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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactosiwee [lonoxeHne o0 oTaene nnaHMpoBaHMA W (OUHAHCOBOIO KOHTPOIS
«[JoHBacckon HauMOHanNbHOM akagemun CTPOUTENBCTBA W apXUTEKTypbl» — dunmana
deepanbHOro rocyaapCcrBeHHOro OGroakeTHOro obpasoBaTefibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns  «HauuoHanbHbIM  MccnegoBaTenbCknini - MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTPOUTENbHbIN YHUBEPCUTET» (danee - [onoxeHne) onpeaenseT uenu n 3agayu, CTpykTypy,
dyHKUMKN, npaBa, 0683aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS U CBA3M OTAena
nnaHnMpoBaHna u  (UHAHCOBOrO KOHTpons «[JoHGacckon HauMOHanbHOW akagemMuu
CTPOMTENLCTBA M apXUTEKTYpbI» — munuana degepanbHOro rocyaapcTBEHHOrO BIOLKETHOro
obpasoBaTenbLHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbCckum MOCKOBCKUIW rOCYyAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otpen).

OTtgen BxoaAUT B CTPYKTYpY ynpaBneHuss (oMHaHCOBO-3KOHOMUYECKON N coumanbHOW
nonutukn «[loHb6acckon HauMoOHaNbHOM akageMmn CTPOUTENbCTBA W apXUTEKTYpPbl» —
dunuana cdeagepanbHOro rocygapcTBEHHOro 60oKETHOr0o 06pa3oBaTENbHOIO YYpeXaAeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkuii MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBepllieHCTBOBaHUMU
opraHuMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMKHOCTHU

HauanbHnk Otaoena HasHayaetca u ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHUKy OTaena

Bbiclwuee o6pasoBaHve (cneunanuTeT wnM Maructpatypa) no  cneumanbHOCTU
«[locygapCTBEHHOE W MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Mnv) MeHeaxXMeHTa n (Mnun) SKOHOMUKU U CcTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuos ero oTCyTCTBUS

B nepuopg otcytcTtBuA HavanbHuka Otaena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpsiAKE foKafbHbIMM HOPMATMBHbLIMW aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
OTpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena  pyKoBOACTBYHOTCA — CRedyroLmMn
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTtutyums Poccuinckon degepaunu;

- BrogkeTHbIN Kogekc Poccunckon denepauuu;

- HanoroBbln kogekc Poccunckon degepaumm;

- TpynoBon kogekc Poccuinckon depepaunm;

- YKunuwHein kogeke Poccuinckon ®egepaunu;

- 3emenbHbIn kogekc Poccuinckon egepaunu;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuimnckon
depepaummny;

- depnepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX»;

- depnepanbHbin 3akoH OT 06.12.2011 Ne402-93 «O ByxranTepCkoM y4eTey;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl dreaepanbHbIX
OpraHoB WCMOSHUTENBHOW Bfactu, B TOM 4ucrne MuHUCTEpCTBa HaykM WU BbICLLErO
obpasosaHus  Poccuiickon  ®depepaumm  (MuHobpHaykm  Poccuu),  MwuHucTtepcTtBa
CTPOUTENBCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®epepaumm (MnHCTpos
Poccun), opraHoB ncnonHutensHon Bnactu cybbekta Poccunckon degepaumm, B KOTOPOM
ocyLlecTBnsgeTcsa gesartensHocTb Punman;

- Tpeboeanusa ctaHgapTta ISO 9001:2015;

- TloctaHoBneHnue lpaButenbctea Poccuickon ®epepaummn ot 14.10.2010 Ne834
«O6 ocobeHHOCTSAX cnucaHusa deaepanbHOro MMyLLLECTBAY;

- [lpukaz MwuHduHa Poccuinckon depepaumn o1 25.03.2011 Ne33H «O6
yTBEpXAEeHUM  WHCTpyKUMM O NOpsiaKe COCTaBMNEeHWs, nNpefocTaBfeHuMs  rogoBOW,
KBapTanbHON ByxranTepCKoM OTYETHOCTU rocyaapCTBEHHbIX (MyHMUMNANbHbIX) BOOKETHBIX
N aBTOHOMHbIX Y4pPEXOEHUNY;

