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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o006 oTaene akkpegutaumm W CcTaHgapTusauuuM HayyHo-
nccnegoBartenbckon 4Yactm «[loHbacckom HauMOHanbHOW akageMun CTpouTENbCTBa W
APXUTEKTYPbI» - dunuana denepanbHoro rocyaapCTBEHHOIO OrooKeTHOro
obGpasoBaTenbHOro yyYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccnegoBaTtenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
[MonoxeHne) onpegensieT UenNu K 3agadn, CTPYKTYpy, YHKUUKM, npaBa, 06s3aHHOCTM U
OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS N CBA3W OTAENna akkpeauTauuum u ctaHgapTusauum
«[JoHBacckon HauMOHanNbHOMW akagemun CTPOUTENBCTBA W apXUTEKTypbl» — dunmana
deepanbHOro rocyaapCcrBeHHOro OroapkeTHOro obpasoBaTefibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns «HauuoHanbHbIM  MccnegoBaTenbCknini  MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTpouTenbHbIN yHMBEpCUTeT» (ganee - Otaen).

OTtoen BxOAMT B CTPYKTYpy HayvHO-uccriegoBatenbckon 4actu «[doHbacckon
HaUMOHaNbHON akaemMun CTpPOUTENbCTBa W apXUTEKTypbl» — unumana denepansbHoOro
rocygaapcTBeHHoOro OroakeTHOro obpas3oBaTenbHOro yypexaeHus Bbiclwero obpasoBaHus
«HaumoHanbHbIN  nccrnepoBaTenbCkMni - MOCKOBCKMM  FTOCYAAPCTBEHHbLIM  CTPOUTESbHbLIN
yHuBepcuTeT» (ganee - dunuan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6HLKETHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBatenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wuwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmsaunoHHon cTpykTypbl HAY MITCY».

HacTtosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHuUKy OTaena

Bbiclwiee o6pasoBaHve (cneunanuTeT wnM MarucTtpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHeoKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicliee obpasoBaHue 1
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacTn rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBrieHus v (Mnu) MeHeaxXMeHTa n (Mnun) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytctBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPsSiAKE foKafbHbIMKM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuTteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena  pyKoBOACTBYHOTCA — CRedyroLmMn
AOKyMeHTamu (B ENCTBYHOLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-93 «O6 obpasoBaHum B Poccuimckon
depepaummny;

- depepanbHbin 3akoH oT 23.08.1996 Ne127-®3 «O Hayke M rocyaapCTBEHHOM
Hay4YHO-TEXHUYECKON NONMUTUKEY;

- denepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- [MocTaHoBNEHNEM MuHTpyaa Poccuu oT 21.08.1998 Ne 37
«KBanudunKauMoHHbIN CNpPaBOYHUK OOSDKHOCTEN pPyKOBOAUTENEN, CrneuuanucToB U Apyrux
cnyxatwmnx»;

- HOpMamK 3aKoHoAaTeNnbCTBa B 0611aCTU TEXHUYECKOrO perynmpoBaHng;

- NHble hbepepanbHble 3aKOHbI U HOPMAaTMBHLIE NMPAaBOBbIE aKTbl dhegepanbHbIX
OpraHoB WCMOMHUTENBHOW Bfactu, B TOM 4ucrne MuHUCTEpCTBA HaykM WU BbICLUETO
obpasosaHus  Poccuiickon  ®depepaumm  (MuHobpHaykm  Poccuu),  MuHucTtepcTtBa
CTPOUTENBLCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®eapepaumm (MnHCTpos
Poccun), opraHoB ncnonHutenbHon Bnactn cybbekta Poccunckon degepaumm, B KOTOPOM
ocyulecTBnseTcsa gesatensHocTb dunman,

- TpeboBaHusa ctangapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- Nonoxxenune o Punnane;

- Mporpamma passutna HAY MICY Ha 2021-2030 rr. B pamkax peanusauuu
[Mporpammbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpnopntet-2030»;

- KonnektuneHbin gorosop HAY MICY;

- rfioKanbHble HOpMaTMBHbIE akTbl YHUBepcuteTa n dunmnana;

- npuKasbl N pacrnopsikeHna pektopa YHuBepcuteTa n aupektopa dvnunana.

2. CrtpykTypa n kagpoBbin coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
Beugy oTcyTCcTBMS Mepapxum B oOpraHuMsaumoHHon cTpyktype Otgena, HacToswumn
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMmpyeTcst B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LUtaTtHoe pacnucaHne OTtaena dopmMmpyeTcss B YCTaHOBIIEHHOM Mopsigke U yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUUKM, npasBa, 06A93aHHOCTU U OTBETCTBEHHOCTb pabOTHMKOB
Otpena perynupytoTcss  HacTosiwmm  [MonoxeHnem, wx TpyaoBbIMM — OOroBOpaMn U
AOIMPKHOCTHLIMU MHCTPYKUMSIMWA.



