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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o006 oTaoene TennoCHaAbOXeHWA U CaHTEXHUYECKOro
obcnyxmBaHna «oH6acckon HaunoHanNbHOW akageMun CTPOUTENbCTBA U apXUTEKTYpbI» —
dunmnana denepanbHOro rocyaapcTBEHHOro 6oaKeTHOro obpasoBaTeNnbHOMo yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenegoBaTenbCKum MockoBckumn
rocy4apCTBEHHbIV CTPOUTENbHBLIA YHUBEPCUTET» (Aanee - NonoxeHne) onpeaenseT uenm m
3agaun, CTPYKTYpy, PyHKUUK, NnpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb, B3aUMOOTHOLLUEHUS U
CBA3M oThena TennocHabXeHuss U CaHTEXHUYEeCKoro ObCcnyXuBaHus  ynpaBneHus
NMHPPACTPYKTYPHON MONUTUKM M KOMMMEKCHoW 6e3onacHocTn «[oHHGacckon HauMoHanbHOW
aKkagemum CTpouTenbCTBa U apXUTEKTYpbl» — dunmana deaepanbHOro rocyaapCTBEHHOro
GrogkeTHOro obpasoBaTenbHOro yvpexaeHusa Bbiclwero obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkui MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
Otpen).

OTaen BXxoguT B CTPYKTYPY yYNpaBneHUs MHPPaCTPYKTYPHOWN NOSIUTUKM M KOMMITEKCHOWN
6esonacHocTn «[JoHHacckoM HauMOHanbHOW akageMuym CTPOUTENbCTBA U apXUTEKTYPbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6rogKeTHoOro obpasoBaTeNnbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCKum MockoBckumn
rocy4apCTBEHHbI CTPOUTENbHBIM YHUBEPCUTET» (ganee - dunnan).

OTtgen cosgaH npykasoM pekTtopa dheaepanbHOro rocygapCTBEHHOrO OGHAXKETHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbcku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Yuusepcutet, HAY MICY) ot 29 wmwonsa 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUM
opraHusaunoHHoun cTpykTypbl HAY MITCY».

HacToswee NonoxeHne BBogMTCA Bnepsble (BbiMyck 1).

1.2. MopAAoOK HasHa4YeHUss U OCBOOOXAEHUA pPYKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBobOXOaeTCcd OT  [JOSDKHOCTM  MPUKa3oM
anpekTopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHuUA, NnpeabABNsAeMble K HaYanbHUKy OTaena

Bbicluee o0OpasoBaHve (cneumanuTeT wunM  Marmctpartypa) Mo crneumanbHOCTU
«[‘locynapcTBeHHOE W MyHUUMNAnNbHoOe ynpasneHue» u (Mnn) «MeHemXmeHT», u (Mnwn)
«YnpaBneHve nepcoHanom» n ctax paboTbl He MeHee 3 neT unu Bbicliee obpasoBaHue U
pornonHutTenbHoe npodeccnoHanbHoe obpasoBaHMe B 06racTM rocygapCTBEHHOrO W
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHempKMmeHTa u (Mnu) aKOHOMUKN U CTaxK paboTbl He
MeHee 3 (Tpex) ner.

1.4. TMopsaaok 3ameweHus HayanbHUKa OTAaena B nepuoa ero oTCyTcTBUA

B nepuoag otcytctBuA HavanbHuka Otgena ero yHKUMKM UcnonHseT paboTHMK
Otapena, HasHA4YeHHbI B YCTAHOBMEHHOM MOpsSAKe NoKanbHbIMM HOPMAaTUBHLIMU aKTamu
dunnana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcs, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- 'paxpaHckmin kogekc Poccunmnckon degepauunm ot 30.11.1994 Ne 51-03;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuimnckon
depepaummny;

- depnepanbHbI 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- ®epepanbHbir 3akoH oT 21.07.1997 N 116-®3 «O npombineHHon 6e3onacHoCcTr
onacHbIX NPON3BOACTBEHHbLIX OOBHEKTOBY;

