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1. O6bwue nonoxeHus

1.1. lMpaBoBOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactosiwee [lonoxeHne o6 otoene UHaAHCOBOro MoOHUTOpUHra «J[JoHbacckomn
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OapKeTHOro obpa3oBaTenbHOro YyYpexaeHus Bbicero obpasoBaHUs
«HauuoHanbHbI  UccregoBaTenbCckui  MOCKOBCKMA  rOCYy4apCTBEHHbIN  CTPOUTENbHbIN
yHuBepcuteT» (ganee - lNonoxeHwe) onpenensieT UenuM v 3agadn, CTPYKTYpY, (PyHKuumM,
npaea, 0653aHHOCTN N OTBETCTBEHHOCTb, B3aMMOOTHOLLEHMS U CBA3W OTAena (oMHaHCOBOrO
MOHUTOPUHra «[JoH6accKoM HauuoHanbHOW akageMun CTPOUTENbCTBA U apXUTEKTYPbI» —
dunuana cdeagepanbHOro rocygapcTBEHHOro 60oKeTHOro 06pa3oBaTENbHOIO YyYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocygapCTBeHHbIV CTPOUTENbHBIM YHUBEpcUTeT» (danee - Otaen).

OTtaen BxoAUT B CTPYKTYpPY ynpaBneHust (oMHaHCOBO-3KOHOMUYECKON N coLmanbHOM
nonuTnkn «[JoHGaccKoM HauMoHanbHOW akagemMuum CTPoOUTENbCTBA M apXUTEKTYpbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6rogKeTHoro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenegoBaTenbCcKum MockoBckum
rocy4apCTBEHHbI CTPOUTENbHBIA YHUBEPCUTET» (aanee - dunnan).

Otgen cosgaH npykasoM pekTtopa heaepanbHOro rocygapCTBEHHOrO OGHAXKETHOro
obpasoBaTenbLHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Yuusepcutetr, HAY MICY) ot 29 wmonsa 2025 r. Ne 883/130 «O coBepLleHCTBOBaHUM
opraHusaunoHHoun cTpykTypbl HAY MITCY».

HacToswee NonoxeHne BBogMTCA Bnepsble (BbiMyck 1).

1.2. MopAAoOK Ha3Ha4YeHUss U OCBOOOXAEHUA pPYKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOJIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBoObOXOaeTCd OT  [JOSDKHOCTM  MPUKa3oM
anpekTtopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHUA, NnpeabABNsAeMble K HaYanbHUKy Otaena

Bbicluee o0OpasoBaHve (cneumanuTeT wnM  Marmctpartypa) no crneumanbHOCTU
«[‘locynapcTBeHHOE W MyHUUMNAnNbHOe ynpasneHue» u (Mnn) «MeHemXmMeHT», u (Mnwn)
«YnpaBneHve nepcoHanom» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue U
pornonHutTenbHoe npodeccnoHanbHoe obpasoBaHMe B 06racTu rocygapCTBEHHOrO M
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHegpKMmeHTa u (Mnu) aKOHOMUKN U CTaxK paboThbl He
MeHee 3 (Tpex) ner.

1.4. TMopsaaok 3ameweHus HayanbHUKa OTAaena B nepuopa ero oTCyTcTBUA

B nepuoa otcytcTtBuA HavanbHuka Otgena ero yHKUMM UcCnosnHseT paboTHMK
oTAena, HasHa4yeHHbIi B YCTAHOBMIEHHOM MNOPSAAKe JoKalbHbIMW HOPMAaTMBHBIMW aKTamu
dunnana.

1.5. Mopaaok peopraHnsauum u NMKBMOaALUN CTPYKTYPHOro nogpasaeneHus
OToen cosgaeTcs, peopraHu3yeTcs W NIMKBUOMPYETCS  MpMKasoM  pekTopa
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YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHbIEe AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYHOTCA — CRedyroyMun
AOKyMeHTamu (B ENCTBYHOLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- BrogkeTHbIN Kogekc Poccunckon denepauunu;

- HanoroBbln kogekc Poccunckon degepaumm;

- TpynoBon kogekc Poccuinckon depepaunm;

- YKunuwHein kogeke Poccuinckon ®epgepaunu;

