AOKYMEHT NOANWUCAH
3NEKTPOHHOM NOAMNUCHIO

CepTtudrkaT 6645593634254584
Bnapgeney 3aityeHko Hukonan
Muxannosuny

HencteuteneH ¢ 26.11.2025 no
26.11.2026




OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-86-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 2
Bcero nucrtos 13

1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee lNonoxeHne o6 oTaene yyeta matepuarnbHbIX LeHHocTen «[JoHbacckom
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana degepansHOro
rocygapCTBEHHOro OpKeTHOro obpa3oBaTenbHOro YYpexaeHus Bbicero obpasoBaHUs
«HaunoHanbHbIM  nccnepoBaTenbCkMn  MOCKOBCKMMA  FOCYAAapPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - lNonoxeHwe) onpenensieT UenuM v 3agadn, CTPYKTYpPY, (PyHKuuMM,
npaesa, 06A3aHHOCTUM M OTBETCTBEHHOCTb, B3aMMOOTHOLUEHMS W CBA3W OTAena yyeTa
MaTepuanbHbiX LeHHocTen «[JoHbacckon HaunoHanbHOWM akagemum CTpPoUTENbCTBA U

apXUTEKTYPbI» - dunmana denepanbHoOro rocyfapCTBEHHOrO GrogKeTHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otpen).

OTtgen BxoguT B CTPYKTYypy ynpasneHna ®PuHaHCOBO-3KOHOMUYECKOM U coumaribHON
nonutukn «[loHb6acckon HauMoOHaNbHOMW akageMun CTPOUTENbCTBA W apXUTEKTYpPbl» —
dunuana cdegepanbHOro rocygapCTBEHHOro 604KeTHOro ob6pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Otgen cosgaH npukasoM pekTtopa hedepanbHOro rocygapcTBEHHOro OHXKETHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBatenbCkuit MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBepllieHCTBOBaHUMU
opraHuMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHusi oT AOIKHOCTHU

HauanbHnk OTtaoena HasHavaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHUKy OTaena

Bbicwuee o6pasoBaHve (cneumnanuTeT unM  MarucTtpatypa) no  cneumanbHOCTU
«[‘locygapCTBEHHOE W MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicllee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Unv) MeHeaxXMeHTa n (Mnun) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytcTtBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPsSiAKE foKafbHbIMKM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus

Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMNMpaBoBble aKTbl U HOPMaTUBHbIE [OOKYMEHTbl, KOTOPbIMU PabOTHUKK
OTpena pykoOBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCA — Criegylolwmmm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- brogkeTHbIN Kogekc Poccunckon denepauuu;

- HanoroBbin kogekc Poccurckon degepaumm;

- TpynoBon kogekc Poccunckon denepaunm;

- YKunuwHein kogekc Poccuinckon epepaunu;

- 3emenbHbIM Kogeke Poccuinckon ®egepaunu;

- ®epepanbHbln 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuimckon
depepaummny;

- depnepanbHbIr 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;

- depepanbHbin 3akoH 0T 06.12.2011 Ne402-d3 «O byxranTtepCKkoM ydeTey;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPAaBOBbLIE aKTbl drefepanbHbIX
OpraHoB WCMOMHUTENIbHOW Bractu, B TOM 4ucne MuHUCTEpCTBa HaykM W  BbICLUErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTea
CTPOMUTESNbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccuu), opraHoB mcnonHuTenbHon Bractn cybbekta Poccuiickon ®epepauun, B KOTOPOM
ocyllecTBnsaeTcsa gesarensHocTb dunman;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- [lNoctaHoBneHnue lpaButenbctea Poccuinckon Pepepaummn ot 14.10.2010 Ne834
«0O6 ocobeHHOCTSAX cnucaHna heaepansHOro MyLLecTsay;

