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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne 06 otgene y4vebHo-meToamM4veckoro obecneveHus
obpasoBaTtenbHbiXx nporpamm «[JoH6acckon HauMOHanNbHOW akagemMun CTPOMTENbCTBA U
APXUTEKTYPbI» - dunuana denepanbHoro rocyaapCTBEHHOIO OrooKeTHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBatenbCkut MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
[MonoxeHne) onpegensieT UenNu K 3agadn, CTPYKTYpy, YHKUUKM, npaBa, 06s3aHHOCTM U
OTBETCTBEHHOCTb, B3aUMOOTHOLLEHNSA 1 CBA3N OTAeNna y4ebHo-meToandeckoro obecneyeHms
obpasoBaTtenbHbiXx nporpamm «[JoH6acckon HauMOHaNbHOW akagemMun CTPOMTENbCTBA U
APXUTEKTYPbI» - dunuana denepanbHoro rocyaapCTBEHHOIoO OrooKeTHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccnegoBatenbCkun MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
Otpen).

Otpen yyebHo-meToaudeckoro obecneyeHmsi obpasoBaTerbHbIX NPOrpaMmM BXOAUT B
CTPYKTYpY ynpaBneHus obpasoBaTenbHOM NONUTUKN «[oH6ACCKON HauMoHanbHOW akagemum
CTPOUTENBLCTBA N apXUTEKTYpPbI» — dounmana deaepanbHOro rocyaapCTtBEHHOro B0aKETHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkui MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
®unvan).

Otpen yyebHo-meToauyeckoro obecneveHnss obpasoBaTenbHbIX NPoOrpamMmm co3aH
npuKasoMm pekTopa denepanbHOro rocygapCTBEHHOro 6HomKeTHOro obpas3oBaTenbHOro
yuypexneHus Bbicllero obpasoBaHua «HaumoHanbHbI mnccnegoBatenbckun MockoBCKMiA
rocygapCTBEHHbIV CTPOUTENbLHBIN YHUBEpPCUTET» (aanee - YHusepcutet, HAY MICY) ot 29
nmions 2025 r. Ne 883/130 «O coBepLIEHCTBOBAHUM OpraHM3aumoHHON CTPyKTypbl HUY
MICY».

Hactoswee NonoxeHne BBogMTCA Bnepsble (BbiMyck 1).

1.2. MopAAoOK HasHayeHUss U OCBOOOXAEHUA pPYyKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBobOXOaeTCcd OT  [JOSDKHOCTM  MPUKa3oM
anpekTopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHuUA, NnpeabABNsAeMble K HaYanbHUKy Otaena

Boicluee o6OpasoBaHve (cneumanuTeT wunM  Marmctpartypa) Mo crneumanbHOCTU
«[‘locynapcTBeHHOE W MyHUUMNAnNbHOe ynpasneHue» u (Mnn) «MeHemXmeHT», u (Mnwn)
«YnpaBneHve nepcoHanom» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue U
pornonHutTenbHoe npodeccnoHanbHoe obpasoBaHMe B 06racTu rocygapCTBEHHOrO M
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHempKMmeHTa 1 (Mnu) a3KOHOMUKN U CTaxK paboThbl He
MeHee 3 (Tpex) ner.

1.4. MNopspok 3ameleHus HavanbHuUKa OTaena
B nepuopg otcytcTtBUA HavanbHuka Otgena ero yHKUMM ucnornHseT paboTHMK
Otpena, HasHa4YeHHbI B YCTAHOBNEHHOM MNoOpsiAKe foKalbHbIMM HOPMAaTUMBHLIMU akTamu
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dunmana.

