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1. O6bwue nonoxeHus

1.1. lMpaBoBOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o6 oTaoene KomnnekcHon ©Oe3onacHocTn [loHGacckon
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OapKeTHOro obpa3oBaTenbHOro YyYpexaeHus Bbicero obpasoBaHUs
«HaunoHanbHbIM  nccnepoBaTenbCkun  MOCKOBCKMM  TOCYAAPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - lNonoxeHwe) onpenensieT UenuM v 3agadn, CTPYKTYpY, (PyHKuumM,
npaea, 06513aHHOCTM U OTBETCTBEHHOCTb, B3aMMOOTHOLLEHMS U CBA3WN OTAEeNa KOMMIEKCHON
B6esonacHocTn «[JoHH6accKon HauMOHaNbHOW akagemMuun CTPOUTENBLCTBA U apXUTEKTYPbI» —
dunuana cdeagepanbHOro rocygapCTBEHHOro 604KETHOro 06pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTpOUTENbHbLIN yHUBEpcuTeT» (ganee - Otaen).

OTaen BXxoauT B CTPYKTYPY YNpaBneHUs MHPPaCTPYKTYPHOM NOSIUTUKM M KOMMITEKCHOWN
6esonacHocTn «[JoHHacckonM HauMoOHanbHOW akageMun CTPOUTENbCTBA U apXUTEKTYPbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6rogKeTHoro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCKum MockoBckum
rocy4apCTBEHHbI CTPOUTENbHBIM YHUBEPCUTET» (ganee - dunnan).

Otgen cosgaH npykasoM pekTtopa heaepanbHOro rocygapCTBEHHOrO OGHAXKETHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccnegoBartenbCku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Yuusepcutet, HAY MICY) ot 29 wmonsa 2025 r. Ne 883/130 «O coBepLleHCTBOBaHUM
opraHusaunoHHoun cTpyktypbl HAY MITCY».

HacToswee NonoxeHne BBogMTcA Bnepsble (BbiMyck 1).

1.2. MopAAoOK Ha3HayeHUss U OCBOOOXAEHUA pPYyKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOJIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBobOXOaeTCcd OT  [JOSDKHOCTM  MPUKa3oM
anpekTtopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHus, npeabsBnseMble K HayanbHUKY OTaena

Bbicluee o6OpasoBaHve (cneumanuTeT wunM  Marmctpartypa) Mo crneumanbHOCTU
«['ocygapcTBeHHoe M MyHuuMnanbHoe ynpasneHne» un (unu) «MeHemKMeHT», u (unm)
«YnpaBsrneHue nepcoHanom» n ctax paboTbl He MeHee 3 NeT unu Bbiclee obpasoBaHue U
pornonHutTenbHoe npodeccnoHanbHoe obpasoBaHMe B 06racTM rocygapCTBEHHOrO W
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHempKMmeHTa u (Mnu) a3KOHOMUKN U CTaXK paboThbl He
MeHee 3 (Tpex) ner.

1.4. TMopsaaok 3ameweHus HayanbHUMKa OTAaena B nepuopa ero oTCyTcTBuUA

B nepuoag otcytctBuA HavanbHuka Otgena ero yHKUMM UcCnonHseT paboTHMK
Otaena, HasHA4YeHHbI B YCTAHOBNEHHOM MOpSAKe NoKanbHbIMM HOPMAaTUBHLIMU aKTamu
dunnana.

1.5. Mopaaok peopraHn3auum u NMKBMOALUN CTPYKTYPHOro nogpasaeneHus
OToen cos3pgaeTcs, peopraHU3yeTcsl W NIMKBUOMPYETCS  MpMKasoM  pekTopa
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YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHbIEe AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
OTpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTHU

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYIOTCA — CRedyromMun
AOKyMeHTamu (B ENCTBYHOLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- ®epepanbHbit 3akoH OT 29.12.2012 Ne 273-93 «O6 obpasoBaHun B Poccuimnckomn
depepaummny;

- denepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX JaHHbIXY;

-  ®epepanbHbii  3akoH oT 06.03.2006 Ne 35-03 «O npoTuBogenCTBUN
Teppopuamy»;

- ®epepanbHbin 3akoH OT 13.12.1996 Ne 150-93 «O6 opyxuny;

- ®epepanbHbin 3akoH oT 30.12.2009 Ne 384-03 «TexHudecknn pernameHT o
6e30nacHOCTM 34aHNI U COOPYXKEHUNY;