- [lpukaz MwuHdumHa Poccuinckon ®egepaummn ot 01.12.2010 Ne157H «O6
yTBEepxaeHun EgmMHoro nnaHa cyeToB ByxranTepckoro yyeta Ang opraHoB rocyaapCTBEHHOM
Bnactnm (rocyqapCTBEHHbIX OpPraHoB), OpraHOB MECTHOr0 CaMOyrnpaBfieHusi, OpraHoB
yrnpaBneHns rocygapCTBEHHbIMU BHEOOAXKETHBIMU hOHAAaMK, [[OCyAapCTBEHHbIX akagemun
HayK, rOCyQapCTBEHHbIX (MyHMUMNANbHLIX) ydpexaeHnn un  WHCTpykuMm no  ero
NPUMEHEHNIOY;

- [lpukaz MwuHdumHa Poccuinckon degepaummn ot 25.03.2011 Nel91lH «O6
yTBepXaeHun WIHCTpyKuMm O NOpsidke COCTaBfEHUs U NpefoCcTaBfeHnss rodo0BOMW,
KBapTanbHOM W MECAYHOW OTYETHOCTM 00 mcnonHeHun OraKeTOB OIKETHOM CUCTEMDI
Poccuinckon ®egepaunny;

- [Mpwukas MuHuctepcTBa Haykm 1 Bbicliero obpasoBaHus Poccuinckon Pepepauunm
oT 25.02.2020 Ne249 «O6 yTteBepxaeHumn [Nopsgka coctaBneHus u yTBepxaeHus [naHa
PMHAHCOBO-X03SMCTBEHHON OEATESNIbHOCTU doeepanbHbIX roCygapCTBEHHbIX YYPEeXOAEeHUHN,
HaxogAwmMxcss B BedeHun MuHucTepcTBa Haykm M Bbicwero obpasoBaHus Poccunckon
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depepaummny;

- [lpukaz MwuHpuHa Poccuinckon Pepgepauum ot 01.07.2013 Ne 65H «O6
yTBEPXAEHMM YKaszaHui O nopsake npumMeHeHusa BrogkeTHOW knaccudmkaumm Poccuinckon
depepaummny;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektusHbln gorosop HAY MICY;

- noKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsikeHUss pektopa YHuBepcuteTa u aupektopa dunnana.

2. CtpykTypa u kagpoBbi coctaB OTaena

2.1. OpraHuM3auMOHHasA CTPYKTypa

Beugy oTcyTCcTBMS Mepapxum B oOpraHuMsaumoHHon cTpyktype Otgena, HacToswumn
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMumpyeTcsi B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LtaTtHoe pacnucaHme OTtaena dopmMmpyeTcss B YCTAHOBIIEHHOM Mopsigke U yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUUKM, npaBa, 06A93aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  HacTtosiwmm  [MonoxeHnem, wx TpyaoBbIMW — OOroBOpaMun U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHble 3apaum OTaena

3.1. Paspabotka n akTyanuMsauus  nOKasnbHbIX  HOPMAaTWUBHbIX  aKTOB WU
OpraHM3auUnoHHO-pacnopsaANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctyn OTtgena.

3.2. CospaHune CUCTEMBI 9KOHOMWYECKOM nHopmauun, dopmMupoBaHua
BCECTOPOHHEro aHanusa v nnaHupyeMbiX rnokasaTtenen, xapakrepusyowmx 3KOHOMUYECKYHO
aeatenbHoCcTb dunuana Ha pasfMyHbIX YPOBHSX.

3.3. PaspaboTka n ocyuwecTBrneHme mep, HanpabfeHHbIX Ha COBEPLUEHCTBOBaHUE
CUCTEMbI NNAaHNPOBaHUS, NOBbILWEHNE 3P EKTMBHOCTUN UCMONb30BaHMs pecypcos dPunnana.

