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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee lNonoxeHne o6 otaoene mexagyHapoAHbiXx obpasoBaTesibHbIX U CETEBbIX
nporpamm [oHbGacckon HauMOHaNbHOW akageMun CTPOUTENbCTBA WM apXUTEKTYpbl» —
dunmnana degepanbHOro rocyaapcTBeHHOro 6rogkKeTHoOro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCcKum MockoBckum
rocy4apCTBEHHbIV CTPOUTENbHBLIA YHUBEPCUTET» (Aanee - NonoxeHne) onpeaenseT uenm m
3agaun, CTPYKTYpy, PyHKUMK, NnpaBa, 06513aHHOCTM M OTBETCTBEHHOCTb, B3aUMOOTHOLLUEHUS U
CBA3M oTAena MexayHapogHbix obpasoBaTenbHbIX M ceTeBbix nporpamm «[JoHbacckon
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OapKeTHOro obpa3oBaTenbHOro yYpeXxaeHus Bbicero obpasoBaHUs
«HaunoHanbHbIM  UccnepoBaTenbCckun  MOCKOBCKMM  FOCYAAPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - Otaen).

OTaen BXoguT B CTPYKTYpYy ynpasneHusa obpasoBaTternibHOM nonuTtukn «[JoHGacckomn
HaUMOHanNbHON akaemMun CTpPoUTENbCTBaA W apXUTEKTypbl» — unumana denepansHoro
rocyaapCTBeHHOro OroaKeTHOro obpas3oBaTenbHOro yypexaeHus Bbicwero obpasoBaHus
«HaunoHanbHbIN  UccrepoBaTenbCkMni - MOCKOBCKMM  rOCYAAPCTBEHHbLIM  CTPOUTESbHbLIN
yHuBepcuTeT» (ganee - dunuan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KETHOro
obGpasoBaTenbHOro yyYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccnegoBaTtenbCkuii MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutet, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmsaunoHHon cTpykTypbl HAY MITCY».

Hactosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk Otaoena HasHavaetca M ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHuUKy OTaena

Bbicluee o6pasoBaHve (cneunanuTeT wnM MarucTtpatypa) no  cneumanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicliee obpasoBaHue 1
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBrieHus v (Unu) MeHeaxXMeHTa n (Mnn) SKOHOMUKU U CcTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytcTtBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOPSiAKE foKafbHbIMKM HOPMATMBHbLIMU aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otoen cospaeTtcs, peopraHu3yetTcsas W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- denepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- [lpukas MwuHoGpHaykm Poccum Ne 882, MwuHnpocBeweHusa Poccun Ne 391
oT 05.08.2020 «O6 opraHuM3auumn n ocyLlecTrneHnn obpasoBaTenbHON AEATENBbHOCTU Mpu
ceTeBon hopme peanuaaunmn obpasoBaTenbHbIX NPOrpamMMy;

- Mucemom  MuHucTepctBa npocseweHna oT  28.06.2019 Ne MP-81/02
«MeToanyeckme pekomeHgaumm ans cybbvektoB Poccunckon Pepepaumm no Bonpocam
peanu3auun OCHOBHbLIX M LOMOMHUTENbHbLIX 00 eobpa3oBaTefibHbIX NporpaMMm B CETEBOW
dopmey;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPAaBOBLIE aKTbl dhefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTM, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTsa
CTPOMUTESNbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccun), opraHoB mcnonHuTenbHoM Brnactn cybvekta Poccuickon depepauum, B KOTOPOM
oCyLLeCTBNseTCA AeatenbHocTb dunman;

- YcTtaB YHMBEpPCUTETA;

- lNonoxxeHnne o Punnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauuu
[Mporpammsbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpnopntet-2030»;

- KonnektnsHbin gorosop HAY MICY;

- rfloKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnst pektopa YHuBepcuteTa n aupektopa dvnnana;

- Tpeboeanusa ctaHgapTta ISO 9001:2015;

- depnepanbHbIM 3akoHOM OT 15 aBrycta 1996 Ne 114-93 «O nopsigke Bble3na 13
Poccunckon pegepaumm n sbesga B Poccunckyro egepauuior;

- depnepanbHbiM 3akoHOM OT 18 mona 2006 Ne 109-03 «O murpayMoHHOM yyeTe
WHOCTPAaHHBbIX rpaxxaaH u nuuy 6e3 rpaxgaHcTea B Poccuickon degepaummy»;

- ®epepanbHbiM 3akoHOM OT 25 uiona 2002 Ne 115-03 «O npaBoBOM MOMOXEHUM
WHOCTPaHHbIX rpaxkgaH B Poccurckon degepaummy;

2. CrtpykTypa n kagpoBbin coctaB OTaena

2.1. OpraHuM3auMOHHasA CTPYKTypa
Beugy oTcyTCcTBMS Mepapxum B OpraHuMsaumoHHon cTpyktype Otgena, HacToswumun
pasgen He coaepXXUT onncaHms.
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2.2. Kagposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMupyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvcaHneM.
LWraTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM MOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcs  Hactoawmm  [MonoxeHnem, wx TpyooBbIMWM  OOrOBOpaMn U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pagpabotka W1 akTyanusauus  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctn OTtgena.