- ®epepanbHbin  3akoH oT 25.07.2002 Ne 114-®3 «O npoTMBOAENCTBUM
3KCTPEMUCTCKON OEATENBHOCTUY;

- ®epepanbHbin 3akoH OT 21.12.1994 Ne 68-®3 «O 3awmte HaceneHuss u
TEPPUTOPUN OT Ype3BblYaMHbIX CUTYaUUN NPUPOAHOIO U TEXHOTEHHOMo Xapakrtepay;

- ®epepanbHbin 3akoH 0T 12.02.1998 Ne 28-d3 «O rpaxkgaHckon 060poHe»;

- QepepanbHbin 3akoH oT 28.12.2010 Ne 390-93 «O 6e3onacHoCTuY;

- 3akoH Poccunckon ®egepauum ot 11.03.1992 Ne 2487-1 «O yacTHOM
NEeTEKTUBHOW U OXpaHHOW geaTenbHOCTU B Poccuinckon ®egepaunmny;

- 3akoHom Poccuiickon degepaumm ot 21.07.1993 Ne 5485-1 «O rocygapCTBeHHOM
TanHey;

- Ykas lNpe3ngeHta Poccunckon degepaumm ot 02.07.2021 Ne 400 «O Crpaterum
HaumoHanbHom 6e3onacHocTn Poccuinckon degepaunny;

- Ykas [lpe3ungeHta Poccuimnckon depepaumm ot 14.06.2012 Ne 851 «O nopsiake
YCTaAHOBIEHNS] YPOBHEN TEPPOPUCTUYECKOM OMACHOCTWU, MpedycMaTpuBaloMX MNPUHSATME
AOMONHUTENbHBIX Mep no obecnedyeHuto 6Ge3onacHOCTM  NIMYHOCTM, obulectBa W
rocygapcreay;

- Ykas lpesuageHTta Poccunckon degepauum ot 26.12.2015 Ne 664 «O mepax no
COBEPLUEHCTBOBAHUIO rOCYAAapCTBEHHOrO ynpaeneHuss B 00nactm nNpoTUBOAENCTBUS
Teppopuamy» (BMecte c «[llonoxeHnem o HauMoHanbHOM aHTUTEPPOPUCTUHECKOM
KomuTeTey);

- Ykas [llpesnpgeHta Poccuinckon Pegepauum o1 30.09.2016 Ne 510 «O
denepanbHon cnyxbe BOMCK HaumoHanbHon reapann Poccuiickon degepaunny;

- «KoHuenuus npoTtuBogencTsua Tteppopuamy B Poccuinckon ®epepauumn» (yTB.
Mpe3naeHTom Poccuiickon Pepepaumm 5 oktabpa 2009 r.);

- [MocrtaHoeneHune [paButenbctBa Poccuinckon depepaumm ot 21.07.1998 Ne 814
«O mMepax no yperynmpoBaHnio 060p0OTOB rpaXkaaHCKoro un CrnyxebHoro opyxus n naTtpoHoB K
HeMy Ha TeppuTopun Poccurckon ®epepaunny;

- [NoctaHoBneHnue lNpaButensctea Poccunckon ®epepaumm ot 30.12.2003 Ne 794
«O eagnHoOM rocyaapcCTBEHHOMW CUCTEME NpeaynpexaeHus u nNuKkBngaumMm YpesBblHanHbIX
CUTyauumny;
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- [MoctaHoBnenune [MpaButenbctBa Poccuinckon depepaumm ot 04.05.2008 Ne 333
«O KomneTeHuMn bedepanbHbIX OPraHOB WUCMOSIHUTENbHOWM BNacTtW, PYKOBOACTBO
AeATerbHOCTbI  KOTOpbIX ocywectensaeT [lpasutensctBo Poccuinckon depepauuun, B
obnacTtu NnpoTMBOAENCTBUS TEPPOPUMYY;

- [loctaHoBneHnue [lpaButensctBa Poccuinckon degepaumm ot 25.12.2013 Ne 1244
«O6 aHTUTEpPpOPUCTMYECKON  3aLMLEHHOCTU OObEKTOB (TeppuTopun)» (BMecTe C
«lMpaBunamn paspaboTkm TpeboBaHW K aHTUTEPPOPUCTUHECKON 3aLLMLLEHHOCTM OOBEKTOB
(TeppuTopui) n nacnopta 6e3onacHOCTN 0OBHLEKTOB (TEPPUTOPUIN)Y);

