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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactosiwee [lonoxeHne o6 oTaoene rpaxgaHCKO-NaTPMOTUYECKOrO0 BOCMUTAHUA U
NPOTUBOAENCTBUS HEraTMBHbIM MPOSIBIIEHUAM B COLMOKYNbTYpHOW cpeae «[oHbacckomn
HaUMOHanNbHON akaemMun CTPOUTENbCTBaA W apXUTEKTypbl» — unuvana denepansHoro
rocyaapCcTBeHHOro OroaKeTHOro obpas3oBaTenbHOro yypexaeHus Bbiclwero obpasoBaHus
«HaunoHanbHbIN  UccregoBaTeNbCkMn  MOCKOBCKMM  FTOCYAAPCTBEHHbLIM  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - lNonoxeHwe) onpegensieT uUenu v 3agadn, CTPYKTYpPY, (PyHKuumM,
npasa, 00643aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLEHNSA U CBA3WM OTAena rpagaHCKo-
NnaTpMOTUYECKOro  BOCMUTAHUS W MNPOTUBOAEWUCTBUS  HEraTMBHbIM  MPOSIBIEHMSM B
COLUMOKYNbTYpHON cpefe «[oHBGacckon HauMOHanbHOW akageMunm CTPOUTENbCTBA U
apXUTEKTYPbI» - dunuana denepanbHoro rocygapCTBeHHOro OrooKeTHOro
obpasoBaTtefnibHOro yypexaeHus BbICLLEro obpasoBaHu4 «HaunoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otgen).

OTtgen BxoauT B CTPYKTYpPY YyNpaBneHUsk MOMOLEXHOW MOSIMTUKM U BOCIUTATESIbHON
aeatenbHocTn «[JoH6accKon HauMOHanNbHOW akagemMun CTPOUTENbCTBA U apXUTEKTYpbI» —
dunuana cdeagepanbHOro rocygapCTBEHHOro 604KETHOro 0B6pa3oBaTENbHOIO Y4YpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Otoen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccnegoBartenbCku MOCKOBCKUI rOCYyAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBeplieHCTBOBaHUMU
opraHusaunoHHon cTpykTypbl HAY MITCY».

HacTtosee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHusi oT AOMKHOCTHU

HauanbHnk OTtaoena HasHayaetca u  ocBoboXxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNseMble K HaYanbHUKy OTaena

Bbiclwuee o6pasoBaHve (cneunanuTeT wnAM  MarucTtpatypa) no  cneuvanbHOCTU
«[ocygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicllee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus 1 (Unv) MeHeaxXMeHTa n (Mnun) SKOHOMUKU U CTax paboTbl He
mMeHee 3 (Tpex) ner.

1.4. MNMopspok 3amelleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuoag otcytcTtBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otgena, HasHaYeHHbI B YCTAHOBNEHHOM MNOpsSiAKe foKafbHbIMUM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. MNMopsapok peopraHusaumm M NUKBMAALUN CTPYKTYPHOro noapasaereHuns
Otpen cospaeTcqd, peopraHu3yeTcs W JIMKBUOMPYETCH  MpUKasoM  pekTopa
YHuBepcuterta.

1.6. MNMpaBoBble aKTbl U HOPMaTUBHbIE [OOKYMEHTbl, KOTOPbIMU PabOTHUKKU
OTpena pykoBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCHA — Criedylolwmmm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuimnckon
depepaummny;

- denepanbHbIv 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- ®epepanbHbin 3akoH oT 30.12.2020 Ne 489-®3 «O momnoaexHow Mnonutuke B
Poccuinckon ®egepaunny;

- ®epepanbHbii 3akoH oT 11.08.1995 Ne 135-®3 «O 6GnaroTBOpUTENbLHOM
AeATenbHOCTM 1 A06POBObYECTBE (BOSIOHTEPCTBE)Y;