3.2. BolpaboTka Ha  OCHOBE  [OKYMEHTOB  POCCUMCKMX  rOCyAapCTBEHHbIX
3aKoHOAATESNbHbIX M WUCMOMHUTESNbHBIX OpraHoB MNpeanoXeHun pykosoactsy dunmana no
BOMpOCaM pasBUTMS MEXAyHapoOHbIX obpa3oBaTenbHbIX U CETEBbIX MporpaMmm B obnactu
obpa3oBaHus, HayKn U KynbTypbl.

3.3. Pagpabotka  npeanoxeHun n  KoopauHaumsa  paboTbl  CTPYKTYPHbIX
nogpasgeneHnn dunmana no 3akMioYeHUo MeXAyHapOAHbIX [OroBOPOB (CornalleHun),
KoopanHauma paboTbl MO BbIMNOMAHEHMIO NPOrpamMM  MeXOyHapo4HOro COTPYAHMYECTBa,
A0roBopoB (cornawleHunin) B obnactu obpasoBaHnsd, Hayku 1 KynbTypbl.

3.4. ObGecneyeHne  B3aUMOLEWCTBUS C  POCCUMUACKMMM rocygapCcTBEHHbIMU
CTPYKTypamu n HenpaBUTENbCTBEHHLIMN opraHuMsaumnamu, OCYyLLEeCTBNAOLLNMMN
MeXxgyHapogHoe U ceTeBoe  COTPYAHWYEeCTBO,  B3aMMOAEWCTBME C  opraHamu
NCMONHUTENBbHOM U 3aKOHOLATENbHOW BAcTM NO BOMPOCAM MEXAYyHapOAHOro M CeTeBOro
COTpyaHU4ecTBa B 06racty obpasoBaHusi, HayKu U KynbTypbl.

3.5. lposeneHune COBMECTHO c 3aMHTEpPEeCOBaHHbIMM CTPYKTYPHbIMU
nogpasgeneHunamm dununana neperoBopoB MO BONPOCaM COTPYAHNYECTBA C 3apyOeXHbIMU K
OTEeYeCTBEHHbIMW NapTHEPaAMMW.

3.6. OpraHunsauus COBMECTHO C 3anHTepecoBaHHbIMU CTPYKTYPHbIMU
nogpasgeneHvsammn dvnuana mexayHapoaHbIX MEepPOMnpUSaTUA, BKNOYaa KOHepeHumMn wu
Kpyrnble CTONMbI.

3.7. lNpencraBneHne onucaTenbHbIX W CTAaTUCTUYECKMX OTYETOB pPYKOBOACTBY
dunmnana B ycTaHoOBNeHHOM nopsake. BoBneyeHue npodeccopcko-npenogaBaTeribCKoro
COCTaBa B MeXayHapogHoe 1 ceTeBoe COTPYAHUYECTBO.

3.8. CopenictBne 0Oy4yeHMIO CTYOEHTOB M acnMpaHTOB, MPOBEAEHUID CTaXMPOBOK
coTpyaHukoB dunuana 3a pybexom.

3.9. CopenctBne 0by4eHMIO MHOCTPAHHBLIX CTYLEHTOB, acnNUPaHTOB, AOKTOPAHTOB WU
cTaxepoB, npubbiBawowmx B Punman N0 MEXBY30BCKMM COMfalleHusM, a Takke B
MHONBMAOYaNbHOM Nopsake.

3.10. OcywecTBneHne TekyLen KOHCYNbTaLuNoOHHOM N MHOW NOMOLLM nogpasaenieHmsm
n cotpygHukam dunnana.

3.11.CBs3b CO cpeacTtBaMmyM MaccoBoW MHGOpMauMM Nno BoOnpocamM MeXayHapoaHOWM
obGpasoBaTenbHOM M CETEBON OeATENBHOCTN B cchepe 06pasoBaHus, Hayku 1 KynbTypbl.