- [llocraHoBnenue [lpaButensctBa Poccuinckon ®degepaumn ot 27.05.2017
Ne 638 «O B3anmogenctBum doegepanbHbIX OPraHoOB WCMNOSTHUTENbHOW BRacTh, OpraHoB
rocygapctBeHHoOM Bnactu cybbektoB Poccuiickon ®degepauum M OpraHOB MECTHOrO
camoynpasneHusi, U3NYeCcKnx U pnandeckux nuy, npyu NpoBepke MHgopmaumumn ob yrpose
COBEpLUEHNST TEPPOPUCTMYECKOrO akTta, a Takke 00 WHhpopMMpoBaHUM CyOBEKTOB
NPOTUBOLENCTBUA TEPPOPU3MY O BbISIBIEHHOM YrpoO3e COBEpPLUEHUS TeppPOPUCTUYECKOrO
aKTay,

- [MoctaHoenenne [lpaButenbctBa Poccunckon degepaunm ot 07.11.2019
Ne 1421 «O6 yTBepXaeHUN TpeboBaHWNN K aHTUTEPPOPUCTUYECKON 3aLLNLLIEHHOCT OO BEKTOB
(Tepputopun) MuHuctepcTBa Haykum u Bbiclwero obpasoBaHust Poccuiickon ®epepauumn u
NnoABEAOMCTBEHHbIX €My opraHusaunin, o6bekToB (TEppUTOPMI), OTHOCALLMXCA K cdepe
aeatenbHocTM MuHUCTEpCTBa HaykM U Bbicliero obpasoBaHusa Poccuiickon depepaumn,
dopmbl nacnopta 6e30nacHOCTN ATUX OOBLEKTOB (TEPPUTOPUIA) U MPU3HAHUN YTPATUBLLNMM
cuny HekoTopbix akToB NpaButenbctBa Poccurckon ®epepauunmny;

- Mpukad MunTpyga Poccum ot 11.12.2015 Ne 10104 «O6 yTBEpXKAEHUM
npodeccnoHanbHoro craHgapta «PaboTHuk no obecneveHuto oxpaHbl obpasoBaTenbHbIX
opraHusauuny (3apernctpmposaH MuHioctom Poccumn 31 gekabpa 2015 r., Ne 40478).

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPaBOBbLIE aKTbl drefepanbHbIX
OpraHoB WCMOMHUTENIbHOW Bractu, B TOM 4ucne MuHUCTEpCTBa HaykM W  BbICLUErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtsa
CTPOMTENbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccun), opraHoB mcnonHuTenbHoOM Brnactn cybbvekta Poccuinckon ®epepauum, B KOTOPOM
ocyLlecTBnsgeTcsa gesatensHocTb dunvana;

- TpeboBaHua ctangapTta 1ISO 9001:2015;

- YcTaB YHuBEpCUTETA;

- [NonoxeHue o dunuane;

- [lporpamma passutua HWUY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTternyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektusHbln gorosop HAY MICY;

- NloKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuvKasbl U pacnopsikeHus pektopa YHusepcuteTa u aupektopa dunmana.

2. CtpykTypa u kagpoBbi coctaB OTaena
2.1. OpraHu3auMOHHas CTPYKTypa

Beugy oTcyTCTBMS Mepapxum B OpraHuM3aumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OnMcaHus.
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2.2. Kagposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMumpyeTcs B COOTBETCTBMM CO LUTATHLIM pacnvcaHneM.
LWrtaTtHoe pacnucaHme OTaena cdopmMupyeTcs B YCTAHOBIIEHHOM MOpsigke U yTBepXaaeTca
pekTopoM YHuBepcuteta. PyHKUUKM, NpaBa, 00S83aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  Hactoawmm  [lonoxeHnem, wx TpygoBbIMW  OOroBOpaMn U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pasgpabotka W1 akTyanus3auus  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsaanTENbHbBIX JOKYMEHTOB Mo Bonpocam gestensHoctn Otaena.

3.2. ObGecneyeHne 6e3onacHoCTU paboOTHUKOB, oObydarowmxca WU OOBLEKTOB
(Tepputopun) dunuana, onpeneneHne afeksBaTHbIX Yrpo3e CpencTB 3awuTbl U BUOOB
pexumoB oxpaHbl dunuana.

3.3. Paspabotka n ocyuwectsneHme Mep Mo BbISBMEHUIO, MNpeaynpexaeHno wu
npecevYeHnto NPecTynHbIX akuui B OTHOLWEHMM PabOTHUKOB, OByvaloWMXCas U OOBLEKTOB
(Tepputopumn) dunnana.