3.4. OcyuwecTBneHne KOHTPOMHA COCTOSHUA, OBWXKEHUS, LeneBoro WMCnorib30BaHUS
doMHaAHCOBbIX CPEACTB.

3.5. OpraHunsaumoHHO-MeToauYecKkoe pPYKOBOLCTBO, KOOPAMHAUUA U KOHTPOIb
AeATeNbHOCTU CTPYKTYPHbIX nogpasaeneHnin dunmana no 3KOHOMUYECKMM BOMPOCaM.

4.  ®PyHkumu OTaena

4.1. CocTtaBneHue nnaHa (PUHAHCOBO-XO3AUCTBEHHOW AeaTernibHocTM dunmnana Ha
OCHOBE 3KOHOMMYEeCKux 0OOCHOBaHMI NaHOBbLIX NOKasaTenen, BHeCeHUe U3MEHEHWI B NiaH
N KOHTPOJIb 3a €ro UCMNOJSIHEHMEM.

4.2. OcyliecTBNeHe KOHTPOrs 3a XOO4O0M BbINOSIHEHUSA NMAHOBbLIX 3a4aHUN, NiaHoB
AOXOAOB UM pacxodoB CTPYKTYPHbIX nogpasgeneHnn dunuana, nocTynsieHem wu
NCNosfib3oBaHMEM CpPeacTB Mo BCEM UCTOYHUKAM (PUHAHCUPOBAHMS.

4.3. OcyuiecTBneHne KOHTpons 3a 9(PEeKTUBHbIM pacxodoBaHWEM CpeacTB Mo



OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-80-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluetr 5
Bcero nucrtos 13

yTBEPXAEHHbIM OHOLXKETHbIM cybcuamsam, goxogam M pacxogaMm No MPUHOCALWEN O0XO04
AeATenbHOCTN.

4.4. PaspaboTka cMeT agMUHUCTPATUBHO-XO3ANCTBEHHBLIX pacxogoB dvnunana, cmet
3aTpar Ha okasaHwue ycnyr (BbinosiHeHne pabor).

4.5. CBOeBpeEMEHHOE MpOBeAEHNE pacyeTOB C OPUANYECKUMU U PUNYECKUMMU
nMuaMn, a Takke HanoroB M cbopoB, CTpaxoBblX B3HOCOB B [OCyAapCTBEHHbIE
BHEOHOOKETHbIE POHAbI.

4.6. OcyuwecTBneHme yveta 3aKyrnok TOBapoB, paboT, ycnyr ana Hyxg dunvana u
KOHTPOJb 3a UCMNOSIHEHNEM KOHTPAKTOB (4OroOBOPOB) Ha NMOCTaBKy TOBApOB, OKa3aHWe ychyr,
BbINOSTHEHNE PaboT.

4.7. CoctaBneHne no nopyyvyeHuto gupektopa dunvana aHanuTU4eckon wu
CTaTUCTMYECKOM OTYETHOCTM B YCTAHOBSMIEHHbIE CPOKM, B TOM 4uCNe MO OTAESIbHbIM
3anpocamM KOHTPOSIbHO-PEBU3NOHHBLIX OPraHoB, OPraHOB CTaTUCTUYECKON M (OUHAHCOBOW
OTYETHOCTW.

4.8. OcyliecTBneHne UHbIX (PYHKUMA, BbINOSIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n Bxoaut B komneteHuyuto Otaena.

5. MNMpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o643aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obs3aTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocutb Ha paccMoTpeHue HenocpeacTBEHHOrO pykoBoauTens
NpeacTaBneHnUst O Ha3HaAYeHuW, MNepemMeLweHMn u OoCBODOXOEHMM OT 3aHMMaeMbIX
AorpkHocTen pabotHmkoB OTaoena, O NOOLWPEHUM  OTIMYMBLUMXCS  PabOTHMKOB, O
NPUBMEYEHUN K MaTepmnanbHON N ONCUMMIMHAPHOW OTBETCTBEHHOCTM paboTHukoB OTaena,
HapyLWMBLUNX NPOU3BOACTBEHHYIO U TPYAOBYH OUCLMUMINHY.

