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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactosiwee [MonoxeHne 06 otaene AONOMHUTENbHOroO ob6pa3oBaHus OeTen U
B3pocnbiX «[oH6acckon HauMOHanbHOM akagemMum CTPOUTENbCTBA W apXUTEKTYpbl» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6oaKeTHOro obpasoBaTeNnbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCcKum MockoBckum
rocy4apCTBEHHbIV CTPOUTENbHBLIA YHUBEPCUTET» (Aanee - NonoxeHne) onpeaenseT uenm m
3agaun, CTPYKTYpy, PyHKUUK, NnpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb, B3aUMOOTHOLLUEHUS U
CBA3K oTAena [JononHuUTenbHoro obpasoBaHna peten M B3pocnbix  «[doHBacckon
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OapKeTHOro obpa3oBaTenbHOrO YYpeXxaeHus Bbicwero obpasoBaHUs
«HaunoHanbHbIM  nccnepoBaTensCkun  MOCKOBCKMMA  TOCYAAapPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - Otaen).

OTtmen BXxOoAUT B CTPYKTYpY YMpaBneHus  OOMOMHUTENbHOro  obpasoBaHus
«[JoHbBacckoM HaumoHanbHOWM akageMun CTPOUTENbCTBA W apXUTEKTypbl» — dunuana
denepanbHOro rocyaapcTBeHHOro GroaXeTHOro obpasoBaTenbHOMO YYpPEXAEeHUs BbICLLEro
obpasoBaHna «HauuoHanbHbIM ~ KMccnegoBaTenbCkMn  MOCKOBCKMIA  FOCYAApPCTBEHHbIN
CTpouTerbHbIV yHUBEpCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBatenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wuwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmsaunoHHon cTpykTypbl HAY MITCY».

HacTtosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNseMble K HaYanbHUKy OTaena

Bbiclwiee o6pasoBaHve (cneunanuTeT wnM MarucTtpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicllee obpasoBaHue 1
AononHuTensHoe npodeccmoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Unv) MeHeaxXMeHTa n (Mnmn) SKOHOMUKU U CcTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuon ero oTCyTCTBUS

B nepuopg otcytcTtBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPSiAKE foKafbHbIMKM HOPMATMBHLIMW aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otoen cospaetcs, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTtutyuusa Poccuickon egepaumu;

- ®epepanbHbi 3aKoH OT 29.12.2012 Ne 273-03 «O6 obpasoBaHun B Poccuiickom
depepaummny;

- ®epepanbHbin 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;

- lMpwukas MuHoGpHaykn P® n MuHnpocselleHns PO ot 05.08.2020 Ne 882/391 «O6
opraHuMsaumm u ocyuwecTeneHun obpasoBaTenibHONM AeATENbHOCTM MNpu ceTeBon opme
peanu3auumn obpasoBaTesibHbIX NPOrpamMmy;

- [pukas MuHobpHaykn P® ot 24.03.2025 N 266 «O6 yTBepxaeHun nopsaka
opraHusauum n OocyllecTBNeHna obpasoBaTenbHON AEATENbHOCTU MO AOMNOMHUTESNBbHBbIM
npodeccuoHanbHbIM NporpaMmMmamy;

-Mpuka3s MunnpoceeweHns PO ot 27.07.2022 N 629 «O6 yTBepxaeHuu nopsigka
opraHuMsauumn n ocyllecTerneHna obpasoBaTesibHON OEATENbHOCTU NO AOMOMAHUTESbHBIM
obweobpasoBaTenbHbIM NPOrpaMmMamy;

-Mpuka3 MuHnpoceeweHns PO ot 26.08.2020 r. N 438 «O6 yTBepxaeHun nopsaka
opraHusauum wn ocyulecTBneHns obpasoBaTenbHOW AEATENbHOCTM N0  OCHOBHbLIM
nporpaMmmam nNpoeccnoHanbLHOro 0By4eHUsI»;

- CaHllvH 2.4.2.2821-10 (c w3meHeHuamu) «CaHUTapHO-3NMMAEMNONOrN4ECKNe
TpeboBaHuA K yCroBUAM 1 opraHmnsauum obydeHnsa B obpasoBaTebHbIX OpraHn3aumusax»

- MHble doedeparnbHble 3aKOHbl M HOPMaTUBHbIE MNPAaBOBblE aKTbl dhefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  ®depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtsa
CTPOMUTENbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccun), opraHoB mcnonHuTenbHoM Brnactn cybvekta Poccuickon ®epepauum, B KOTOPOM
ocyLecTBNseTCa aearenbHocTb dunuan;

