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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o6 oToene wmaTepuanbHO-TEXHUYECKOTO CHabXeHus
«[JoHBacckon HauMOHanNbHOM akagemun CTPOUTENBCTBA W apXUTEKTypbl» — dunmana
deaepanbHOro rocyaapCcrBeHHOro OroakeTHOro obpasoBaTefibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns  «HauuoHanbHbIM  MccnegoBaTenbCknini - MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTPOUTENbHbIN YHUBEPCUTET» (danee - [onoxeHne) onpeaenseT uenu n 3agayu, CTpykTypy,
dyHKUMKN, npaBa, 0683aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS U CBA3M OTAena
MaTepuanbHO-TEXHUYECKOTO  CHabXeHus «[doHbacckon HaUuoHanNbHOM  akagemMuu
CTPOMTENbLCTBA M apXUTEKTYpbI» — munuana degepanbHOro rocyaapCcTBEHHOrO BIOIKETHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccregoBartenbckum MOCKOBCKUIA rOCYAapCTBEHHbIN CTPOUTESbHBIN YHUBEPCUTETY (danee —
Otpen).

OTaen BXxoguT B CTPYKTYPY ynpaBneHUs HPPaCTPYKTYPHOWN NOSIUTUKM Y KOMMITEKCHOW
B6esonacHocTn «[JoHH6accKon HauMOHaNbHOW akagemMuun CTPOUTENBLCTBA U apXUTEKTYPbI» —
dunuana cdegepanbHOro rocygapCTBEHHOro 60oKeTHOro 0b6pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHBIN yHUBEPCUTET» (fanee — dunnan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KETHOro
obGpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBartenibCkuii MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wona 2025 r. Ne 883/130 «O coBeplieHCTBOBaHUMU
opraHuMsaunoHHon cTpykTypbl HAY MITCY».

HacTtosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNseMble K HayanbHUKy OTaena

Bbiclwuee o6pasoBaHve (cneunanuTeT wnM  MarucTtpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE W MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06MnacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBrieHus v (Mnu) MeHeaxXMeHTa n (Mnun) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytcTtBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHa4YeHHbI B YCTAHOBMEHHOM MNOpsiAKe foKafbHbIMM HOPMATMBHbLIMW aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- 'paxpaHckmim kogekc Poccumnckon degepauunm ot 30.11.1994 Ne 51-03;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuimnckon
depepaummny;

- depnepanbHbIv 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIXY;

- @epepanbHbin 3akoH oT 18.07.2011 Ne 223-03 «O 3akynkax ToBapoB, pabor,
yCnyr oTAenbHbIMU BUOAMU IOPUANYECKUX NNLLY;

- ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHusauum MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

- ®epepanbHbii 3akoH oT 05.04.2013 Ne 44-d3 «O koHTpaKkTHOM cucTeme B cchepe
3aKynok ToBapoB, paboT, ycnyr ana obecneyeHuss rocyaapCTBEHHbIX M MYyHULMNANbHbIX
HYXKO»;

- Tpeboeanusa ctaHgapTa ISO 9001:2015;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPaBOBbLIE aKTbl dhefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  ®depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtea
CTPOMTENbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccun), opraHoB mcnonHuTenbHoOM Brnactn cybvekta Poccuinckon ®epepauum, B KOTOPOM
oCyLLeCcTBNseTCHa AearenbHocTb dunuan;

- YcTtaB YHMBEpPCUTETA;

- NonoxxeHnune o dunnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpnopntet-2030»;

- KonnektuneHbin gorosop HAY MICY;

- rioKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnst pektopa YHuBepcuteTa n aupektopa dvnnana.

2. CrtpykTypa n kagpoBbin coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa

Beugy oTcyTCTBMS Mepapxum B OpraHuMsaumoHHon cTpyktype Otgena, HacTosiwmin
pasgen He COAEepPXUT OrnmcaHus.

2.2. Kapgposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvcaHneM.
LWrtaTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM MOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUUKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcs  Hactoawmm [lonoxeHnem, wx TpygoBbIMM  OOroBOpaMn U
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AOOJDKHOCTHBbIMU UHCTPYKUMAMMWN.

3.  OcHoBHble 3apgaum OTaena

3.1. Paspabotka n akTyanuMsauus  noOKasnbHbIX  HOPMATUBHbIX  aKTOB WU
OpraHn3aunoHHO-pacnopaanTeNbHbIX JOKYMEHTOB Mo Bonpocam aedrensHoctn OTaena.

3.2. ObecneyveHune Hyxg Punmana nytem nNpoBeaeHUst NOCTaBKM rOTOBOW NPOLYKLNN
ANSA OCYLLECTBEHMS €ero OCHOBHOW AeATENbHOCTMW.