3.4. OpraHumzauma usmyeckon oxpaHbl obbekToB (Tepputopun) dunmnana -
obecneyveHne KOHTPOMsS JOCTyna Ha 06beKTbI (TeppuTtoputo) dunuana, npecevyeHme NonbIToK
HECaHKLUMOHNPOBAHHOIMO MNPOHUKHOBEHUA Ha o06bekTbl Punvana usnyeckux nuy u
TPaAHCMNOPTHbLIX CPEeACTB, NyTEM MNPUBIIEYEHUS CUT U CPEACTB COTPYAHUKOB OXPaHHOM
opraHusauun, oCcyLLeCTBIAIOLEN CBOK AeATENbHOCTb Ha TeppuTtopun dunuana.

3.5. Ob6ecneyeHne cobntogeHnss NpaBuil BHYTPEHHErO pacnopsiika BO BpeMS
npoBeAeHNs KyNbTYpPHO-MACCOBbIX MEPONPUATUI Ha Tepputopumn dunnana.

3.6. Ob6ecne4yeHne aHTUTEPPOPUCTUYECKON n NHXXEHEePHO-TEXHNYECKON
3awmeHHocTn dunuana (BHegpeHne TeEXHUYECKUX CPeacTB KOHTPOS):

—OrpaxgeHun, MeTannnyecknx ABepen, peLeTok, wrnarbaymos u T. n.;

—TPEBOXHO — BbI3bIBHOW CUrHanu3awumu;

—CuCcTeMbl BUAEOHabNaeHNS;

—CUCTEeMbl KOHTPONSA ynpaBneHnsa 4OCTYMNOM;

—CpeacTB BbISIBNIEHUS NPOHOCA U NPOBO3a 3anpeLleHHbIX NpeaMeTOB;

—CUCTEMbl OMOBELLEHNS U yNpaBlieHUsl 3BaKyauMen Npu yrpo3e TeppoOpUCTUHECKOro
akTa;

—CUCTEMbl OCBELLEHUS TEPPUTOPUN.

4. ®yHkumu OTaena

4.1. OcyuwecTBneHne nnaHoBon paboTbl NO KOHTPOSIKO 3@ aHTUTEPPOPUCTUYECKON
3alMLLEeHHOCTbIO 06bekToB dunuana.

4.2. TpoBegeHne meponpuatuii ¢ paboTHukamu, obyyarowmmucd, apeHgaTtopamm
dunmnana no cobnogeHuo nopsaaka noBeaeHust B pasnnyHbix cutTyauusax. OTpaboTtka
HaBblkOB ObICTporM K 6Ge3onacHom 9Bakyauunm paboTHMKOB M OBydalowmxca BO BpeMS
npoBeaeHNs1 TPEHNPOBOK MPY BO3MOXHOW yrpo3e/yrpo3e BO3HUKHOBEHUSA TEPPOPUCTUYECKOTO
akra.
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4.3. PaspaboTka 1 cocTtaBneHne OT4ETHbIX JOKYMEHTOB, aHANUTUYECKNX CNPaBOK U
aHanUTU4YeCKUX cBeaeHn no ntoram gearensHoctn OTgena.

4.4. TlogrotoBKa W MNpeacTaBfeHWe K PacCMOTPEHUIO OUMPEKTOpy ynpaBneHus
MHPACTPYKTYPHOMN MNOMUTUKM U KOMMMEKCHOM 6e30MacHOCTU NpennoXeHUn M MpOeKToB
NOKanbHbIX akTOB MO oObecneyvyeHnto aHTUTEPPOPUCTUYECKOM 3alUULLIEHHOCTU M OXpaHe
obbekToB (Tepputopumn) dunnana.

4.5. Yvyactme B paspaboTke TEXHUYECKMX 3adaHui Ha MnpoBedeHue npoueayp
3aKynku ToBapoB, paboT, ycnyr, B TOM YMCNEe OXPaHHO-TEXHMYECKOro obopynoBaHus U
mMaTepuanoB no obecneyveHumto 6es3onacHoCT Ha obbekTax (Tepputopumn) dunuana.

4.6. OpraHu3aumsa CUCTEMbI OXpaHbl M MPOMYCKHOIo pexnma (BHYTPUOOBHLEKTOBOrO), B
TOM uucne npu npoBeaeHMM Ha Tepputopun dunnana MeponpuATUA C  MaccOBbIM
npebbiBaHNEM NOOEN.

4.7. OcywecTtBneHne cbopa un 06paboTKM  MHPOPMaALUMM O  BO3MOXHbIX
NPOTUBOMNPAaBHbIX ENCTBUAX B OTHOLLEHUM PabOTHNKOB 1 obyyatowmxcsa dunuana.