- ®epepanbHbir 3akoH oT 27.07.2010 N 190-93 «O TennocHabxeHnny;

- ®epepanbHbin 3akoH OT 31.03.1999 N 69-d3 «O rasocHabxeHun B Poccuimckon
depepaummny;

- ®epepanbHbin  3akoH oT 06.11.2003 Ne 131-®3 «0O6 o06wmx npuHUMNax
opraHuMsaunn MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

- [ToctaHoBneHue ot 29.07.2013 N 644 «O6 yTBEpXaeHun nNpaBun XONOAHOro
BOOOCHAOXeHMsT M BOAOOTBEOAEHMM M O BHECEHUN W3MEHEHWA B HEKOTOpble aKTbl
npasutenbcTBa Poccuinckon degepauunm»;

- [paBuna TEXHUYECKON aKcnnyaTtauum TEennoBbIX 9HEeproycTtaHoBOK,
yTBepXaeHHble rnpukazoMm MuHaHepro PO ot 24.03.2003 N 115).

- [lNpuka3s MuHuctepctBa aHepreTnkn Poccurckon ®eagepaumm ot 12.03.2013 N 103
«O06 yTBEPXKAEHMM NPABU OLEHKN FOTOBHOCTU K OTONUTENBbHOMY NEPUOAYY;

- TpeboBaHus ctaHgapTa ISO 9001:2015;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl deaepanbHbIX
OpraHoB WCMOSHUTENbHOW Bfactu, B TOM 4ucrne MuHUCTEpCTBA HaykM W BbICLLETO
obpasosaHus  Poccuiickon  ®Pepepaumm  (MuHobpHaykm  Poccuu),  MwuHuctepcTtBa
CTPOUTENBLCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®eapepaumm (MnHCTpos
Poccun), opraHoB ncnonHutenbHon Bnactn cybbekta Poccunckon degepaumm, B KOTOPOM
ocyulecTBnsgeTcsa gesartensHocTb dunman;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTternyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektusHbln gorosop HAY MICY;

- noKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnss pekTopa YHuBepcuteTa n aupektopa dvnnana.
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2. CtpykTypa n kagpoBbi coctaB OTaena

2.1. OpraHuM3auMOHHasA CTPYKTypa

Beugy oTcyTCcTBMS Mepapxum B opraHuMsaumoHHon cTpyktype Otgena, HacToswumn
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMmpyeTcst B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena dopmMmpyeTcss B YCTAHOBIIEHHOM Mopsigke M yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUUKM, npaBa, 0693aHHOCTU U OTBETCTBEHHOCTb pabOTHMKOB
Otpena perynupytoTcss  Hactosiwmm  [MonoxeHnem, wx TpyaoBbIMM — OOroBOpaMyn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHbIe 3agaum OTaena

3.1. ObGecneyeHne 6GecnepebonHoro obecnevyeHnss TenrnoBOW  3SHeprven u
BOAOCHabxeHneMm o6bekToB dununana B COOTBETCTBMM C HOPMATUBHLIMU AOKYMEHTaMM.

3.2. lNopaepxaHue gencteytowero obopyaoBaHna U MHXEHEpPHbIX ceTen dunmana B
ncnpaBHoM paboyem COCTOAHMM MYTEM CBOEBPEMEHHOIO Ka4yeCTBEHHOrO peEMOHTa W
TEXHUYECKOro 06CnyXmMBaHus.

3.3. CBoeBpeMeHHOe YCTpaHeHWe aBapurHbIX CUTYyaUUW Ha WHXEHEPHbIX CceTaX
dunuana.

4.  ®yHkumu OTaena

4.1. lNpoBefeHVe TeKyIMX WU aBapUNHLIX PEMOHTOB WHXEHEPHbIX CeTeM U CUCTEM
dunmnana, pykoBoACTBYACH NflaHaMU PEMOHTA U TEXHUYECKON HEOBXOAUMOCTbLIO.