3.3. ObecneyeHne [eATENbHOCTU CTPYKTYPHbIX nogpasgeneHvin duvnuana B 4acTtu
Kacarowencsa nx cHabxeHusa Tosapamu, pabotamu, ycrnyramu.

3.4. OcywecTBneHne B npegenax CBOUX MOMIHOMOYMA KOHTPOMS  KadecTBa
npoaykuuun, noctasnsemon dunvany.

3.5. YyeTr u obecneyeHMe COXPaHHOCTU TOBApPHO-MaTepuarnbHbIX LEHHOCTEN Ha
cknapgax.

3.6. dopmupoBaHue nakeTa JOKYMEHTOB ANSA OpraHn3aLmm 3akyrnok.

4.  ®yHkuuu OTpena

4.1. OcyuwecTBneHue npuema MaTepuanbHO-TEXHUYECKUX pecypcoB oT
NMOCTaBLUMKOB, KOHTPOSIb KayecTBa M KONUYecTBa, KOMMIEKTHOCTM MpU NpuMemMe Ha cknagbl
dununana.

4.2. ObGecrneyeHne [O0CTaBKM MaTepuanbHbIX PECYypCOB B COOTBETCTBUM C
npeaycMOTPEeHHbIMU B JIOrOBOPaxX CPOKaMMU.

4.3. OcyuiecTBneHmMe KOHTpPONsi 3a COCTOSiHMEM 3anacoB M MartepuanoB C
cobnogeHneMm NUMUTOB MaTtepuanbHbIX PECYpCOB M WX PacxofoBaHWUs B CTPYKTYPHbIX
nogpasgeneHmsx dunmana no NPIMOMY Ha3HAYEHMIO.

4.4. OcyuweCcTBneHMe KOHTPOMS 3a CpoKamu LOCTaBKM MaTepuarbHO-TEXHUYECKUX
ueHHocTten (pnanee — MTL) cornacHo 3asiBOK WMHULMATOPOB 3aKyrku B COOTBETCTBUMM C
npegyCcMOTPEHHbIMU B IOFOBOPAaXxX U KOHTPaKTax.

4.5. PaspaboTka u BHegpeHWe MeponpuaTMA ONns NOBbllWEHUs 3G dMEKTUBHOCTH
NUCMONb30BaHUSA  MaTepuarnbHbIX  PEeCypCoB,  CHWXKEHUIO  3aTpaT, CBHA3a@HHbIX C
TPaAHCMOPTUPOBKON U  XPaHEHMEM, COBEPLUEHCTBOBAHME CUCTEMbl KOHTpPONA 3a WUX
pacxogoBaHUEM.

4.6. OpraHusaumsa paboTbl CKNagcKoro Xo3sIMCTBa, MPUHATME Mep Mo cobnaeHuto
HeobxoaMMbIx ycrnoBui xpaHennss MTLL.

4.7. OcywecTBneHne KOHTPOSS MO ydYeTy U ABMXKEHUIO MaTepuarnbHbIX PeCypCcoB Ha
cknagax dunvana, npuHATUE y4acTusa B NpOBeEHUM MHBEHTapM3aunu.

4.8. CocTtaBrneHne OTYETHOCTM O BbIMOSIHEHUW NfaHa MaTtepuanbHO-TEXHUYECKOro
obecneyvenna dunmana, o pacxogax n octatkax MTL| Ha cknagax B Te4eHue roga.

4.9. OpraHumsauus npuveMKn MaTepmarnbHO-TEXHUYECKMX PEecypcoB U nepefada
MaTepuanbHO OTBETCTBEHHbBIM NULAM.

4.10. PaspaboTka HOpMaTMBOB CKMaACKMX 3anacoB MaTepuanbHbIX pPecypcoB
(coBMeCTHO ¢ ynpasrieHMeM PMHaHCOBO-3KOHOMUYECKOM U COLManbHOM MNONUTUKMN).

4.11. OpraHusaumsi npoBeOeHUsA 3SKCNepTu3bl MOCTABMEHHOrO ToBapa, OKa3aHHON
ycryru ¢ npuBnevYeHnem aKCnepTos.

4.12. B cnyyae HeobxoanmocTu, obecneyeHme NpUeMoOYHOM KOMUCCUN HE MEHEE YEM
M3 NATU YenoBeK Ans NPUEMKU MOCTaBIEHHOro ToBapa UMM OKa3aHHOW YCryru, COrfiacHo
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3aKM4YeHHOMY J0roBopy.

4.13. OcyLecTBNeHne UHbIX (PYHKUWIA, BbINOMHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dununana, AONPEKTOPOM yrpaBneHUs WHMPPACTPYKTYPHOM MNOSIUTUKA U KOMIMSEKCHOW
©e3onacHocTM 1 BXxoauT B KomneTeHumto OTtaena.

5. MpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBo:

5.1.1.1. Pacnpegenatb o6da3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccMmoTpeHune aupektopa dPunmana, gupektopa ynpaBrneHus
NHPPACTPYKTYPHOWN NOMUTMKN U KOMMNEKCHOW 6e30NacHOCTM 1 3aMeCcTUTENen anpekropa no
HanpaBneHusM [OeATeNbHOCTWU MpeacTaBfieHNnss O  Ha3HavyeHun, nepemeweHnn U
OCBOOOXAEHMM OT 3aHMMaeMbIX [OMKHOCTen paboTHukoB OTaena, O NOOLPEHMM
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW U  AUCUMNIMHAPHON
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuBLUMX NPOU3BOACTBEHHYID W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawatbca k pykoBoactsy dunuana B nvue AMpeEKTopa ynpaBneHus
NHPACTPYKTYPHOM MOMUTUKA U KOMMIEKCHON 6e30nacHOCTM B LIENAX OKa3aHUs CooencTBus
NpU UCNONHEHUN CBOMX OOIMKHOCTHbIX 00513aHHOCTEN 1 NpaB.

5.1.1.4. [oknagbiBatb OVpeKkTopy dunmnana, aupeKkTopy ynpasrieHus
NHPPACTPYKTYPHON NOSIMTUKM U KOMMNSIEKCHON Ge30nacHOCTW, 3aMecTUTENsaM AUpeKTopa no
HanpaBfeHnsIM OeATenbHOCTU 000 BCEX BbISBMIEHHbLIX HegocTaTkax B npegenax CBOEen
KoMMneTeHumn.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npencrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbIMW NogpasgesieHusiMu.

5.1.1.7. TllpuHuMmaTb Yy4yacTume B COBellaHusaX, nNpoBoaMMbIX B dPunmnane no
BonpocaMm, Bxoasawmum B komneteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukammn OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ usnyeckumMm nuuamu,
AOMMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. TlpaBa paboTHukoB OToena

5.2.1. PabotHnkn Otpena, B paMKax  BbIMOMHAEMbIX  AOJMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIEe 3aKoHOAaTENLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyulectBnATb B3aMMOLEWCTBME CO CTPYKTYPHbIMW MOApasaeneHnsamm
dunmana no Bonpocam, kacatowmumes gestenbHoctn Otaoena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
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WHpopMmauuio 1 gpyrme martepuansl, Heobxoaumble AONA OCYLWECTBNEHUA AEeATENbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHaaumm paboTHUKaAM  CTPYKTYPHbIX
nogpasgenexHun dunmana no sonpocam, BXoAaswmm B komneTteHuuo Otaena.

5.2.1.5. [HaBaTtb npeanoXxeHusa HenocpeacTBEHHOMY pykoBoAUTENIO o]
COBEpLLEHCTBOBAHNN paboThbl B HaCTK CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HapyLLAOLWNX HOpMarbHbIN Xo4 padoThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBS3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunuana.

5.3. 06sizaHHOCTU HayanbHuKa OTaena

5.3.1. HauyanbHuk OToena o6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOpPOM U OOMMKHOCTHOW NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa WU
anpektopoMm dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMu n rpaxgaHamu no
BOMpocaMm, OTHocALWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm aupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. KoHTponupoBaTb 4eATeSNIbHOCTb CTPYKTYPHbIX NnogpasgenieHnin, BXoaAWnX B
coctaB Otgena.

5.3.1.5. T[lpencraBnsaTb NpeasioxXeHns no coBepLlieHcTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOOTBETCTBYOLNX PELLEHNIA.

5.3.1.6. PaspabatbiBaTtb MOMOXeHWe O  CTPYKTYPHOM  nogpasgeneHumn u
AOJTDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.7. CosgaBaTtb ycnosua anga acpdektmsHon n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.8. MpuMHMMaTe BCe Heobxoaumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otpena, no BbINOMHEHMIO UMK [paBun TexHukn 6Ge3onacHocTu, cobniogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro TpyoBOro pacnopsaka.

5.3.1.9. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypoun gen OTgena.

5.3.1.10. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.11. O6ecne4yrBaTb CBOEBPEMEHHYIO Nepenady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoOKa XpaHeHusi, obpasylomxcs B pesynbTaTe gesatenbHoctTn dunmana, cornacHo CBOAHOM
HOMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.12. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B 4YacTU Kacatoliencs
OTtpena.