- [lpukas MwuHpuHa Poccuinckon dPepepaumm ot  25.03.2011 Ne33H «O6
ytBepxaeHun  UMHCTpykuMm O  nopsigke  COCTaBfeHud, NpeaocTaBneHus  rogoBOM,
KBapTanbHOn ByxranTepCckon OTYETHOCTU rOCyAapCTBEHHbIX (MyHUUMNAnbHbIX) G0aXKeTHbIX
N aBTOHOMHbIX YYPEXOAEHUNY;

- [lpukas MuHdwuHa Poccunckon depepauun ot 01.12.2010 Ne157H «O6
yTBEpXAeHN EQnHOro nnaHa cyeTtoB ByxranTepckoro yyeTta Afsi OpraHoB rocy4apCTBEHHOM
BNnactn (rocygapCTBEHHbIX OpraHoB), OpraHoOB MECTHOro caMoOyrnpaBfieHusi, OpraHoB
ynpaBneHus rocyaapCcrBeHHbIMU BHEBOLKETHBIMM poHOaMK, [OCyaapCTBEHHbLIX akagemuin
HayK, roCyOapCTBEHHbIX (MyHUMUMMAnbHLIX) ydypexaeHud wn  WHCTpykumMM no  ero
NPUMEHEHNIOY;

- [lpukas MuHdwuHa Poccunckon &epepauun ot 25.03.2011 Nel91lH «O6
yTBEpXKAaeHUN WHCTpyKUMM O nopsake COCTaBfeHus W nNpefocTaBfieHuMs roL4OBOM,
KBapTanbHOM M MECAYHOW OTYETHOCTM 00 MCNOMHEHUn OoKEeTOB OHOXKETHOM CUCTEMBbI
Poccuinckon ®egepaunny;

- [pukas MuHucTepcTBa Hayku 1 Bbicwero obpasoBaHus Poccuinckon depepaumm
oT 25.02.2020 Ne249 «O6 yTtBepxaeHuwn [Nopsigka cocTtaBneHus u yTBepxaeHusa [naHa
(PUHAHCOBO-XO3ANCTBEHHON AEATENbHOCTU pefeparibHbIX rOCyJapCTBEHHbIX YYPEXOEeHUN,
Haxoadawmxca B BedeHun MuHMCTepcTBa HaykM U BbiCcliero obpasoBaHusa Poccuiickomn
depepaummny;
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- [lpukas MwuHdpuHa Poccunckon ®egepaumm ot 01.07.2013 Ne 65H «O6
yTBEPXKAEHUN YKa3aHu O MopsiaKe MpUMeHeHus BroakeTHOM Knaccudpumkaumm Poccumnckon
depepaummny;

- YcTaB YHMBEPCUTETA,

- NonoxxeHnne o Punnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpuopntet-2030»;

- KonnektunsHbin gorosop HAY MICY;

- nokanbHble HOpMaTMBHbIE aKTbl YHMBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnst pekTopa YHuBepcuteTa n aupektopa dvnnana.

2. CrtpykTypa n kagpoBbin coctaB OTaena

2.1. OpraHuM3auMOHHasa CTPYKTypa
Beugy oTcyTCcTBMS Mepapxum B opraHuMsaumoHHon cTpyktype Otgena, HacToswumin
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMumpyeTcsi B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena dopmMmpyeTcss B YCTAHOBIIEHHOM Mopsigke U yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUUKM, npaBa, 06A93aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  HacTtosiwmm  [MonoxeHnem, wx TpyaoBbIMW — OOroBOpaMun U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHble 3agaum OTaena

3.1. Paspabotka n akTyanuMsauusi  nOKasnbHbIX  HOPMATUBHbIX  aKTOB WU
OpraHM3aunoHHO-pacnopsaANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctn OTtgena.

3.2. OpraHuzauus ByxranTepcKkoro yyeta matepuanbHbIX LEHHOCTEN.

3.3. KoHTponb 3a 3KOHOMHbIM  WUCMOSMb30BaHMEM MaTepuasnbHbIX  PECYpCoB,
COXPaHHOCTbIO cOBCTBEHHOCTU dunmnana.

3.4. ObGecneyeHne KOHTPOMS 3a Hanuumem u OBWXKeHuem mmywectsa dunmana, B
COOTBETCTBUUN C YTBEPXKAEHHBIMW HOPMaMM N HOPMaTUBaMM.

