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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactosiwee [lonoxeHne o6 oTaene coumanbHOro NPOEKTUPOBaHUS «[l1pOEeKTHbIN
oduc» «[JoHb6acckonm HaUMOHaNbHOM akageMnn CTPOUTENbCTBA N apXMTEKTYpPbI» — hunuana
deepanbHOro rocyaapcrBeHHOro OGroapkeTHOro obpasoBaTesibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns  «HauuoHanbHbIM  MccnegoBaTenbCknini  MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTPOUTESNbHbIN YHUBEPCUTET» (Aanee - [onoxeHne) onpeaenseT Luenu n sagayu, CTpykTypy,
dyHKUMKN, npaBa, 06A3aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS U CBA3M OTAena
coumnanbHoro npoekTupoBaHus «lpoekTHbIn ouc» «JoHbacckon HaunoHanbHOM akagemum
CTPOMTENbLCTBA M apXUTEKTYpbI» — munuana degepanbHOro rocyaapcTBEHHOro BIOLKETHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbCku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otgen).

OTtoen BxoauT B CTPYKTYpPY YynpaBneHUsk MOMOLEXHOW MOSIMTUKUA U BOCIUTATESIbHON
aeatenbHocTn «[JoH6accKon HauMOHaNbHOW akagemMun CTPOUTENbCTBA U apXUTEKTYpbI» —
dunuana cdeagepanbHOro rocygapCTBEHHOro 604KETHOr0O 06pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6HLKEeTHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBartenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutet, HAY MICY) ot 29 wuwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA Briepsble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboXxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHuUKy OTaena

Bbiclwuee o6pasoBaHve (cneunanuTeT unM  Maructpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoOe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unun Bbicllee obpasoBaHue u
AononHuTensHoe npodeccmoHanbHoe obpas3oBaHMe B 06MnacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Mnv) MeHeaxXMeHTa n (Mnmn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuon ero oTCyTCTBUS

B nepuopg otcytcTtBUA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPsSiAKE foKafbHbIMUM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTH

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunu;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- depnepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX JaHHbIXY;

- ®epepanbHbii 3akoH OT 30.12.2020 Ne 489-®3 «O monogexHou MNOMIUTUKE B
Poccuinckon ®egepaunny;

-  @epepanbHbin  3akoH oT 11.08.1995 Ne 135-03 «O 6GnaroTBopuUTENbBHOM
AeaTenbHOCTN N oBpoBONbYECTBE (BONIOHTEPCTBE)Y;

- ®epepanbHbin  3akOH OT 24.06.1999 Ne 120-®3 «O6 ocHoBax CUCTEMBI
npodunakTukm 6e3Hag30pHOCTN U NPaBOHaPYLLUEHWUIA HECOBEPLUEHHONETHUXY;

- ®epepanbHbll 3aKkoH OT 28.06.1995 Ne 98-d3 «O rocygapCTBeHHOM nogaepxke
MONOAEXHbIX N OETCKMX 00LLECTBEHHbIX 00 bEANHEHNINY;

- ®epepanbHbin 3akoH OT 14.07.2022 Ne 261-d3 «O poccurnckomMm OABMKEHUN OeTeN
N MONOAEXNY;

- OepepanbHbin  3akoH  OoT  19.05.1995 Ne 82-®3 «O6 o06WeCcTBEHHbIX
o6 BbeaNHEHUAXY;

- ®epepanbHbll 3aKkoH OT 28.06.1995 Ne 98-d3 «O rocygapcTBeHHOM nogaepxke
MONOAEXKHbIX U ETCKMX 0OLLECTBEHHbIX 0O bEANHEHNINY;

- ®epepanbHbln 3akOH «O NPOTUBOAENCTBUM IKCTPEMUCTCKON OEATENbHOCTU» OT
25.07.2002 Ne 114-03;

- Crpaternsa rocygapCtBeHHOW HauuoHanbHOW nonutukn Poccuickon depepauunu
Ha nepwuog go 2025 roga, ytBepxaeHHasa YkasoMm [NpeanageHta Poccuiickon degepaumm oT
19.12.2012 Ne 1666;

- Ykas [NpesngeHta Poccunckon ®depepaumn ot 06.04.2006 Ne 325 «O mepax
rocyaapCTBEHHOM NOAAEPXKKM TanaHTNMBON MOMOAEXNY;