5.1.1.3. O6pawartbcsa kK pykoBoacTBy dunmana B Lensx okazaHUs COAEeNCTBMS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 NpaB.

5.1.1.4. [oxnagbiBatb aupektopy ®unmnana, 3amectutenaMm aupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npedenax cBoeu
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbLIMW NogpasgenieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusaX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawum B komneteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ (usnyeckumMm nuuamu,
AOMMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMi no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.
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5.2. MpaBa pa6oTHukoB OTAena

52.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06a3aHHOCTEN, UMEIOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAAaTEeNbCTBOM Poccuinckon

depepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dunmnana no Bonpocam, kacarwmumcs gearensHoctn Otgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
MHpopMmauuio 1 apyrme martepuvanbl, Heob6XoOuMbIX AN OCYLIECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHaaumm paboTHUKaAM CTPYKTYPHbIX
nogpasgenexHmn dunvana no Bonpocam, BXoasLwmm B komneteHumo Otaena.

5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENNO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTW CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMKD 3a MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYUH, HAPYLLAKLWNX HOPMarbHbIN X044 paboThbl.

5.2.1.7. Wcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. O6si3aHHOCTU HavanbHUKa OToena

5.3.1. HauyanbHuk OToena o6sa3aH:

53.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUMM C TPYLOBbLIM
A0roBOPOM U OOMMKHOCTHOM UHCTPYKLNEN.

5.3.1.2. OpraHn3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa WU
anpektopoMm ®dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSIX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TpencraBnsaTb NPeasioXKeHMs No coBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O  CTPYKTYpPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektmsHom n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpMHMMaTh BCe Heobxoaumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otpena, no BbINOMHEHMIO UMK [lpaBun TexHukn 6Ge3onacHocTu, cobniogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep u  [lpaBun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypown gen OTgena.

5.3.1.9. OGecneunBatb oOnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO nepefady JOKYMEHTOB U Aefl NOCTOAHHOro
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CpoKa XpaHeHus, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHknaType gen dunnana v npukasam AUpeKkTopa, Ha NOCTOSAHHOE XpPaHeHue.

5.3.1.11. Ob6ecneuymBaTb peanu3auuto lNporpammbl pasBUTUA B YaCTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHO4aTENbCTBRA.

5.3.1.13. CobGnogaTth NpaBuia BHYTPEHHErO TPyAOBOro pacnopsigka, TpebosaHns
npaBun NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHuax OToena.

5.4. O6sa3aHHOCTM paboTHMKOB OThena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBIEHNST CBOMX (pyHKUMI paboTHmkM OTaena ob6a3aHbl:

5.4.1.1. Cobnogate TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOW  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUMN C JOSMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3NOXeHHble Ha OTaen 3agaym
N PYHKLMU, COBEPLUEHCTBOBATL AesATenbHoCcTb OTaena B paMkax KOMneTeHUmn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunnana pa3bsCHEHMUS,
pekomMeHAaLmm rno Bonpocam, Bxogsawmm B komneteHuuto OTtgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3ajay W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypupylLwero 3amectutens aupekropa WM MHOro
AOIMKHOCTHOrO Nua.

5.4.1.4. MNopgrotaBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
OTtgena n HeCTK OTBETCTBEHHOCTb 3a LOCTOBEPHOCTb NPeAOoCTaBEHHOM NHopMaLni.

5.4.1.5. YyacTBOBaTb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4yarbHUKOM
OTtgena n Kypupyowmm 3amectTuTenemMm gupekropa unm MHbIM AOSMKHOCTHBIM FINLIOM.