- TpeboBaHua ctangapta 1ISO 9001:2015;

- YcTaB YHuBeEpcUTETa;

- [NonoxeHue o dunuane;

- [lporpamma passutua HUY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektuBHbln gorosop HAY MICY;

- NloKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- NpuKasbl U pacnopsXeHns pektopa YHuBepcuTeTa u gupektopa dunuana.
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2. CtpykTypa n kagpoBbi coctaB OTaena

2.1. OpraHu3auMOHHaA CTPYKTypa
BBugy oTcyTCTBMS Mepapxum B OpraHuM3aumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OnMcaHus.

2.2. Kagposbin coctaB Otpena

Kagposbii coctaB Otaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacnvcaHneM.
LWrtaTtHoe pacnucaHme OTaena cdopmMupyeTcs B YCTAHOBMIEHHOM MoOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  Hactoawmm  [lonoxeHnem, wx TpygoBbIMM — OOroBOpaMun U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pagpabotka U1  aKkTyanus3auusa  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctn OTtgena.

3.2. ObecneyeHune AYXOBHO-HPaBCTBEHHOTO, rpaXkgaHCcKo-NaTpnMoTUYECKOrO,
KyNbTYPHOro, TPY4OBOro BOCNUTaHUSA AETEN.

3.3. BbisiBneHue n pa3sutne TBOPYECKOro NoTeHumMana ogapeHHbIX OETEN.

3.4. lNpodeccmnoHanbHas opueHTaumnsa geTen.

3.5. CospgaHue n obecnedeHne HeOHGXOOMMbIX YCNOBUWA ON1S NIMYHOCTHOIO pasBuUTUS,
YKpenneHus 34opoBbsi, NpoeCccMoHanbLHOro camoonpeaeneHns U TBOPYECKOro Tpyaa gerten
N B3POCHbIX.

3.6. ApanTtauus geTewn K KM3Hu B obLecTBe.

3.7. ®dopmupoBaHue obLuen KynbTypbl AeTEN.

3.8. OpraHuszauus cogepxaTenbHOro gocyra geTen.

3.9. YpoBnetBopeHne noTpebHOCTM pf[eterm u  B3POChbiX B  XYAOXECTBEHHO-
3CTETUYECKOM N UHTENMEKTyarbHOM PasBUTUN, a TaKKe B 3aHATUAX (OU3NYECKON KYNbTypou
N CMOPTOM.

3.10.OpraHmsauua n obecneyeHne Ha BbLICOKOM YpPOBHE Yy4yebHOro npouecca Wu
MeToamyeckon paboTbl N0 AONONHUTENBHOMY 06pa30BaHUIO 4EeTEN U B3POCHbIX;

3.11. YpoBneTBopeHne NOTpeBHOCTEN NMNYHOCTM B MHTENNEKTYyarlbHOM, KYNbTYPHOM Wt
HPaBCTBEHHOM Pa3BUTUMN.

3.12. MoOHUTOPUHI pblHKa ob6pasoBaTenbHbIX YCAyr B cdepe LOMOMAHUTESNBbHOMO
obpa3oBaHus AeTen 1 B3pOCHbIX.

3.13. PaspaboTtka meToamnyeckoro obecneveHmst yuebHoro npotecca.

3.14. O6ecneyeHne BO3MOXHOCTEN Yy4acTus NPOdeccOopPCKo-NpenoaaBaTenbCKoro
coctaBa dunuana n CTOPOHHUX CneuMannucToB B peanu3aumm nporpaMmm AOMONHUTENbHOro
obGpa3oBaHns AeTen 1 B3POCHbIX.

4. ®yHkuuu OTpena

4.1. BsanmopgenctsyeT c kadegpamm Dunmana no Bonpocam paspaboTku
AONOJTHUTENbHbIX 06LWeobpa3oBaTenbHbIX NPOrpaMm Ans 4eTEN U B3POCHbIX.

4.2. WNHpopmupyeTt noTeHumnanbHbIX cnywaTtenen n npoBoaunT
NpoOpMEHTALMOHHbIE MEPONPUATUA MO peanudyemMbiM nporpammMam  AOMNOSHUTENbHOMO
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o6pasoBaHus, opMUpyeT rpynnbl CAywaTtenen B TeYeHne roga.