- Ykas [pesngeHta Poccunckon ®epepaumm ot 07.12.2015 Ne 607 «O mepax
rocyaapCTBEHHOM NOAAEPXKKM NL, MPOSIBUBLLMX Bbl4AOLMECS CMOCOBHOCTY;

- Yka3 [lpesmpgeHta Poccunckon &epepaumn ot 29.05.2017 Ne 240 «O6
obbsaeneHnn B Poccuinckon degepaumn [lecatmneTus getcreay;

- Yka3 [lpesvgeHta Poccuinckon ®Pegepauum ot 21.07.2020 Ne 474 «O
HaUMOHanbHbIX Lensax pa3sutusa Poccunckon degepaumm Ha nepuog ao 2030 rogay;

- Yka3 [lpesmgeHta Poccunckon depepaumm ot 07.05.2024 Ne 309 «O
HauuMoHanbHbIX Uenax passutus Poccunckon depepaumm Ha nepwon o 2030 roga v Ha
nepcnektuey oo 2036 roga»

- Y«kas lNpe3sngeHta Poccunckon depepaumm ot 02.07.2021 Ne 400 «O CrpaTterum
HaumoHanbHon 6e3onacHocTn Poccunckon degepaunmy»;
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- Yka3 [lpesnpeHta Poccunckon Pdepepaumm ot 09.11.2022 Ne 809 «O6
ytBepxaeHun OCHOB roCcydapCTBEHHOM MOSMIMTMKM MO COXPAHEHUKD WU YKPENeHuto
TPaAVLMOHHBIX POCCUNCKUX AYXOBHO-HPABCTBEHHbIX LIEHHOCTENY;

- Yka3 llpesmgeHta P® ot 29.05.2020 Ne 344 «O6 yrtBepxaeHun Crtpaternu
npoTusogencTBna akcTpemmamy B Poccuickon epepaumm no 2025 roga»;

- PacnopsixeHue lNMpaButensctea Poccuinckon ®epgepaumm ot 29.11.2014 Ne 2403-
p «O6 ytBepxaeHun OCHOB roCygapCTBEHHON MOMOAEXHOW MONUTUMKM Poccuinckon
depepaumm Ha nepuog ao 2025 rogay;

- Pacnopsikerne [lNpaButenbctBa P® oTr 24.06.2023 N 1667-p «O6 yTBEpxaeHun
Komnnekca Mep Mo npodunakTMKe HeraTMBHbIX COLManbHbIX SBMNEHUWW B LETCKON W
MosioaexHon cpeae Ha 2023-2025 rr.»;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPaBOBbLIE aKTbl drefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BRactTu, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  depepaumm  (MuHoGpHaykm  Poccun),  MuHucTepcTea
CTPOMTENbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccuu), opraHoB mcnonHuTenbHoOM Brnactn cybvekta Poccuinckon ®epepauum, B KOTOPOM
ocyllecTBnsaeTcsa gesarensHocTb dunman;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektuneHbln gorosop HAY MICY;

- rnoKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsikeHss pekTopa YHuBepcuteTa u aupektopa dunnana.

2. CtpykTypa u kagpoBbii coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
Beugy oTcyTCTBMS Mepapxum B OpraHuMsaumoHHon cTpyktype Otgena, HacTosiwmin
pasgen He COAEepPXUT OnvMcaHus.

2.2. Kapgposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvcaHneM.
LWrtaTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM MOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcs  Hactoawmm  [lonoxeHnem, wx TpyooBbIMM  OOroBOpaMn U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3agaum OTaena

3.1. Pagpabotka W1  akTyanus3auus  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
opraHn3aunoHHO-pacnopaanTerbHbIX JOKYMEHTOB Mo Bonpocam agedtensHoctn OTgena.

3.2. CosgaHve cucTeMbl YynpaBfneHus npoektaMmn, QYHKLMOHUPOBAHNE KOTOPOW
obecrneuynBaeT nosbleHNe 3PPEKTUBHOCTM  ynpaBneHna dunuanom, a TaKke
COAENCTBYIOLLEN MOBbLILWEHMNID  KOHKYPEHTOCNOCOBHOCTM dPunmana B POCCUNCKOM U
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MexayHapogHoM obpasoBaTenibHOM NPOCTPaHCTBE.