3.5. ObecneyeHne nopsgka NpoBeAeHNS] MIHBEHTapM3aLUnN.

3.6. ObGecneyeHune cobnogeHuns TexHonormm 0bpaboTkun Oyxrantepckon
MHpopmauumn n nopsiaka AoKymeHToobopoTa.

3.7. Y4yeT umyulectBa, 00A3aTENbCTB M XO3SANCTBEHHbLIX OMepaunin, NocTynaroLmx
OCHOBHbIX CPeACTB, TOBAapHO-MaTepuanbHbIX LLEHHOCTEN.

3.8. lNpuHATHEe Mep no npeaynpexaeHuto HegocTad, HEe3aKOHHOro pacxodoBaHUs
TOBapHO-MaTepuarbHbIX LLEHHOCTEMN.

4.  ®yHkuuu OTpena

4.1. CncremaTnyecknini KOHTPOMb 3a MNOCTYNMIEHUEM W pacxofoBaHMEM TOBapPHO-
MaTepuarbHbIX LEHHOCTEN.

4.2. TlMepuoamnyeckoe cnucaHne o6bLEKTOB OCHOBHBLIX CPEACTB U MaTepuaros.

4.3. lleproanyeckas npoBepKa COCTOSIHUA yyeTa U COXPaHHOCTU MaTepuarbHbIX
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LeHHoCTen B nogpasgeneHusx dunvana, y matepmanbHO OTBETCTBEHHbIX N,

4.4. Tlepuoagnyeckasa ceepka byxranTepCKkmx 3anncen KapToyek, CKIaackoro ydera no
MaTepuanam.

4.5. KoHTpornb 3a opopMneHNEM aKTOB CNNCaHMUA.

4.6. OcbopmneHne [OOroBOPOB O MOMHOM  WMHOMBUAYyaNbHOW  MaTepuaribHOW
OTBETCTBEHHOCTMW.

4.7. OpraHmsauma yyeTta maTepumanoB no MOJ1 Ha 6a3e OCHOBHbIX MPUHLMNOB
onepaTtmMBHO-OyxranTepckoro MeToga ¢ NPUMEHEHNEM KOMMbIOTEPHOM TEXHUKM.

4.8. lMpoBeaeHne MHBEHTapM3aLMM MaTepuanbHbIX LEHHOCTEWN.

4.9. Y4yeT maTtepuarnbHbIX LLEHHOCTEN Ha cyeTax u cybcyeTax, COrnacHO UHCTPYKUUK
no GyxranTepckomy yyeTy.

4.10.BbisiBNieHMEe HepocTay, W3NUWKOB TOBaApHO-MaTepuaribHblX LEHHOCTEN W
OTpa)keHne COOTBETCTBYIOLLMX 3anncen B pernctpax Gyxrantepckoro yyera.

4.11. CBOoeBpeEMEHHOE cocTaBneHne opm ByxranTepckon OTHETHOCTMW.

4.12.Y4eT OCHOBHbIX CPEACTB B pa3pe3e MaTtepuanbHO OTBETCTBEHHbIX NN,

4.13.TpucBoeHne o6bEeKTaM OCHOBHbIX CPEACTB MHBEHTAPHbLIX HOMEPOB B Nporpamme
1C-byxrantepusi, KOHTPOSlb 3a CBOEBPEMEHHON W MPaBWUSIbHOW MapKUPOBKOW MPUCBOEHHbIX
WHBEHTaPHbLIX HOMEPOB.

4.14.OcyuwiecTBneHMe HaroroBoro yyeta no ¢OpMUPOBaHMIO 00a3aTeNbLCTB W
npegocTaBfiEHNIO HANOroBOM OTYETHOCTU MO 3eMeSfibHOMY Harory, Hanory Ha MMyLLecTBO
opraHvsauun, TPaHCNOPTHOMY Harory.