5.4.1.6. YyacTtBoBaTb B paboTe MO MNOArOTOBKE MNPOEKTOB BHYTPEHHUX NOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMBatb B HeOBXOOAWMbIX Cry4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMWU MoApasgeneHnsamMu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHEe (PaKTUYeCKn yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKanbHbIX
HOPMAaTMBHbIX aKTOB, N3aaHHbIX B Punnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otaena oTBETbl  Ha
NOCTYNMBLLME NMMCbMa M 3anpocCkl NO BONpOcaMm, OTHOCALLMMCS K komneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHWs, NepeaaHHoro
Otoeny B nonb3oBaHWe W coaepxaHue 3akpenneHHblx 3a OTaenoMm nomeweHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou WU
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npasuna BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.
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6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHNE CBOUX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMen, B nopsake, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaoBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHME
BO3NOXeHHbIX Ha OTaen 3agay v yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemblx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCLMUMNINHDI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcda MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobnogeHne TpeboBaHu 3akoHogatenbcTBa Poccuinckon ®epepaumn, B TOM
yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSMIHEHNE BO3MOXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MartepuanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C UM3MEHEeHusIMM B  3akoHogartenbctBe Poccurickon  degepauuu,
NnocTynawwmnM npukKasamu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflacTn, a TakKKe W3OaHMEM HOBbLIX NOKaNbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3auWUOHHO-
pacrnopsguTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobniogeHne TPyaoOBOW OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBIEHUU CBOEW OeATeNbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKLWMX KOHUMAEHUMANbHYK WH(OpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBMe M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpa3sgeneHun Yumsepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.



OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-80-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 9
Bcero nucrtos 13

9. OpraHusauusa nesTesIbLHOCTH

9.1. MopsAaok NNaHUPOBaHUA BbINOJIHEHUA paboT

HavanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa UnNn MHoe AOMMKHOCTHOEe
nnuo, Kypupylowee [OaHHOe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPONPUATU Ha o4YepedHon rod, obecneymBalOWnK BbiNOHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena gosBoguT OO cBefeHusi paboTHMKOB
yTBEpPXOEHHbIN nriaH-rpadpuk MeponpuaTuin.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AENCTBUN

HavanbHuk OTgena npoBoAuT aHanu3 nNpuYMH HECOOTBETCTBMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbIMOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOUT €ro A0 CBEeAEHUS WCMNONHUTENEen u
KOHTpONupyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA WCMOSTHUTENA C KOPPEKTUPYHOLLMMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTtca
NINYHOW NOAMNUCHIO UCNOSTHUTENS.

9.3. Mopspok npoBeaeHUsi NPOBEPKU U aHanusa pesiTenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBnsieT OT4eT O
pestenbHoctM OTdena  3aMecTUTeEnto AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana npPUHUMAOTCA peLlleHNss MO MOBbILEHU0 KayecTBa paboTbl CTPYKTYPHOro
noapasfeneHus.
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Jlnct pacchbinkm
CK @ 1CIN 161-80-2025
06 oTaoene nnaHMpoBaHua U OMHAHCOBOro KOHTpons «JoH6acckon HaLMOHanbHOM akagemMmum
CTPOUTENBLCTBA N apXUTEKTYPbI» — dunuana degepanbHOro rocyaapCTBEHHOro BaKETHOro
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MOCKOBCKUIN rOCyAapCTBEHHbLIN CTPOUTENbHbLIN YHUBEPCUTET»

[JormKHOCTb Nunumansl, @amunumsa
3amecTuTenb gnpekTopa Ceska B.Il'.
3amecTuTenb gnpekTopa Yyuko E.IM.
3amecTutens gupektopa BepeteHHukoBa O.B.
CMaBHbIN Byxrantep Tunwenko B.I.
,D,leeKTO[? ynpasneHus goKkyMeHToobopoTa U daneesa A.B.
KagpoBOMW NOMUTUKN
HavyanbHuK topnguyeckoro otaena Taxtaposa M.A.
Mpencepnatens NepBuUyHON NPOGCO3HON
opraHusauumn pabotHnkos JOHHACA-dunmnana Hosuukos HO.A.
HAY MICY
HAvpekTop ynpasneHna qoMHaHCOBO- Tomauiyk AU,

3KOHOMMUYECKON U coLluanbHON MONUTUKN

[OKYMEHT N3bAT:
OcHoBaHue:

(domkHoCTb) (Moanuce) (Oara) (N. O. damunus)
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