4.8. OcywecTtBneHne cnykebHblx MpOBEpPOK MO BOMpoOCaMm, OTHOCAWMMCSA K
komneTeHumn OTaena.

4.9. PaspaboTka npeanoxeHun no obecneyeHnto obvekToB (Tepputopumn) dPunmana
OXpPaHHbIMK cnuctemamm 6e3onacHoOCTH.

4.10. BsaumopgenctBMe CO CTPYKTYpHbIMM nogapasgeneHnamu  dunvana no
BOMpOCaM aHTUTEpPpPOpUCTMYECKOM BesonacHocTM o06bekToB (Tepputopun) dunuana, a
TaKke no Bonpocam obecneyeHnss 6Ge30NacHOCTM MpU MPOBEAEHUN MEPONPUATUA C
MaccoBbIM NpebbiBaHNEM NtOLEN.

4.11. PaspaboTka opraHusaunoHHoO-pacnopsaamuTernbHbIX DOKYMEHTOB no
obecnevyeHntio aHTUTEPPOPUCTUYECKON 3aLUMNLLEHHOCTUN Ha obbekTax (Tepputopun) dununana
N KOHTPOIb 33 MX BbIMNOIHEHNEM.

4.12. OpraHu3aumsa KpyrrioCcyToOMHON OXpaHbl 06BbeKToB (Tepputopun) dunvana.

4.13. Y4yacTue B pacCMOTPEHUU NPOEKTHOW JOKYMEHTaLMU, TEXHNYECKNX 3a0aHuUI Ha
PEKOHCTPYKLUNIO, KanuTanbHbI U TEKYLWUN PEMOHT 3gaHun (nomewieHnn) dunmana Ha umx
cooTBeTcTBME TpebOoBaHMAM aHTUTEPPOPUCTUHECKOWN 3aLLMLLEHHOCTW, yyYacTue B COCTaBe
KOMMCCUI NO NpUeMKe 00BHEKTOB (TEPPUTOPUM) 3aKOHYEHHOTO CTPOUTENBCTBA, NOMELLEHNI U
CUCTEM XM3HeobecneyeHns: 34aHuni Nocne peKoOHCTPYKLUMN.

4.14. YyacTme B paccrnegoBaHUM MpPUYMH MNOXapoB Ha obbekTax (Tepputopun)
dunuana n nocneacTBu OT HUX.

4.15. Yvyactne B paboTte KOoMUCCUIMA MO NOAAEPXKAHUIO B MOCTOSAHHOW TFOTOBHOCTMU
NOKanbHbIX CUCTEM OMOBELLEHUS, yNpaBreHnsi, "HPOPMUPOBAHUS.

4.16. YyacTme B nMMaHMPOBaHUN MEPONPUATUMA MO MOBbILWEHUID YCTONYMBOCTU
dyHKUMOHNpOBaHMs o0bbekToB (Tepputopun) dunmana B 0coObIM  nepuog M Npu
YypesBblYarHbIX CUTyauuaX NPUPOSHOro U TEXHOMEHHOro XapakTepa.

4.17. OcyLwlecTBreHne nMrnaHNpoBaHUA W MpPOBEeAEHNA Y4YeHUN, TPEHUPOBOK MO
BOMpOCaM aHTUTeppopucTUdeckon 6esonacHocTn paboTHMKOB U obyvarowwmxesa dunmana.

4.18. OcyuwlecTBneHne B3aMMOAENCTBUA C YYpEeXOEHUAMM, OpraHnsaumsaMmn wu
cnyxbamm MYC npu npoBegeHun aBapuirHO-cnacaTenbHbiXx paboT, nukeMaauum
NOCneAcCTBMIA Ype3BblHalHbIX CUTyaLuMiA, OpraHm3aumm OCHOBHbIX BUOOB Xun3HeobecnevyeHus
paboTHMKOB 1 oby4vatowmxca dunmnana.

4.19. lpeacTtaBneHne nHtepecos dununana B gpyrux opraHM3aumax U yuypexaeHusx



OOHHACA — cdounuan HUY MIrcy CK ATCI 161-29-2025

YnpaBneHue MH(PpPaACTPYKTYPHON MOSNIUTUKU U y
Y ¥

KOMMJIEKCHOWN 6e30nacHOCTH V @

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 INver 7
Bcero nucrtos 15

no BoMnpocam, CBA3aHHbIM C AesaTensHocTbio OTaena.

