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1. OO6bwmne nonoxeHus

1.1. MpaBoBOM cTaTyC CTPYKTYPHOIro noapasaeneHus

Hactosiwee [lonoxeHve o6 oTaene KOMMIEKCHOrO OBCAYXMBaHUA W TEKyLUUX
peMOHTOB «J[loHBacckoM HauuoHanbHOW akageMun CTPOUTENbCTBA WU apXUTEKTYpbl» —
dunnana degepanbHOro rocyaapcTBEHHOro 6HaXeTHOro obpas3oBaTeNbHOMO y4pexaeHus
BbICLLErO obpasoBaHu4 «HauunoHanbHbIN nccnegoBaTenbCKum MockoBckui
rocyJapCTBEHHbIA CTPOUTENbBHLIN YHUBEPCUTET» (Oanee - [NonoxeHne) onpegensieT uenm u
3agaun, CTPYKTypy, hyHKUMK, NpaBa, 0653aHHOCTU U OTBETCTBEHHOCTb, B3AUMOOTHOLLIEHMS U
CBA3M OTAEeNna KOMMMEKCHOrO OOCNyXMBaHNUA U TEKYLWMX PEeMOHTOB «[loHGacckom
HaUMOHaNbHOM akKageMun CTPOUTENbCTBA M apXUTEKTypbl» — dunmana denepanbHOro
rocygapCTBEHHOro OroaKeTHOro obpasoBaTENbHOrO YYpeXaeHus Bbicero obpasoBaHUs
«HaunoHaneHbIM  UccnegoBaTenbCkMn  MOCKOBCKMMA  FOCYOapPCTBEHHbBIA  CTPOUTESbHBIN
yHuBepcuteT» (ganee - Otaen).

Otaen BXoguT B CTPYKTYpPY CNyX0bl rMaBHOro MHXeHepa LeHTpa MHAPaCTPYKTYpHOM
NONMMUTUKN U  KOMMJIEKCHOM ©6e3onacHocTn «[loHOacckon HauMOHanbHOM  akagemum
CTPOUTENBCTBA N apXUTEKTYypbl» — dounmana degeparnbHOro rocyaapcTBEHHOro 61oaKeTHOro
obpasoBaTenbHOro yupexneHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccnegoBaTenbckmi MOCKOBCKUI roCyapCTBEHHbINA CTPOUTESbHbIN YHUBEPCUTETY» (Oanee -
dunnan).

Otpen cosgaH npukasoMm pektopa defepanbHOro rocyaapCTBEHHOro 6H4KeTHOro
obpasoBaTenbHOro yupexneHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccnegoBaTtenbckui MOCKOBCKUIN roCy4apCTBEHHbINA CTPOUTESbHbIN YHUBEPCUTETY» (Oanee -
Yuusepcutet, HAY MI'CY) ot 27 anpens 2026 r. Ne 607/130 «O BHeceHUn U3MEHEHUN B
npukas HAY MICY ot 30.12.2025 Ne 1506/130».

Hactosiwee [lonoxeHne BBOAUTCSA B3ameH [lonoxeHnss o6 oTgene  TeKywmx
peMoHTOB «[loHOacckoM HauuoHanbHOW akageMun CTPOUTENbCTBA WU apXUTEKTYpbl» —
dunmnana degepanbHOro rocyaapcTBeHHOro 6raXeTHOro obpasoBaTeNbHOMO y4pexaeHus
BbICLLErO obpasoBaHu4 «HauunoHanbHbIN nccnegoBaTenbCKumn MockoBckum
rocygapctBeHHbI cTpouTenbHbii yHuBepcuteT» (CK A IMCIT 161-32-2025, Bbinyck 1).

1.2. MopsAAoOK Ha3HaA4YeHUAs U OCBOOOXAEHUSsI PYKOBOAUTENS CTPYKTYPHOro
noapasaeneHust oT AOMKHOCTU

HavanbHuk OTgena HasHavaeTcss M 0ocBOOOXAAeTCs OT  [OSPKHOCTM  MPUKa3oMm
Anpektopa dununana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabsaBrsieMble K HavyanbHUKY OTtaena