1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otoen cospaeTtcs, peopraHu3yetTcsas W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMU pPabOTHUKM
Otpena y4yebHO-meTOAMYEeCKOro obecrnevyeHuss oOpasoBaTesibHbIX MporpamMm
PYKOBOACTBYIOTCS B CBOEN AEATENIbHOCTHU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCHA — Criedylolwmmum
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- ®epepanbHbit 3akoH 0T 29.12.2012 Ne 273-93 «O6 obpasoBaHun B Poccuinckon
depepaummny;

- depnepanbHbI 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- TOCT P 55751-2013 «OneKkTpoHHble Yy4yebHO-MeToaMYECKNE  KOMISEKCHI.
TpeboBaHWst U XapaKTEPUCTUKNY;

- TOCT P 53620-2009 «3nekTpoHHble obOpasoBaTtenbHble pecypcbl. O6wwme
NOJTOXXEHNAY;

- TOCT P 52653-2006 «WH(pOpMaALMOHHO-KOMMYHUKALMOHHbIE TEXHOMOMMKU B
o6pasoBaHun. TepMuHbI U onNpeaeneHnsay;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPAaBOBbLIE aKTbl dhefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHucTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  ®depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTsa
CTPOMUTENbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccuu), opraHoB mcnonHuTenbHon Bractn cybvekta Poccuiickon ®epepauun, B KOTOPOM
oCyLLeCTBNseTCHa AearenbHocTb dunman;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektuneHbln gorosop HAY MICY;

- noKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnss pekTopa YHuBepcuteTa n gupektopa dvnnana.

2. CtpykTypa u kagpoBbi coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
Beugy oTcyTCTBMS Mepapxum B OpraHuM3aumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OrnMcaHus.

2.2. Kapgposbin coctaB Otpena
Kagposbii coctaB OTaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvcaHneM.
LUTatHoe pacnvcaHue Otgena dopMmupyeTcs B YCTaHOBIIEHHOM MOpPsiAKe U yTBepXKaaeTcs
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pekTopom YHuBepcuteTa. PyHKUMM, NpaBa, 0653aHHOCTM U OTBETCTBEHHOCTb PaBOTHUKOB
Otpena perynupytoTcss  Hactosilwumm  [lonoxeHvem, WX TPYAOBbIMW  [OroBopamu U
AOMKHOCTHBLIMWU UHCTPYKLMSIMU.

3. OcHoBHble 3apaum OTaena

3.1. Paspabotka © akTyanusaumss  fOKanbHbIX  HOPMATUBHbLIX  aKTOB U
OpraHn3aunoHHO-pacnopaanTeNbHbIX JOKYMEHTOB Mo Bonpocam agedrensHoctn OTgena.

3.2. CoBeplueHcTBOBaHME obpa3oBaTenbHOro npouecca B dunuane, HanpaBneHHoe
Ha nosblweHne 3pPEKTUBHOCTN 1 KayecTBa 00y4eHnsa no peannsyembiM obpasoBaTenbHbIM
nporpammam.

3.3. KoopguHauusa paboT nO BHEOPEHWO M UCNONb30BaHMIO B 0Opas3oBaTenbHOM
npouecce COBPEMEHHbIX MHGPOPMAUMOHHbLIX TEXHOMOMMM U TEXHUYECKUX CpPeacTs,
CnocobCTBYOLMX NOBbILLEHNIO 3EKTUBHOCTM Y4eBHOro npouecca.

3.4. WHdpopmaunmoHHoe obecneyeHne obyyeHus B Punmane C NpUMEHEHMEM
ANCTAHUNOHHbIX  OoBpasoBaTefibHbIX  TEXHOMOrMKW, OCHOBAHHOE Ha  MCMNOMb30BaHUU
3MEKTPOHHbLIX 0Opa3oBaTenbHbIX PECYPCOB, KOTOpble obecrneynBaloT aheKTUBHyO paboTy
obyyarLmxcs No BCeEM BUAaM 3aHATUA B COOTBETCTBUM C paboummu y4eBHbIMK niiaHamm u
paboynmMmn nporpaMmmamm y4ebHbIX ANCLMMINH.

