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1. O6bwue nonoxeHus

1.1. lMpaBoBOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o Xxo3sMCTBEHHOM oTaene «[oHbacckon HauuoHanbHOM
akagemMum CTpoUTENbCTBa U apXMTEKTypbl» — unuana denepanbHOro rocygapCTBEHHOMO
OropkeTHOro obpasoBaTenbHOMO yypexaeHus Bbiclero obpasoBaHus «HaumoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYyAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
lMonoxeHne) onpefenseT uUenu M 3agayvn, CTPYKTypy, YHKUMKW, npaBa, 06s3aHHOCTM Wn
OTBETCTBEHHOCTb, B3aUMOOTHOLLEHNA W CBA3M XO3SWCTBEHHOro otaena «[oHbacckon
HaUMOHanNbHON akagemMun CTPOUTENbCTBaA W apXUTEKTypbl» — unuvana denepansHoro
rocyaapcTBeHHOro OroaKkeTHOro obpas3oBaTenbHOro yypexaeHus Bbiclwero obpasoBaHus
«HaumnoHanbHbIN  nccrenoBaTeNbCkMni - MOCKOBCKMM  FTOCYAAPCTBEHHbLIM  CTPOUTESbHbLIN
yHuBepcuteT» (danee — Otgen).

OTaen BXxoguT B CTPYKTYPY YNpaBneHus MHPPaCTPYKTYPHOWM NOSIUTUKM M KOMMITEKCHOWN
6esonacHocTn «[JoHHacckoM HauMOHanbHOW akageMun CTPOUTENbCTBA U apXUTEKTYPbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6rogKeTHoro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCcKum MockoBckum
rocy4apCTBEHHbI CTPOUTENbHBIM YHUBEPCUTET» (aanee - dunnan).

Otgen cosgaH npykasoM pekTtopa dheaepanbHOro rocygapCTBEHHOrO GHAXKETHOro
obpasoBaTenbLHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Yuusepcutetr, HAY MICY) ot 29 wmonsa 2025 r. Ne 883/130 «O coBepLleHCTBOBaHUM
opraHusaunoHHoun cTpykTypbl HAY MITCY».

HacToswee NonoxeHne BBogMTCA Bnepsble (BbiMyck 1).

1.2. MopAAoOK Ha3Ha4YeHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOJIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBobOXOaeTCd OT  [JOSDKHOCTM  MPUKa3oM
anpekTopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHUA, NnpeabABNsAeMble K HaYanbHUKy Otaena

Bbicluee o6OpasoBaHve (cneumanuTeT wunM  Marmctpartypa) Mo crneumanbHOCTU
«[‘locynapcTBeHHOE W MyHUUMNAnNbHOe ynpasneHue» u (Mnn) «MeHemXmMeHT», u (Mnwn)
«YnpaBneHve nepcoHanom» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue U
pornonHutTenoHoe npodeccnoHanbHoe obpasoBaHMe B 06nacTM rocygapCTBEHHOrO M
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHempKMmeHTa u (Mnu) 3KOHOMUKN U CTaxK paboThbl He
MeHee 3 (Tpex) ner.

1.4. TMopsaaok 3ameweHus HayanbHUKa OTAaena B nepuopa ero oTcyTcTBuUA

B nepuoa otcytcTtBuA HavanbHuka Otgena ero yHKUMKM UcnonHseT paboTHMK
Otapena, HasHA4YeHHbI B YCTAHOBMEHHOM MOpsSAKe NoKanbHbIMM HOPMAaTUBHLIMU aKTamu
dunnana.
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1.5. MopsAaok peopraHnsauum u NMKBUAALUN CTPYKTYPHOro nogpasaernieHus

Otpen cospaeTcqd, peopraHu3yeTcs W JIMKBUOMPYETCH  MpUKasoM  pekTopa
YHuBepcuterta.