- ®epepanbHbii 3akoH OT 24.06.1999 Ne 120-®3 «O6 ocHoBax cuUcTeMbl
npocmnakTukn 6e3Hag30pHOCTU U NPABOHAPYLLUEHUIN HECOBEPLLEHHONETHUXY;

- @epepanbHbin 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON MOAAEPXKKe
MOJIOAEXHbIX U AETCKNX OBLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbit 3akoH oT 14.07.2022 Ne 261-®3 «O poccunckomM OBMXKEHUN AeTen
n Monoaexm;

-  ®epepanbHbii  3akoH oT 19.05.1995 Ne 82-&3 «O6 06LEeCTBEHHbIX
00beaNHEHUAXY;

- @epepanbHbin 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON NMOAAEpXkKKe
MOJIOAEXHbIX U AETCKNX 0BLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbii 3akoH «O NPOTUBOOAENCTBMN SKCTPEMUCTCKON OEATENbHOCTU» OT
25.07.2002 Ne 114-®3;

- CrpaTterusa rocygapCTBeHHOW HauuoHanbHOW nonuTtukn Poccuickon ®epepauunm
Ha nepwuog go 2025 roga, yTBepxaeHHasa YkasoMm [lpesunageHta Poccuickon degepaumm ot
19.12.2012 Ne 1666;

- Ykas [lpesngeHta Poccunckon depepaumm ot 06.04.2006 Ne 325 «O mepax
rocyapCTBEHHOMN NOOAEPXKKM TaNaHTIIMBON MOSIOAEXNY;

- Ykas lpesngeHta Poccunckon ®epepaumm ot 07.12.2015 Ne 607 «O mepax
rocygapCTBEHHOW NOLAEPKKUN NNLL, NPOSABUBLLMX BblgatoLmnecs CnocobHOCTY;

- Yka3 [lpesngeHta Poccunckon depepauum ot 29.05.2017 Ne 240 «O6
obbasneHnn B Poccuinckon depepauum Jecarnnetns getcreay;

- Yka3 [lpesvgeHta Poccuimnckon Pegepauum o1 21.07.2020 Ne 474 «O
HaUMOHanbHbIX Lensax passutna Poccunckon depepaumm Ha nepuog o 2030 rogay;

- Yka3 [lpesmgeHta Poccunckon depepaumm ot 07.05.2024 Ne 309 «O
HauMoHanbHbIX Uenax passutus Poccuinckon ®epepaummn Ha nepuwog Ao 2030 roga u Ha
nepcnektusy go 2036 roga»

- Y«kas lNpe3snageHta Poccurckon depgepaumm ot 02.07.2021 Ne 400 «O Crpaterum
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HaumoHanbHom 6e3onacHocTn Poccuinckon degepaunny;

- Yka3 [lpesmpgeHta Poccunckon &epepaumn ot 09.11.2022 Ne 809 «0O6
yrBepxaeHun OCHOB rocydapCTBEHHOM MOMMUTUMKM MO COXPaHEHUK U YKpenneHuto
TPaAULMOHHBIX POCCUNCKMUX OYXOBHO-HPABCTBEHHbIX LIEHHOCTENY;

- Yka3 [pesngeHta P® ot 29.05.2020 Ne 344 «O6 ytBepxageHun Crtparterum
npoTuBoLenCcTBNA akcTpemmamy B Poccuiickon ®epepaumm ao 2025 rogax»;

- Pacnopsxenue lNpasutensctea Poccunckon ®epepaumm ot 29.11.2014 Ne 2403-
p «0O6 ytBepxaeHun OCHOB roCydapCTBEHHOM MOMOAEXHOMW MONUTUKKM Poccuickon
depepaumm Ha nepuog ao 2025 rogay;