Boicluee o6pasoBaHue (cneumManuTeT wunM  Marumctpartypa) Mo crneumanbHOCTU
«[‘locypapcTBeHHOE W MyHUUMNanbHoe ynpasneHue» u (Mnn) «MeHemKMeHT», u (Mnn)
«YnpaBneHve nNepcoHanom» u ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue U
pononHuTensHoe npodpeccnoHanbHoe obpasoBaHve B 06nacTU rocygapCTBEHHOMO WU
MYHULMNANbHOrO ynpaBfeHnsa n (Mnn) MEHeOKMEHTa U (MNKn) 3KOHOMUKM U CTax paboTbl He
mMeHee 3 (Tpex) ner.
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1.4. Mopspok 3amelleHus HavyanbHUKa OTaena B nepmog ero oTcyTcTBuA

B nepuog otcytctBua HavanbHuka OTgena ero doyHKUMKM MCNONHAEeT paboTHUMK
Otpena, HasHa4yeHHbIW B YCTAHOBMEHHOM MopsAaKe MoKanbHbIMW HOPMAaTUBHBIMK akKTamu
dunmana.

1.5. MNopsagok peopraHn3saumm v IMKBMAAUUN CTPYKTYPHOro nogpasaerneHus
Otpen cospaeTcd, peopraHu3yeTcss W NIMKBUAMPYETCA  MPUKasoM  pekTopa
YHuBepcurteTa.

1.6. MNMpaBoBble aKkTbl U HOPMATUBHbIE AOKYMEHTbl, KOTOPbIMU pPabOTHUKMK
OTpgena pykoBOACTBYHOTCA B CBOEU AEeATENIbHOCTH

B cBoen peatenbHoctTn paboTHukn OTgena pykoBOACTBYHOTCHA  Criefytowmmn
AOKyMeHTamu (B eNCTBYOLLEN peaakumm):

- KoHcTtutyums Poccuinckon ®epepaunu;

- I'paxgaHckui kogekc Poccuinckon degepaunm ot 30 Hos16ps 1994 r. Ne 51-03;

- QdepepanbHbi 3akoH oT 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuiickom
depepauunmny;

- depepanbHbin 3akoHOM oT 27.07.2006 roga Ne 152-03 «O nepcoHanbHbIX
OaHHbBIX»;

- ®epepanbHbin 3akoH oT 30.12.2009 Ne 384-03 «TexHW4eckuin perrnameHT o
©e30MacHOCTM 30aHUN U COOPYXKEHUNY;

- ®epepanbHbIn 3aKoH 0T 21.12.1994 N 69-d3 «O noxapHon 6e30nacHOCTU;

- ®epepanbHbii 3akoH OT 22.07.2008 Ne 123-d3 «TexHM4Yeckun perfiameHT o
TpeboBaHNAX NoXXapHOM 6e30MNacHOCTUY;

- ®epepanbHbin 3akoH oT 05.04.2013 Ne 44-03 «O KOHTpaKTHOM cucteme B cgepe
3aKkynok ToBapoB, paboT, ycnyr ana obecneveHuss rocyaapCTBEHHbIX U MYHULMNANbHbIX
HY>XO»;

- [lpukas T[ockomapxuTekTypbl oT 23.11.1988 Ne 312 «O6 yTBEpXAEHUU
BEAOMCTBEHHbIX CTPOUTENbHbLIX HOPM [TockomMapxuTekTypbl «lMonoxeHne o6 opraHmusaumm n
NpoBeAEHNN PEKOHCTPYKUMUWU, PEMOHTA U TEXHUYECKOrOo OBCNYXMBaHWA 30aHUKN, OO6bEeKTOB
KOMMYHarnbHOro 1 coumanbHO-KyNbTYpHOro HadHaveHus.» BCH 58-88 (P)»;

- uvHble defepanbHble 3aKOHbl M HOPMAaTMBHblE MPaBOBble akTbl heaepanbHbIX
OpraHoB WCMOSMHUTENbHOM BNactTu, B TOM u4ucne MuHucTepcTBa HaykM W BbICLLErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHobpHaykm  Poccun),  MuHucTepcTBa
CTPOUTESNBCTBA U XUMNLLHO-KOMMYHanbLHOro xosancrea Poccuinckon ®egepauumn (MmnHCTpos
Poccun), opraHoB mcnonHUTEnNbHOM Bractn cybvekta Poccuinckon depepauumn, B KOTOPOM
ocyllecTBndaeTca gearenbHocTb Punman;

- TpeboBaHusa ctaHgapTta ISO 9001:2015;

