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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

HacTtosiwee lNMonoxeHne o6 otaene MOHUTOpPUHra obpasoBaTeribHOW AEATEeNbHOCTU
«[JoHBacckon HauMOHaNbHOM akagemunm CTPOUTENBCTBA W apXUTEKTypbl» — dunmana
deepanbHOro rocyaapCcrBeHHOro OGroakeTHOro obpasoBaTefibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns  «HauuoHanbHbIM  MccnegoBaTenbCknini - MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTPOUTENbHbIN YHUBEPCUTET» (danee - [onoxeHne) onpeaenseT uenu n sagayu, CTpykTypy,
dyHKUMKN, npaBa, 0683aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS U CBA3M OTAena
MOHUTOPUHra obpasoBaTefnibHOM AesaTenbHOCTU «[doHDacckon HaunoHanbHOWM akagemMum
CTPOMTENbLCTBA M apXUTEKTYpbI» — unuana degepanbHOro rocyaapcTBEHHOro BHOLKETHOro
obpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHu4 «HaumoHanbHbIN
nccrnegoBartenbCku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otpen).

OTaen BXoguT B CTPYKTYpYy ynpaBneHusa obpasoBaTtenbHoOn nonuTtukn «[JoHGacckomn
HaUMOHanNbHON akaemMun CTpPoUTEeNbCTBaA W apXUTEKTypbl» — unuana denepansHoro
rocygaapcTBeHHoOro OroakeTHOro obpas3oBaTenbHOro yypexaeHus Bbiclwero obpasoBaHus
«HaumoHanbHbIN  nccrnepoBaTenbCkMni - MOCKOBCKMM  FTOCYAAPCTBEHHbLIM  CTPOUTESbHbLIN
yHuBepcuTeT» (ganee - dunuan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBatenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wuwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmsaunoHHon cTpykTypbl HAY MITCY».

HacTtosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNseMble K HayanbHUKy OTaena

Bbiclwiee o6pasoBaHve (cneunanuTeT wnM MarucTtpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHeoKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unm Bbicllee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Unu) MeHeaxXMeHTa n (Mnn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytctBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPsSiAKE foKafbHbIMKM HOPMATMBHLIMU aKTamu
dunuana.



OOHHACA — dounuan HUY MI'CY CK O NcCmn 161-67-2025
YnpaBneHue ob6pa3oBaTesibHOMN NOJSINTUKN iﬁ: 1972\,

N
N7

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluet 3
Bcero nucrtos 13

1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otoen cospaeTtcs, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- denepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- @epepanbHble rocygapCTBeHHble oObpasoBaTefibHble CTaHO4apTbl  BbICLUErO
obpasoBaHus;

- lMoctaHoBneHnem [lpaButenbctBo Poccuinckon ®epepaumm ot 05.08.2013
Ne 662 «O6 ocyLecTBIEHUM MOHUTOPUHIA CUCTEMbI 0OPa30BaHUSAY;

- [pukas MuHncTepcTBa Haykm 1 Bbicwero obpasoBaHus Poccuinckon depepaumm
oT 06.04.2021 Ne 245 «O6 ytBepxaeHun [lopsgka opraHusaumMm W OCYLLECTBNEHUS
obpasoBaTenbHOM  AesATenbHOCTM No  obpasoBaTesflbHbIM  NpoOrpaMMamMm  BbICLLErO
obpasoBaHna - nporpammam 6akanaspuarta, nporpaMmmam creuuvanuTeTta, nporpammam
MarmcTpaTypbi»;

- [Mpwukas depepanbHON cnyxbbl N0 Haa3opy B cdepe obpasoBaHUA U Haykn OT
14.08.2020 Ne 831 «O6 yTtBepxoeHun TpeboBaHWN K CTPYKType oduumanbHOro cavrta
obpasoBaTenbHOW  opraHu3aumMm B MH(POPMALMOHHO-TENNIEKOMMYHUKALMOHHON  CeTu
«MHTepHeT» 1 hopmaty npeacTaBreHmss MHopmaunny

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPAaBOBbLIE aKTbl drefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLLErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtsa
CTPOMTESNbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccuu), opraHoB mcnonHuTenebHoOM Brnactn cybvekta Poccuickon ®epepauum, B KOTOPOM
oCyLLeCTBNseTCHa AearenbHocTb dunuan;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTternyeckoro akagemmyeckoro nuaepcrtaa «lpnopntet-2030»;

- KonnektuneHbln gorosop HAY MICY;

- rnoKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- npuKasbl U pacnopsbKeHUs pektopa YHusepcuteta n aupektopa dvnmana.