- Pacnopsikenune lMpasutenbctBa PO ot 24.06.2023 N 1667-p «O6 yTBEpKAeHUN
KoMmnnekca Mep no npoduNakTUKe HeraTMBHbIX COUManbHbIX SBMNEHUM B OETCKON W
monoaexHoun cpene Ha 2023-2025 rr.»;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl dreaepanbHbIX
OpraHoB WCMOSHUTENbHOW Bfactu, B TOM 4ucrne MuHUCTEpCTBa HaykM W BbICLLETO
obpasoBaHus  Poccuiickon  ®epepaumm  (MuHobpHaykm  Poccuu),  MwuHucTtepcTtBa
CTPOUTENBLCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®eapepaumm (MnHcTpos
Poccun), opraHoB ncnonHuTensHOM Bnactn cybbekta Poccunckon denepauumn, B KOTOPOM
ocyllecTBnsgeTcsa gesatensHocTb dunman;

- Tpeboeanusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEpPCUTETA;

- Nonoxxenune o Punnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTernMyeckoro akagemmdeckoro nuaepctea «lpnopntet-2030»;

- KonnektunsHbin gorosop HAY MICY;

- rfioKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnst pektopa YHuBepcuteTa n aupektopa dvnnana.

2. CrtpykTypa n kKagpoBbin coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
Beugy oTcyTCTBMS Mepapxum B OpraHuMsaumoHHon cTpyktype Otgena, HacToswumun
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMumpyeTcst B COOTBETCTBMM CO LUTATHLIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena dopmMupyeTcss B YCTAHOBIIEHHOM Mopsigke M yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUUKM, npaBa, 06A93aHHOCTU U OTBETCTBEHHOCTb pabOTHMKOB
Otpena perynupytoTcss  Hactosiwmm  [MonoxeHnem, wux TpyaoBbIMW — OOroBOpaMyn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHble 3agaun OTtpena

3.1. Paspabotka ©  akTyanusaumss  fOKanbHbIX  HOPMATUBHbLIX  aKTOB U
OpraHn3aunoHHO-pacnopaanTeNbHbIX JOKYMEHTOB Mo Bonpocam agedarensHoctn OTaena.

3.2. dopmupoBaHMe BHYTPUBY3OBCKOWM Cpedbl, HanpaBfeHHOW Ha BOCNUTaHWE W
pasBuTMe Yy OOyYaloLWMXCA BbICOKMX AYXOBHbIX Ka4yecTB, MaTtpuoTuama, Tpyaoniobus,
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OTBETCTBEHHOCTN U CaMOgUCLUMNITNHBI.

3.3. Opranmzauna B Ddunuane cuUcTemMaTUYECKON TPaKOaHCKO-NaTPUOTUYECKON
BocnuTatenoHonm paboTbl ¢ oby4varwmmmncs, passutne nx obierpakgaHCKMx LEeHHOCTHbIX
OpUeHTauun Wn NpaBOBOW KynbTypbl 4Yepe3 BKMAOYEHME B 0OLLECTBEHHO-TPaXXaaHCKyHo
AEeATEeNnbHOCTb.

3.4. OpraHmsauusi 3PEKTUBHOMO B3aUMOAENCTBUS C rOCY4apPCTBEHHbIMK U
006LLEeCTBEHHBIMWN CTPYKTYpaMU C Liefblo NPUBREYEHNS LONOSTHUTENbHBIX BO3MOXHOCTEN A5
peanusauumn rpaxgaHCKo-NnaTpMoTUYECKOro BOCMMTaHUA olOydarowmxcs u  paboTHUKOB
dunuana.

3.5. lMpodunaktuka 4ECTPYKTUBHOIO NOBEAEHUS 0OYyYatOLLMXCS.

4.  ®yHkuuu OTpena

4.1. KoHcynbTaumsa  oby4vawowmxca dunuana no  BOMpocam  opraHvMsauum
MEPONPUATUA B 4aCTW rPaKOaHCKOro, MNaTPUOTUYECKOr0 U  OYXOBHO-HPABCTBEHHOMO
BOCNUTaHUS.