4.3. OcyuwecTBnsgeTr npuemM W pekoMeHdyeT K 3aducrieHuio crnywarteneni no
AONONHUTENBHLIM 06pasoBaTeNbHBLIM NPOrpaMmam.

4.4. OpraHumsdyeT y4ebHbIM npouecc (BkMAYasi UTOrOBYH aTTecTaumioo) M Bblgaudy
crnywarensam AOKYMEHTOB 06 OKOHYaHUM oBy4YyeHus no AONONHUTENbHLIM 0Bpa3oBaTenbHbIM
nporpamMmmam.

4.5. KoopauHupyeT [eaTenbHOCTb MNpodeccopcko-npenogaBaTenibCkoro cocTaBa
dunmana M CTOPOHHWUX CMeumanucToB B 4YacTu peanu3auuu nporpaMmm OOMNOSHUTENbHOro
obpasoBaHu4.

4.6. OdpopmniseT co cnywaTtensamMmm OroBopbl 0 NnpegoctasneHnn obpasoBaTeribHbIX
ycrnyr B pamMKkax peanusauun nporpamm AOMoSHUTENbHOro obpa3oBaHMsa 3a CYeT CpPeacTB
bun3n4eckmx / opnandeckmnx nuu,;

4.7. OpraHunsyeT y4ebHbIM npouecc no AOMNONHUTENbHbIM OBpasoBaTefibHbIM
nporpamMmmam.

4.8. OpraHunsyeT BHegpeHWe HOBOro onbiTa U MHHOBaUMW B cdepe AOMOMHUTESTbHOMO
obpa3oBaHMs, B TOM 4WUCIie Ha OCHOBE KOMMETEHTHOCTHOro noaxoda, WCMorib30BaHuUS
MOAYNbHOW (bopMbl 0ByYeHUs1, opraHn3aunm, NPUMEHEHNS COBPEMEHHBbIX MHGOPMAaLMOHHO-
KOMMYHUKaLMOHHbLIX  TEXHOMormn un obydeHne C NpUMEHEHWEM  OAUCTaHLMOHHbIX
obpasoBaTenbHbIX TEXHOMOMMI MO AOMOMHUTENBbHBIM 0Opa3oBaTenbHbLIM NporpaMmMmam.

4.9. OpraHunsyeT BeJeHWe [OKYMEHTauuu COrnacHoO YTBEPXOEHHOW HOMEHKnaType
aen.

4.10.CocTtaBnsieT pacnucaHusi 3aHATUW Onsa co3gaHust Hambonee 6GnaronpusiTHOro
pexuma Tpyga M OTAbixa AeTen C yd4eTOM BO3paCTHbIX OCOOeHHOCTEW [eTen wu
YCTaHOBMEHHbIX CAHUTAPHO-MMIMMEHNYECKUX HOPM.

4.11.OnpegensieT OpMbl ayAUTOPHbIX 3aHATUW, a Takke OpMbl, MOPSOOK WU
nepmoanyHOCTb NPOBEAEHUS MPOMEXYTOYHOU N MTOrOBOM aTTeCcTaunn cnyliaTenen.

4.12. OcywecTBnseT UHble (OYHKLMMK, BbIMNOMTHEHME KOTOPbIX MOPYYEHO AMPEKTOPOM
dunuana n BxoauTt B komneteHuyuto Otaena.

5. MNMpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHuKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o64a3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccmoTpeHue agupektopa dunmana wu 3amecTuTenen
ANpeKTopa No HanpaBneHUsAM AEATENbHOCTM NPEACTaBMEHNS] O HA3HAYEHUN, NepeMELLEHNN
N OCBODOOXAEHMM OT 3aHMMaeMblx AOJMKHOcTen paboTHukoB OTaena, O NOOLWPEHUM
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW U  AOUCUMNIVHAPHON
OTBETCTBEHHOCTU paboTHuMkoB OTAena, HapyLwMBLUMX MNPOU3BOLACTBEHHYHO W TPYAOBYH
ANCLMNIINHY.