- YcTaB YHMBEPCUTETA,

- NonoxeHne o dunuane;

- [porpamma passutuas HAY MICY Ha 2021-2030 rr. B pamkax peanusaumm
lMporpammbl cTpaTernyeckoro akagemmyeckoro nuaepctea «lpnoputet-2030»;

- KonnektuneHbin gorosop HAY MICY;

- noKarnbHble HOpMaTMBHbIE akTbl YHUBepcuteta u dvnnana;

- npuKasbl U pacnopsikeHus pektopa YHusepcuteta n aupektopa dunmana.
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2. CTpykTypa 1 KagpoBbI coctaB OTtaena

2.1. OpraHu3auuoOHHasA CTPYKTypa
Beuay oTCcyTCTBUSI Mepapxvuum B OpraHuM3auMoHHOW cTpykType OTaena, HacTosiLmi
pasfern He COOEPXKUT ONMUCaHUS.

2.2. Kapgposbin coctaB Otpnena

Kagposbii coctaB OTaena hopmupyeTcsi B COOTBETCTBMM CO LUTATHLIM pacnmcaHnem.
LtaTHoe pacnucanve Otgena copMupyeTcs B YCTaHOBMEHHOM MOpSOKE M yTBEPXOAaeTcs
pektopoM YHuBepcuTeTa. PyHKUMKM, npaBa, 0693aHHOCTM U OTBETCTBEHHOCTb PabOTHMKOB
OTpena perynupytoTca  Hactoswmm  [lonoxeHuwem, WX TpyaOBbIMM  [OrOBOpaMU U
OOJMKHOCTHLIMU MHCTPYKLUMSIMUA.

3. OcHosHble 3agauu OTaena

3.1. Pagpabotka U1  akTyanusauuMs  foKarnbHbIX  HOPMaTWMBHbIX  aKTOB U
OpraHM3aunoHHO-pacnopsanTenbHbIX AOKYMEHTOB MO Bonpocam geatensHoctn OTgena.

3.2. Obecne4venne achdekTnBHOM geaTenbHocTn Gunmnana nyTem BbINONHEHMS paboT
N OKa3aHWIo YCNyr No CBOEBPEMEHHOMY TEKYLLEMY PEMOHTY 3[4aHUN U COOPYXEHUN

3.3. ObecneyeHne BbINOMHEHNSA TEKYLLErO PEMOHTa NOMELLEHU.

3.4. TnaHupoBaHne o6beMOB paboT No TEKYLLEMY PEMOHTY 34aHUA N MOMELLEHUN.

3.5. Yyactne B obecrnevyeHunm TeXHUYECKOro COAEpPXaHUA WHXEHEPHbIX CUCTEM U
30aHun dunmana B COCTOSHUK, MPUrogHOM ANis SKCnnyaTauuu.

4. ®yHkuuu OTaena

4.1. Y4yeT npeanoxeHUWnM CTPYKTYpHbIX nogpasgeneHnn dunmana no Tekywemy
PEMOHTY 30aHu 1 6r1aroycTponCTBY TEPPUTOPUNA.

4.2. YyacTtme B KOMUCCUWN MO CE30HHBbIM OCMOTPaM TEXHUYECKOrO COCTOSHUS 30aHWUN,
COOPYXEHNN N UHXEHePHbIX ceTen dunnana.

4.3. OcyLiecTBrneHne KOHTPONSA 3a CBOEBPEMEHHbIM O(POPMIIEHNEM, HA OCHOBAHUMU
rogoBbIX MfaHoOB paboT MO pPeMOHTY, 3asiIBOK Ha cTponmartepuansl, obopygoBaHue W
KOMMNNEKTYyoLWme n3genus.

4.4. YvacTtue B paspaboTke TEXHUYECKUX 3aaHUM Ha NpoBeaeHue npouenyp 3akymnku
TOBapoB, paboT u ycnyr.

4.5. BbinonHeHne paboT No TekyLemMy PEMOHTY COrfacHO 3asiBOK.

4.6. BHepgpeHue paumMoHanmn3aToOpPCKMUX npeasioXeHun, KacaroLmxcs
COBEpPLUEHCTBOBAHNA N NOBbILLEHWS KAYeCTBa BbINOSTHAEMbIX PEMOHTHbIX paboT.