4.20. OcyLecTBNeHne UHbIX (PYHKUMA, BbINOMIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dununana, AONPEKTOPOM yrpaBneHUs WHMPACTPYKTYPHOM MNOSIUTUKA U KOMIMSIEKCHOW
©e3onacHocTM 1 BXxoauT B kKomneTeHumto OTtaena.

5. MNMpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OTaena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBo:

5.1.1.1. Pacnpegenatb o6da3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccMmoTpeHune aupektopa dunmana, gupektopa ynpaBrneHus
NHPPACTPYKTYPHON NOMUTMKN U KOMMNIEKCHOM 6e30NacHOCTM 1 3aMeCcTUTENen anpekropa no
HanpaBneHuam [OeATenbHOCTW MpefcTaBleHna O  Ha3HavyeHun, nepemMmelieHun U
OCBOOOXAEHMM OT 3aHMMaeMbIX [OMKHOCTen paboTHukoB OTaena, O NOOLPEHMM
OTNIMYMBLUMXCH PabOTHUKOB, O TMPUBIIEYEHUN K MaTepuanbHOM W AUCLMNIIMHAPHOW
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuyBLUMX MNPOU3BOACTBEHHYKD W TPYAOBYHO
AUCUUNIINHY.

5.1.1.3. O6pawaTtbcsa Kk pykoBoactsy dunvana B nuue gupektopa ynpasneHus B
Lensax okasaHusa cogencTBus Npy UCNOMHEHNN CBOUX OOIMKHOCTHbBIX 06513aHHOCTEN 1 npas.

5.1.1.4. [oknagbiBaTb ANpeKTopy dununana, AVpeKkTopy ynpaBneHus
NHPACTPYKTYPHON NOMIUTUKN U KOMMSIEKCHON Ge30nacHOCTW, 3aMecTUTensamM Aupekropa no
HanpaBneHMsaM AeaTenbHOCTM 000 BCex BbISIBNEHHbIX HedocTaTkax B npeaenax CBOen
KOMMNeTeHUunNn.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewnctBoBatb oT mmeHun OTgena, npencrtaBnATb UHTepecbl dunvana BO
B3aMMOOTHOLLEHUAX C UHBbIMU CTPYKTYPHbIMU NoApasaeneHnsamu.

5.1.1.7. TllpuHumaTb y4yacTue B CcOBellaHUaX, nposBoAMMbIX B dunuane no
BOMpocam, Bxogsawmm B komneteHumo Otaena.

5.1.1.8. [lpoBoguTb coBellaHWs NO TeKylWwWUM BoOnpocaMm [OesiTeNnbHOCTU C
paboTHukamun OTaena.

5.1.1.9. MognucbiBaTb AOKYMEHTbI U BECTU NEepPenncky ¢ mnandeckummn nuuamm,
OOSDKHOCTHBIMW ~ NULAMW  CTOPOHHUX OpraHu3aumini  no BoOrpocam, OTHOCALMMCH K
komneTeHumn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

5.2.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMELOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAATEeNnbCTBOM Poccuinckon

depgepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnAaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamu
dunuana no Bonpocam, Kacarwmumes gesatenoHoctn Otgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX nogpasgeneHun dunuana cBeaeHus,
WHpopmauuio 1 gpyrme martepuanbl, Heobxoaumble AONA OCYLWECTBNEHUA AEeATENbHOCTU
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OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUA W pekoMeHZauunm paboTHMKaM CTPYKTYPHbIX
nogpasgeneHnin dunmvana no Bonpocam, BXoadawmm B komneteHumo OTaena.

5.2.1.5. [aBaTtb npeanoXeHusa HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro y4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLWbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLUAOLWMX HOPMarbHbIN Xo4 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBA3M U KOMMYHUKaUMKW, WHAOPMALUOHHbIE
cuctembl dunmnana.

5.3. 0O6s3aHHOCTU HavanbHUKa OTgena

5.3.1. HavyanbHuk Otoena obsa3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYyAOBbIM
[0roBOPOM W LOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa W
anpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon ®epepauuu, opraHuM3aumsamu U rpaxgaHamu no
BOMpocaMm, oTHocAWwMMCS K komneTeHumm Otgena, a no nopyvyeHusm gupekropa dvnuana -
no Apyrnm BOonNpocam.

5.3.1.4. TlpeactaBnaTb NpeanoXeHns no coBepLleHCTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMU opraHamu dunuana cCooTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabaTbiBaTb  MNOMOXEHWE O  CTPYKTYPHOM  nogpasgenieHmm U
AOIMKHOCTHbIE UHCTPYKLMK paboTHukoB OTaena.