4.2. PaspaboTka exerogHblX TMMaHOB KanuUTanibHOrO W TeKywero pemMoHTa
TennoreHepupyowero obopyaoBaHUs, HapPYXXHbIX U BHYTPEHHUX CETEN TensocHabXeHus,
BOOOCHabxeHus1 n BogooTBeaeHus dununana.

4.3. Yyactme B OCMOTpEe 34aHUN U COOPYXEHUA Ha HeobXOoAMMOCTb MpPOBEOEHMS
KanuTanbHbIX PEMOHTOB UHXEHEPHbIX CETEMN.

4.4. Y4yacTtue B NpMeMKe B aKcnnyaTaumo OTPEMOHTUPOBAHHbBIX OOHEKTOB.

4.5. ObecneyeHune 3PEKTUBHOIO n paunoHanbHOro NCMNOoNb30BaHNS
3HepreTUYecKNx pecypcos.

4.6. YyacTtue B pa3paboTke TEXHUYECKMX 3aJaHUN Ha NPOBeAEHME NpoLeayp 3akynku
TOBapoB, paboT un ycnyr.

4.7. lpoBegeHne  MeponpuATUM  NO  3HEProcbepexxeHmto 1 NOBbILIEHNIO
aHepreTnyeckon apPeKTUBHOCTH.

4.8. OcylieCcTBNeHMEe KOHTPOMA 3a WUCMpaBHbIM COCTOSIHMEM MpMOOPOB y4yeTa
pacxoa npupoaHOro rasa, Xoflo4HOM BOAbI, @ Takke CpeacTB N3MEPUTENbHON TEXHUKM.

4.9. TMnaHupoBaHue 06bEMOB pacxoda BoAbl U NMPUPOAHOro rasa.

4.10. Pa3paboTka AOKyMEHTaUun A5 3aKkNYeHns OOroBopoB C NpeanpuaTusMu Ha
Nnosfib30BaHWe NPUPOAHbLIM ra3oM, BOOOW M BbINOJSTHEHME OOMOBOPHbIX 06A3aTENbLCTB.

4.11.TMnaHnpoBaHMe 06bEMOB NOTPEBNEHNS NPUPOAHOrO rasa U XofI04HOM BOAbI.

4.12. OcyuiecTBneHne uHbIX OYHKUNA, BbIMOMHEHNE KOTOPbLIX NMOPYYEHO OMPEKTOPOM
dvnnana, ANPEKTOPOM YyNpaBneHUs WHMPACTPYKTYPHOM MNOSIUTUKA U KOMMSIEKCHOM
GesonacHoOCTM 1 BXOauT B kKomneTeHuuto OTaena.
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5. MpaBa n o6s3aHHOCTU HaYyanbHUKa OTaena u pabotHukoB OTaena

5.1. [MpaBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeet npaeo:

5.1.1.1. Pacnpegenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHUS MOPYYEHUS.

5.1.1.2. BHocuTb Ha paccmoTpeHune aupektopa dunmana, gupekropa ynpasBneHus
MHPACTPYKTYPHOM NOSIUTUKMA U KOMMNIIEKCHOM Be30MacHOCTUN 1 3aMeCcTUTenen ampekropa no
HanpaBneHnsM OesTeNnbHOCTU MpeacTaBfeHns O  Ha3HavyeHun, nepemMeleHnn U
0CBODOOXAEHUM OT 3aHMMaeMblx [OorkHocTen paboTHuMkoB OTgena, O MOOLWPEHUU
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW U  OUCUMNIMHAPHON
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuyBLUMX NPOU3BOACTBEHHYKD W TPYAOBYIO
OVUCUMMINHY.