3.12.Pa3BuTtme ceTeBoro B3ammogenctans dunmnana no pasnuMyHbiM HanpasreHUsMm,
B TOM 4ucre no ceTeBbiM 06pasoBaTeNibHbIM NPOrpaMmam.

3.13. OpraHnsaunoHHoe obecnevyeHne BHEOPEHUS W PasBUTUS BHYTPUPOCCUNCKON
aKkagemuyeckon MOOUNbHOCTM M Koonepauuu ¢ opraHmsauusmm Poccuickon depepauum,
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BKMOYasa yyacTMe B MNPOEKTax akagemMuyeckom MOOUIbHOCTU COTPYOHWKOB UM CTYLAEHTOB,
npoekTtax obmMeHa onbITOM 1 Ny4YWUMM NPaKTUKamMnU COBMECTHOIO UCMOSNb30BaHNA Hay4YHOW U
obpasoBaTenbHOM WHPaACTPyKTypbl, B TOM 4uCre B pamkax ceTn denepanbHbIX
YHUBEPCUTETOB;

3.14. OpraHnsaumoHHoe " KOHCYyInbTauMOHHOE conpoBoXxaeHue ceTeBoro
B3aMMOAENCTBMA U Koonepauumm c opraHmsaumsamm Poccuinckon depepaumm B obnactu
akagemMmyeckon MobunbHOCTH.

3.15.06ecneyeHne  CTPYKTYpHbIX  nogpasgeneHnn  dunmnana  onepaTUBHON
MHpopmaunen o BO3MOXHOCTAX akageMny4eckon MobunNbHOCTN N CETEBOIO COTPYAHMYECTBA
c opraHunsaumamm Poccuickon ®egepaunn.

3.16. OcyuiecTBneHne KOOpAMHALMOHHOM M KOHTponupyowen yHKUMM B npegenax
KoMneTeHuMn n cneumdukn paboTbl oTAena NnocpeacTBoOM NOCTOAHHOIO B3aUMOAENCTBUS CO
CTPYKTYPHbIMY NOAPa3AeneHnsaMmmn, coTpyaHmkamm n obyyatowmmmnca dunmana.

4.  ®yHkuuu OTpena

4.1. Yyactve B opraHu3auun LEMNOCTHOM CUCTEMbl MeXOyHapoOHOro U CeTeBOoro
coTpyaHunyecTtBa dunuana co cTpaHamu, permoHamu 1 MexayHapoaHbIMU OpraHu3aumsimn B
chepe 0bpa3oBaHUs, HAYKU U KyIbTypbl.

4.2. Copgeunctene wuHTerpaumm dunvana B Ka4yecTBe MOMHONPABHOMO napTHepa B
MUPOBYIO 0Opa3oBaTeNbHY CUCTEMY.

4.3. Y4yactve B onpeneneHnn COBMECTHO C Apyrumu nogpasgeneHusammn dunvana
NPUOPUTETHBLIX MNPOrpaMm pasBUTUA  MexayHapoAHbiX obpasoBaTernbHbIX WM CeTeBbIX
nporpamm ¢ 3apybexHbiMu rocygapcTBaMm 1 opraHnsaumsamm, opMmnpoBaHMe Ha Nx OCHOBE
MeXOyHapOo4HbIX MporpamMm 1 NPOeKToB COTPYAHUYECTBA.

4.4. OcywecTBneHne KOHTpONs 3a BbliNonHeHneMm obgasatenbctB  dunmana,
BbiTekaowmx n3 CornaweHuin o COTpyadHMYecTBe MO Bonpocam obpasoBaHus, a Takke
COOTBETCTBYKOLLMX MNpPOrpaMm COTPYOHUMYECTBA, MEXBEAOMCTBEHHbIX [JOroBOpPOB MU
cornatieHun.

4.5. OcyuwecTtBneHne WHEMOOPMaLMOHHO-PEKNAMHON AeATeNIbHOCTU, HanpaBfeHHON
Ha NpvBreYeHne NHOCTPaHHbIX rpaxaaH aAns odyyeHnsa B ounuvane.

4.6. OcyuwecTBneHue aHOHCUPOBaHUSA Hay4HbIX " obpasoBaTesbHbIX
MeXOyHapoOHbIX MepPOrpuUaTUA C y4aCTUeM MHOCTPAaHHbIX CreumanucToB, NpUrnaweHHbIX B
dunwnan.

4.7. OcyuwecTBneHve UHPOPMUPOBAHNS COTPYAHUKOB CTPYKTYPHbIX NoApasgeneHni
dunmnana o NPOBOAMMBLIX MeXOYHapOoAHbIX Hay4HbIX (popymax, nporpamMmmax pasfnyHbIX
opraHmsauum n doHOO0B.