4.2. ObGecneyeHne y4yactms oby4yalowmxcd, CTygeHYecKnx obbeaguHeHun wn
BOJIOHTEPCKMX OTPSAOB B MEpOnpUATUSX TFOPOACKOro, PEernoHanbHOro, pPOCCUMCKOrO,
MEXAYyHapOAHOro yPOBHS Mo HanpasneHusm gearensHoctn OTgena.

4.3. OcyuwecTBneHne opraHusaumMm u npoBeAeHnsa akuuin, peanusaumsa npoekToB U
APYrMx MeponpusaTumn B cepe rpakgaHCcKo-naTpuoTUHECKOro BOCNUTaHNS.

4.4. CosgaHve ycrnoBun Anst popMmpoBaHusa Yy 0ByYaloLMXCsi OCHOB POCCUNCKON
MOEHTUYHOCTM KN 6Ga30BbIX HaUMOHAINbHLIX LEHHOCTEM naTpuoTM3Ma, coumanbHOn
CONUAAPHOCTU, TPaKAaHCTBEHHOCTU, CEMbW, 340POBbs, Tpyda M TBOpYECTBA Ha OCHOBE
A06pPOBOMBbYECKON, COLMAanbHO 3HAYMMOWN OAEATENBHOCTM.

4.5. N3yyeHue, obobLieHne n pacnpocTtpaHeHue onbiTa paboTbl yypexneHun u
OpraHn3auun, 3aHMMalOLWMXCA TpaXAaHCKO-NaTPUOTUYECKMM U OYXOBHO-HPABCTBEHHbIM
BOCMUTAHMEM rpaXKaaH.

4.6. BbisBneHne opapeHHbIX obyvawwmxcs B obnactu nuaepcrBa, coumanbHO-
3Ha4YMMon ”n OOLLECTBEHHON [OEeATenbHOCTW, COo34aHWe ONTMMaribHbIX YCMoBUK  Ons
pacKpbITUS NMNOEePCKOro NoTeHunana nM4YHOCTM.

4.7. Paspabotka wn peanu3auusi NporpaMmm, HanpaBfeHHbIX Ha pa3BuUTUE
rpaXgaHCTBEHHOCTU M NaTpuoTuamMa y O0yYaroLUXCs, pacKpbiTUE UX WUHTENNEKTyanbHOro,
P13MYeCKoro, AyXOBHOMO M HPABCTBEHHOrO NOTeHUMana.

4.8. OcyuwecTtBneHue WHCTPYKTUBHO-METOLMNYECKOMN, KOHCYNbTaTUBHOM "
npakTM4eckon nomow npodeccopcKko-npenogaBaTesi.,CkOMy COCTaBy MO BOMNpocam
rpakaaHCKO-NaTpUoOTUYECKOro BOCMUTAHUA.

4.9. Pa3Butne NapTHEPCKMX OTHOLWEHMA C pPasfMdHbIMA  OpraHuM3auusiMn wu
00beaAnNHEHNAMN ANl COBEPLUEHCTBOBAHMUS CETEBbLIX MPOEKTOB, COBMECTHON AEATENBHOCTU B
obnacTu rpa)KaaHCKO-NaTpUoTUYECKOro BOCNUTaHUA.

4.10. OcyLiecTBneHne UHbIX (PYHKUMA, BbINOSIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n Bxoaut B komneteHuuto Otaena.
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5. MpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHukKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o6da3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccmoTpeHue aupektopa dunmana wu 3amecTuTenen
AVpeEKTopa No HanpasBneHnsaMm OeaTeribHOCTU NpeacTaBfieHNs O Ha3Ha4YeHUn, nepemeLLeHnn
N OCBOOOXAEHMM OT 3aHMMaeMblx AOSMKHocTen paboTHukoB OTaena, O NOOLWPEHUM
OTNNYMBLUMXCA pPabOTHMKOB, O MPUBMNEYEHUN K MaTepuanbHOW U  AUCUMNINHAPHON
OTBETCTBEHHOCTU paboTHMkoB OTAena, HapyLwMBLUMX MNPOU3BOLCTBEHHYHO W TPYAOBYH
ANCUNNNNHY.