5.1.1.3. O6pawatbca K ANPEKTOPY ynpaBneHUs WHMPPACTPYKTYPHON MOMAUTUKN WU
KOMMMNEeKCHoM ©0e30nacHOCTM B LENsX OKasaHMs COOEWCTBUA MPU  WUCMONTHEHUN CBOMX
AOJTDKHOCTHbIX 0693aHHOCTEN 1 NpaB.

5.1.1.4. [oknagbiBatb OVpeKkTopy dununana, aupeKkTopy ynpasrieHus
NHPPACTPYKTYPHON NOSIMTUKM U KOMMNSIEKCHON Ge30nacHOCTW, 3aMecTUTeNnsaM AUpekTopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoen
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacrtaeBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbIMW NogpasgenieHusiMu.

5.1.1.7. TlpuHumaTb Yy4yacTme B COBellaHusAX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukammn OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ usnyeckumMm nuuamu,
AOMMKHOCTHBIMX ~ fINLAMM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. [lpaBa paboTHukoB OToena

5.2.1. PabotHnkn Otpena, B paMKax  BbIMOMHAEMbIX  AOJMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIe 3aKoHOOdaTENLCTBOM Poccunckon
depnepaumm coumanbHble rapaHTum.

5.2.1.2. OcyuwiectBnATb B3aMMOLENCTBME CO CTPYKTYPHbIMW MOApasaeneHnsamm
dunmana no Bonpocam, kacatowmumes gestenbHoctn Otagena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBedeHus,
MHOpMaUUIO U apyrme matepuanbl, HeoOXoauMble ANS OCYLLECTBEHUS LEeATEeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbsCHEHUA U pekomMeHaauum paboTHMKaM CTPYKTYPHbIX
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nogpasaeneHnin dunmana no Bonpocam, BXoadawmm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xog paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBA3M U KOMMYHUKaAUMW, WHAOPMALMNOHHbIE
cuctembl dunmana.

5.3. 06s3aHHOCTU HavanbHUKa OTgena

5.3.1. HavyanbHuk OTtoena oba3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYyLOBbIM
[0roBOPOM W LOSMKHOCTHOW UHCTPYKLUNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBEpcUTeTa W
anpektopom dunuana, Y4yeHbiM cOBETOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHNAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumaMu U rpaxgaHamu no
BOMpocam, oTHocsAWwMMcs K komneTeHummn Otaena, a no nopyvyeHusm gupekropa dvnuana -
no Apyrnm Bonpocam.

5.3.1.4. TlpeacTtaBnaTb NpeanoXeHus no coBepLleHCcTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM opraHamu dunuana cooTBETCTBYOLNX PELLEHNI.

5.3.1.5. PaspabaTbiBaTb  MNOMOXEHWE O  CTPYKTYPHOM  nogpasgeneHmm U
AOIMKHOCTHbIE UHCTPYKLMK paboTHukoB OTaena.

5.3.1.6. CospgaBatb ycnosus gns addektnsHon n 6esonacHon paboTbl paboTHUKOB
Otpena.

5.3.1.7. MpuHumaTe Bce Heobxoaumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO MMmK [paBun TexHukn 6e3onacHOCTW, COOMAEHUI0 TPYAOBOM
OVUCUMMIMNHBI, NPOU3BOACTBEHHOM CaHUTapuu, MNPOTMBOMOXapHbIX Mep U [lpasun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. Ob6ecneunBatb ¢opmmpoBaHne un odopmneHme aen B COOTBETCTBUM C
HomeHknaTypown gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenadvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy JOKYMEHTOB M Aen MOCTOSAHHOMo
CpoKa XpaHeHusi, obpasyoLmxca B pesynbtate gestenbHoctn dunmvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUPeKTopa, Ha NOCTOSTHHOE XPaHEHMe.