4.15. OcyuwecTBneHne nHbIX OYHKUNIA, BbIMOSIHEHNE KOTOPbIX NMOPYYEHO LOUPEKTOPOM
dunuana n Bxoaut B komneTteHuuto OTaena.

5. MpaBa n o6s3aHHOCTU HaYyanbHUKa OTaena u paboTtHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeeT npaeo:

5.1.1.1. Pacnpepgenatb o06s3aHHOCTM Mexay paboTHukammn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 5151 UCNOSTHEHWS MOPYYEHUS.

5.1.1.2. BHocutb  Ha paccMoTpeHue HenocpeacTBEHHOro pykoBoauTensa
npeacTaBneHnsl O Ha3HayYeHuu, nepemMeLleHMn u  OCBODOXAEHUM OT 3aHMMaeMblX
AormkHocTen pabotHMkoB OTagena, O NOOWPEHUMM  OTNIMYMMBLUMXCA PabOTHMKOB, O
NPUBIEYEHUN K MaTepuanbHON U OUCLMNIMHAPHON OTBETCTBEHHOCTM paboTHukoB OTaena,
HapyLUMBLUNX MPON3BOACTBEHHYIO U TPYAOBYHO AUCLUMNINHY.

5.1.1.3. O6pawaTtbcsa K pykoBoacTey dunmnana B Lensx okasaHUss COOeNCTBUSA Npu
NCMONHEHNN CBOUX OOIMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBaTtb aupektopy ®unmana, 3amecTutenam gupektopa no
HanpaBneHMsIM OeATEeNbHOCTU 000 BCEX BLISBMEHHbLIX HegocTaTkax B npedenax CBOEn
KoMMeTeHunn.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATL JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewnctBoBatb oT mmeHun OTgena, npencrtaBnATb UHTepecbl dunvana BO
B3aMMOOTHOLLEHUSAX C MHBbIMU CTPYKTYPHbIMW NogpasaeneHnamm.

5.1.1.7. TllpuHumaTb y4yacTume B CcOBellaHUaX, nposBoAMMbIX B dunuane no



OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-86-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 6
Bcero nucrtos 13

Bonpocam, Bxogsawmum B komneTteHumto OTaena.

5.1.1.8. [llpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATenbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ usnyeckumMmn nuuamu,
AOSMKHOCTHLIMX  fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. [lpaBa paboTHukoB OToena

5.2.1. PaboTtHukn  Otpaena, B  paMKax  BbIMOMHAEMbIX  OOSMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIe 3aKoHOAaTENbLCTBOM Poccunckon
depepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwiectBnATb B3aMMOAENCTBUE CO CTPYKTYPHbIMM nNoapasgeneHnamu
dunmana no Bonpocam, kacatowmumes gestenbHoctn Otgena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBedeHus,
WHOpMaUUIO U apyrme maTepuanbl, HEOBXoOMMbIX ONA OCYLECTBNEeHUs OesTenbHOCTH
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUs W pekoMeHaauum paboTHMKaAM CTPYKTYPHbIX
nogpasaeneHnn dunmana no Bonpocam, BXoadawmm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUMN paboTbl B YacTK CBOEro ydacTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xog paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBSA3M WU KOMMYHUKaUMKW, WHAOPMALMNOHHbIE
cuctembl dunmana.

5.3. 06s3aHHOCTU HavanbHUKa OTgena

5.3.1. HavanbHuk Otoena obsa3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYyAOBbIM
[0roBOPOM W JOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBEpcUTeTa W
anpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon depepauuun, opraHusaumsMu u rpaxgaHamu no
BOMpocaMm, oTHocsWwmMMcs K komneTeHummn Otaena, a no nopyvyeHusm aupektopa dvnuana -
no Apyrnm BOonNpocam.