~.v. | AOHHACA - domnuan HUY MIrcy CK HICI 161-07-2025
HayuyHo-uccnepoBaTtenbckas 4acTb ';', 1972\,

N
N7

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 INnct 4
Bcero nucrtos 13

3. OcHoBHble 3agaum OTgena

3.1. Pagpabotka u1  akTyanusauus  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctn OTtgena.

3.2. KoHTponb 3a cobniogeHvem B y4ebHOM npouecce U HayYHbIX MCCnenoBaHUSX
rocy4apCTBEHHbIX M OTpacreBbIX CTaHAAPTOB NPU UCMONb30BaHUM Hay4YHOro obopyaoBaHus,
HOPM M TEXHUYECKNX YCNOBUI €ro aKCnnyaTauuu.

3.3. OpraHmsauus nNoOBEpPKM HaydyHOro obopyaoBaHus C LuUenblo obecneyeHus
AoCToBEPHOCTN m3amepeHun npu BbinonHeHun HUOKP Ha kadeppax, B nabopatopusix u
APYrMX HayyHbIX nogpasgeneHuax dunuana, CBA3aHHbIX C MPUMEHEHMEM aHANUTUYECKOTO
obopyaoBaHus.

3.4. ObecnevyeHne NMHPOPMALMOHHON NOALEPKKN Y4EOHOr0 N Hay4YHO-TEXHUYECKOTO
NMpoLeccoB MO HOpMaTMBaM MEXroCyAapCTBEHHbIX, HaUMOHamnbHbIX W OTpacneBbIX
CTaHOapTOB, HOPM U TEXHUYECKNX YCITOBUI Ha OCHOBE 0BHOBNAeMOn 6a3bl JOKYMEHTOB.

3.5. Paspabotka ctaHgaptoB opraHudaumm (CTO) n gpyrom [OKYMEHTauum no
aKKkpeauTauum, cTaHgapTMsauum, METPOSIornMn u ceptTudunkaumn.

4.  ®PyHkuuu OTaena

4.1. OcyuwecTBneHme MepornpusaTin no peanusauuu [ocyaapCTBEHHOW CUCTEMb
akKkpeauTauumn, cTaHgapTMsauum n metponorun Poccurickon ®egepaumn.

4.2. OcyuecTBneHme oOpraHnsauuoHHO-MeTOOUYECKOr0 UM HayYHO-TEXHUYECKOro
PYKOBOACTBA MO akkpeauTaumu, CTaHgapTu3auum u MeTponormun.

4.3. OcyliecTBneHMe KOHTPONS 3a NpuMMEHeHMeM B Yy4yebHOM npouecce u npwm
BbinonHeHnn HWOKP mexrocygapCTBEHHbIX, HaUMOHambHbIX M OTpacreBbiX CTaHOAPTOB,
HOPM YN TEXHUYECKMX YCNOBUN.

4.4. OcyuwecTBneHMe KOHTPONs 3a BegeHMeM UM Ucnonb3oBaHMeMm  ¢oHaa
HOPMaTUBHbIX OOKYMEHTOB MO CTaHdapTu3auuu, 3a CBOEBPEMEHHbIM BHECEHUEM B HUX
N3MEHEHUN N U3BATUEM OTMEHEHHbLIX HOPMAaTUBHbLIX AOKYMEHTOB MO CTaHgapTu3auuu, 3a
NPaBUITIbHOCTBIO MX ydeTa U XpaHeHUs, a TakkKe 3a XpaHEeHMEM KOHTPOSIbHbIX 9K3EeMMNISApPOB
HOPMAaTUBHbIX JOKYMEHTOB NO CTaHO4APTM3aumMn N BHECEHMEM B HUX U3MEHEHUM.

4.5. OcywectBneHne abOHEHTHOro y4yeTa HOPMATMBHbIX  OOKYMEHTOB MO
cTaHgapTM3aumm u MeETPONOruu.

4.6. OcyuwiectBneHne KOHTponsa cobniogeHuns TpeboBaHnii HOpMaTUBHBIX AOKYMEHTOB
no cTaHgapTU3aumm n MeTPONOrnu.

4.7. OcyuwecTBneHme MeTposiorM4yeckoro Hag3opa 3a COCTOSIHUEM U NMPUMEHEHNEM
aHanuTu4eckoro obopyaoBaHUSA, 3TarloOHOB, COOMAEHMEM METPOSIOMMYECKUX NpPaBul u
HOpM, TpeboBaHMI HOPMATUBHOW LOKYMEHTaLUMK MO 06ecneyveHnto eaUHCTBa N3MEPEHNN.