5.3.1.11. ObecneunBaTtb peanusaunto lNMporpammbl pasBuMTMA B 4acTW, KacaroLlencs
OTtpena.

5.3.1.12. Cob6niogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHOA4aTENbCTBRA.

5.3.1.13. CobnogaTth NpaBuia BHYTPEHHErO TPYAOBOro pacnopsiaka, TpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHusax OToena.
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5.4. O6sa3aHHOCTM paboTHMKOB OThena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBMEHNST CBOMX (PpyHKUMI paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum o0pa3oM WUCMOMHATbL CBOW  OOIMKHOCTHble 00s13aHHOCTM B CTPOrom
COOTBETCTBUMN C JOSMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3NOXeHHble Ha OTaen 3agaym
N PYHKLMU, COBEPLUEHCTBOBATbL AesATenbHoCcTb OTaena B paMkax KOMNeTeHUnn.

5.4.1.2. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3ajay W YyKasaHun pekTopa
YHuBepcuteta u gupektopa Punuana, AupekTopa yrnpaBrneHus UHAPPaCTPYKTypHOU
NOSIUTMKM M KOMMNSEKCHOM 6e30nacHOCTU, KypupYOLEero 3aMectTuTensa gupexkropa.

5.4.1.3. MNogroTaBnuBatb M NpPefoCTaBnAsATb HEOOXOOUMYK OTYETHOCTb HavanbHUKY
OTtgena n HeCTM OTBETCTBEHHOCTb 3a LOCTOBEPHOCTb NPeAoCTaBEHHOM NHopMaLni.

5.4.1.4. YyacTBOBaTb B 3acefaHusaX W COBELUaHMSX, CO3blBAa€MbIX HayanbHUKOM
Otpena, AupekTopoM  ynpasfieHuMst MHAPACTPYKTYPHOW MNOSIMTUKM UM KOMMSIEKCHOM
6€e30NacHOCTM 1 KYpUPYIOLLMM 3aMecTUTeNneM anpekTopa.

5.4.1.5. YyactBoBaTtb B paboTe No noarotoBke MPOEKTOB BHYTPEHHUX JOKanbHbIX
AOKYMEHTOB, pa3pabatbiBaembix Punmanom.

5.4.1.6. lNogrotaBnuBatb B HEOOXOAMMbLIX CRyyasiX CaMOCTOATENbHO U (MNK)
COBMECTHO C JpPYrMMU CTPYKTYPHbIMM NoApasgeneHnamMn npeanoxeHns ob maMeHeHuu
AENCTBYIOLWNX UM OTMEHe (PaKTUYECKU YTpaTUBLLUNX CUMY NPUKA30B U OPYrnx fokarbHbIX
HOPMaTMBHbIX aKTOB, n3gaHHbIX B dunmane.

5.4.1.7. lMNogrotaBnmBatb N0 MNOpyYeHM0 HavanbHuka OTgena oOTBETbl  Ha
NOCTYNMBLLME NMUCbMa M 3anpockl N0 BOMNpOcaM, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.8. O6ecneymBaTb COXPaHHOCTb MMyLLecTBa M 0BopyaoBaHWUA, NepeaaHHoro
Otpeny B nonb3oBaHWe W coaepxaHue 3akpenneHHblx 3a OTgenoMm nomeweHun B
Hagnexawem nopsigke, OpraHu3yd B HWUX 3KOHOMHOE pacxoJoBaHuWe TenrnoBou U
3I1EKTPUYECKON IHEPTUMN.

5.4.1.9. CobnogaTtb TpeboBaHMst aHTUKOPPYMNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.4.1.10. Cobniogatb npaBwuna BHYTPEHHEro TPYyAOBOro pacnopsgka, TpeboBaHus
npasBusl No OXpaHe Tpyaa U NoXxapHon 6e30MnacHOCTM.

5.4.1.11. Bectn gokymeHTauuio Otagena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcs nepcoHanbHasi OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHWE CBOMX 06A3aHHOCTEN, NPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMEW, B MNOpPsAdKe, YCTAHOBMEHHOM AEWCTBYOLWWUM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OToena HeceT MepCcoHarnbHYH OTBETCTBEHHOCTb 3a BbIMOMHEHWE
BO3NOXeHHbIX Ha OTaen 3agay v yHKUMA, 3a Ka4eCTBO M OOCTOBEPHOCTb JOKYMEHTOB U
nHpopmauun, npegoctasnsemblx OToenom, 3a HecobnoaeHve npasuil U HOPM OXpaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCLMUMINHBI.