5.3.1.4. TlpeacTtaBnaTb NpeanoXeHns no coBepLleHCTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM opraHamu dunuana cCooTBETCTBYOLNX PELLEHNN.

5.3.1.5. PaspabaTbiBaTb  MNOMOXEHWE O  CTPYKTYPHOM  nogpasgeneHmm U
AOIMKHOCTHbIE UHCTPYKLMK paboTHukoB OTaena.

5.3.1.6. CospgaBatb ycnosus gns addektnsHon n 6esonacHomn paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHumaTte Bce Heobxogumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO MMKU [paBun TexHukn Ge3onacHOCTW, COBMAEHUI0 TPYAOBOM



OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-86-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 INver 7
Bcero nucrtos 13

AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNPOTMBOMOXapHbIX Mep u  [lpaBun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb OpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBS3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO Nnepefady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoOKa xpaHeHusi, obpasyroLmxca B peaynbtate gesatenbHoctn dunmana cornacHo CBOLHOM
HOMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTU KacatoLiencs
OTtpena.

5.3.1.12. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro TPyA4OBOro pacnopsigka, TpeboBaHus
npaBun Mo oxpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MartepuarbHbIX LEHHOCTEN M UMYyLLECTBa

dunuana, HaxogsaLwerocsa B nomelweHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTaena

54.1. [Ona peweHna 3akpensieHHblXx HactodAwmm [lonoxeHvem 3agad U
OCYLLECTBMEHNSA CBOMX (PYyHKUMI paboTHUKK OTaena oba3aHbl:

5.4.1.1. Cobniogatb TpeboBaHMs 3akoHogaTenbcTtBa Poccuinckon ®degepaunn,
Hagnexawum obpa3oM UCNOMHATbL CBOW  OOSMKHOCTHble 00SA3aHHOCTM B CTPOrom
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLEeCTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N OYHKLMM, COBEPLUEHCTBOBATL AesATenbHOCTb OTAena B paMkax KoOMneTeHUmn.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dununana pa3bACHEHMUA,
pekomeHgaumm no Bonpocam, Bxoasawmm B komneteHuuto Otaena.

5.4.1.3. ObecneunBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa n gupektopa dunuana, Kypuypyrowero 3amectutens Aupekropa WUim MHOro
AOJHKHOCTHOro nuua.

5.4.1.4. MNMopgrotaenuBatb U NpenoCTaBNATb HEOOXOANMYK OTYETHOCTb HaydanbHUKY
OTpena v HeCcTn OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb NpeaocTaBneHHON MHopMauun.

5.4.1.5. YyacTBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4danbHUKOM
Otgena n Kypupyowmnm 3amectTutenemM gupekropa unm MHbIM OSMKHOCTHBIM FIULIOM.

5.4.1.6. YyactBoBaTb B paboTe no noarotoBke MPOEKTOB BHYTPEHHUX JOKanbHbIX
AOKYMEHTOB, pa3pabatbiBaembix Punmanom.

5.4.1.7. MNogrotaBnuBatb B HEOOXOAMMbLIX CRyyasiX CaMOCTOATENbHO U (MNK)
COBMECTHO C JpPYrMMW CTPYKTYPHbIMM NoApasgeneHnsamMun npeanoxeHns ob mamMeHeHum
AENCTBYIOLWNX UM OTMEHe (PaKTUYECKU YyTpaTUBLLUNX CUMY NPUKA30B U OPYrnxX fokarbHbIX
HOPMaTMBHbIX aKTOB, n3gaHHbIX B dunumane.