5.1.1.3. O6pawaTtbcsa K pykoBoacTsy dunmnana B Lensx okasaHUss COOENCTBUSA Npu
NCMONHEHUN CBOUX OOIMKHOCTHbLIX 06513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmana, 3amectutenam [upektopa no
HanpaBneHMsIM OeATEeNbHOCTU 000 BCEX BLISBMEHHbLIX HegocTaTkax B npedenax CBOEN
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KOMMNETEHLNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUAX C UHBbIMU CTPYKTYPHbLIMU noApasgaeneHnsamu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusaX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognuceiBaTb OKYMEHTbI U BECTU Nepenncky ¢ usnyeckumMmn nuuamu,
AOSMKHOCTHBIMX ~ NINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. TlpaBa paboTtHukoB OToena

5.2.1. PaboTtHukn  Otpgena, B  paMKax  BbIMOMHAEMbIX  JOSMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIe 3aKoHOOaTENbLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwiectBnATb B3aMMOAENCTBUE CO CTPYKTYPHbIMU NoapasgeneHnamu
dunmana no Bonpocam, kacawwmumes gestenbHoctn Otgena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBegeHus,
WHOpMaUUIO U apyrme maTepuarnbl, HEOBXoOMMbIX ONA OCYLLECTBNEeHUS OeATernbHOCTH
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUs U pekomMeHZauum paboTHMKaAM CTPYKTYPHbIX
nogpasaeneHnn dunmana no Bonpocam, BXoadawmnm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xog paboThbl.

52.1.7. Mcnonb3oBaTb CUCTEMBbI CBA3M U KOMMYHUKaUMKW, WHAOPMALNOHHbIE
cuctembl dunmana.

5.3. 06si3aHHOCTU HayanbHUKa OTaena

5.3.1. HavanbHuk Otoena obsa3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYyAOBbIM
[0roBOPOM W JOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBEpcUTeTa W
anpektopom dunuana, Y4yeHbiM coBeTOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon ®epepauuun, opraHusaumsMu u rpaxgaHamu no
BOMpocam, oTHocsAWwmMMEs K komneTeHumm Otaena, a no nopyvyeHusm gupekropa dunuana -
no Apyrnm BonNpocam.

5.3.1.4. KoHTponupoBaTtb AeATENbHOCTb CTPYKTYPHbIX NoapasaeneHuni, BXogsawmx B
coctaB Otgena. (Mpy Ux Hanu4yum).
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5.3.1.5. T[pencraBnsaTb NpeasioxXeHns no coBepLlieHcTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OMPEKTOPOM U PYKOBOAALLMMN opraHammn dunmana CooTBETCTBYHOLNX PELLEHWUN.

5.3.1.6. PaspabatbiBaTtb MOMOXeHWEe O  CTPYKTYpPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.7. CospgaBaTtb ycnosua anga acpdektmsHom n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.8. TlpuHumaTb BCe Heobxoanmble Mepbl MO OxpaHe Tpyaa pabotHukoB OThena,
no BbIMNOMHEHMIO MK paBnn TexHukn 6es3onacHoCTU, COBNAEHNI0 TPYAOBOWN ANCLMNIINHGI,
NPOU3BOLACTBEHHOW CaHUTapuu, NPOTUBOMNOXapPHbIX Mep U [paBun BHyTPEHHEro TpyaoBOro
pacnopsgka.

5.3.1.9. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomMmeHknaTypoun gen OTgena.

5.3.1.10. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxvB JOKYMEHTOB, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.11. O6ecne4yrBaTb CBOEBPEMEHHYIO Nepenady JOKYMEHTOB U Aefl NOCTOAHHOro
cpoka XpaHeHus, obpasyoLlmxca B pesynbtate gesrenbHocTn dunvana cornacHo CBOL4HON
HOoMeHknaType gen dunuana n npukasam ANpeKTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.12. ObecneunBaTtb peanusauuto Nporpammbl pasBuTUS B 4YacCTU, KacaroLlencs
Otpena.

5.3.1.13. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.14. Cobniogate npaBuna BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.3.1.15. Obecne4nBaTb COXPaAHHOCTb MaTepumanbHbIX LIEHHOCTEW M UMYyLLECTBa
dunuana, HaxogsaLerocsa B nomelweHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTaena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLECTBMEHNSA CBOMX (PYyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTtBa Poccuickon degepaumn,
Hagnexawum obpa3oM WUCNOMHATL CBOW  AOSMPKHOCTHble 00s13aHHOCTM B CTPOrom
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N OYHKLMM, COBEPLUEHCTBOBATL AesATenbHOCTb OTAena B paMkax KoOMneTeHUmn.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dununana pa3bsACHEHMUA,
pekomMeHaLmm no Bonpocam, BXogsawmm B komneteHuymto OTtgena.

5.4.1.3. ObecneuynBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa n gupektopa dunuana, Kypuypyrowero 3amectuTtens Aupektopa WUim MHOro
OOJIMKHOCTHOIO nuua.

5.4.1.4. MNMopgrotaenmBatb U NpenoCTaBNATb HEOOXOANMYK OTYETHOCTb HayvanbHUKY
OTpena v HeCcT OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb NpeaocTaBneHHON MHopMauun.