5.3.1.13. Cobntogatb TpeboBaHMss aHTUKOPPYNLMOHHOIO 3aKOHO4ATENbCTBA.



OOHHACA — cdounuan HUY MIrcy CK ATNCI 161-30-2025

YnpaBneHue MH(PpPaACTPYKTYPHON MOSNIUTUKU U y
Y ¥

KOMMJIEKCHOWN 6e30nacHoOCTH V @

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 INver 7
Bcero nucrtos 13

5.3.1.14. Cobniogatb NpaBuna BHYTPEHHEro TPya4oOBOro pacnopsigka, TpeboBaHus
npaBun Mo oxpaHe Tpyaa v noxapHon 6e30nacHoCTu.
5.3.1.15. Ob6ecneumBaTb COXPaHHOCTb MaTtepuarbHbIX LLEHHOCTEN U UMYyLLECTBa

dunuana, HaxogsaLerocsa B nomeleHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLECTBMEHNSA CBOMX (PYyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTtBa Poccuickon ®degepaunn,
Hagnexawum obpa3oM UCMOMHATbL CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N pyHKLMN, coBepLUEHCTBOBATL AesATenbHoCTb OTaena B paMmkax KoMneTeHuuu.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dununana pa3bACHEHMUA,
pekoMeHZauumn no Bonpocam, Bxoadwmm B komneteHumto Otaena.

5.4.1.3. ObecneuynBaTtb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa v gupektopa dunuana, gupektopa ynpasneHns, KypupyoLero samectuTens
AupekTopa.

5.4.1.4. MNMopgrotaenuMBatb U NpeaoCTaBNATb HEOOXOANMYK OTYETHOCTb HaydanbHUKY
OTtpgena n HeCTu OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpeaoCTaBIeHHOM NHopMaLnu.

5.4.1.5. YyacTBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4vanbHUKOM
Otpena, AupekTopoM ynpasfeHust UMHAPaACTPYKTYPHOW MNOSMIUTUKM U KOMMSEKCHOM
6e30nacHOCTU 1 KypUPYIOLLMM 3aMecTuTenemMm anpekropa.

5.4.1.6. YyacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAUMbIX Cry4yasXx CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMK MoApasgeneHnamMu npeanoxeHns ob uaMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruX JTIOKanbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYyNUBLLME NUCbMa M 3anNpockl NO BONPOcaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHOro
OTtmeny B nomnb3oBaHWe W cogepxaHue 3akpenneHHbiXx 3a OTgenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou W
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGnwogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WM HEUCNOSIHEHNE CBOMX 06S3aHHOCTEN, NPenyCMOTPEHHbIX
OOJDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOLWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuickon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nepcoHasnbHYl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
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BO3NOXeHHbIX Ha OTaen 3agay v yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauumn, npegoctaensemblx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCLMUMINHBI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHoaatenbcTBa Poccuinckon ®epepaumn, B TOM
ynucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3OXEHHbIX Ha OTaoen 3agad
N PYHKLUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdunageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanuaauuio [JokymeHtauum B OTaene B
COOTBETCTBMM C UM3MEHEeHusIMM B  3akoHogartenbctBe Poccuiickon  depepauuu,
NnocTynawwmnM npukKasamu, pPacrnops>KEHUsSIMU U NMUCbMaMW OpPraHoB roCygapCTBEHHOW
BflacTn, a TakKKe W3OaHMEM HOBbLIX NOKaNbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3auuOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobnogeHne TPyaoOBOW OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLECTBIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKWMX KOHUMAEHUMANbHY WH(OpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsammopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMAIOTCA B paMKax OCHOBHbIX (PyHKUMI nogpasaeneHni Yuusepcuteta n dunmana,
Ha OCHOBE YTBEPXOEHHbIX JoOKalibHbIX HOPMATUBHBLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaokK nnaHMPOBaHUA BbINOJIHEHUA paboT

HavanbHnk Otgena coctaBngeTr, a 3aMecTuTenb AupekTopa  ynpasBrieHus
WHPACTPYKTYPHOM MOSUTUKN M KOMMSIEKCHOM ©Ge30nmacHOCTM YyTBepXaaeT nraH-rpadunk
MEpPONPUATUA Ha oyepenHon roa, obecneumsarowimii BbinonHeHne paboTHukamn OTaena,
BO3JTOXEHHbIX Ha HUX (PyHKUMn. HavanbHuk OTaena [oBOoAUT OO CBeAeHUsi paboTHMKOB
yTBEpPXAEHHbIN MnaH-rpark MeponpusaTum.
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9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AEACTBUN

HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUMWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMWA. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOAUT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONMpyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTca
NINYHOW NOAMNUCHIO UCMNOSTHUTENS.

9.3. Mopspok npoBeaeHUsi NPOBEPKU M aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B ro npefocTaBnsieT OT4eT O
pestenbHocTM  OToena  OMPEeKTOpYy  ynpaBrieHWst  UMHAPACTPYKTYPHOW  MOMUTUKM U
KOMMNMEeKCHONn 6e30MacHOCTW, Ha  OCHOBaHWM  KOTOPOro  pykoBoAcTBOM  dunuvana
NMPUHMMAIOTCS PeLLEeHNst MO NOBbLILLEHMIO KayecTBa paboTbl CTPYKTYPHOrO noapasneneHus.
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