4.7. PaccmoTpeHue [ONOSMHUTESNbHbBIX 3asBOK Ha NPOBEAEHWE PEeMOHTHbIX paboT,
CBA3aHHbIX C NUKBMOALMEN NOCNeACTBUMA aBapUMHBIX CUTyauun, CTUXUKHBLIX GeacTBun U
APYrnX YpesBblHanHbIX CUTYaLUNA.

4.8. BegeHune >XypHarnoB AedeKToB M Henonagok B 34aHUAX U COOPYXEHUAX
dununana.

4.9. BbINONHEHWE MESIKOro PEMOHTA UHXEHEPHbIX CUCTEM B pamKaxX YyCTaHOBIEHHON
KOMNeTeHunN.
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4.10. BbinonHeHue cbBopkn n pemMoHTa Mebenu, obopyaoBaHUA U 3MEMEHTOB
NHPaCTPYKTYpHbI.

4.11.TlomMowb B  OpraHMsaumMm  MeponpuaTMm  No  aHTUTEPPOPUCTUYECKON
3aLUMULLEHHOCTU M noXapHon 6e3onacHOCTM BO  B3aMMOLENCTBUM C  NPOCUIbHbIMMI
cnyxbamu.

4.12.BegeHne KypHanoB BbIMOSIHEHHbIX paboT, OTYETHOCTM MO pPaCXOAHbIM
mMaTtepuanam.

4.13.0nepatnBHOE pearMpoBaHne Ha aBapuiHblie cuTyaumm (NMPOTEYKM, OTKITHYEHUS
3NeKTpu4ecTBa u npoyee).

4.14. OcyLiecTBneHne UHbIX (PYHKUWIA, BbINOMIHEHWE KOTOPbIX MOPYYEHO ANPEKTOPOM
dvnuana, ANPEKTOPOM YyNpaBfneHUs WHMPACTPYKTYPHOM MNOSIUTUKA U KOMMSIEKCHOW
©e3onacHoCcTM 1 BXxoauT B KomneTeHumtio Otaena.

5. TlpaBa n 06s3aHHOCTM HaYanbHuka OTaena n pa6otHukoB OTaoena

5.1. MpaBa HavanbHuka OToena

5.1.1. HavanbHuk OTgena umeeT Npaso:

5.1.1.1. Pacnpepenatb o6s3aHHOCTM Mexay paboTHukamm Otgena, pf[aeathb
paboTHukam OTaena obs3aTenbHble A UCMONTHEHUS NOPYYEHUS.

5.1.1.2. BHOCUTb Ha paccMoTpeHue gupektopa dunuana, gupektopa yrnpasBneHus
NHPPACTPYKTYPHOM NOSIUTUKM MU KOMMSEKCHOM 6e30nacHOCTM 1 3aMecTUTeNen aupekropa no
HanpasneHusiM  OeATeNbHOCTU  NPeAcTaBfieHNA O  Ha3HayYeHUW, rMepemMelleHun U
0CBODOXAEHUN OT 3aHUMMaeMblx JormkHocTen paboTHuMkoB OTgena, O  MNOOLWPEHUU
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW W  AUCUMNIIMHAPHON
OTBETCTBEHHOCTU paboTHukoB OTaena, HapywuBWIMX MNPOU3BOACTBEHHYHD W TPYAOBYHO
OVCUMMINHY.

5.1.1.3. O6pawaTtbCca K AUPEKTOpPY YynpasreHna WHMPACTPYKTYPHON MONUTUKU W
KOMMMeKCHON 6e3o0nacHOCTU B LENAX OKasaHus COO4EWCTBUS MPU  MCMOSTHEHMM CBOMX
OOMKHOCTHbIX 00s13aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBaTb OVpeKkTopy dununana, OVpeKkTopy ynpasfieHns
NHPPACTPYKTYPHOM MOMUTUKN U KOMMSIEKCHOM 6e30nacHOCTU, 3aMeCcTUTensaM gupekropa no
HanpaBneHusaM OesTenbHOCTU 000 BCEX BbLISIBNEHHbIX HedocTaTkax B npefenax CBOEW
KOMMNEeTEHUNMN.

5.1.1.5. CornacosblBaTb 1 NOANUCbLIBaTb LJOKYMEHTbLI MO BOMNPOCaM, OTHOCSALUMMCS K
pearenbHocTtn OTaena.

5.1.1.6. [ewnctBoBaTb oT umeHn OTaena, npeacrtaBnaTb WHTepecbl dunvana BO
B3aMMOOTHOLLEHUSX C MHBIMW CTPYKTYPHLIMW NoApa3aeneHnsIMu.