4.8. OcyuwecTBneHMe KOHTpONA 3a npefocTtaBfieHneM  rpacukoB  MOBEPKU
(kanMbpoBKK) M aTTecTaumMm aHanMTn4eckoro obopygoBaHusA B yCTAHOBNEHHOM NOPSAKeE.

4.9. OkasaHne OpraHM3auUMOHHO-TEXHUYECKOW,  KOHCYNbTAaTUBHOW U HAy4HO-
MeTOANYECKON NOMOLLM CTPYKTYPHbIM nogpasgeneHnam dunuana.

4.10.ObecneyeHne nogpasgeneHnn dunuana HOPMATUBHBIMU OOKYMEHTaMU Mo
cTaHgapTM3aumMmM u MeTponornm, uHdgopmauuen ob ux Hanuumm u NoctynneHun, ob ux
N3MEHEHNAX N OTMEHE.

4.11. O6ecneyeHne BHeApEHMSA CTaHAAPTOB U APYrov HOPMaTUBHOM AOKYMEHTaLMN MO



~.v. | AOHHACA - domnuan HUY MIrcy CK HICI 161-07-2025
HayuyHo-uccnepoBaTtenbckas 4acTb ';', 1972\,

N
N7

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluetr 5
Bcero nucrtos 13

CTaHgapTu3aumm B nogpasgeneHuax dunuana wn  opraHu3auuMmM KOHTpONA 3a  WUX
cobnogeHnem.

4.12.0npegeneHne  OCHOBHbIX  HanpaeBfeHuh W BbINONHEHME  paboT  no
MeTporiormyeckomy obecneyeHunto nccnegoBaHuni.

4.13. dopMupoBaHMe CBOAHOMO MNfiaHa Hay4yHO-TEXHUYECKUX Meponpuatnin dunmana,
cbop OTYETHLIX MaTepuanos.

4.14.TlpoBegeHne  CUCTEMATUYECKOrO  aHanu3a  COCTOSIHUS — aHanuTU4ecKoro
obopynoBaHus.

4.15.Y4yactme B npoBedeHMM MEeTPOriormyeckon artTectaumm UCnbITaTeNbHOro
obopynosaHus B nogpasgenexHnsa dunvana.

4.16.lpoBegeHe COBELLAHUN, CEMWHAPOB MO BOMNpocamM MeTPOSIorM4eckoro
obecrneyeHns, NoAroToBka MHPOPMaLNOHHBIX MaTepmnanos No BONpPocam MeTposiormyeckoro
obecneyeHus.

4.17.3akno4YeHe OOroBOpoB Ha NMpoBeAeHME MOBEPOK M PEMOHTA aHaNUTUYECKOro
obGopyaoBaHus.

4.18. icnonb3oBaHne OOCTUXKEHUI OTEYECTBEHHOM N 3apyBeXXHOM HayKnU N NPaKTUKN B
obnactn cTaHgapTusauum n METPOosornu.

4.19. OcyLecTBNeHNe UHbIX (PYHKUWA, BbINOMIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n Bxoaut B kKomneTteHuuto OTaena.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [MpaBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeet npaeo:

5.1.1.1. Pacnpegenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, AaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHUSI MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne gupektopa dunuana u  3amecTuTenewn
AVpeKkTopa no HanpaefieHUSM OEATENbHOCTU NpeacTaBeHnsa O Ha3Ha4YeHNn, nepemeLLeHmm
n ocBoboXOeHUN OT 3aHMMaeMbiX [OOoIkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  AUCUMNNIMHAPHOMN
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuBLUMX MNPOU3BOACTBEHHYID W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawartbcsa Kk pykoBoacTBy dunmana B Lensx okasaHUs COAenCTBUS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmnana, 3amecTutenaMm gupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoen
KOMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbLIMW NogpasgesnieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukammn OTtaena.
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5.1.1.9. MognuceiBaTb AOKYMEHTbI U BECTU Nepennucky ¢ nandeckummn nuuamm,
OOIMKHOCTHbIMM  NILAMW  CTOPOHHMX OpraHu3auuMm no Bonpocam, OTHOCAWMMCS K
komneTeHumn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

52.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMEIOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAAaTEeNbCTBOM Poccuinckon

depepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnAaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dununana no Bonpocam, kacarwumcs gearensHoctn OTtgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
WHpopmauuio 1 apyrme martepuvanbl, HeOb6XoOuUMbIX AN OCYLIECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHAaumm paboTHUKaAM  CTPYKTYPHbIX
nogpasgenexHmn dunvana no Bonpocam, BXoaswmm B komneteHumo Otaena.

5.2.1.5. [HaBatb npeanoxeHuda HenocpeacTBEHHOMY pykoBoAUTENNO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTW CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeacTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYUH, HAPYLLAKLWNX HOPMaribHbIN X044 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBSA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. 0O6s3aHHOCTU HavanbHuKa OToena

5.3.1. HauyanbHuk OToena ob6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOPOM U OOMMKHOCTHOM NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa WU
anpektopoMm ®dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, cBsi3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocALWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm aupekropa dunuana -
no ApyrMm Bonpocam.