6.3. Ha HavanbHuka OTgena Bo3naraeTcs nepcoHanbHasi OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOoOBbIM
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:
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6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon Pepepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMW, W FOKasibHbIX HOPMaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3OXEHHbIX Ha OTaen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX LUeHHocTen Otgena w
Hepa3srnalleHne KoHraeHumansHon nHopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio gokymeHtauum B OTagene B
COOTBETCTBMM C U3MEHEHMsAMW B  3akoHogaTtenbctBe Poccurckon  degepauuu,
NnocTynawLwWuMn rnpukasamn, pacrnopsiXKeHUssMM N MNUCbMamMu OpraHoB roCy4apCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKafbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3aunoHHO-
pacnopsauTenbHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmana;

6.4.5. a(ppekTnBHOE (paunoHanbHOE) NCNOoSb30BaHNE PECYPCOB Y SKOHOMUIO CPeCTB
dunnana,;

6.4.6. cobniogeHve TPyooOBOWM  AUCUMNIMHLI, TpeboBaHW OxpaHbl Tpygaa W
NPOTMBONOXapHOW 6e30nacHOCTM.

7. KoHdmaeHUuManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTtHukm OTgena npu OCYLECTBMIEHUM CBOEW OeATENbHOCTU
obecneunBaloT 3alUMUTy CBEOEHMW, COCTaBMSAKOWMX KOHMOEHUMaNbHYO WHMOpMaUnio
YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopencrtBue M CBA3N C APYrMMWU CTPYKTYPHbIMWA noapasfeneHussMmu
Pununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u OpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta M dunuana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpasgeneHun YHusepcuteta n dunmana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMATUBHbIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus nesTeslbHOCTH

9.1. MopsAaok NNaHUPOBaAHMA BbINOJIHEHUA paboT

HavanbHnk Otgena cocTaBnsieT, a OUPEKTOp YynpaBneHust WHAPaCTPYKTYpPHOM
NONMUTUKA M KOMMNEKCHOW ©6e30nmacHOCTU yTBepXaaeT nnaH-rpacdoMk MeponpuaTtuii Ha
oyepegHon rog, obecneunBaroWnin BbiNonHeHNe paboTHukammu OTaena, BO3MNOXKEHHbIX Ha
HUX PyHKUMIA. HavanbHnk OTaena goBoguT Ao cBedeHust paboTHMKOB YTBEPXKAEHHbIN MnaH-
rpaduk MeponpuaTui.

9.2. Mopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AEeACTBUN

HavanbHuk OTgena npoBoAuT aHanu3 nNpuYMH HECOOTBETCTBMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYIOLWNX OEWACTBUMWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMWA. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOUT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONupyeT ero BbiMorHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMU
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AEenNCTBUSMKN, OTBETCTBEHHOCTb 3a BbIMOSIHEHNE KOTOPbIX BO3J10KEHA Ha HEro, chKcmpyemﬂ
NIMYHOW NOANMUCHI0 UCMONHUTENS.

9.3. Mopsgok npoBeAeHUsi NPOBEPKU U aHanusa gesitenbHocTn OTaena

HauanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBnsieT OT4eT O
aeatenbHocTM  OToena  OMPEKTOpY  ynpaBrieHUst  UHMPACTPYKTYPHOW  MOMUTUKUA U
KOMNMekcHon 6e3omacHOCTM, Ha OCHOBaHWM  KOTOPOro  pykoBoAacTBoMm  dunumana
NPUHNMAIOTCS PELLEHUs MO NOBbLILLEHMIO KaYecTBa paboTbl CTPYKTYPHOro noapasneneHus.
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