5.1.1.7. TlpuMHMMaTb y4acTue B COBELLaHUsX, NpoBoANMbIX B dunmane no sonpocam,
BXoasLwmm B komneteHuuto Otgena.

5.1.1.8. llpoBoauTb cOBelWlaHMs MO TEeKyWwMM BOMpocaM [OesTENIbHOCTU C
paboTtHukamun Otaena.

5.1.1.9. llognuceiBaTb OOKYMEHTbl U BECTUM MNEepenucky C¢ (U3NYEeCKMMU Nnuuamu,
AOMMKHOCTHLIMX  NIMLAMKM  CTOPOHHUX OpraHuMsauMim no BOMpocaM, OTHOCAWMMCHA K
komneTeHumn OTaena.
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5.2. MpaBa paboTtHukoB OTOoena

5.2.1. Pab6otHukn OTgena, B pamkax BbINMOSHAEMbIX AOJHKHOCTHbLIX 006S3aHHOCTEN,
MMeIoT NpaBo:

5.2.1.1. Tllony4aTb npegyCMOTPEeHHble 3akoHoAaTenbCcTBOM Poccuinckon denepauum
couunarnbHble rapaHTun.

5.2.1.2. OcyLwlecTBnaTb B3aMMOLEWNCTBME CO CTPYKTYPHbIMM NoApa3aeneHnsiMu
dununana no Bonpocam, kacawwumcs gestensHoctn Otgena.

5.2.1.3. llonyyaTb Yy CTPYKTYpHbIX nogpasgeneHnn  dunuana  cBefeHud,
MHpoOpMaUMIO N apyrve matepuarnbl, HeobxoauMble ANS OCYLLEeCTBNEeHUs OesTenbHOCTH
OTtpena.

5.2.1.4. [JaBaTb pa3bsiCHEHUa W pekoMeHdauum paboTHUKaAM  CTPYKTYPHbIX
nogpasgenennin dunvana no Bonpocam, BXoaswmum B komneteHumo OTgena.

5.2.1.5. [aBatb npeanoxeHuda HenocpeaCcTBEHHOMY pykoBoAUTENO o]
COBEpPLUEHCTBOBAHUN paboThbl B HaCTX CBOErO yyacTka paboTbl.

5.2.1.6. Ob6pawaTtbCcsa K HenocpeacTBEHHOMY PYKOBOAUTESO 3a NOMOLLbIO B paboTe,
COAENCTBUM B YCTPAHEHUN MPUYNH, HAPYLLAKOLWLMX HOpMarbHbIA Xo4 paboThbl.

5.2.1.7. WNcnonb3oBaTb CUCTEMbl CBS3M W KOMMYHMKAUUKW, WHAOPMALMNOHHbIE
cuctembl dunuana.

5.3. O6s13aHHOCTK Ha4yanbHuKa OToena

5.3.1. HavanbHuk OTaena ob6sa3an:

5.3.1.1. BbINOAHATb AOMKHOCTHbIE O06A3aHHOCTM B COOTBETCTBUM C TPYAOBbLIM
A0roBOPOM U OOMMKHOCTHOM UHCTPYKLNEN.

5.3.1.2. OpraHu3oBblBaTb BbINOMIHEHME TMPUHATLIX PEKTOPOM YHuMBepcuteTa W
avpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M YdeHbiM coBeTtoM Punumana
PELLEHNI, CBA3AHHbIX C AesTenbHocTbio OTaena.

5.3.1.3. TlpeactaBnsaTb dunnan BO B3aMMOOTHOLLEHUNAX C opraHammu
rocygapcteeHHon Bractu Poccuinckon depepauum, opraHMsaumsmu M rpaxgaHamu no
BOMpocaM, OTHOCALWMUMCS K komneTeHuun OTtaena, a no nopyyvyeHusam aupektopa dunmana -
no gpyrnm Bonpocam.

5.3.1.4. TpeactaBnaTb NpPeanoXeHus No coBeplleHCTBOBaHMIO pabdotbl OTaena onsg
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMUN opraHamu dunmnana cooTBETCTBYIOLLNX PELLEHWA.