1.6. MNMpaBoBble aKTbl U HOPMaTUBHbIE [OOKYMEHTbl, KOTOPbIMU PabOTHUKKU
OTpena pykoBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCHA — Criegylolwmmm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- depnepanbHbIn 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIXY;

- ®epnepanbHbin 3akoH OoT 10.01.2002 Ne 7-®3 «O6 oxpaHe OKpyxatoLlen
cpenbi»;

- depnepanbHbii 3akoH oT 05.04.2013 Ne 44-d3 «O KOHTpakTHOM cCUCTEME B
cepe 3akynok ToBapoB, pabor, ycnyr pgns obecnevyeHuMs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX HY>XOY;

- lMoctaHoBneHne MuHtpyaa Poccum ot 24.06.1996 Ne 38 «O6 yTBepxxaeHum Hopm
obcnyxuBaHua gns pabounmx, 3aHATbIX Ha paboTtax no caHUTapHOMY COAEpPXXaHWUH
JOMOBNaAeHNNy;

- [locTtaHoBneHne [NaBHOrO roCygapCTBEHHOro caHWTapHoro Bpada PO ot
27.10.2020 Ne 32 «O6 yTBEpPXOEHUN CAHUTAPHO-INMAEMMUONIOIMYECKMX MNPaBUi U HOPM
CaHlnH 2.3/2.4.3590-20 «CaHuTtapHo-anugemMmonorndeckne tpeboBaHUs K opraHumsauum
O6LLECTBEHHOrO MMTAHUSA HACENEHUA» »;

- [lloctaHoBneHne [ocygapctBeHHoro komuteta CoBeta MuHuctpos CCCP no
Bonpocam Tpyaa u 3apaboTtHoi nnatel oT 5 maprta 1976 r. N2 64 «O6 yTBepxaeHuu
TunoBbIX HOPM BpeMeHM (BbIpaboTKKn) Ha paboTbl MO O3ENEHEHMION;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbLIE MpPaBOBbLIE aKTbl dhefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHucTepcTBa HaykM W BbICLLErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtea
CTPOMUTESNbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccuu), opraHoB mcnonHuTenebHon Brnactn cybvekta Poccuickon ®epepauum, B KOTOPOM
OCyLLeCTBNSeTCA AeatenbHocTb dunuan;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektuneHbln gorosop HAY MICY;

- noKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- npuKasbl U pacnopsbkeHns pektopa YHuBepcuteta n aupektopa dvnmana.
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2. CtpykTypa n kagpoBbi coctaB OTaena

2.1. OpraHu3auuoHHas CTPYKTypa
B ctpykTypy OTaena BxogsaT criegytowme nogpasgeneHus:
- CekTop no 6naroycTpocTBy TEPPUTOPUN.

2.2. Kapgposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMupyeTcs B COOTBETCTBMM CO LUTATHLIM pacnvcaHneM.
LWrtaTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM MOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
xo3ancTBeHHoro OTgena  perynupyrtotcs  Hactoawmm  [onoxeHnem, ux TpyAoOBbIMU
AoroBopamMmu 1 OOSMKHOCTHBIMW UHCTPYKUUSMU.

3. OcHoBHble 3agaum OTgena

3.1. lnaHvpoBaHWe 1 KOHTPOSb PaboT Mo XO35MCTBEHHOMY OBCMY>XMBAHWUIO 30aHUNA,
nomMmeweHnn n Tepputopun dunuana.

3.2. Xo3ancTBeHHOoe O6CnyXumBaHMe U COAepXaHve B Haanexawem COCTOSHUM B
COOTBETCTBUM C MNpaBuiaMnm M HOPMaMM CaHUTaApPUM U MNOXapHOW Oe30MacHOCTU 34aHWUMN,
nomMeLLeHnn n Tepputopumu punuana.

3.3. KoHTponb B npegenax CBOEW KOMMEeTeHuMnm 3a cobnogeHnem CcaHuTapHo-
NPOTUBO3NMOEMMNYECKOIO pPEXUMa, CBOEBPEMEHHOE TMPUHATME HEeobxoaMMbIX Mep npwu
BbISIBIEHUN (PAKTOPOB NX HAPYLLEHUS.