2. CtpykTypa u kagpoBbi coctaB OTaena
2.1. OpraHu3auMOHHas CTPYKTypa

BBugy oTcyTCTBMS Mepapxum B OpraHuMsaumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OrnmcaHus.
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2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmmpyeTcsi B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena dopmMupyeTcss B YCTAHOBIIEHHOM Mopsigke M yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUuKM, npasa, 06893aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otmena perynupytoTcss  Hactosiwmm  [MonoxeHnem, wux TpyaoBbIMM — OOroBOpaMn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHble 3agaum OTaena

3.1. Paspabotka wn akTyanuMsauusi  nOKasnbHbIX  HOPMATUBHbIX  aKTOB WU
OpraHvM3auUnoHHO-pacnopsaAnTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctu OTtgena.

3.2. MOHUTOPMHI 1 KOHTPOSb KayecTBa obpasoBaTenbHOM AeATENbLHOCTM B dununane.

3.3. PaspaboTtka TexHOonormm npoBegeHns MOHUTOPUHTA.

3.4. PaspaboTka pekoMmeHgaunn no noBbiEHNI0 3HEKTUBHOCTUN NPEAOCTaBISEMbIX
obpasoBaTenbHbIX YCHYT.

3.5. OpraHmzauust 1 MHOOPMaLMOHHO-METOLMYECKOE COMPOBOXAEHNE MEPONPUATUN
no cucrtemaTnyeckomy n HenpepbIBHOMY COBEpPLLEHCTBOBAHUIO npoueccos
obpasoBaTtenbHon gesatenbHocTn dunuana.

3.6. Bsaumopgenctenme C BHeWHUMW napTHepamu dunmvana wM  CTOPOHHUMMU
opraHuMsaumnamMm no Bonpocam nosyyYeHns He3aBUCMMOM OLEHKMN KadecTBa obpasoBaTesibHbIX
ycnyr, npegocTasnsemMblix dunnanom.

3.7. ®opmupoBaHMe OTYETHOCTU MO peayrbTatam MOHUTOPUHra obpasoBaTesibHON
AeATerlbHOCTN.

4.  ®yHkuuu OTpena

4.1. MpoBegeHMe MOHMTOPUHIra OCHOBHbIX Mokasatenen obpasoBaTenbHOM
pearenbHocTn dunmnana nocpenctsomM cbopa n 06obLieHns gaHHbIX akynbTeToB, Kadeap
N OpYyrux CTPYKTYPHbIX nogpasgeneHun dunuana, obecneudmaromx obpasoBaTerbHbIN
npovecc.

4.2. AHanmM3 COBPEMEHHbIX TEeXHOMOrMMm OcCyLWecTBneHns obpasoBaTesibHON
AeaTenbHOCTM UK paspaboTka METOAMYECKMX pPeKOMeHOauMn Mo  BO3MOXHOCTU  UX
NPUMEHEHNA MNpPU peanu3aumm OCHOBHbIX OBpasoBaTeNbHbLIX/A0ONOSTHUTENBHBIX MpPOrpamMm
dunuana.

4.3. AHanmM3  MOHUTOpWUHra  pes3ynbTaToB  nokasatenen  obpasoBaTesibHON
pearenbHoctM dunmana w BblpaboTka pekoMeHgauui Mo NPUHATUMIO AP EKTUBHBIX
ynpaBreHYeCKNX peLLEeHUH.