4.8. PacwwupeHne cnektpa obpasoBaTenbHbIX YCIyr.

4.9. OcyulecTBneHne KOHTpons 3a 3(MPEeKTUBHbLIM MCMOMNb30BaHNEM pPECcypCcoB
dununana n opraHnsaumm, peanuayLwmx NporpaMmmei.

4.10. YyactTve B pacwmpeHun goctyna  obyvawouwmxca  (cnywaTtenen) K
obGpasoBaTenbHbIM pecypcam By30B-MapTHEPOB.

4.11. Y4yactve B peanusauum HOBbIX NOAXOAOB K OpraHM3auuoHHOMY MOCTPOEHUIO
obGpasoBaTenbHOro npouecca B ounuane, obpasoBaTesibHbIX 1 OpraHM3aumsix CeTu.

4.12. OcywiecTBneHme KOHTpons 3a (QOPMUPOBAHUEM aKTyasbHbIX KOMMETEHUUN
cnywaTtenenm 3a cyeT WU3YyYeHWA UM UCMOMb30BaHWUA OnbiTa BedywuMX oOpraHu3aumim no
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npoduIio AeAaTerIbHOCTU.
4.13. OcyuwecTBneHne nHbIX OYHKUNIA, BbIMOSIHEHNE KOTOPbIX NMOPYYEHO LOUPEKTOPOM
dunnana n BxoauTt B KomneteHuuto Otgena.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [MpaBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeeT npaeo:

5.1.1.1. Pacnpepgenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHUSI MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne pgupektopa dunuana u  3amecTuTenemn
AVpeKTopa no HanpaeBfieHUSM OeATENbHOCTU NpeacTaBreHnsa O Ha3Ha4YeHnK, nepemeLLeHme
n ocBoboOXOeHUN OT 3aHMMaeMbiX [OOorkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  AUCUMNNIMHAPHOMN
OTBETCTBEHHOCTUM paboTHukoB OThena, HapywMBLUMX NPOU3BOACTBEHHYKD W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawatbcsa Kk pykoBoacTBy dunmana B Lensx okazaHUs COAencTBMS Npu
NCMOJSTHEHUN CBOUX OOIMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmnana, 3amecTutenaMm aupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoen
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCbIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaeBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbLIMW NogpasgenieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B ®dPunmnane no
BOnpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognuceiBaTb OOKYMEHTbI U BECTU Nepenncky ¢ usnyecknmMm nuuamu,
AOMMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. [lpaBa paboTHukoB OToena

5.2.1. PabotHnkn Otpena, B paMKax  BbIMOMHAEMbIX  AOJMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIEe 3aKoHOOaTENbLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwectBnATe B3aMMOAENCTBUE CO CTPYKTYPHbIMU nNoapasgeneHnamu
dunmana no Bonpocam, kacarowmumes gestenoHoctn Otagena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBegeHus,
WHOpMaUUIO U apyrme maTepuarnbl, HEOBXoOMMbIX ONA OCYLECTBNEeHUs OesTernbHOCTH
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUs U pekomMeHZauum paboTHMKaM CTPYKTYPHbIX
nogpasgeneHnin dunmana no Bonpocam, BXoadawmm B komneteHumo OTgena.
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5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENO o]
COBEpLLEHCTBOBaHNN paboThbl B YaCTK CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawaTtbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYUH, HAPYLLAKLWNX HOPMarbHbIN X044 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. O6si3aHHOCTU HavanbHuKa OToena

5.3.1. HauyanbHuk OToena o6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOPOM U OOIMKHOCTHOW NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINONIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa WU
anpektopoMm ®dunuana, YYeHblM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX  C  opraHamu
rocygapcrteseHHon Bnactu Poccuickon depepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TlpencraBnsaTb NPeasioXKeHMs No coBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOTBETCTBYOLNX PELLEHUIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O  CTPYKTYPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektmsHon n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuvHMMaTe BCe Heobxoaumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbiNOfHEHMIO UMK [paBun TexHukn 6Ge3onacHoCcTu, cobniogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro TpyoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb GOpMMpoOBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvyy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO nepefady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoKa xpaHeHusi, obpasyromxcsa B peaynbtate gesatenbHoctn dunmana cornacHo CBOAHOM
HOoMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTU Kacatollemncs
OTtpena.