3.4. BepgeHne  pokymeHTauuu, npegocTaBrieHMe B YCTAHOBMEHHblIE  CPOKU
CTaTUCTUYECKOWN N MHOM OTYETHOCTMW.

3.5. bnaroycTtpoincTBo, o3eneHeHune, ydbopka Tepputopun.

3.6. Paspabotka wn akTyanuMsauusi  nOKasnbHbIX  HOPMAaTWUBHbIX  aKTOB WU
OpraHM3auUnoHHO-pacnopsaAnTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctyn OTtgena.

4.  ®yHkuuu OTpena

4.1. TpuHaTne mep no obecneyeHuro HeobXO4MMOro CaHUTApPHOrO COCTOSIHUSA B
nomeLLeHnax n Ha tepputopumn dunmnana.

4.2. MOHUTOPUHI COCTOSIHUA PaboTOCNOCOBHOCTN OCBELLEHUS, CUCTEM OTOMNSIEHMS,
BogonpoBoda W kKaHanu3aumu. CocTaBneHwe 3asiBOK Ha YCTpaHeHuMe HeOoCTaTKOB W
nepegaya Mx COOTBETCTBYOLWMUM oTaenam dununana.

4.3. Yyactme B obecnevyeHun nogpasgeneHnn  dunvana  XO3ANCTBEHHbLIM
WHBEHTapeM, CpeacTBaMyn CaHUTapUW, OCYLLECTBIEHNE KOHTPOMsS 3a €ro COXPaHHOCTbI U
npoBeAeHNEM CBOEBPEMEHHOIO PEMOHTA.

4.4. KOHTpOnb 3a BbINOSIHEHNMEM O3€fIeHUTENbHbLIX PaboT, B CTPOroM COOTBETCTBUM C
npaBunamMmmn arpoTEXHUKK.

4.5. YvyacTtue B pa3paboTke TEXHUYECKMX 3a[aHMI Ha NnpoBeaeHMe nNpoueayp 3aKymnku
TOBapoB, paboT u ycnyr.

4.6. Opranunsaums pabotbl rapgepoba B yuebHbIx Kopnycax dunuana.

4.7. lonyyeHne wn XpaHeHWe HeobXOAMMbIX  XO3SIMCTBEHHbIX MaTepuarnos,
obecnevyeHne wuMM nogpasgeneHnn othena, a Takke HeobxogumbiMKM - cpeacTBamu
MHOnBMAYanbHOWN 3awwmnThl, cneuoaexgon paboumx OTtgena n Cektopa no 6rnaroyCTtponcTBy
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TeppUTOpPUN, BEAEHMNE y4eTa N OTYETHOCTM 06 nx 3aTtparax.

4.8. ObecnevyeHne cobnogeHnsa npaBuil COXPaHHOCTM M HaA30p 3a UCNPaBHbIM
cocTtoaHueM, GesonacHomn akcnnyaTtaumen obopynoBaHUs, MEXAHN3MOB, YCTPOUCTB U ApYrnx
OCHOBHbIX cpefctB OTtaena, BegeHME yyeTa pacxo[oBaHus, a TakKe MX CBOEBPEMEHHOE
cnucaHue.

4.9. KoHTponb 3a HanM4mMem un coctostHmem mebenu B nomelleHmsax Punuana.

4.10.CobnogeHne CaHUTapHbIX HOPM M MNpaBun, BbIMOMHEHWE CaHUTAPHO-
NPOTMBO3INNOEMNYECKNX MEPOMPUATUIA B MOMELLIEHUSX U Ha TeppuTopun dunmnana.

4.11.OpraHmsaumsa X03AUCTBEHHOro OOCNyXMBaHUA COOpaHUN, COBELaHun W
KOHdepeHUmin, KoTopble NnpoBoaaTcs B Gunnane.

4.12.OcyuiecTBneHne yyéTa, XpaHeHu s, Bblgaun U NPUEMKM KIKOYEN OT NOMeELLEHUN
dunnana.

4.13. OcyuwiecTBneHne uHbIX OYHKUNA, BbIMOMHEHNE KOTOPbLIX NMOPYYEHO OMPEKTOPOM
dvnnana, ANPEKTOPOM YyNpaBneHUs WHMPACTPYKTYPHOM MNOMIUTUKA U KOMMSIEKCHOM
©e3onacHocTn 1 BXoauT B KomneTeHumto Otgena.