5.1.1.3. O6pawaTtbcsa K pykoBoacTey dunmnana B Lensx okasaHUss COOeNCTBUSA Npu
NCMONHEHUN CBOUX OOIMKHOCTHBIX 06513aHHOCTEN U NpaB.

5.1.1.4. [oknagbiBatb aupektopy ®unmana, 3amecTutenam [upektopa no
HanpaBneHMsIM OeATEeNbHOCTU 000 BCEX BLISBMEHHbLIX HegocTaTkax B npedenax CBOEn
KOMMEeTEeHUNHN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewncrtBoBatb oT mmeHu OTgena, npencrtaBnATb MHTepecbl dunvana BO
B3aMMOOTHOLLEHUSAX C MHBbIMU CTPYKTYPHBIMU NogpasaeneHnamm.

5.1.1.7. TllpuHumaTb y4yacTue B CcOBellaHuaX, nposBoAMMbIX B dunuane no
BOnpocam, Bxoaswmum B komneteHumto OTaena.

5.1.1.8. [lpoBoguTb coBellaHWs NO TeKylWMUM BoOMpocaMm [OesiTeNnbHOCTU C
paboTHukammn OTaena.

5.1.1.9. MognucbiBaTb AOKYMEHTbI U BECTU NEepennucky ¢ mnandeckummn nuuamm,
OOIMKHOCTHbIMM  NIMLAMW  CTOPOHHMX OpraHu3auuMm no Bonpocam, OTHOCAWMMCS K
komneteHumnn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

5.2.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMELOT NPaBo:

5.2.1.1. Mony4yaTtb npegycMoTpeHHbIe 3aKoHOAAaTEeNbCTBOM Poccuinckon
depgepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dunmnana no Bonpocam, kacarwmumcs gearensHoctn OTtgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX nogpasgeneHnn dunuana cBeaeHus,
MHpopmauuio 1 apyrme martepuvanbl, Heob6XoOuMbIX AN OCYLIECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekoMeHaaumm paboTHUKaAM CTPYKTYPHbIX
nogpasgenexHmn dunvana no Bonpocam, BXoaswmm B komneteHumo Otaena.

5.2.1.5. [HaBaTtb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENNO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTK CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
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paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xo4 paboThbl.
5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBA3M U KOMMYHUKaUMW, WHAOPMALUOHHbIE
cuctembl Punmana.

5.3. 0O6s3aHHOCTU HavanbHUKa OTgena

5.3.1. HavyanbHuk OTtoena obsa3aH:

5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPyAOBbIM
[0roBOPOM W LOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa W
anpektopom dunuana, Y4yeHbiM coBeTOM YHuBepcuteta M Y4deHbiM coBeToM Punmana
peLleHnin, CBA3aHHbIX C AeaTenbHocTbio OTaena.

5.3.1.3. TllpegcraBnsatb dunman BO B3aMMOOTHOLLEHUAX C opraHamm
rocygapcteeHHon Bnactu Poccuickon depepauuu, opraHuM3aumaMu U rpaxgaHamu no
BOMpocaMm, oTHocsAWwmMMcs K komneTeHumm Otgena, a no nopyvyeHusm gupektopa dunuana -
no Apyrnm BOnNpocam.

5.3.1.4. TlpeacTtaBnaTb NpeanoXeHus no coBepLleHCcTBOBaHUO paboTel OTaena ang
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM opraHamu dunuana coOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabaTbiBaTb  MNOMOXEHWE O  CTPYKTYPHOM  nogpasgeneHmm U
AOIMKHOCTHbIE MHCTPYKLMK paboTHukoB OTaena.