3.3. ObecneyeHne B3aMMOLAENCTBUS BCEX YYaCTHUKOB npouecca pas3paboTku
NPOEKTOB N peanuaaunn nHMunaTne oby4vatowmxca n Mosnogblx npenogaBaTenen.

3.4. CoBepLUEHCTBOBaAHME agMWHUCTPATUBHOIO, METOANYECKOro, TEXHOMOMMYecKoro
CONPOBOXAEHNSA NPOEKTHON AedaTenbHoCcTM dunmnana.

3.5. lNMopaepxka n pa3suTne BHey4eOHOM akTUBHOCTU obyvatowwmxes dunmana.

3.6. [ononHeHne npodeccroHanbHbIX 3HAaHUN 0BYyYalLWNXCS HaBbIKaMW MOArOTOBKM
N BEAEHUsI MPOEKTOB, a Takke OnbITOM paboTbl B KOMaHAE.

3.7. Pa3BuTME KOHKYPCHbIX MEXaHW3MOB MOAOEPXKKN CTyOEeHYECKUX MPOEKTOB W
MHNLMATKUB.

4.  ®yHkumu OTaena

4.1. KoHcynbTauma  obyvyatowmxca dunmana no  BOMpocam  opraHusaumm
CTYOEHYECKUX MEePONPUATUNA.

4.2. OkasaHue obyvatowmmesa dunmana opraHM3aunoHHON NOAOEPXKKN B peanusaumnm
CTYAEHYECKUX NHULMATUB C NpUBIIEeYEeHNEM MHPPaCTPYKTypbl Punumana.

4.3. OpraHunsauma oby4yeHns n KOHCynbTUpoBaHusa obyyatowmxca dunvana B cgepe
coumanbHOro NPOEKTUPOBaHUA.

4.4. OkasaHve nogaepxku obyvawwmmces dPunmana B HanaxvBaHUM MAPTHEPCKMX
OTHOWEHMA C OOWEeCTBEHHbIMX  OpraHusaunamu, BnaroTBopuTeNnbHbIMU  PoHOAMMU,
rocygapCTBeHHbIMU OpraHaMy U OpyrMuMmun 3anHTepecoBaHHbIMU CTOPOHaMU AS11 COBMECTHON
pa3paboTku U peanusaumm coumnanbHbIX MPOEKTOB.

4.5. MOHUTOPUHI N oueHKa 3(PPEKTUBHOCTU peannsyeMblX coumaribHbIX MPOEKTOB
obyvawowmxca dunuana, KOPpPeEKTMpOBKa CcTpaTernm OesTerbHOCTM B COOTBETCTBUM C
Nosly4eHHbIMW pesynbTaTamu.

4.6. VHdopmmnpoBaHne obydarowmxcs wn paboTHMkoB dunvana o KOHKypcax
nogaepXKn CTygeHYeCKUX MHULMaTUB.

4.7. TpoBegeHne obyyawWmMx ceMnHapoB And oby4varwmxcs no MNoAroToBKe
NPOEKTOB M O(OPMIIEHMIO 3asBOK AN y4acTUa B KOHKypcax NOAAEPXKU CTyOeHYeCKUX
NPOEKTOB N MHNLUMATUB M NOATOTOBKE OTYETOB NO NPOBEAEHHbLIM MPOEKTaMm.

4.8. OcyuwecTBneHve npuvema W nNPOBEPKM 3asiBOK Ha yvacTue B KOHKypcax
noaaepXXKn CTyAeHYEeCKMX MPOEKTOB U MHULMATUB.

4.9. VHdopmmnpoBaHne 0 xode U pesynbTaTax peanusauumn CTygeHYEeCKUX MpoeKToB
Yyepes MHTepHeT-cTpaHuuy dunuana.

4.10. OcywiecTBNeHMe MOHUTOPUHra CTYOEHYECKMX MHEHUW B 4YacTu TFOTOBHOCTU
yyacTus B peanusauumn NnpoekToB U nHnunatne B dunvane v 3a ero npegenamu.

4.11. OueHka 9(EPEKTUBHOCTU MEPOMNPUATUA MO HarnpaBfeHuio OesATenbHOCTU
OTtnena n paspaboTka Mep Mo ee COBEPLUEHCTBOBAHUIO.