5. MpaBa n o6s3aHHOCTN HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeet npaeo:

5.1.1.1. Pacnpepgenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 5151 UCNOSTHEHUS MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHune gupektopa dunmana, gupekrtopa ynpasBneHus
NHPACTPYKTYPHOM NOSIUTUKMA U KOMMNIIEKCHOM BEe30MacHOCTUN 1 3aMeCcTUTenen ampekropa no
HanpasfeHusiIM  OesTeNnbHOCTU MNpeAcTaBfieHMss O  HasHavYeHun, nepemMeLleHun u
0CBODOOXAEHUM OT 3aHUMMaeMblx [OorkHocTen paboTHuMkoB Otgena, O MOOLWPEHUU
OTNIMYMBLUMXCA PabOTHUKOB, O MPUBIMEYEHUN K MaTepuanbHOW W AUCLMNIIMHAPHON
OTBETCTBEHHOCTU paboTHuMkoB OTAena, HapyLwMBLUMX MNPOU3BOLACTBEHHYHO W TPYAOBYH
ANCUNNNNHY.

5.1.1.3. O6pawaTtbca kK pykoBoactsy dunuana B nvue AupeKTopa ynpaBneHus
NHPPACTPYKTYPHON MOMUTMKN N KOMNIIEKCHON 6€30MacHOCTU B LENSX OKasaHMsa cooencTBus
NpU UCNOSNTHEHUM CBOMX AOSMKHOCTHLIX 06513aHHOCTEN 1 NpaB.

5.1.1.4. [oknagbiBaTb ANpeKTopy dununana, AVpeKkTopy ynpaBneHus
MHPACTPYKTYPHOM MOSIUTUKM U KOMMNEKCHON ©e30MacHOCTN, 3aMecTUTensMm AupekTopa no
HanpaBneHusaM AeaTenbHOCTM 000 BCeX BbISIBNEHHbIX HeAocTaTkax B npeaenax CBoen
KOoMMNeTeHunNn.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewnctBoBatb oT mmeHun OTgena, npencrtaBnATb UHTepecbl dunvana BO
B3aMMOOTHOLLEHUSAX C MHBbIMU CTPYKTYPHbIMW NogpasaeneHnamm.

5.1.1.7. TllpuHumaTb y4yacTue B CcOBellaHUaX, nposBoAMMbIX B dunuane no
BOMpocam, BXxoasiwmm B komneteHumo OTtaena.

5.1.1.8. [lpoBoguTb coBellaHWs NO TeKyWwuUM BoOMpocaMm [OesTenbHOCTU C
paboTHukamun OTgena.

5.1.1.9. MognucbiBaTb AOKYMEHTbI U BECTU Nepennucky ¢ mnandeckummn nuuamm,



OOHHACA — cdounuan HUY MIrcy CK ATCI 161-40-2025
YnpaBneHue MH(PPaACTPYKTYPHON MOSNIUTUKU U £ 1972y

y ¥ N
KOMMJIEKCHOWN 6e30nacHOCTH v @ Vi

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 6
Bcero nucrtos 13

AOJDKHOCTHBIMW ~ NMULAMW  CTOPOHHMX OpraHu3aumMin Nno BOMpocam, OTHOCALMMCS K
komneTteHumn OTaena.

5.2. [lpaBa paboTHukoB OTaena

5.2.1. PaboTtHukn  Otpaena, B  paMKax  BbIMOMHAEMbIX  JOSMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npeagyCcMOTPEHHbIE 3aKoHOAaTENLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwiectBnATb B3aMMOAENCTBUE CO CTPYKTYPHbIMU NoapasgeneHnamu
dunmana no Bonpocam, kacatowmumes gestenbHoctn Otagena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHnn dunuana cBedeHus,
MHOpMaUUIO K apyrme matepuanbl, HeoOXoauMble ANS OCYLLECTBEHUS LEeATENbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUs W pekomMeHaauum paboTHMKaM CTPYKTYPHbIX
nogpasaeneHnin dunmana no Bonpocam, BXoadawmm B komneteHumo OTaena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro ydacTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xo4 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBSA3M W KOMMYHUKaAUMKW, WHAOPMALMOHHbIE
cuctembl Punmnana.