5.3.1.4. TpencraBnsaTb NPeasIOXKEHMS NO CoBepLUIEHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OpraHamu dunuana CoOOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O CTPYKTYPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektnsHom n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHMMaTh BCe Heobxoaumble Mepbl MO OXxpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMHEHMIO UMK [paBun TexHukn 6Ge3onacHocTu, cobnogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, NpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro Tpy4oBOro pacnopsiaka.

5.3.1.8. O6ecneumBatb GOpMMpOBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
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HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenayvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy OKYMEHTOB M en MOCTOSAHHOMo
CpoKa XpaHeHus, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHknaType gen dunnana v Nnpukasam AUpeKkTopa, Ha NOCTOSAHHOE XpPaHeHue.

5.3.1.11. Ob6ecneumBaTb peanu3auuto lNMporpammbl pasBUTUA B YacTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHOA4aTENbCTBRA.

5.3.1.13. CobnogaTtb NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, tpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHuax OTaena.

5.4. O6sa3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBIEHNSI CBOMX (PpyHKUMI paboTHmkM OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATbL BO3NOXEHHbIE Ha OTaen 3agayu
N PYHKLMU, COBEPLUEHCTBOBATL AesATenbHoCTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunmana pa3bsCHEHMUS,
pekomMeHaLumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3aday W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypupyloLwero 3amectutens aumpekropa WM MHOro
AOJDKHOCTHOro nuua.

5.4.1.4. MNopgrotaBnueaTtb M NpPegoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTU OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpefoCTaBneHHoN MHopMaLMK.

5.4.1.5. YyacTBOBaThb B 3acefaHusiX W COBELUaHUAX, CO3blBaeMblX Ha4varbHUKOM
Otaena v KypupyloLWnM 3aMecTuTenem MpekTopa Unm NHbIM JOSHKHOCTHbLIM FINLOM.

5.4.1.6. YyacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHWUX JOKaNbHbIX
AOKYMEHTOB, padpabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAWMbIX Criy4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMU MoApasgeneHnamMu npeanoxeHns ob uaMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKarnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otaena oTBETbl  Ha
NOCTYyNUBLLME NUCbMa M 3anpockl NO BONPOcaMm, OTHOCALLMMCS K kKoMmneTeHumn Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bBopyaoBaHWs, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou W
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npasuia BHYTPEHHEro TPyAOBOro pacnopsigka, tpeboBaHus
npaBumn NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.
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5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OtTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHNE CBOMX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMen, B nopsgke, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHME
BO3NOXeHHbIX Ha OTaen 3agay U yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTN, COCTOSIHME TPYAOBOW AUCUMUMINHBI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobnogeHne TpeboBaHu 3akoHoaatenbcTBa Poccuinckon ®epepaumn, B TOM
yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3MOXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C M3MEHEeHusIMM B  3akoHogaTtenbctBe  Poccuiickon  dPegepauuu,
NocTynawwWmnM npukKasamu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB roCygapCTBEHHOW
BflacTn, a TaKKe W3OaHMEM HOBbLIX NOKaNnbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3auuOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobniogeHne TPyaoOBOW OUCUMNNUHBLI, TpeboBaHMMA OXpaHbl Tpyaa W
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBMEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKLWMX KOHUMAEHUMANbHY WH(OpMauuio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuTeTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta v dunmana
OCYLLECTBSAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpa3sgeneHun Yumeepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHBLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.
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9. OpraHusauusa nesTesIbLHOCTH

9.1. MopsAaok NNaHUPOBaAHUA BbINOJIHEHUA paboT

HavanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa MnNn MHoe AOMMKHOCTHOE
nnuo, Kypupylwlee [OaHHOoe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPONPUATUI Ha o4YepedHon rod, obecneuymBaloWmUM BbiNOMHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena goBoauT OO cBefeHusi paboTHMKOB
yTBEPXOEHHbIN nriaH-rpadpuk MeponpuaTuin.

9.2. Mopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AEeNCTBUN

HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBUMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYIOLWNX OEWACTBUMWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMWA. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpaduk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOAUT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONupyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3OXEHA Ha Hero, ukcmpyeTca
NINYHOW NOAMNUCHIO UCMNOSTHUTENS.

9.3. Mopspok npoBeAeHUsi NPOBEPKU M aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBrnsieT OT4eT O
pestenbHoctM OTdena  3aMecTUTeEnto AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHWM KOTOPOro PyKOBOACTBOM
dunnana npPUHUMAOTCA peLlleHNs MO MOBbILEHU0 KayecTBa paboTbl CTPYKTYPHOro
noapasfeneHus.
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