5.3.1.12. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro TPyA4oOBOro pacnopsigka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa v noxapHon 6e30nacHoOCTu.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MartepuarnbHbIX LLEHHOCTEN M UMYyLLECTBa

dunuana, HaxogsLerocsa B nomelweHnsax Otgena.

5.4. O6a3aHHOCTM paboTHMKOB OTAena
54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad WU
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OCYLLIECTBMEHNSI CBOMX (pyHKUMI paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOW  [OMKHOCTHble 0653aHHOCTM B CTPOrom
COOTBETCTBUMN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATEL BO3NOXEHHbIE Ha OTaen 3agayn
N PYHKLMU, COBEpPLUEHCTBOBATbL AesATenbHoCTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunmana pa3bsCHEHMUS,
pekomMeHaumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBaTtb CBOEBPEMEHHOE BLINOMHEHME 3ajay W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypuypyloLwero 3amectutens Aupekropa WM MHOro
AOJDKHOCTHOro nuua.

5.4.1.4. MNopgrotaeBnueaTtb M NpPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTN OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NPefoCTaBNeHHON MHopMaLMK.

5.4.1.5. YyacTBOBaThb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4yarbHUKOM
OTaena v KypupyoLWnM 3aMecTuTenem gMpekTopa Unm MHbIM JOSHKHOCTHbLIM FINLOM.

5.4.1.6. YuacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHWUX JOKaNbHbIX
AOKYMEHTOB, pa3dpabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAUMbIX Cry4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMW MoApasgeneHnamMmn npeanoxeHns ob uaMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B U OPYruX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO nNOpyyYeHWo HadvanbHuka Otaena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anpockl NO BONPOcaM, OTHOCALLMMCS K kKoMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W cogepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou WU
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WM HEUCNOSIHEHNE CBOMX 06S3aHHOCTEN, NPeayCMOTPEHHbIX
OOSDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nepcoHasnbHYl0 OTBETCTBEHHOCTb 3a BbIMOSHEHUE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO U JOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauumn, npegocraesnsaembix OTaenom, 3a HecobnogeHne npaBuil U HOPM OXpPaHbl
Tpyaa v NpoTUBONOXKAapHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsagke,  YCTAHOBAEHHOM  OEWCTBYHOLWMM  TPYAOBbIM
3akoHopaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
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yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3SOXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
HepasrnalweHue KoHdnageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI0 akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C UM3MEHEeHusIMM B  3akoHogaTtenbctBe Poccuiickon  dPegepauuu,
NnocTynawwmnM npukasamu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflaCTW, a TakKkKe W3OaHWEM HOBbIX JIOKarnbHbIX HOPMATMBHbLIX aKTOB, OpraHM3aunoHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dununana;

6.4.6. cobniogeHne TPyaoOBOW OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa W
nNpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBIEHUU CBOEW OeATeNbHOCTU
obGecneunBaloT 3alnUTy CBEAEHWW, COCTaBMAKLWMX KOHUMAEHUMANbHY WHMOpMauuio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsammopenctBMe M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHUussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMSAOTCA B paMKax OCHOBHbIX (PYHKUMI nogpa3sgeneHun Yumeepcuteta Y dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHm3auuOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHMPOBaHUA BbINOJIHEHUA pPaboT

HavanbHuk OTgena cocTaBrseT, a 3aMecTuTesib AMpeKkTopa UM MHoe OOSMKHOCTHOe
nnuo, Kypupylowlee [OaHHoe HarnpaBsreHue [OedaTenbHOCTW, YTBepXaaeT nnaH-rpaduk
MEpPONPUATUA Ha oyepenHon roa, obecneumsaroimii BbinonHeHne paboTHukamn OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena goBoauT OO cBefeHus paboTHMKOB
yTBEPXAEHHbIN MnaH-rpauk MeponpusaTum.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUSA KOPPEKTUPYHOLWMX OeACTBUN

HavanbHnk OToena npoBOAUT aHanv3 MNpuYMH HECOOTBETCTBUA U pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYOLMX OEeWACTBUW, HamnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSTHEHUSA KOPPEKTUPYIOLWNX OEeWUCTBUA, OOBOAUT €ro A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYyeT ero BbiMofHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBMUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
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NMYHOW NOANUCHLIO UCNOMHUTENA.

9.3. Mopspok NnpoBeaeHUsi NPOBEPKU M aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBrnsieT OTY4eT O
pestenbHoctM OTdena  3aMecTUTEnto AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana nNpPUHUMAOTCA peLlleHNs MO MOBbILEHUO KayecTBa paboTbl CTPYKTYPHOro

noapasaeneHus.
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