5.3.1.6. CospgaBatb ycnosus gns adpdekTnesHon n 6esonacHomn paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHumaTte Bce HeobxouMmble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgpena, no BbINOMAHEHMIO MM [paBun TexHukn 6e3onacHOCTW, COBMAEHUI0 TPYAOBOM
OVUCUMMINHBI, MNPOU3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpasun
BHYTPEHHEro Tpy4oBOro pacnopsaka.

5.3.1.8. O6ecneunBatb ¢opmmpoBaHne un odopmMneHme aen B COOTBETCTBUM C
HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenadvy B
apxmB JOKYMEHTOB, CBA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy JOKYMEHTOB M Aen MOCTOSAHHOMo
CpoKa XpaHeHusi, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUPeKTopa, Ha NOCTOSTHHOE XPaHEHMeE.

5.3.1.11. ObecneuymBaTb peanu3auumto lNporpammbl pasBUTUA B YacTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHOA4aTENbCTBA.

5.3.1.13. CobnogaTth NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, TpebosaHns
npaBumn NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPAHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHusax OToena.

5.4. O6sa3aHHOCTM paboTHMKoB OThena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBMEHNST CBOMX (PpyHKUMI paboTHmkM OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon denepaumn,
Hagnexawum o0pa3oM UCMOMHATbL CBOW  AOOIMKHOCTHble 00s13aHHOCTM B CTPOrom
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COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLEeCTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N OYHKLMM, COBEPLUEHCTBOBATL AesATenbHOCTb OTAena B paMkax KOMNeTeHUmn.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dunuana pa3bACHEHMUA,
pekomMeHAaLmm no Bonpocam, BXxoasawmm B komneteHumto OTtgena.

5.4.1.3. ObecneunBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aJay M YKa3aHUM peKTopa
YHuBepcuteTa n gupektopa dunuana, KypuypyroLwero 3amectutens AupekTopa Wim MHOro
OOJIMKHOCTHOIO nuua.

5.4.1.4. MNMopgrotaenmBatb U NpeaoCTaBNATb HEOOXOANMYK OTYETHOCTb HaydanbHUKY
OTpena v HeCcTn OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb NpeaocTaBneHHON MHopMauun.

5.4.1.5. YyacTtBoBaTb B 3acedaHUsAX W COBELlaHUSAX, CO3blBAEMbIX Ha4danbHUKOM
OTtgena n Kypupyowmnm 3amectTutenemM gupekropa unm MHbIM JOMKHOCTHBIM FULIOM.

5.4.1.6. YyactBoBaTb B paboTe no noarotoBke MPOEKTOB BHYTPEHHUX JOKanbHbIX
AOKYMEHTOB, pa3pabatbiBaembix Punmanom.

5.4.1.7. MNopgrotaBnuBatb B HEOOXOAMMbLIX CryyasiX CaMOCTOATENbHO U (MNK)
COBMECTHO C ApPYrMMW CTPYKTYPHbIMU NoApasgeneHnamMmn npeanoxeHns ob maMeHeHum
AENCTBYIOLWNX UM OTMEHe (PaKTUYECKU YyTpaTUBLLUNX CUMY NPUKA30B U OPYrnx fokarbHbIX
HOPMaTMBHbIX aKTOB, n3gaHHbIX B dunumane.

5.4.1.8. lMNogrotaBnmBatb N0 MNopyvyeHMo HavanbHuka OTgena oOTBETbl  Ha
NOCTYNMBLLME NMUCbMa M 3anpochkl NO BOMNpOcaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneymBaTb COXPaHHOCTb MMyLLecTBa M 0BopyaoBaHWUA, NepeaaHHoro
Otpgeny B nonb3oBaHWe W coaepxaHue 3akpenneHHblx 3a OTgenoMm nomeweHun B
Hagnexawem nopsiake, OpraHu3yd B HUX 3KOHOMHOE pacxoJoBaHuWe TenrnoBou U
3EKTPUYECKON IHEPTUMN.