3.5. OpraHunszaums, KoopAanHaums n KOHTPOIb y4yeBbHO-MeToaN4eCcKoro
conpoBoXaeHus obpasoBaTeribHbIX NMporpaMm, B TOM YMCME 3MEKTPOHHOro 0byyYeHus u
NPUMEHEHNA OUCTAHLMOHHbIX OOpasoBaTeNbHbIX TEXHOMOMMN OByYeHUa npu peanuaauun
BCeX obpasoBaTenbHbIX NporpamMm.

3.6. CoBepLueHCTBOBaHWE kavecTtBa y4ebHO-meToamyeckoro obecneyeHns ydebHoro
npouecca B cootBetctBum ¢ PrOC BO, a Takke co3gaHne coBpeMeHHoW obpasoBaTenbHON
cpeabl.

4. ®yHKkuum OTaena yyebHoO-MeTOAMYECKOrO obecnevyeHna obpasoBaTenbHbIX
nporpamMm

4.1. OkasaHne nMOMOLWM HayyHo-negarormyeckum paboTtHukam dunuana B
pa3paboTke y4ebHO-MeToaMYECKMX KOMMNIIEKCOB MO AUCLMNIIMHAM, Kypcam U MOAYIISIM.

4.2. KoHTponb pa3paboTkn y4yebHO-MeToauUYEeCcKMX KOMMIIEKCOB MO AUCUMMMNHAM,
Kypcam 1 Mogynsim.

4.3. dopmupoBaHuMe nnaHa nsgaHum ydebHon n yuebHo-meToamn4yeCcKon nutepaTtypsbl.

4.4. Pernctpauyusa obydarowmxca, Hay4yHo-negarormyeckux paboTHUKOB U WHbIX
paboTHukoB Punmana B ANOC.

4.5. AKTyanusauus akkayHTOB W YYeTHbIX 3anucen nons3osaTtenen 3UNOC B
COOTBETCTBUN C ABUXKEHNEM KOHTUHIEHTa.

4.6. dopmupoBaHue rpynn M 3anucb Ha Kypcbl (OUCLMMNNNHBI) COrMacHo y4YebHbIM
nfaHam HanpaeneHun nNogroToBkM  (cneumanbHocTen) npu  pabote B cucteme
ANCTaHUNOHHOro 0by4eHns dunmnana.

4.7. OpraHunsauns npoBeaeHus CEMNHapoB C Hay4HO-NeJarorn4eckumm
paboTHMKamMmn no paspaboTke AUCTAHUMOHHBIX KypcOB, MaTepuanoB [Ans NpoBeneHus
KOHTpons (TectoB) u akcnnyatauumn kypcos B CO «Moodle».

4.8. MeTtoamnyeckasa nomowb kadegpam, aBTopam, paspaboTtumkam B CO34aHWUU
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9NEKTPOHHbIX y4eBHO-METOANYECKMX KOMMMEKCOB MO AUCLMMNIMHAM, BXOOALWMX B CUCTEMY
ANCTaHLMOHHOIo 00y4eHus.

4.9. OpraHunzaumsa uHOpMUpoBaHna obyyarowmxcs o pernctpauum B IMOC un
npefocTaBfieHne NepPCoHarnbHbIX PErMCTPALMOHHBIX JaHHbIX.

4.10. O6ecneyeHne oby4varomxca MeToouMyYecKuMuM pekomeHgaumsmm no pabote ¢
AncTaHunoHHbIMK Kypcammn B CL1O «Moodle».

4.11. OcyLieCcTBNeHNE UHbIX (PYHKUMIA, BbINOSIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n Bxoaut B komneteHuyuto Otaena.

5. MNMpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o6da3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obs3aTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccmoTpeHue aupektopa dunmnana wu 3amecTuTenen
ANpEKTopa No HanpaBneHnsaM OeaTeNlbHOCTU NpeacTaBfieHNs O Ha3Ha4YeHUn, nepemeLLeHnn
N OCBODOOXAEHMM OT 3aHMMaeMblx AOSmKHocTen paboTHukoB OTaena, O NOOLWPEHUU
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW U  AOUCUMNIVHAPHON
OTBETCTBEHHOCTU paboTHMkoB OTAena, HapyLwMUBLUMX MNPOU3BOLCTBEHHYHO W TPYAOBYH
ANCUNNNNHY.