5.3.1.5. PaspabaTbiBaTtb MNOMNOXeHWe O  CTPYKTYpHOM  nogpasgeneHmnm wu
AOJTKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CospgaBatb ycnosusa gns adpdekTmBHon n 6esonacHon paboTbl paboTHMKOB
OTtpena.

5.3.1.7. TlpuHumaTb BCe Heobxoammble Mepbl MO oxpaHe Tpyda paboTHukos OThena,
MO BbINONHEHMIO UMK [NpaBun TexHUKM 6e3onacHOCTU, COBNAEHMIO TPYAOBOW ANCUMMNINHDI,
NPON3BOACTBEHHOW CaHUTapuKn, NPOTUBOMOXAaPHbLIX Mep 1 [NMpaBun BHYTPEeHHero TpyaoBOro
pacnopsaka.

5.3.1.8. Ob6ecneyuBaTb popmupoBaHMe u odopmrieHne Aefsl B COOTBETCTBUU C
HomeHknaTtypoun gen Otgena.

5.3.1.9. Ob6ecneuynBaTb oOnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepeadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. Obecne4nBaTb CBOEBPEMEHHYIO Nepeaady AOKYMEHTOB U Aefl MOCTOAHHOMO
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CpoKka xpaHeHusi, obpasyromnxca B pesynbtate gedarensHocty dunumana, cornacHo cBO4HON
HOoMeHKnaType gen dunuana n npykasam AMpPeKTopa, Ha NOCTOSHHOE XpaHeHue.

5.3.1.11. ObecneumBaTtb peanusauuto [porpammbl pa3BuTUA B 4YacTu, Kacarollencsa
Otpena.

5.3.1.12. Cobntogatb TpeboBaHNA aHTUKOPPYNLMOHHOIO 3aKoHo4aTenbCTBa.

5.3.1.13. CobniogaTtb npaBwuna BHYTPEHHEro TPYAOBOro pacnopsgka, TpeboBaHus
npaBun No oXpaHe Tpyaa u noxapHon 6e3onacHoOCTH.

5.3.1.14. Obecne4nBaTtb COXPAHHOCTb MaTepuarnbHbIX LEHHOCTEN M WMYLLECTBA
dununana, Haxogsuerocsa B nomeweHmsx Otaena.

5.4. O6a3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblX HacTtoawmm [lonoxeHnem 3agad  u
OCYLLECTBMNEHUA CBOMX (PyHKUMI paboTHUKN OTaena obsa3aHbi:

5.4.1.1. Cobniogate TpeboBaHna 3akoHogaTtenbctBa Poccuinckon ®degepaumn,
Hagnexawum obpas3oM UCMOSHATL CBOW  AOSMKHOCTHble 00513aHHOCTM B CTPOrom
COOTBETCTBUWN C AOSMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATDL BO3NOXEHHble Ha OTaen 3agayn
N PyHKLMM, COBEPLUEHCTBOBaTbL AeAaTenbHOCTb OTAena B paMkax KOMNeTeHUMN.

5.4.1.2. [aBatb  CTPYKTYpPHbIM nogpasgeneHmsam  dunuana  pasbsACHEHUs,
pekomMeHaauumn no Bonpocam, BXoadawmm B komneteHuuto Otaena.

5.4.1.3. Ob6ecneuymBaTb CBOEBPEMEHHOE BbIMOMIHEHME 3a4ad M YyKasaHuW pekTopa
YHuBepcuteta u gupektopa dununana, AuvpekTopa ynpasreHus UHGPaCTPYKTYpPHOM
NONUTUKM U KOMMIIEKCHON 6e30NacHOCTU, KypupyIoLLLEero 3aMecTUTensa gupekropa.

5.4.1.4. TlogrotaBnuBatb M NpenoCTaBNATb HEOOXOOUMYK OTYETHOCTb Ha4danbHUKY
OTaena v HeCTn OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb NPeaoCTaBEHHON HhOpMaL K.

5.4.1.5. YvyacTBoBaTb B 3acefdaHMAX W COBELLAHUSAX, CO3blBAEMbIX Ha4varbHUKOM
Otoena, [OWPEKTOPOM  yrnpaBneHUst WHAPACTPYKTYPHOW MOMUTUKM U KOMIMIIEKCHOWN
©e30MacHOCTU N KypUpYOLUM 3aMecTUTeENeM aupeKkTopa.