- 3emenbHbIn kogekc Poccuinckon egepaunu;
depepanbHbIn 3akoH OT 29.12.2012 Ne 273-d3 «O6 obpasoBaHum B Poccumnckon
depepaummny;

- depnepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX»;

- depnepanbHbin 3akoH OT 06.12.2011 Ne402-93 «O ByxranTepCkoM y4eTey;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl dreaepanbHbIX
OpraHoB WCMOSHUTENBHON Bfactu, B TOM 4ucrie MuHUCTEpCTBA HaykM W BbICLLETO
obpasosaHus  Poccuickon  ®depepaumm  (MuHobpHaykm  Poccuu),  MwuHucTtepcTtBa
CTPOUTENBLCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®eapepaumm (MnHCTpos
Poccun), opraHoB ncnonHutTensHoOM Bnactn cybbekta Poccunckon denepauumn, B KOTOPOM
ocyLlecTBnsgeTcsa gesatensHocTb dunman;

- Tpeboeanusa ctaHgapTa ISO 9001:2015;

- TloctaHoBneHue lpaButenbctea Poccuickon ®epepaummn ot 14.10.2010 Ne834
«O6 ocobeHHOCTSAX cnucaHusa deaepanbHOro MMyLLLECTBAY;

- [lpukaz MwuHduHa Poccuinckon depepaumn o1 25.03.2011 Ne33H «O6
yTBEpXAeHUn  WMHCTpyKuMM O NOpsiaKe  COCTaBMNEeHWs, NpefocTaBfeHuMs  rogoBOW,
KBapTanbHON ByxranTepCKom OTYETHOCTU rocyaapCTBEHHbIX (MyHMUMNANbHbIX) BOOKETHBIX
N aBTOHOMHbIX Y4pPEXOEHUNY;

- [lpukaz MwuHdumHa Poccuinckon degepaummn ot 01.12.2010 Ne157H «O6
yTBEepxXaeHun EgmMHoro nnaHa cyeToB ByxranTepckoro yyeta Ang opraHoB rocyaapCTBEHHOM
Bnactn (rocyqapCTBEHHbIX OpPraHoB), OpraHOB MECTHOr0 CaMOynpaBfieHusi, OpraHoB
yrnpaBneHns rocygapCTBEHHbIMU BHEOOAKETHBIMU hOHAaMK, [[OCyaapCTBEHHbIX akagemun
HayK, rOCyQapCTBEHHbIX (MyHMUMNANbHbLIX) ydpexaeHun un  WHCTpykuMm no  ero
NPUMEHEHNIOY;

- [lpukaz MwuHdumHa Poccuinckon ®egepaummn ot 25.03.2011 Nel91lH «O6
yTBEpXaeHun WIHCTpyKuMm O NOpsiAke COCTaBfEeHUs W NpefoCcTaBfeHnss rogoBOW,
KBapTanbHOM W MECAYHON OTYETHOCTM 00 McnonHeHun OraKeTOB OHIKETHOM CUCTEMDI
Poccuinckon ®egepaunny;

- [Mpwukas MuHuctepcTBa Haykm 1 Bbicliero obpasoBaHus Poccunckon Pepepauum
oT 25.02.2020 Ne249 «O6 yTtBepxaeHun [Nopsgka coctaBneHus u yTBepxaeHus [naHa
PMHAHCOBO-X03SMCTBEHHON OEATESNIbHOCTU doeepanbHbIX roCyJapCTBEHHbIX YYPEeXOAeHUHN,
HaxogAwmMxcs B BedeHun MuHucTepcTBa Haykm M Bbiclwiero obpasoBaHus Poccumnckon
depepaummny;

- [lpukas MwuHdpuHa Poccunckon ®egepaumm ot 01.07.2013 Ne 65H «O6
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yTBEPXAEHUM YKaszaHui O nopsake npumeHeHusa BrogkeTHOW knaccudmkaumm Poccuickon
depepaummny;

- YcTaB YHUBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammebl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektusHbln gorosop HAY MICY;

- noKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsikeHss pektopa YHuBepcuteTa u aupektopa dunnana.

2. CtpykTypa u kagpoBbii coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
BBugy oTcyTCTBMS Mepapxum B OpraHuM3aumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OnMcaHus.