5.1.1.3. O6pawaTtbcsa K pykoBoacTey dunmnana B Lensx okasaHUss COOENCTBUSA Npu
NCMONHEHUN CBOUX OOSMKHOCTHbLIX 06513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmana, 3amecTutenam Oupektopa no
HanpaBneHMsIM OeATeNnbHOCTU 000 BCEX BLISBMEHHbLIX HegocTaTkax B npedenax CBOEn
KOMMEeTEeHUNHN.

5.1.1.5. CornacoBbiBaTb 1 NOANMUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewnctBoBatb oT mmeHu OTgena, npencrtaBnATb UHTepecbl dunvana BO
B3aMMOOTHOLLEHUSAX C MHBbIMU CTPYKTYPHBIMU NogpasaeneHnamm.

5.1.1.7. TllpuHumaTb y4yacTume B COBellaHUaX, npoBoAMMbIX B dunuane no
BONpocam, Bxoaswmum B komneteHumto OTaena.

5.1.1.8. [lpoBoguTb coBellaHWs NO TeKyWwMUM BoOMpocaMm [OesiTeNnbHOCTU C
paboTHukamun OTgena.

5.1.1.9. MognucbiBaTb AOKYMEHTbI U BECTU Nepennucky ¢ mnandeckummn nuuamm,
OOIMKHOCTHbIMM  NIMLAMW  CTOPOHHMX OpraHu3auuMm rno Bonpocam, OTHOCAWMMCS K
komneteHunn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

52.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMEIOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAATEeNbCTBOM Poccuinckon

depgepaumm coumanbHble rapaHTum.
5.2.1.2. OcywectBnaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoApasgeneHnamm
dunuana no Bonpocam, Kacarowmumes gesatenoHoctn Otgena.
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5.2.1.3. MonyyaTb y CTPYKTypHbIX noapasgeneHun dunuana cBegeHus,
MHoOpMaUUIO U apyrme maTepuanbl, HEOOXoOMMbIX ONA OCYLECTBNEeHUs OeATenbHOCTH
OTpena.

5.2.1.4. [aBaTb pasbsCHEHUs W pekomMeHZauunm paboTHMKaM CTPYKTYPHbIX
nogpasaeneHnn dunmvana no Bonpocam, BXoadawmm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusa HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTEND 3a MOMOLWbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLUAOLWMX HOPMarbHbIN Xo4 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M U KOMMYHUKaUMW, WHAOPMALNOHHbIE
cuctembl Punmana.

5.3. 06s3aHHOCTU HavanbHUKa OTgena

5.3.1. HavyanbHuk Otoena oba3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPyLOBbIM
[0roBOPOM W LOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa W
anpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsaMu U rpaxgaHamu no
BOMpocaMm, oTHocsAWwMMCS K komneTeHummn Otgena, a no nopyvyeHusm aupekropa dunuana -
no ApyrMm Bonpocam.

5.3.1.4. TlpeactaBnaTb NpeanoXeHus no coBepLleHCTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMU OopraHamu dunuana cCoOTBETCTBYOLNX PELLEHNN.

5.3.1.5. PaspabaTbiBaTb  MNOMOXEHWE O  CTPYKTYPHOM  nogpasgeneHmm U
AOIMKHOCTHbIE UHCTPYKLMK paboTHukoB OTaena.

5.3.1.6. CosgaBatb ycnosus gns addektnsHon n 6esonacHom paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHumaTe Bce Heobxoaumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO MM [paBun TexHukn Ge3onacHOCTW, COOMAEHUI0 TPYAOBOM
OUCUMMIMNHBI, NPOU3BOACTBEHHOM CaHUTapuu, MNPOTMBOMOXapHbIX Mep U [lpasun
BHYTPEHHEro Tpy4oBOro pacnopsaka.