5.4.1.6. YvacTtBoBaTb B paboTe Mo MOArOTOBKE MPOEKTOB BHYTPEHHWUX FOKanbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMblx Pununanom.

5.4.1.7. TogrotaBnuBatb B HEOOXOAUMBbIX Cryyasix CaMOCTOATENbHO W (MnK)
COBMECTHO C [APYrMMU CTPYKTYPHbIMW MoApasgeneHnamu npenniokeHns o6 u3MeHeHuu
OENCTBYIOWNX UMW OTMEHE (PaKTUYeCKN yTpaTUBLUMX CUITY MPUKA30B U OPYrux JlOKarnbHbIX
HOPMaTMBHbIX aKTOB, U34aHHbIX B Pununane.

5.4.1.8. logrotaBnuBatb NO MOpPyYeHUO HadanbHuka OTgena  oTBeTbl  Ha
NOCTYNMBLUME NMUCbMa U 3anpockl MO BONpocaM, OTHOCALWMMCS K KomneTeHumn OTaena.

5.4.1.9. O6ecneuymBaTb COXPaHHOCTb MMyLleCTBa M 0OOpPyOOBaHUS, NEepeaaHHoro
OTtpeny B nonb3oBaHWe W cofepxaHue 3akpenneHHblx 3a OTgenoMm nomelleHun B
Hagnexawem rnopsake, opraHm3ys B HUX OKOHOMHOE pacxodoBaHWe TenmnoBon W
SNEKTPUYECKON IHEPTUN.

5.4.1.10. Cobntogatb TpeboBaHNA aHTUKOPPYNUMOHHOIO 3aKoHO4aTENbCTBA.

5.4.1.11. CobniogaTte npaBwuiia BHYTPEHHEro TPYAOBOro pacnopsgka, TpeboBaHus
npaBun No oxpaHe TpyaAa 1 noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHtauuto OTtgena.
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6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcs nepcoHanbHasi OTBETCTBEHHOCTb 3a
HeHagnexawiee WUCNONHEeHne MM HEUCNONHEHNEe CBOMX 06A3aHHOCTEN, NPeayCMOTPEHHbIX
AOIMKHOCTHOM  MHCTPyKUuen, B nopsigke, YCTaHOBMNEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

6.2. HayanbHuk Otgena HeceT nepcoHarnbHYy OTBETCTBEHHOCTb 3a BbINOJSIHEHME
BO3NOXeHHbIX Ha OTaen 3agay v YHKUWMA, 3a Ka4eCTBO U OOCTOBEPHOCTb OOKYMEHTOB U
nHpopmMaumn, npegoctaensemblx OTaeny, 3a HecobnaeHNe NpaBusl 1 HOPM OXpaHbl Tpyaa
N NPOTUBOMNOXapHOM 6e30NacHOCTU, COCTOSIHWME TPYAO0BOW ANCLMMINHBI.

6.3. Ha HauyanbHuka Otgena Boanaraetcs nepcoHanbHas OTBETCTBEHHOCTb 3a
npuunHeHne  ywepba B  nopsgke,  YCTAHOBMEHHOM  OEUCTBYHOLWWUM  TPYAOBbIM
3akoHopartenbcTBoM Poccuickon ®epepaumn.

6.4. PaboTHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobnogeHne TpeboBaHu 3akoHoaaTenbcTBa Poccurickon degepaumn, B TOM
yucne B cepe NPOTUBOAENCTBUS KOPPYNUUM, W FOKanbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBpPEMEHHOE N Ka4eCTBEHHOE BbINOSIHEHME BO3NOXEHHbIX Ha OTaen 3agay
N YHKUMN;

6.4.3. COXpaHHOCTb [OOKYMEHTOB W MaTtepuanbHbiX UeHHocTen OTtgena u
HepasrnaweHne KoHguaeHumnansHom nHgopmauuy;

6.4.4. NOMNHOTY W CBOEBPEMEHHYIO aKkTyanusaumio AokymeHTauum B Otagene B
COOTBETCTBMM C MU3MEHEHMSAMW B  3aKkoHogaTtenoctBe Poccunckon  Penepauum,
NOCTYNaLWmMMM NpUKasamu, pPacrnops>KeHUsSIMU U NMUCbMaMW OpPraHoB roCygapCTBEHHOW
BNacTW, a Takke wu3gaHMeM HOBbIX JoKanbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHuM3auMOHHO-
pacnopsanTenbHbIX U MHbIX JOKYMEHTOB YHuBepcuteTa n dunmana;

6.4.5. a3ddekTuBHOE (paunoHanbHOE) WCMNOMb30BAaHNE pPECYPCOB U IKOHOMMIO
cpeacts dunuana;

6.4.6. cobniogeHve TpyaoBOWM AUCUMNNMHBLI, TpeboBaHMM oOxpaHbl Tpyaa W
NPOTMBONOXapHOWN 6Ge30nacHOCTN.