5.3.1.6. CosgaBatb ycnosus gns addektnsHon n 6esonacHomn paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHumaTe Bce Heobxogumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO MMKU [paBun TexHukn 6e3onacHOCTW, COOMAEHUI0 TPYAOBOM
OVUCUMMIMNHBI, NPOM3BOACTBEHHOMW CaHUTapuu, NpPOTMBOMOXapHbIX Mep U [lpasun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. Ob6ecneunBatb ¢opmmpoBaHne un odopmMneHMe aen B COOTBETCTBUM C
HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepepadvy B
apxmB JOKYMEHTOB, CBA3aHHbIX C AesaTenbHoCTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy OKYMEHTOB M Aen MOCTOSAHHOMo
CpoKka XpaHeHus, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUpeKTopa, Ha NOCTOSTHHOE XPaHEHMeE.

5.3.1.11. Ob6ecneuynBaTb peanu3auumto lNMporpammbl pasBUTUA B YacTU KacaroLlencs
OTtpena.

5.3.1.12. Cob6niogatb TpeboBaHNS aHTMKOPPYNLUNOHHOIO 3aKOHO4aTENbCTBA.

5.3.1.13. CobGnogaTtb NpaBuia BHYTPEHHErO TPyAOBOro pacnopsigka, TpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPAHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHuax OToena.
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5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLECTBEHNSA CBOMX (PYyHKUMI paboTHUKK OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTBa Poccuickon ®degepaunn,
Hagnexawum obpa3oM UCMOMHATbL CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLEeCTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N PyHKLMN, coBepLUEHCTBOBATL AesATenbHoCTb OTaena B paMmkax KoMneTeHuuu.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dununana pa3bACHEHMUA,
pekoMeHgauumn no Bonpocam, Bxoadawmm B komneteHumto Otgena.

5.4.1.3. ObecneuynBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa n gupektopa dunuana, gupekropa ynpasneHnsa KypupyroLlero samectuTens
AupekTopa.

5.4.1.4. MNMopgrotaenmBatb U NpeaoCTaBNATb HEOOXOANMYK OTYETHOCTb HaydanbHUKY
OTtpgena n HeCcTu OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpeaoCTaBIeHHOM NHopMaLnu.

5.4.1.5. YyacTtBoBaTb B 3acedaHUsX W COBELlaHUSAX, CO3blBAEMbIX Ha4vanbHUKOM
Otpena, AupekTopoM ynpasfeHuss UHAPaACTPYKTYPHOW MNOSMIUTUKM U KOMMSEKCHOM
6e30nacHOCTU 1 KypUPYIOLLMM 3amMecTuTenem aupekTopa.

5.4.1.6. YyacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMBatb B HeOBXOOAMMbIX Criy4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMW MoAapasgeneHnamMmn npeanoxeHns ob uaMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpPyyYeHWO HadvanbHuka Otgena oTBeTbl  Ha
NOCTyNUBLLME NUCbMa M 3anpockl NO BONPOCcaMm, OTHOCALMMCS K koMmneTeHumm OTaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLleCcTBa M 0bBopyaoBaHWs, NepeaaHHOro
OTtmeny B nomnb3oBaHWe W cogepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HWUX OSKOHOMHOE pacxodoBaHWe TennoBon W
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WM HEUCMOSIHEHNE CBOMX 06S3aHHOCTEN, NPeayCMOTPEHHbIX
OOJDKHOCTHOM  MHCTPYKUMEeW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogaTtenbcTtBoM Poccuickon ®egepaunn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHYl0 OTBETCTBEHHOCTb 3a BbIMOSHEHWE
BO3MOXeHHbIX Ha OTaen 3agay M YHKUMA, 3a Ka4eCTBO U OOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauuun, npegocraesnsaembix OTaenom, 3a HecobnogeHue npaBuil U HOPM OXPaHbl
Tpyaa v npoTUBONOXKAapHON 6e30MacHOCTU, COCTOSAHME TPYAOBOW OUCLUMNIINHLI.
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6.3. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYHOWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMWU, W FOKasibHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dunuana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3MOXEHHbIX Ha OTaoen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
Hepa3arnalwleHne KoHraeHumansHon nHopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio [AokymeHtauum B OTaoene B
COOTBETCTBMM C U3MEHEHMsAMW B  3akoHogaTtenbctBe  Poccunckon  degepauuu,
nocTynawLwWnuMn rnpukasamn, pacrnopsXKeHUssMM WM MNUCbMamMu OpraHoB rocy4apCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKafbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3aunoHHO-
pacnopsanTenibHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. a(ppekTnBHOE (paunoHanbHOE) NCNOoSb30BaHNE PECYPCOB Y SKOHOMUIO CPECTB
dunnana;

6.4.6. cobniogeHve TPyooOBOWM  AUCUMNIMHLI, TpeboBaHW OxpaHbl Tpyaa W
NPOTMBONOXapHOW 6e30nacHOCTM.