4.4. Yyactne B nNOAroToBKE CBOAHbLIX MaTepuarioB MO OCHOBHbIM MoKasaTensim
obpasoBatenbHon featenbHocTn dunuana, dopmupyembix Mo 3anpocy MwuHuctepcTtBa
Haykm un Bbiclero obpasoBaHus Poccuiickon ®epepaummn, degepanbHon cnyxbbl no
Hag3opy B cepe ob6pasoBaHMs U Hayku, a TakKKe WHbIX FOCYy4apCTBEHHbLIX OpPraHoB W
rosI0BHOM OpraHu3aumu.

4.5. [llpmBnevyeHne paboTHMkoB dunuana wn  npeacraBUTeENen  CTOPOHHUX
opraHuvsauMm K nNPOBEAEHUI COLMONOrMYecKuX, MCUXonoro-nearorndeckux U  UHbIX
nccnegoBaHnin No Bonpocam, BXoasiwmm B komneteHumto Otaena.

4.6. OpraHusaums aHkeTMpoBaHus OOy4valoLMXCs, Hay4yHO-Meaarormyeckmx U
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negarornyeckmx paboTHMKOB, poguTenen obydvarowmxcs, npeacrasutenen paborogartens no
BOMpocaM KavecTtBa oby4yeHus.

4.7. W3yyeHne TpeboBaHun noTpebutens K KayvecTBy MNOLrOTOBKM BbIMYCKHUKOB,
nocpeacTBOM NPOBEAEHUS  COUMANbHO-NMCUXONOMMYECKUX UCCNeaoBaHUN, IKCMEPTHbIX
OrnpoCoB.

4.8. OpraHusaums, ynpasneHMe W KOHTPOSib 3a MPOBEAEHUEM MePONpUATUM Mo
NNUEH3NPOBaHMIO N akkpeauTaumm obpasoBaTernbHbIX Nporpamm dunvana.

4.9. KoHTponb 3a BeOEHMEM  CTPYKTYpHbIMM  nogpasgeneHusammn  dunuana,
OCYLLECTBMAAOLUMHU obpasoBaTenbHyto [EeATENbHOCTD, y4yeBHO-MmeTOoaNYECKOMN
AOKYMEHTauun, ee CBOEBPEMEHHOW akTyanusauven u pasMelleHnMeM Ha oduumarnbHOM
cante dununana.

4.10. lMlogroToBKa n peanusaunsa npoueaypbl camoobcenegosaHna dunmana.

4.11. PaspaboTka HOpPMATUBHbIX W pacnopaauTenbHbIX OOKYMEHTOB MO BOMpocam
npoBeaeHNss MOHUTOPUHIOB.

4.12. [lepcnekTMBHOE NNaHUpoOBaHME paboT, CBA3aHHbLIX C npoBeaeHnem B dunvane
MOHUTOPWHra npegocTaBnsieMblx obpasoBaTesibHbIX YCNYT.

4.13. lNogroTtoBka METOAMYECKMX PEKOMEHOAUMW MO BOMpOCaM MOBbLILEHUS KadecTBa
npegocTasneHns obpasoBaTenbHbIX YCNYr, NPEANOXEHWUA NO UCNOSTb30BAHUIO COBPEMEHHbIX
TEXHOSIOrMM Npy NPoOBEAEHUN UCCrneaoBaHu obpasoBaTenbHON aesatensHocTn B Punnane.

4.14. ObGecnevyeHne BbLIMOMHEHUS MNAHOB, rPadUKOB, PACMNOPSPKEHUN, OTYETHOCTM,
agpecoBaHHbIX OTaeny.

4.15. OcyuwecTBneHne nHbIX OYHKUNIA, BbIMOSIHEHNE KOTOPbLIX NMOPYYEHO LOUPEKTOPOM
dunuana n Bxogut B komneteHuyuto Otaena.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeet npaeo:

5.1.1.1. Pacnpegenatb o06s3aHHOCTM Mexay paboTHukammn OTgena, paeaTb
paboTHukam OTaena obsizaTtenbHble A5 UICNOSTHEHWS MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne gupektopa dunuana u  3aMmecTuTenemn
AVpeKkTopa no HanpaefeHUSAM OEATENbHOCTM NpeacTaBneHnsa O Ha3Ha4YeHnn, nepemeLLeHmm
n ocBobOXOEHUN OT 3aHMMaeMbiX [OOoIkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  AUCUMNNIMHAPHON
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuMBLUMX NPOU3BOACTBEHHYKD W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawaTtbcsa Kk pykoBoacTsy dunmana B Lensx okasaHUs COAenCcTBMS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmnana, 3amectutenaMm Oupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoen
KOMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHLIMWU NogpasgenieHusiMu.
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5.1.1.7. TllpuHumaTb y4yacTue B COBellaHUaX, nposBoAMMbIX B dunuane no
BOMpocam, Bxogswmm B komneteHumto Otaena.

5.1.1.8. [lpoBoauTb coBellaHWs NO TeKyWwuUM BoOMpocaMm [OesTenbHOCTU C
paboTHukammn OTgena.

5.1.1.9. MognuceiBaTb AOKYMEHTbI U BECTU NEepennucky ¢ mnandeckummn nuuamm,
OOSDKHOCTHBIMW ~ NULAMW  CTOPOHHUX OpraHu3aumini  no BoOrpocam, OTHOCALMMCH K
komneTteHumn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

5.2.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMELOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAAaTEeNnbCTBOM Poccuinckon

depgepaumm coumanbHble rapaHTum.

5.2.1.2. OcywiectBnaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dunmnana no Bonpocam, kacarowumcs gearensHoctn Otgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
WHpopmauuio 1 apyrme martepuvanbl, HeO6XoOUMbIX AN OCYLLECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHaaumm paboTHUKaAM  CTPYKTYPHbIX
nogpasgenexHmn dunvana no Bonpocam, BXoaswmm B komneteHumo Otaena.

5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENNO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTW CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYUH, HAPYLLAKLWNX HOPMaribHbIN X044 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. 0O6si3aHHOCTU HavanbHUKa OToena

5.3.1. HauyanbHuk OToena o6sa3aH:

53.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOpPOM U OOMMKHOCTHOM NHCTPYKLUNEN.

5.3.1.2. OpraHn3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa WU
anpektopoMm ®dunuana, YYeHblM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, cBsi3aHHbIX C gedarenbHocTbio OTaena.

5.3.1.3. Tllpeacrtaenate  dunuan BO B3aMMOOTHOLLUEHNAX C  opraHamu
rocygapcrteseHHon Bnactu Poccuiickon depepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TpencraBnsaTb NPeasioXXeHMs No coBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O CTPYKTYPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CospgaBaTtb ycnosua ansa acpdektnsHon n 6esonacHom paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuMHMMaTh BCe HeobxoauMble Mepbl MO OxpaHe Tpyaa paboTHMKOB
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Otgena, no BbINOMAHEHMIO MMKU [paBun TexHukn Ge3onacHOCTW, COOMAEHUI0 TPYAOBOM
OVUCUMMIMNHBI, NPOU3BOACTBEHHOMW CaHUTapuu, MNPOTMBOMOXapHbIX Mep U [lpasun
BHYTPEHHEro Tpy4oBOro pacnopsaaka.

5.3.1.8. Ob6ecneunBatb ¢opmmpoBaHne un odopmneHme Aen B COOTBETCTBUM C
HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepepayvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHoCcTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy JOKYMEHTOB M Aen MOCTOSAHHOMO
CpoKa XpaHeHusi, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUpeKTopa, Ha NOCTOSTHHOE XPaHEHMe.

5.3.1.11. Ob6ecneuymBaTb peanu3auumtio lNporpammbl pasBUTUA B 4YaCTU KacaroLlencs
OTtpena.

5.3.1.12. Cobnogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHO4aTENbCTBRA.

5.3.1.13. CobnogaTth NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, TpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHuax OToena.