5.3. 06si3aHHOCTU HayanbHUKa OTaena

5.3.1. HavyanbHuk OTtoena obsa3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPyAOBbIM
[0roBOPOM W JOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa W
anpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon depepauuun, opraHuM3aumamu U rpaxgaHamu no
BOMpocam, oTHocsAWwmMMcs K komneTeHumm Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrnm Bonpocam.

5.3.1.4. KoHTponupoBaTtb AeATENbHOCTb CTPYKTYPHbIX NoapasaeneHuni, BXogsawmx B
coctaB OTgena.

5.3.1.5. TlpeactaBnaTb NpeanoXeHns no coBepLleHCTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM opraHamu dunuana cooTBETCTBYOLNX PELLEHNIA.

5.3.1.6. PaspabaTbiBaTb MNOMOXEHWE O  CTPYKTYPHOM  nogpasgeneHmm U
AOIMKHOCTHbIE UHCTPYKLMK paboTHukoB OTaena.

5.3.1.7. CosgaBatb ycrnosus gns addektnsHon n 6esonacHon paboTsbl paboTHUKOB
OTtpena.

5.3.1.8. MpuHumaTte Bce Heobxogumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO UMK [paBun TexHukn Ge3onacHOCTW, COBMAEHUI0 TPYAOBOM
OVUCUMNINHBLI, MPOU3BOACTBEHHOW CaHUTapuK, NPOTUBOMOXAPHbLIX Mep wu  [lpaBun
BHYTpPEHHEero Tpy4oBOro pacnopsaka.
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5.3.1.9. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypoun gen OTgena.

5.3.1.10. ObGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBA3aHHbIX C AesaTenbHoCcTbio OTaena.

5.3.1.11. O6ecne4ynBaTb CBOEBPEMEHHYIO Nnepefady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoOKa XpaHeHusi, obpasylomxcs B pesynbTaTe gesatenbHocTn dunmana, cornacHo CBOAHOM
HOoMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.12. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTU Kacatollencs
OTtpena.

5.3.1.13. Cobntogatb TpeboBaHMss aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.14. Cobniogatb NpaBuna BHYTPEHHEro TPyA4OBOro pacnopsiaka, TpeboBaHus
npaBun Mo oxpaHe Tpyaa v noxapHon 6e3onacHoCTu.
5.3.1.15. Ob6ecneumBaTb COXPaHHOCTb MaTepuarbHbIX LIEHHOCTEW M UMYyLLECTBa

dunuana, HaxogsLerocsa B nomeleHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLECTBMEHNSA CBOMX (PYyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTtBa Poccuinckon ®degepaunn,
Hagnexawum obpa3oM UCMOMHATbL CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUU C JOIMKHOCTHOMN MHCTPYKLUMEN, OCYLLEeCTBNATL BO3MNoXeHHble Ha OTaen 3agaym
N pyHKLMN, coBepLUEHCTBOBATL AesaTenbHoCTb OTaena B paMmkax KoMneTeHuuun.

5.4.1.2. laBaTb CTPYKTYPHbIM nogpasgeneHuam dunuana pa3bACHEHMUS,
pekoMeHgauumn no Bonpocam, Bxoadawmm B komneteHumto Otgena.

5.4.1.3. ObecneuynBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa v gupektopa dununana, gupektopa ynpasneHus, KypupyoLero samectuTens
AupekTopa.

5.4.1.4. MNMopgrotaenuMBatb U NpefoCTaBNATb HEOOXOANMYK OTYETHOCTb Ha4danbHUKY
OTtpgena n HeCTu OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpeaoCTaBlIeHHOM NHopMaLnu.

5.4.1.5. YyacTBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4danbHUKOM
Otpena, AupekTopoM ynpasfeHuss UHAPaACTPYKTYPHOW MNOSMIUTUKM U KOMMSEKCHOM
6e30nacHOCTU 1 KypUPYIOLLMM 3aMecTuTenemMm anpekropa.