5.4.1.5. YyacTBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4vanbHUKOM
Otgena n KypupyoLwmnm 3amectTutTenemM HavyanbHUKa U UHbIM JOSDKHOCTHBLIM SIULOM.

5.4.1.6. YyactBoBaTb B paboTe no noarotoBke MPOEKTOB BHYTPEHHUX JOKanbHbIX
AOKYMEHTOB, pa3pabatbiBaembix Punmanom.

5.4.1.7. MNogrotaBnuBatb B HEOOXOAMMbLIX CRyyasiX CaMOCTOATENbHO U (MNnK)
COBMECTHO C JpPYrMMu CTPYKTYPHbIMW NoApasgeneHnamMn npeanoxeHns ob maMeHeHuu
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OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anpockl NO BONPOcaM, OTHOCALLMMCS K kKoMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHblXx 3a OTaenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBoW WU
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBumn NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WU HEUCMOSIHEHNE CBOMX 06S3aHHOCTEN, NPenyCMOTPEHHbIX
OOJDKHOCTHOM  MHCTPYKUMEeW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHYl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M OOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauuun, npegoctaesnsaembix OTaenom, 3a HecobnogeHue npaBuil U HOPM OXpPaHbl
Tpyaa v npoTUBONOXKAaPHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYHOWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaunn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHW 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMW, W FOKasbHbIX HOPMaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3MOXEHHbIX Ha OTaen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX LUeHHocTen Otgena w
Hepa3arnalleHue KoHraeHumansHon nHpopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio [AokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEHMsMW B  3akoHogaTtenbctBe  Poccurckon  dPegepauuu,
nocTynawLwWuMn rnpukasamn, pacrnopsXKeHUssMM WM MNUCbMamMu OpraHoB rocygapCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKanbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3aunoHHO-
pacnopsauTenbHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmana;

6.4.5. a(ppekTnBHOE (paunoHanbHOE) NCNOoSb30BaHUE PECYPCOB Y SKOHOMUIO CPEaCTB
dunnana,;

6.4.6. cobniogeHve TPyooOBOWM  AUCUMNIMHLI, TpeboBaHW OXxpaHbl Tpygaa W
NPOTMBONOXapHOW 6e30nacHOCTM.

7. KoHdmaeHUumManbHOCTb MHOpMaLMK
7.1. HavanbHuk 1 paboTtHukm OTgena npu OCYLECTBMIEHUU CBOEW OeATEeNbHOCTU
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obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKLWMX KOHUMAEHUMANbHY WHMOpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnallieHuio.

8. BsammopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noapasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpa3sgeneHun Yumeepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHm3auuOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHUPOBaAHUA BbINOJIHEHUA paboT

HavanbHuk OTgena cocrtaBnsdeT, a 3amecTuternb aupektopa dunvana, KypupyroLwmm
AaHHOe HanpasfieHne [eATenbHOCTW, YTBepXaaeT nfaH-rpauk  Meponpuatum  Ha
oyepeaHon roa, obecneuvmBaroWnin BbiNnonHeHMe paboTHukamu OTaena, BO3MNOXEHHbLIX Ha
HUX PyHKUMIA. HavanbHuk OToena goBoanT A0 cBeaeHus paboTHMKOB YTBEPXKOAEHHbIV NiiaH-
rpaduk MeponpuaATUi.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUA KOPPEKTUPYIOLWMX AeACTBUN

HavanbHnk OTgena npoBOAWT aHanv3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLWMX OEeWACTBUW, HamnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSIHEHUSA KOPPEKTUPYIOLWNX OEeUCTBUA, OOBOAUT €ero A0 CBEeAEHUS WCMONHUTENnen wu
KOHTPONMpYeT ero BbiMofHeHne. PakT O3HAKOMMEHUSA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.

9.3. Mopspok npoBeAeHNA NPOBepPKU U aHanu3a geatenbHocTn OTaena

HayanbHuk OTgena He pexe OOHOroO pasa B o NpedocTaBnseT oOT4yeT o
pestenbHoctM OTgena  3amectutento  avpektopa dunuana, Kypupylowemy AaHHoe
HanpaeneHve [OeaTenbHOCTM, Ha OCHOBaHWM KOTOpOro pykoBoacTBoM  dunuvana
NMPVHUMAITCA PELLEHNs NO NOBbILLEHMIO KayecTBa paboTbl CTPYKTYPHOrO noapasaeneHus.
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