7. KoHdumaeHumanbHOCTb MH(hoOpMaLUum

7.1. HavanbHuk n pabotHukun OTgena npu OCYyLWECTBNEHUN CBOEN AeSATENbHOCTU
obecneunBaloT 3alUTy CBELEHUN, COCTaBMSOLWMX KOHUOeHUManbHy0 WHOpMaUno
YHusepcuteta n dunnana n He nognexallyo pasriawleHuto.

8. Bsaumopencrteue U CBA3N C APYrMMU CTPYKTYPHbIMW nogpasgeneHnssMmu
dununana

8.1. OcHoBHble NpuHUMNbI B3anmogencteua OTaena ¢ pykoBoACTBOM YHMBepcUTeTa
n dunuana u ApyrMMu CTPYKTYPHbIMU noapasgeneHnamum YHusepcuteta n dunuana
OCYLLECTBMNAITCA B paMKax OCHOBHbIX (OYHKLMI nogpasgeneHnn YHusepcuteta n dunmana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMAaTMBHbLIX aKTOB W  OpraHuM3aumoHHO-
pacnopsanTenbHbIX AOKYMEHTOB YHuBepcuTeTa n dunuvana.
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9. OpraHusauus pesTenbHOCTH

9.1. MopsAaoK NNaHUPOBaHUA BbINOJIHEHUA paboT

HavanbHuk  Otgena  coctaBnsieT, a  3aMecTuTeNnb  HavalnbHuKa  UeHTpa
NHPPACTPYKTYPHOM MNOSIUTUKA U KOMMMEKCHON 6e3onacHOCTU yTBepxdaeT nnaH-rpadumk
MEpPONpUATUA Ha odepenHon roa, obecneumBarownin BbINONHEHUe paboTHukamn OTgena,
BO3MNOXEHHbIX Ha HWUX yHKUMW. HavanbHuk OTgena goBoaut A0 cBedeHud paboTHUKOB
yTBEPXOEHHbIN NiaH-rpaduk MepornpuaTuin.

9.2. Mopsaok nnaHMpoBaHUSA U BbINOSTHEHUS KOPPEKTUPYHOLMX AEeNCTBUN

HavanbHuk OTgena npoBOAWT aHanu3 NpuYMH HEeCOOTBETCTBUW U paspabaTtbiBaeT
nepevyeHb KOPPEKTUPYIOLWMX OEWCTBUA, HanpaBfieHHbIX Ha YCTpaHeHue MOBTOPHOro
BO3HWKHOBEHUS HecooTBeTcTBUMW. HauvanbHuk OTtagena paspabartbiBaeT nnaH-rpaduk
BbIMOMHEHNSA KOPPEKTUPYIOLWNX OEeNCTBUA, OOBOAUT €ro A0 CBeAeHUA WUCMONHUTEenen wu
KOHTpONMpyeT ero BbiNosiHeHne. PakT O03HAKOMIEHUSA UCMOMHUTENSA C KOPPEKTUPYIOLLMMN
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbIX BO3MI0XKEHa Ha Hero, omMkcupyeTca
NNYHON NOANUCHLI0 UCMIONHUTENS.

9.3. Mopsnok npoBeaeHUsi NPOBEPKU U aHanu3a pesTenbHocTM OTaena

HavanbHuk OToena He pexe OAHOMO pasa B rofd npenocTaBnsieT OT4yeT o
aesatenbHocTM OTAena HavanbHUKY LieHTpa WUHAPACTPYKTYPHON MOMUTUKU U KOMMSIEKCHOM
6e30nacHOCTK, Ha OCHOBAHUKN KOTOPOro pyKoBOACTBOM dununana npyHUMAOTCS peLleHns no
NOBLILLIEHNIO Ka4eCcTBa paboThbl CTPYKTYPHOro noapasfeneHus.
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