5.4.1.10. CobnogaTtb TpeboBaHMst aHTUKOPPYMNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.4.1.11. Cobniogatb npaswuna BHYTPEHHEro TPYy4OBOro pacnopsigka, TpeboBaHus
npasBusl No OXpaHe Tpyaa U NoXxapHon 6e30MnacHOCTM.

5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OtTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNOSNHEHWE CBOMX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
AOJDKHOCTHOM  MHCTPYKUMEW, B nopsigke, YCTAHOBMEHHOM OEWCTBYHOLWMM  TPyOOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
BO3NOXeHHbIX Ha OTaen 3agay v yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCUMUMINHDI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcda MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogatenbcTBa Poccuinckon ®epepaumn, B TOM
yucrne B cepe NPOTMBOOENCTBUSA KOPPYNUMWU, W  JOKasnbHbIX HOPMATUBHbBIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3OXEHHbIX Ha OTaoen 3agad
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N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX LeHHocTen Otgena w
Hepa3arnalleHue KoHuaeHumansHon nHpopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio aAokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEHMsAMW B  3akoHogaTtenbctBe Poccunckon  dPegepauuu,
NnocTynawLwWuMmn npukasamm, pacrnopsXKeHUssMM WM MNUCbMaMu OpraHoB rocy4apCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKanbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3auWoHHO-
pacnopsanTenbHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. a(ppekTnBHOE (paunoHanbHOE) NCNOoSb30BaHNE PECYPCOB Y SKOHOMUIO CPeCTB
dunnana,;

6.4.6. cobniogeHve TpyooOBOWM  AUCUMNIMHLI, TpeboBaHW OxpaHbl Tpyaa W
NPOTMBONOXapHOW 6e30nacHOCTM.

7. KoHdmaeHUuManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTtHukm OTgena npu OCYLECTBMIEHUM CBOEW OeATEeNbHOCTU
obecneunBaloT 3alUMUTy CBELEHMW, COCTaBMSAKOWMX KOHMOEHUMaNbHYO WHMOpMaUnio
YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopencrtBue M CBA3N C APYrMMU CTPYKTYPHbIMWA noapasfeneHussMmu
Pununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u AOpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta u dunuana
OCYLLEeCTBMSATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta U dunnana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMATUBHbIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHuBepcuteTa n dunuana.

9. OpraHusauua nesTeslbLHOCTH

9.1. MNMopsaok nnaHMpoBaHUA BbINOJSIHEHUA paboT

HavanbHuk OTaena cocraBnseT, a 3amecTuTens anpektopa dunvana, KypupyroLwmm
AaHHoe HarnpaBsfeHue [OesTenbHOCTW, YTBepXAaeT nnaH-rpapuk  Meponpusatui  Ha
oyepegHon rog, obecneunBaroWnin BbiNonHeHNe paboTHukammu OTaena, BO3MNOXKEHHbIX Ha
HUX PyHKUMIA. HavanbHnk OTaena goBoguT Ao cBedeHust paboTHUKOB YTBEPXKAEHHbIN MnaH-
rpaduk MeponpuaTmi.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AEeNCTBUN

HavanbHuk OTgena npoBoauT aHanu3 nNpuYMH HECOOTBETCTBMW U pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUMWA, HanpasBfieHHbIX Ha YyCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOAUT €ro A0 CBEAEHWUS WCMNONHUTENEn u
KOHTpONMpyeT ero BbiMorHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTca
NINYHOW NOAMNUCHIO UCMNOSTHUTENS.
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9.3. Mopspok npoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B ro npefocTaBrnsieT OTY4eT O
pestenbHoctM OToena 3amectuTento  gupektopa dunvana, Kypupylowemy AaHHoe
HanpaBneHve [OeATenbHOCTM, Ha OCHOBaHWM KOTOpOro pykoBoacTBoM  ®dunuvana
NMPUHMMAIOTCS PeLLEeHNst MO NOBbLILLEHMIO KaYecTBa paboTbl CTPYKTYPHOrO noapasneneHus.
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