5.4.1.8. lMNogrotaBnmBatb MO MNopyvyeHMo HavanbHuka OTgena oOTBeTbl  Ha
NOCTYNMBLUME NMUCbMa M 3anpochkl NO BOMNpocaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneymBaTb COXPaHHOCTb MMyLLecTBa M 0BopyaoBaHWUA, NepeaaHHoro
Otpgeny B nonb3oBaHWe W coaepxaHue 3akpenneHHblx 3a OTgenoMm nomeweHun B
Hagnexawem nopsiake, OpraHu3yd B HWUX 3KOHOMHOE pacxojoBaHuWe TenroBou U
3EKTPUYECKON IHEPTUMN.
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5.4.1.10. Cobniogatb TpeboBaHWs aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, tpeboBaHus
npaBun NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCNoSIHEHME WM HEUCMOSIHEHNE CBOMX 0BS3aHHOCTEN, NPenyCMOTPEHHbIX
OOSDKHOCTHOM  MHCTPYKUMEeW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nepcoHasnbHYl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHWE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M OOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauum, npegoctaesnsembix OTaenom, 3a HecobnogeHne npaBuil U HOPM OXpaHbl
Tpyaa v NpoTUBONOXKAapHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYOWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHW 3akoHogaTenbcTBa Poccuiickon Pepepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMW, W FOKasibHbIX HOPMaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbINOMIHEHWE BO3MOXEHHbIX Ha OTaen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX LUeHHocTen Otgena w
Hepa3arnalleHue KoHraeHumansHon nHopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio gokymeHtauum B OTaoene B
COOTBETCTBMM C U3MEHEHMsMW B  3akoHogaTtenbctBe  Poccurckon  dPegepauuu,
nocTynawLwWuMn rnpukasamm, pacrnopsXKeHUssMM WM MNUCbMamMu OpraHoB rocygapCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKaNbHbIX HOPMAaTMBHbLIX aKTOB, OpraHM3auWoHHO-
pacnopsauTenibHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. a(ppekTnBHOE (paunoHanbHOE) NCNOoSb30BaHNE PECYPCOB Y SKOHOMUIO CPeaCTB
dunnana,;

6.4.6. cobniogeHve TPyooOBOWM  AUCUMNIMHLI, TpeboBaHW OXxpaHbl Tpygaa W
NPOTMBONOXapHOW 6e30nacHOCTM.

7. KoHdmaeHUumManbHOCTb MHOpMaLMK

7.1. HavanbHuk n paboTtHukm OTgena npu OCYLECTBMIEHUU CBOEW OeATEeNbHOCTU
obecneunBaloT 3alUMUTy CBELEHMW, COCTaBMSAKOWMX KOHMOEHUMaNbHYO WHGOpMaUnio
YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopgencrtBue M CBA3N C APYrMMU CTPYKTYPHbIMWA noapasgeneHussMu
Pununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u OpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta M dunuana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta M dunnana,
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Ha OCHOBe YTBEpPXOEHHbIX 5oKasfbHbIX HOPMAaTUBHbIX AaKTOB W  OpraHvM3auuMOHHO-
pacrnopsauTenbHbIX JOKYMEHTOB YHMBepcuteTa n dunmnana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHMPOBaAHUA BbINOJIHEHUA paboT

HavanbHuk OTgena cocTaBnseT, a 3aMecTuTesib AMpeKkTopa UM MHoe OOSMKHOCTHOe
nmuo, Kypupylowlee [OaHHoe HarnpaBfeHue [OedATenbHOCTW, YTBepXaaeT nnaH-rpaduk
MEpPONPUATUA Ha oyepenHon roa, obecneumBarowimii BbinonHeHne paboTHukamn OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena goBoauT OO cBefeHus paboTHMKOB
yTBEPXAEHHbIN MnaH-rpark MeponpusaTum.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUA KOPPEKTUPYHOLWMX AeACTBUN

HavanbHnk OToena npoBOAUT aHanv3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLMX OEeWCTBUW, HarnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTCcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSTHEHUSA KOPPEKTUPYIOLWNX OEeWUCTBUA, OOBOAUT ero A0 CBeAEHUA WUCMONHUTENnen wu
KOHTPONMpYeT ero BbiMofHeHne. PakT O3HAKOMMEHUSA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBMUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.