5.4. O6sa3aHHOCTM paboTHMKoB OThena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBMEHNSI CBOMX (PpyHKUMI paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon denepaumn,
Hagnexawum obpa3omM UCMOMHATb CBOW  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUMN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATEL BO3NOXEHHbIE Ha OTaen 3agayn
N PYHKLMU, COBEPLUEHCTBOBATbL AesATenbHoCTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dununana pa3bsCHEHMUS,
pekomMeHAaLumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. ObecneynBaTb CBOEBPEMEHHOE BLINOMHEHME 3aday W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypuypyloLwero 3amectutens aumpekropa WM MHOro
AOJDKHOCTHOro nuua.

5.4.1.4. MNopgrotaBnueaTtb M NpPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTn OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NPefoCTaBNeHHON MHopMaLMK.

5.4.1.5. YyacTBOBaTb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4yarbHUKOM
Otaena v KypupyloLWnM 3aMecTuTenem AMpekropa Unm MHbIM JOSHKHOCTHbLIM FINLOM.

5.4.1.6. YyactBoBaTb B paboTe NO MNOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3dpabatbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMBatb B HeOBXOOAWMbIX Criy4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMM MoApasgeneHnamu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKarnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B Punnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYyNUBLLME NUCbMa M 3anNpockl NO BONPOcaMm, OTHOCALLMMCS K koMmneTeHumn Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou WU
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3EKTPUYECKON IHEPTUMN.
5.4.1.10. CobnogaTtb TpeboBaHMst aHTUKOPPYMNLMOHHOIO 3aKOHOOAaTENbCTBA.
5.4.1.11. Cobniogate npaswuna BHYTPEHHEro TPYy4OBOro pacnopsigka, TpeboBaHus
npasBusl Mo OXpaHe Tpyda U NoXxapHon 6e30MnacHOCTM.
5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHWE CBOMX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMen, B nopsgke, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaoBbIiM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHME
BO3NOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBONOXapHOW 6e30MacHOCTN, COCTOSIHME TPYAOBOW AUCUMUMNINHBI.

6.3. Ha HavanbHuka Otgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMNEHHOM  OEWCTBYKOWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogatenbcTBa Poccuinckon ®epepaumn, B TOM
ynucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSMIHEHWE BO3OXEHHbIX Ha OTaen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepuanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEeHusIMM B  3akoHogaTtenbctBe  Poccuiickon  dPegepauuu,
NnocTynawwmnM npukKasamMmu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflacTn, a TaKKe W3OaHMEM HOBbLIX NOKaNbHbIX HOPMATUBHbLIX aKTOB, OpPraHm3auWuOHHO-
pacrnopsauTeribHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobnogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBMIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKLWMX KOHUMAEHUMANbHY WH(OpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsaummopeuctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppaspereHussMum
dunuana

8.1. OcHoBHble nNpuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana



OOHHACA — dounuan HUY MI'CY CK O NcCmn 161-67-2025
YnpaBneHue ob6pa3oBaTesibHOMN NOJSINTUKN

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 9
Bcero nucrtos 13

OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta U dunnana,
Ha OCHOBE YTBEPXAEHHbIX JOKaNbHbIX HOPMATUBHLIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHuBepcuteTa n dunuana.

9. OpraHusauusa pesTeslbHOCTH

9.1. MopsAaoKk NNaHUPOBaAHUA BbINOJIHEHUA paboT

HavanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa UnNn MHoe AOMMKHOCTHOEe
nnuo, Kypupylwee [OaHHOe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPONPUATU Ha o4YepedHon rod, obecneymBalOWnK BbiNOMHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena gosBoguT OO cBefeHus paboTHMKOB
yTBEpPXOEHHbIN nriaH-rpadpuk MeponpuaTumn.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AENCTBUN

HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBMW U pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUMWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOAMT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONMpyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3OXEHA Ha Hero, ukcmpyeTca
NINYHOM NOAMNUCHIO UCMOSTHUTENS.

9.3. Mopsnok npoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBrnsieT OTYeT O
pestenbHoctM OTdena 3aMecTUTEnto AMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunmnana npPUHUMAOTCA peLlleHNs MO MOBbILEHUO KayecTBa paboTbl CTPYKTYPHOro
noapasaeneHus.
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