2.2. Kagposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvcaHneM.
LWrtaTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM Mopsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMK, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcs  Hactoawmm  [lonoxeHnem, wx TpyooBbIMM  OOrOBOpaMn U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pagpabotka W1  aKkTyanusauus  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsaANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatrensHoctn OTtgena.

3.2. OcyuiecTBneHMe cucteMaTtMyeckon n perynsapHon npouenypbl cbopa AaHHbIX
Ans opMUPOBaHUA MOHUTOPUHra Ha doeeparnbHOM, PpermoHanibHOM 1 MECTHOM YPOBHSX.

3.3. YyacTtue B NporHo3mpoBaHun 1 onpeaeneHnn notpedbHocren dunmnana.

3.4. ToBbiweHne addekTnBHOCTN aeaTenbHocTn dunuana, 3a c4HeT onepaTMBHOIO
MOHWTOPWHIra rnokasaTtesnien.

3.5. CHwmKeHne BpeMEHHbIX U PECYPCHbIX 3aTpaT Ha onepaTuBHOE NpeaocTaBreHne
0TYeTOB, hopMUpyEMbIX YHUBEPCUTETOM ANA aHanusa gesaternibHocTn dunvana.

4.  ®yHkuum OTpena

4.1. AHanu3 [faHHbIX OTYETOB CTPYKTYPHbIX nogpasgeneHun, gopmMmuposaHmne
CBOAHbIX OTYETOB MO NporpaMmamM peanuaaumm rocygapCcTBeHHOro 3agaHus.

4.2. BsaumopgenctBne C  NpeacTaBUTENSAMW  CTPYKTYPHbIX — nogpasfeneHun,
OTBETCTBEHHbIX 32 JaHHble A9 MOHUTOPUHIOB M OTYETOB AedATernbHoCcTM dunmnana.

4.3. dopmupoBaHMe WM NOLAEP)KKA akTyanbHOCTM MoKasaTtenem Ans BCEX BUAOM
OTYETOB.

4.4. BepeHue VHpopMauMOHHBIX cucteMm ans cbopa AaHHbIX, MOHUTOPUHIOB W
OTYETOB.

4.5. KoHTponb 3a OOCTOBEPHOCTbIO MpeaoCcTaBndeMblX AaHHbIX AN MOHUTOPUHra
UIM OTYETOB, CTPYKTYPHbIMKU nogpasgeneHnsammn dunnana.
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4.6. OcyliecTBneHne UHbIX (PYHKUMA, BbINOSIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n Bxoaut B komneteHuyuto Otaena.

5. MpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o6da3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHOCMTb Ha paccMOTpPEeHMEe  HenocpenCTBEHHOMY  PYKOBOOMTESIHO
NpeacTaBneHnUst O Ha3HaAYeHuW, MNepemMeLleHMn Uu OCBODOXOEHMM OT 3aHMMaeMbIX
AorpkHocTen pabotHmkoB OTaoena, O NOOLWPEHUM  OTINMYMBLUMXCS  PabOTHMKOB, O
NPUBMEYEHUN K MaTtepmnanbHON N ONCUMMIMHAPHOW OTBETCTBEHHOCTM paboTHukoB OTaena,
HapyLWMBLUNX NPOU3BOACTBEHHYIO U TPYAOBYH OUCLMUMINHY.

5.1.1.3. O6pawatbcsa k pykoBoacTBy dunmana B Lensx okazaHUs COAencTBMS Npu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00s13aHHOCTEN 1 Npas.

5.1.1.4. [JoknagbiBatb aupektopy ®unmnana, 3amectutenaMm aupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npeaenax cBoeu
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacraensaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbLIMW NogpasgenieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusaX, nNpoBoaMMbIX B dPunmnane no
BOnpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognucebiBaTb OOKYMEHTHI U BECTU Nepenncky ¢ usnyeckumMm nuuamu,
AOMMKHOCTHLIMX ~ fINLAMM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. TlpaBa paboTHukoB OTaena

5.2.1. PabotHnkn Otpena, B paMKax  BbIMOMHAEMbIX  AOJMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIEe 3aKoHOAaTENbLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwiectBnATb B3aMMOAENCTBUE CO CTPYKTYPHbIMU nNoapasgeneHnamu
dunmana no Bonpocam, kacarowmumcs gestenbHoctn Otaoena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHnn dunuana cBedeHus,
MHOpMaUUIO U apyrme maTepuanbl, HEOBXoOMMbIX ONA OCYLECTBNEeHUs OesTernbHOCTH
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUA W pekoMeHZauunm paboTHMKaAM CTPYKTYPHbIX
nogpasgeneHnin dunmana no Bonpocam, BXoadawmm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.
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5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYNH, HAPYLLAKLWNX HOPMarbHbIN X044 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunuana.