9.3. Mopsgok npoBeaeHUsi NPOBEPKU U aHanusa gesitenbHocTn OTaena

HauyanbHuk OTgena He pexe OOHOro pasa B o NpedocTaBnseT oOT4yeT o
aeatenbHocTM OToena  3aMecTUTENo AMPEKTOpa WU MHOMY  [OOMMKHOCTHOMY  nuvLy,
KypupytoLwemMy AaHHOe HanpaBrneHue AesiTeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana nNpUHUMAOTCA peLUeHNss MO MOBbIWEHUO KadvecTBa paboTbl CTPYKTYPHOro
noapasaeneHus.



OOHHACA — cdounuan HUY MIrcy
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U
couuranbHON MNONIUTUKMU

CK @ ICIM 161-86-2025
£ 1972\

o=,

NNl

Beinyck 1

N3meHeHun 0 Ok3emnnsp Ne1t

Jlnet 10
Bcero nuctos 13

Peseps




OOHHACA — cdounuan HUY MIrcy
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U
couuranbHON MNONIUTUKMU

CK @ ICIM 161-86-2025
£ 1972\

o=,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jner 11
Bcero nuctos 13
Jlnct pernctpauunm nameHeHun
Homepa nuctos
HanmeHoBaHue (CTpaHmLL) [aTa MNognuck
VameHehme N HoOMep A w BBEJEHNSA |OTBETCTBEHHOrO
[OKyMeHTa- HHYIIMP | FIOBbIX | aveHeHus | 3a BHeceHMe
ocHoBaHus | OBaHHbIX B JEVCTBME | M3MEHEHUN




HOHHACA — dovnunan HUY MIcy CK @ ICIM 161-86-2025

YnpaBneHue ¢pyHaHCOBO-3KOHOMUYECKOMN U £ 1972y
couManbHON NONUTUKM y N
72
A

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 INner 12
Bcero nucrtos 13

Jlnct pacchbinkm
CK®CIN 161-86-2025
00 oTaene yyeta MmaTepuanbHbIX LieHHocTen «[JoHBacckom HaLnoHanbHOW akageMmmm
CTPOUTENBLCTBA U apXUTEKTYPbI» — dunuana degepanbHOro rocyaapCTBEHHOro BmKETHOro
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opraHusauumn pabotHmnkos JOHHACA-dunmnana Hosuukos HO.A.
HAY MICY
HAvpekTop ynpasneHna qoMHaHCOBO- Tomauiyk AU,

3KOHOMMUYECKON U coLluanbHON MONUTUKN

[OKYMEHT n3bAarT:
OcHoBaHue:

(domkHoCTb) (Moanuce) (Oara) (N. O. damunus)







	12.6 Отдел_учета_материальных_ценностей_скан
	12.6 Отдел_учета_материальных_ценностей
	1. Общие положения
	1.1. Правовой статус структурного подразделения
	1.2. Порядок назначения и освобождения руководителя структурного подразделения от должности
	1.3. Квалификационные требования, предъявляемые к начальнику Отдела
	1.4. Порядок замещения начальника Отдела в период его отсутствия
	1.5. Порядок реорганизации и ликвидации структурного подразделения
	1.6. Правовые акты и нормативные документы, которыми работники Отдела руководствуются в своей деятельности
	2. Структура и кадровый состав Отдела
	2.1. Организационная структура
	2.2. Кадровый состав Отдела
	3. Основные задачи Отдела
	5. Права и обязанности начальника Отдела и работников Отдела
	5.1. Права начальника Отдела
	5.2. Права работников Отдела
	5.3. Обязанности начальника Отдела
	6. Ответственность
	7. Конфиденциальность информации
	8. Взаимодействие и связи с другими структурными подразделениями Филиала
	9. Организация деятельности
	9.1. Порядок планирования выполнения работ
	9.2. Порядок планирования и выполнения корректирующих действий
	9.3. Порядок проведения проверки и анализа деятельности Отдела

	12.6 Отдел_учета_материальных_ценностей_скан

	stamp:Зайченко Николай Михайлович1: 