5.3.1.8. O6ecneunBatb ¢opmmpoBaHne un odopmMneHMe aen B COOTBETCTBUM C
HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenadvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy OKYMEHTOB M Aen MOCTOSAHHOMo
CpoKa XpaHeHusi, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUpeKTopa, Ha NOCTOSTHHOE XPaHEHMe.

5.3.1.11. Ob6ecneuymBaTb peanusauumto lNMporpammbl pasBUTUA B YacTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHO4aTENbCTBA.

5.3.1.13. CobnogaTth NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, TpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
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5.3.1.14. Ob6ecneumBaTb COXPaAHHOCTb MartepuarnbHbIX LLEHHOCTEN M UMYyLLECTBa
dunuana, HaxogsaLerocsa B nomelweHnax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad WU
OCYLLECTBMEHNSA CBOMX (PYyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTBa Poccuickon degepaunn,
Hagnexawum obpa3oM WUCNOMHATL CBOW  AOSMPKHOCTHble 00s13aHHOCTM B CTPOrom
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N OYHKLMM, COBEPLUEHCTBOBATL AesATenbHOCTb OTAena B paMkax KOMNeTeHUMN.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dunuana pa3bACHEHMUS,
pekomMeHAaLmm no Bonpocam, BXxogsawmm B komneteHumto OTtgena.

5.4.1.3. ObecneuynBaTtb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa n gupektopa dunuana, Kypuvpyrowero 3amectutens AupekTopa WM MHOro
OOJMKHOCTHOIO nuua.

5.4.1.4. MNMopgrotaenuMBatb U NpeaoOCTaBNATb HEOOXOANMYK OTYETHOCTb HadanbHUKY
OTpena v HeCcTn OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb NpeaocTaBneHHON nHopMauun.

5.4.1.5. YyacTtBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4vanbHUKOM
Otgena n Kypupyowmnm 3amectTutenemM gupekropa unm MHbIM JOMKHOCTHBIM FIULIOM.

5.4.1.6. YyactBoBaTb B paboTe no noaroToBKE MPOEKTOB BHYTPEHHUX JOKanbHbIX
AOKYMEHTOB, pa3pabatbiBaembix Punmanom.

5.4.1.7. MNopgrotaBnuBatb B HEOOXOAMMbLIX CRyyasiX CaMOCTOATENbHO U (MNK)
COBMECTHO C ApPYrMMW CTPYKTYPHbIMW NoApasgeneHnamMmn npeanoxeHns ob mMaMeHeHuu
AENCTBYIOLWNX UM OTMEHe (PaKTUYECKU YTpaTUBLLUNX CUMY NPUKA30B U OPYrnx fokarbHbIX
HOPMaTMBHbIX aKTOB, N3gaHHbIX B dunumane.

5.4.1.8. lMNogrotaenmBatb MO MNopyvyeHUo HavanbHuka OTgena oOTBEeTbl  Ha
NOCTYNMBLUME NMUCbMa M 3anpockl NO BOMNpOcaM, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneymBaTb COXPaHHOCTb MMyLLecTBa M 0bBopyaoBaHWA, NepeaaHHoro
Otpeny B nonb3oBaHWe W cogepxaHue 3akpenneHHblx 3a OTgenoMm nomeweHun B
Hagnexawem nopsigke, OpraHu3yd B HWUX 3KOHOMHOE pacxoJoBaHuWe TenrnoBou U
3EKTPUYECKON IHEPTUMN.

5.4.1.10. CobnwogaTtb TpeboBaHWst aHTUKOPPYMNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.4.1.11. Cobniogate npaswuna BHYTPEHHEro TPYyAOBOro pacnopsgka, TpeboBaHus
npasBusl Mo OXpaHe Tpyaa U NoXxapHon 6e30MnacHOCTM.

5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcs nepcoHanbHasi OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNOSIHEHNE CBOMX 0BA3aHHOCTEN, NPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMEW, B MNOpsAdKe, YCTAHOBMNEHHOM AEWCTBYOLWNUM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaunn.