4.12. AHann3 wn paspaboTka NpeasioKeHWn No pPasBUTUIO HOBBLIX HanpaBneHWUin
KOHKYPCHOW NOAOEPXKKN.

4.13. OcyuwiecTBneHne uHbIX OYHKUNA, BbIMOMHEHNE KOTOPbLIX NMOPYYEHO OMPEKTOPOM
dunuana n BxoauTt B komneteHuyuto Otaena.
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5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeeT npaeo:

5.1.1.1. Pacnpepgenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHUS MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne gupektopa dunuana wu  3amecTuTenewn
AVpeKkTopa no HanpaefieHUSAM OEATENbHOCTM NpeacTaBeHnsa O Ha3Ha4YeHNKn, nepemeLLeHmnm
n ocBoboXaeHUn OT 3aHMMaeMbiX [OOoIkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  OUCUMNNIMHAPHON
OTBETCTBEHHOCTM paboTHukoB OThena, HapywyBLUMX MNPOU3BOACTBEHHYKD W  TPYAOBYIO
OVUCUMMINHY.

5.1.1.3. O6pawatbcsa Kk pykoBoacTBy dunmana B Lensx okasaHUs COAencTBMS Npu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oxnagbiBatb aupektopy ®unmnana, 3amectutenaMm gupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npeaenax cBoeu
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTtgena, npeacraeBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbLIMW NogpasgenieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BornpocaMm OeATeNbHOCTU C
paboTHukammn OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ usnyeckumMmn nuuamu,
AOMMKHOCTHLIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. [lpaBa paboTHukoB OTaena

5.2.1. PaboTtHukn  Otpaena, B  paMKax  BbIMOMHAEMbIX  JOSMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIEe 3aKoHOAaTENbLCTBOM Poccunckon
depepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwectBnATe B3aMMOAENCTBUE CO CTPYKTYPHbIMU nNoapasgeneHnamu
dunmana no Bonpocam, kacarowmumes gestenbHoctn Otaoena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBeeHus,
MHOpMaUUIO U apyrme maTepuanbl, HeOBXoOMMbIX ONA OCYLECTBNEeHUs OeATernbHOCTH
OTpena.

5.2.1.4. [aBaTb pasbsCHEHUA W pekomMeHZauunm paboTHMKaM CTPYKTYPHbIX
nogpasgeneHnin dunmvana no Bonpocam, BXoAdawWmnmM B kKomneteHumo OTaena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTEND 3a MOMOLWbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApyLLAOLWMX HOPMarbHbIN Xo4 paboThbl.
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5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunuana.

5.3. 0O6s3aHHOCTU HavanbHUKa OToena

5.3.1. HauyanbHuk OToena o6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOpPOM U OOIMKHOCTHOW NHCTPYKLUNEN.

5.3.1.2. OpraHn3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa WU
anpektopoMm ®dunuana, YYeHblM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMun n rpaxgaHamu no
BOMpocaMm, OTHocsAWMMCS K komneTeHummn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TpencraBnsaTb NPeasioXXeHMs No coBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUA OUPEKTOPOM U PYKOBOAALLMMM OpraHamu dunuana CoOOTBETCTBYIOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O  CTPYKTYpPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKLUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektmsHon n 6esonacHon paboTbl paboOTHUKOB
OTtpena.

5.3.1.7. MpuMHMMaTe BCe Heobxoaumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otpena, no BbiNoOfHEHMIO UMK [paBun TexHukn 6GesonacHocTu, cobniogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro TpyoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb GoOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HoMmeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO nepenady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoKa xpaHeHusi, obpasyromxcsa B peaynbtate gestenbHoctn dunmana cornacHo CBOAHOM
HOoMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTu Kacatoliemncs
OTtpena.

5.3.1.12. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro TPyA4OBOro pacnopsiaka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa 1 noxapHon 6e30nacHoCTu.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MartepuarbHbIX LEHHOCTEN M UMYyLLECTBa

dunuana, HaxogsaLwerocsa B nomelweHnax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTaena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLEeCTBMEHNSA CBOMX (PYyHKUMI paboTHUKK OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTtBa Poccuinckon ®degepaunn,
Hagnexawum obpa3oM UCMNOMHATbL CBOW  OOSMKHOCTHble 00SA3aHHOCTM B CTPOrom
COOTBETCTBUMN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATE BO3NOXEHHbIE HA OTaen 3agayn
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N PYHKLMU, COBEPLUEHCTBOBATL AesATenbHoCTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunnana pa3bsCHEHMUS,
pekomMeHaumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. ObecneynBaTtb CBOEBPEMEHHOE BLINOMHEHME 3a4ay W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypuypyloLwero 3amecTtutens aumpekropa UM MHOro
AOJKHOCTHOrO nuua.