5.3. 0O6s3aHHOCTU HavanbHuKa OTgena

5.3.1. HauyanbHuk OToena obsa3ah:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOPOM U OOIMKHOCTHOM NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOMIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa Wu
anpektopoMm ®dunuana, YYeHblM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, cBs3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMu n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMmn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Boripocam.

5.3.1.4. TpencraBnsaTb NPeasioXKeHMs No coBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O  CTPYKTYpPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektnsHom n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHMMaTe BCe Heobxoaumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMHEHMIO UMK [paBun TexHukn 6Ge3onacHocTu, cobniogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb GopMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomMmeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO Nepefady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoOKa xpaHeHusi, obpasyroLmxca B peaynbtate gesatenbHoctn dunmana cornacHo CBOLHOM
HOoMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTU KacatoLiencs
Otpena.

5.3.1.12. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4ATENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro TPyA4OBOro pacnopsiaka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa v noxapHon 6e30nacHoCTW.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MaTepuarbHbIX LIEHHOCTEW M UMyLLEeCTBa

dunuana, HaxogsaLerocsa B nomelweHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblX Hactoawmm [lonoxeHvem 3agad WU
OCYLLECTBEHNSA CBOMX (PyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTBa Poccuickon degepaumn,
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Hagnexawum obpa3omM UCMOMHATb CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOrom
COOTBETCTBUWN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATL BO3NOXEHHbIE Ha OTaen 3agayn
N PYHKLMU, COBEPLUEHCTBOBATbL AesATenbHoCTb OTaena B paMkax KOMneTeHUmn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dununana pa3bsCHEHMUS,
pekomMeHAaumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3ajay W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypuypyloLwero 3amectutens aumpekropa WM MHOro
AOJKHOCTHOrO nuua.

5.4.1.4. MNopgrotaeBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTN OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpefoCTaBneHHoN MHopMaLMK.

5.4.1.5. YyactBOBaThb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4yarbHUKOM
OTaena v KypupyloLWnM 3aMecTuTenem gMpekropa Unm MHbIM JOSHKHOCTHbLIM SINLOM.

5.4.1.6. YyacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnmMeBatb B HeOBXOOAUMbIX Crly4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMW MoApasgeneHnamMu npeanoxeHns ob uaMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anNpockl NO BONpOcaMm, OTHOCALLMMCS K kKoMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bBopyaoBaHWs, NepeaaHHoro
OTtmeny B nonb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBOoW W
ANEeKTPUYECKON IHEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HauvanbHuka OTaena BoO3nNaraeTcd MepcoHasribHas OTBETCTBEHHOCTb 3a
HeHagnexatliee UCNOSIHEeHNe UNU HEUCNONHEHNe CBOUX 06A3aHHOCTEN, NpesyCMOTPEHHbIX
OOJDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nNepcoHasnbHyl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHWE
BO3MNOXeHHbIX Ha OTaen 3agad M OyHKUUKW, 3a Ka4yeCTBO U AOCTOBEPHOCTb JOKYMEHTOB U
nHpopmauun, npegoctasnsemblx OToenom, 3a HecobnoaeHve npaBuil U HOPM OXpaHbl
TpyAa 1 NpoTMBONOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCUUNINHDI.