6.2. HavanbHuk OToena HeceT MepCcoHarnbHY OTBETCTBEHHOCTb 3a BbIMOMHEHWE
BO3NOXeHHbIX Ha OTaen 3agay U yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHpopmauun, npegoctasnsemblx OToenomMm, 3a HecobnoaeHve npasuil U HOPM OXpaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTN, COCTOSIHME TPYAOBOW AUCUMUMINHDI.
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6.3. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYOWWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaunn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMW, W FOKasibHbIX HOPMaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3MOXEHHbIX Ha OTaen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
Hepa3arnalleHve KoHuaeHumansHon nHopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio [AokymeHtauum B OTaoene B
COOTBETCTBMM C U3MEHEHMsAMW B  3akoHogaTtenbctBe Poccurckon  dPegepauuu,
nocTynawLwWuMn rnpukasaMmm, pacrnopsXKeHUssMM WM MNUCbMamMu OpraHoB rocy4apCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKafbHbIX HOPMAaTMBHbLIX aKTOB, OpraHM3aunoHHO-
pacnopsauTenbHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmana;

6.4.5. a(ppekTBHOE (paunoHanbHOE) NCNOoSb30BaHNE PECYPCOB Y SKOHOMUIO CPEaCTB
dunnana,;

6.4.6. cobniogeHve TpyooOBOWM  AUCUMNIMHLI, TpeboBaHW OXxpaHbl Tpygaa W
NPOTMBONOXapHOW 6e3o0nacHOCTM.

7. KoHdmaeHUumManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTtHukn OTgena npu OCYLECTBMIEHUU CBOEW OEATEeNbHOCTU
obecneunBaloT 3alUMUTy CBEOEHMW, COCTaBMSAKOLWMX KOHMOEHUMaNbHYO WHGOpMaUnio
YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopencrtBue M CBA3N C APYrMMWU CTPYKTYPHbIMWA noapasgeneHnssMmu
Pununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u AOpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta M dunuana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta U dunmana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMATUBHLIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHuBepcuteTa n dunuana.

9. OpraHusauua nesTeslbHOCTH

9.1. MopsAaok NNaHUPOBaHUA BbINOJIHEHUA paboT

HavanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa UNn MHoe AOMMKHOCTHOE
nnuo, Kypupylwlee [OaHHOe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPOnNPUATU Ha o4YepedHon rod, obecneuymBalOWnK BbiNOMHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HUX QyHKuun. HavanbHuk OTgena goBoguT OO cBefeHusi paboTHMKOB
yTBEPXOEHHbIN NriaH-rpadpuk MeponpuaTumn.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AENCTBUN
HavanbHuk OTgena npoBoAuT aHanu3 nNpuYMH HECOOTBETCTBMW U pa3pabaTbiBaeT
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nepeyeHb KOPPEKTUPYIOLWMX OEeWACTBUW, HarnpasfeHHbIX Ha YCTpaHeHWe MOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTCcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSIHEHUSA KOPPEKTUPYIOLWNX OEeWUCTBUA, OOBOAUT €ero A0 CBEeAEHUS WUCMONHUTENnen wu
KOHTPONMpYyeT ero BbiNofHeHne. PakT O3HAKOMMEHUSA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.

9.3. Mopsgok npoBeaeHUsi NPOBEPKU U aHanusa pgesitensHocTn OTaena

HayanbHuk OTgena He pexe OOHOro pasa B o NpedocTaBnseT oOT4yeT o
peatenbHocTM OToena  3amMecTUTENio AUMPEKTOpa WNW  MHOMY  [OOMKHOCTHOMY MLy,
KypupytoLemMy AaHHOe HanpaBrneHue AesiTenbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana nNpUHUMAOTCA peLUeHNss MO MOBbIWEHUO KadyecTBa paboTbl CTPYKTYPHOro
noapasaeneHus.
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