7. KoHdmaeHUumManbHOCTb MHOpMaLMKN

7.1. HavanbHuk 1 paboTtHukm OTgena npu OCYLECTBMIEHUU CBOEW OeATEeNbHOCTU
obecneunBaloT 3alUMTy CBEOEHMW, COCTaBMSAKOWMX KOHMOEHUMaNbHYO WHGOpMaLnio
YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopgencrtBue M CBA3N C APYrMMWU CTPYKTYPHbIMWA noapasgeneHussMu
Pununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u OpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta v dunuana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta U dunnana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMATUBHbIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHuBepcuteTa n dunuana.

9. OpraHusauusa pesTeslbLHOCTH

9.1. MopsAaoKk NNaHUPOBaAHUA BbINOJIHEHUA paboT

HavanbHnk Otgena cocTaBnsieT, a OUPEKTOpP YynpaBfeHust WHGPaCTPYKTYpPHOM
NONMUTUKA M KOMMMEKCHOM ©6e30nmacHOCTN yTBepXaaeT nnaH-rpaoMk MeponpuaTtuii Ha
oyepegHon rog, obecneunBarownin BbiNonHeHNe paboTHukammu OTaena, BO3MNOXKEHHbIX Ha
HUX PyHKUMIA. HavanbHnk OTaena goBoguT Ao cBeaeHusi paboTHUKOB YTBEPXKAEHHbIN MnaH-
rpaduk MeponpuaTui.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AEACTBUN
HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBMW U pa3pabaTbiBaeT
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nepeyeHb KOPPEKTUPYIOLWMX OEeWACTBUW, HarnpasfeHHbIX Ha YCTpaHeHWe MOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTCcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSIHEHUS KOPPEKTUPYIOLWNX OEeWUCTBUA, OOBOAUT €ero A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYyeT ero BbiMofHeHne. PakT O03HAKOMMEHUSA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOJSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.

9.3. Mopsaok npoBeaeHUsi NPOBEPKU U aHanusa pgesitenbHocTn OTaena

HayanbHuk OTgena He pexe OOHOro pasa B o NpedocTaBnseT oOT4yeT o
aeatenbHocTM  OToena  OMPEKTOpY  ynpasrieHUst  UHMPACTPYKTYPHOW  MOMUTUKUA U
KOMMNEeKCHOM 6e30MacHOCT Ha OCHOBaHMM KOTOPOro pykoBOACTBOM dunmvana npuHuMatoTcst
peLleHUs Mo NOBLILLEHNIO Ka4ecTBa paboTbl CTPYKTYPHOIo noapasaeneHuns.
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Jlnct pacchbinkm
CK ATICIN 161-29-2025
06 oToene koMmnnekcHon 6esonacHocTu «J[loHbacckon HaLMoHaNnbHOW akageMum
CTPOUTENBLCTBA U apXUTEKTYPbI» — dunuana degepanbHOro rocyaapCTBEHHOro BmKETHOro
obpasoBaTenibHOro yyYpexaeHus Bbicliero obpasoBanus « HaumoHanbHbIM UccnegoBaTenbCKum
MOCKOBCKUIN rOCyAapCTBEHHbLIN CTPOUTENbHbLIN YHUBEPCUTET»

[JormKHOCTb Nunumansl, @amunumsa
3amecTuTenb gnpekTopa Ceska B.Il'.
3amecTuTenb gnpekTopa Yyuko E.IM.
3amecTutens gupektopa BepeteHHukoBa O.B.
CMaBHbIN Byxrantep Tunwenko B.I.
5:;:5;85 zgﬁasﬂs:m AOKyMeHTOoO6opOTa U daneesa A.B.
HavyanbHuK topnguyeckoro otaena Taxtaposa M.A.
[AunpekTop ynpaBneHna nHPpPacTpyKTypHOMU Kocuk AB.

NONNTUKM 1 KOMMIEKCHOW Be30nacHOCTH

[OKYMEHT N3bAT:
OcHoBaHue:

(domkHoCTb) (Moanuce) (Oara) (N. O. damunus)
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