6.3. Ha HauvanbHuka OTaena BoO3naraeTcd MepcoHasribHas OTBETCTBEHHOCTb 3a
npuymHeHne yuwepba B  nopsgke,  YCTAHOBMNEHHOM  OEWCTBYKOLWMM  TPyOOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucre B cpepe MNPOTMBOOEUCTBUSA KOPPYNUUW, W  JOKasibHbIX HOPMAaTUBHbBIX aKTOB
YHusepcuteta n dununana;



OOHHACA — cdounuan HUY MIrcy CK @ NCn 161-87-2025
YnpaBneHue (puHaHCOBO-3KOHOMMUYECKOWN U 21972y

Y ¥ N
coumanbHOM NONUTUKN V @ ,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 8
Bcero nucrtos 13

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHME BO3MOXEHHbIX Ha OTaen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepuanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI0 akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEeHusIMM B  3akoHogaTtenbctBe Poccurickon  dPegepauuu,
NnocTynawwmnM npukKasamu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflacTn, a TakKKe W3OaHMEM HOBbLIX NOKaNnbHbIX HOPMAaTUBHbLIX aKTOB, OPraHm3alWOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTBHOE (paumnoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobniogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpygaa W
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUuManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKOWMX KOHPUAEHUMANbHY WH(OpMauuio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMAITCA B paMKax OCHOBHbIX (PYHKUMI nogpa3sgeneHun Yumsepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTefIbHOCTH

9.1. MNopsAaoK nnaHUPOBaHUA BbINOJIHEHUA pPaboT

HavanbHuk OTgena cocTtaBrseT, a 3aMecTuTesib AMpeKkTopa UM MHoe OOSMKHOCTHOe
nmuo, Kypupylowee [OaHHOoe HarnpaBsfeHue [edaTenbHOCTW, YTBepXaaeT nnaH-rpaduk
MEpPONPUATUA Ha oyepenHon roa, obecneumsarowimii BbinonHeHne paboTHukamn OTaena,
BO3MOXEHHbIX Ha HUX QyHKuun. HavanbHuk OTgena goBoauT OO cBefeHus paboTHMKOB
yTBEpPXAEHHbIN MnaH-rpark MeponpusaTum.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUSA KOPPEKTUPYHOLWMX AeACTBUN

HavanbHnk OToena npoBOAUT aHanv3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYOLMX OEWCTBUW, HarnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMW. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSTHEHUS KOPPEKTUPYIOLWNX OEeWUCTBUA, OOBOAUT €ero A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYeT ero BbiMofHeHne. PakT O3HAKOMMEHUA UCMOSNTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.
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9.3. Mopspok npoBeAeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HauanbHuk OToena He pexe OOHOMO pasa B

roq npeaocTaBnseT OT4eT O

pestenbHoctM OTdena  3aMecTUTeEnto AUMPEKTopa UMMM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunmnana nNpPUHUMAOTCA peLlleHNss MO MOBbILEHUO KayecTBa paboTbl CTPYKTYPHOro

noapasaeneHus.
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06 oToene rHaHCOBOro MOHMTOpPUHra «JJoHGacckon HaLMoHaNbHOW akageMum CTPOUTENbCTBA
N apXUTEKTYpbI» — dununana peaepanbHOro rocyaapcTrBeHHOro 61aXeTHoro
obpasoBaTenibHOro yyYpexaeHus Bbicliero obpasoBanus « HaumoHanbHbIM UccnegoBaTenbCKUm
MOCKOBCKUIN rOCyAapCTBEHHbLIN CTPOUTENbHbLIN YHUBEPCUTET»

[JormKHOCTb Nunumansl, @amunumsa
3amecTuTenb gnpekTopa Ceska B.Il'.
3amecTuTenb gnpekTopa Yyuko E.IM.
3amecTutens gupektopa BepeteHHukoBa O.B.
(MaBHbIN Byxrantep Tunwenko B.I.
,D,leeKTO[? ynpasneHus goKkyMeHToobopoTa U daneesa A.B.
KagpoBOMW NOMUTUKN
HavyanbHuK topnguyeckoro otaena Taxtaposa M.A.
Mpencepnatens NepBuUyHON NPOGCO3HON
opraHusauumn pabotHmnkos JOHHACA-dunmnana Hosuukos HO.A.
HAY MICY
HAvpekTop ynpasneHna qoMHaHCOBO- Tomauiyk AU,

3KOHOMMUYECKON U coLluanbHON MONUTUKN

[OKYMEHT n3bAT:
OcHoBaHue:

(JormkHOCTb) (Moannce) (OaTa) (N. O. damunus)
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