5.4.1.6. YuacTtBoBaTb B paboTe NO MOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnmMeBatb B HeOBXOOAMMbIX Criy4yasXx CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMWM MoApasgeneHnamMmn npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYrUX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHW0 HadvanbHuka Otaena oTBETbl  Ha
NOCTyNUBLLME NUCbMa M 3anpockl NO BONPOCcaM, OTHOCALMMCS K koMmneTeHumm OTaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W cogepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBon W
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWst aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.
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5.4.1.11. Cobniogatb npaswuna BHYTPEHHEro TPYy4OBOro pacnopsigka, TpeboBaHus
npasBusl Mo OXpaHe Tpyda 1 NoXxapHon 6e30nacHOCTM.
5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHNE CBOMX 06A3aHHOCTEN, NPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUuen, B nopsgke, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaoBbiM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHME
BO3NOXeHHbIX Ha OTaen 3agady M yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb OJOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCUMUMNINHBI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcda MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuickon ®egepaunn.

6.4. PabotHuku OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogatenbcTBa Poccuinckon ®epepaumn, B TOM
yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,;

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3SOXEHHbIX Ha OTaen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepuanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEeHusIMM B  3akoHogaTtenbctBe Poccurickon  dPegepauuu,
NnocTynawwmnM npukKasamu, pPacrnops>KEHUSIMU U MUCbMaMW OpPraHoB roCygapCTBEHHOW
BflacTn, a TaKKe W3OaHMEM HOBbLIX NOKaNbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3auuOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunuana;

6.4.6. cobniogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukn OTgena npu OCYLLECTBIEHUU CBOEW OeATenbHOCTU
obGecneunBaloT 3alnUTy CBEAEHWW, COCTaBMAKWNX KOHPUAEHUMANbHY WH(OpMauuio
YHuBepcuteTa n dunuana n He nognexatlyo pasrnalleHuio.

8. BsanmopenctBMe M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble nNpuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusamn YHusepcuteta u dunmana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpasaeneHni Yuusepcuteta n dunmana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHm3auMOHHO-
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pacnopsanTenbHbIX 4OKYMEHTOB YHMBepcuTeTa n dunmana.
9. OpraHusauusa nesTesIbLHOCTH

9.1. MopsAaok NNaHUPOBaAHUA BbINOJIHEHUA paboT

HavanbHnk Otgena coctaBnseT, a 3aMecTuTeNnb AupekTopa  ynpaBrieHust
WHPPACTPYKTYPHON MOMUTUMKM W KOMMNIEKCHOM 6e3onacHOCTU yTBepXaaeT nnaH-rpaduk
MEPOMNPUATU Ha o4YepedHon rod, obecneuymBalOWnM BbiNOHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena gosBoauT OO cBefeHusi paboTHMKOB
yTBEPXOEHHbIN nriaH-rpadpuk MeponpuaTun.

9.2. Mopsaaok nnaHMpoBaHUSA U BbINOSIHEHUS KOPPEKTUPYIOLWMX AEACTBUN

HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBMW U pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUMWA, HanpasBfeHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpaduk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUKW, OOBOOMT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONMpyeT ero BbiMorHeHne. PakT O3HAKOMMEHUA WUCMOSTHUTENA C KOPPEKTUPYHOLLMMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTca
NNYHOW NOAMNUCHIO UCNOSTHUTENS.

9.3. Mopspok npoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B ro npefocTaBrnsieT OT4ET O
pestenbHocTM  OToena  OMPeKTopy  ynpaBrieHWst  UMHAPACTPYKTYPHOW  MOMUTUKM U
KOMMNMEKCHON ©6e30MacHOCTM, Ha OCHOBaHWM  KOTOPOro  pykoBoAcTBOM  dunumana
NMPUHMMAIOTCS PeLLEeHUst MO NOBbLILEHMIO KayecTBa paboTbl CTPYKTYPHOrO noapasneneHus.
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