5.4.1.4. MNopgrotaBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTn OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NPefoCTaBneHHON MHopMaLMK.

5.4.1.5. YyactBOBaThb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4yarbHUKOM
Otaena v KypupyoLWnM 3aMecTuTenem gMpekropa Unm MHbIM JOSDKHOCTHbLIM FINLOM.

5.4.1.6. YuacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHUX NOKaNbHbIX
AOKYMEHTOB, pa3dpabaTtbiBaeMbix Punnanom.

5.4.1.7. MNopgrotaBnuMBatb B HeOBXOOAWMbIX Cry4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMM MoApasgeneHnamMmn npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B U OPYruX JTIOKarnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otaena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anpockl NO BONpoOcaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, nNepeaaHHOro
OTtmeny B nomnb3oBaHWe W cogepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBoU WU
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npasuna BHYTPEHHEro TPyAOBOro pacnopsigka, tpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawee MCMNoSIHEHME WM HEUCMOSIHEHNE CBOMX 06SA3aHHOCTEN, NPenyCMOTPEHHbIX
AOSDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nNepcoHasnibHYl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauuu, npegoctaesnsaembix OTaenom, 3a HecobnogeHue npaBuil U HOPM OXpaHbl
Tpyaa v NpoTUBONOXKAapHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLUMNIINHLI.

6.3. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYOLWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMWU, W FOKasibHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3OXEHHbIX Ha OTaen 3agad

N PYHKUMI;



OOHHACA — dovnunan HAY MICY CK B INCN 161-44-2025

YnpaBneHue MonoaeXHOW NONUTUKU U y
Y \A

BOCNUTaTeNbLHON OeATeNbHOCTHU Vv @

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 9
Bcero nucrtos 14

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepuanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C UM3MEHEeHusIMM B  3akoHogaTtenbctBe  Poccuiickon  dPegepauuu,
NocTynawwWmnM npukKasamu, pPacrnops>KEHUSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflaCTW, a TakkKe W3OaHWEeM HOBbIX JIOKarnbHbIX HOPMATMBHbLIX aKTOB, OpraHM3aunoHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dununana;

6.4.6. cobniogeHne TPyaoOBOW OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa W
nNpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUuManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukn OTgena npu OCYLLECTBIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKWMX KOHUMAEHUMANbHY WHMOpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusaMmmn YHusepcuteta u dunmana
OCYLLECTBMSATCA B paMKax OCHOBHbIX (PYHKUMI nogpasgeneHnn Yumeepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHMPOBaAHUA BbINOJIHEHUA paboT

HavanbHuk OTgena cocrtaBnseT, a 3amecTuternb aupektopa dunvana, KypupyroLwmm
AaHHOe HanpasfieHne [eATenbHOCTW, YTBepXaaeT nfnaH-rpauk  Meponpuatum  Ha
oyepeaHon roa, obecneuvmBaroWnin BbiNnonHeHMEe paboTHukamu OTaena, BO3MNOXEHHbLIX Ha
HUX PyHKUMIA. HavanbHuk OToena goBoanT A0 cBeaeHus paboTHMKOB YTBEPXKOAEHHbIM NiiaH-
rpaduK MeponpuaATUi.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUSA KOPPEKTUPYHOLWMX AeNCTBUN

HavanbHnk OToena npoBOAWUT aHanv3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLWMX OEeWACTBUA, HamnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSTHEHUS KOPPEKTUPYIOLWNX OEeUCTBUA, OOBOAUT ero A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYyeT ero BbiMofHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.
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9.3. Mopspok npoBeAeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B ro npefocTaBrnsieT OTY4eT O
pestenbHoctM OToena 3amectuTento  gupektopa dunvana, Kypupylowemy AaHHoe
HanpaBneHve [OeATenbHOCTM, Ha OCHOBaHWM KOTOporo pykoBoacTBoM  dunuvana
NMPUHMMAIOTCS PeLLeHNsI MO NOBbLILLEHMIO KaYecTBa paboTbl CTPYKTYPHOrO noapasneneHus.
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