AOKYMEHT NOANWUCAH
3NEKTPOHHOM NOAMNUCHIO

CepTtudrkaT 6645593634254584
Bnapgeney 3aityeHko Hukonan
Muxannosuny

HencteuteneH ¢ 26.11.2025 no
26.11.2026




OOHHACA — dovnunan HAY MICY CK B NCcN 161-45-2025
YnpaBneHue MonoaeXHOW NONUTUKU U y

Y \A N/
BOCNUTaTeNbLHON OeATeNbHOCTHU Vv @ Y,

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluct 2
Bcero nucrtos 13

1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee [lonoxeHne o6 oTaene coumanbHbiX KOMMYyHuKaumn «[oHb6acckom
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OapKeTHOro obpa3oBaTenbHOrO YYpeXxaeHus Bbicero obpasoBaHUs
«HaunoHanbHbIM  nccnepoBaTenbCkMn  MOCKOBCKMM  TOCYAAapPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - lNonoxeHwe) onpenensieT UenuM v 3agadn, CTPYKTYpY, (PyHKuuMM,
npaea, 0693aHHOCTN U OTBETCTBEHHOCTb, B3aMMOOTHOLLEHNSA U CBA3M OTAena coumanbHbIX
KOMMYyHMKaumn «[JoHBacckon HaumMoHanbHOW akageMun CTPOUTENLCTBA U apXUTEKTYPbI» —
dunuana cdeagepanbHOro rocygapCTBEHHOro 60oKETHOro 06pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocygapCTBEeHHbIV CTPOUTENbHBIM YHUBEpCUTeT» (ganee - Otaen).

OTtaen BxoauT B CTPYKTYPY YnpaBneHUst MOMOLEXHON NOSIMTUKM M BOCAUTATESIbHON
pearenbHocT «[oH6acckon HaumMoHanbHOW akagemMuu CTPOUTENbCTBA U apXUTEKTYpbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6rogKeTHoOro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCKum MockoBckum
rocy4apCTBEHHbIV CTPOUTENbHBIA YHUBEPCUTET» (aanee - dunnan).

Otgen cosgaH npyka3oM pekTtopa dheaepanbHOro rocygapCTBEHHOro OGHAXKETHOro
obpasoBaTenbHOro yypexaeHus BbICLLErO obpasoBaHus «HauunoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Yuusepcutet, HAY MICY) ot 29 wmonsa 2025 r. Ne 883/130 «O coBepLleHCTBOBaHUM
opraHusaunoHHoun cTpykTypbl HAY MITCY».

HacToswee NonoxeHne BBogMTCcA Bnepsble (BbiMyck 1).

1.2. MopAAoOK HasHa4yeHUss U OCBOOOXAEHUA pPYyKOBOAUTENA CTPYKTYPHOro
noapasfaeneHus oT AOJIKHOCTU

HavanbHnk OTgena HasHadaeTca M ocBobOXOaeTCd OT [OOSDKHOCTUM  MPUKa3oM
anpekTopa dunuana.

1.3. KBanudukaumoHHble TpeboBaHUA, NnpeabABNsAeMble K HaYanbHUKy Otaena

Bbicluee o6OpasoBaHve (cneumanuTeT wunM  Maructpartypa) Mo crneumanbHOCTU
«[‘locynapcTBeHHOE W MyHUUMNAnNbHOE ynpasneHue» u (Mnn) «MeHemXmeHT», u (Mnwn)
«YnpaBneHve nepcoHanom» n ctax paboTbl He MeHee 3 neT unu Bbiclee obpasoBaHue U
pornonHutTenbHoe npodeccnoHanbHoe obpasoBaHve B 06nacTu rocygapCTBEHHOrO W
MYHUUMNANbHOrO ynpaBneHus n (Unn) MeHempKmeHTa 1 (Mnu) aKOHOMUKN U CTaxK paboThbl He
MeHee 3 (Tpex) ner.

1.4. TMopsaaok 3ameweHus HayanbHUMKa OTAaena B nepuopa ero oTCyTcTBuUA

B nepuoag otcytctBuA HavanbHuka Otgena ero yHKUMKM UcnonHseT paboTHMK
Otagena, HasHA4YeHHbI B YCTAHOBMEHHOM MOpSAKe NoKanbHbIMM HOPMAaTUBHLIMU aKkTamu
dunnana.

1.5. Mopaaok peopraHn3auum u NMKBMOaALUN CTPYKTYPHOro nogpasneneHus
OToen cosgaeTcs, peopraHu3yeTcsl W NMKBUOMPYETCS  MpMKasoM  pekTopa



HOHHACA — dovnunan HUY MIcy CK B INCIl 161-45-2025

YnpaBneHvne MonoaeXxHon NofMTUKA U 21972y
BOCNUTaTeNbHON AEATENIbHOCTU if N/
A =N

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluet 3
Bcero nucrtos 13

YHuBepcuteTa.

1.6. lMpaBoBble aKTbl U HOPMaTUBHbIEe AOKYMEHTbl, KOTOPbIMMU pPabGOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEN AeATENIbHOCTHU

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYHOTCA — CRedyroyMun
AOKyMeHTamu (B ENCTBYHOLEN peaakumm):

- KoHcTutyums Poccuinckon degepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-93 «O6 obpasoBaHum B Poccuimnckon
depepaummny;

- denepanbHbIi 3akoHOM 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX JaHHbIXY;

- ®epepanbHbin 3akoH OoT 30.12.2020 Ne 489-d3 «O monogexHou NonuTuke B
Poccuinckon ®egepaunny;

- @epepanbHbln  3akoH oT 11.08.1995 Ne 135-®3 «O 6GnaroTBopuUTENbLHOM
AeaTenbHOCTN N oBpoBONbYECTBE (BONIOHTEPCTBE)Y;

- ®epepanbHbin  3akOH OT 24.06.1999 Ne 120-d3 «O6 ocHoBax CUCTEMBI
npodunakTukm 6e3Hag30pHOCTN U NPaBOHaPYLLEHWUIA HECOBEPLUEHHONETHUXY;

- ®epepanbHbll 3aKkoH OT 28.06.1995 Ne 98-d3 «O rocygapCTBeHHOM nogaepxke
MONOAEXHbIX U ETCKMX 0OLLECTBEHHbIX 00 bEANHEHNINY;

- ®epepanbHbin 3akoH OT 14.07.2022 Ne 261-d3 «O poccurnckomMm OABMKEHUN OeTeN
N MONOAEXWNY;

- OepepanbHbin - 3akoH  oT  19.05.1995 Ne 82-®3 «O6 o06WwecTBEHHbIX
o6 BbeaNHEHUAXY;

- ®epepanbHbll 3aKkoH OT 28.06.1995 Ne 98-d3 «O rocygapCTBeHHOM nogaepxke
MONOAEXKHbIX N 4ETCKMX 0OLLECTBEHHbIX 00 bEANHEHNINY;

- ®epepanbHbll 3akOH «O NPOTUBOAENCTBUM IKCTPEMUCTCKON OEATENbHOCTU» OT
25.07.2002 Ne 114-03;

- CrpaTternsa rocygapCtBeHHOW HauuoHanbHOW nonuTtukn Poccuickon depepauyunu
Ha nepwuog go 2025 roga, ytBepxaeHHaa Ykasom [NpeaunageHta Poccuiickon degepaumm oT
19.12.2012 Ne 1666;

- Ykas [NpesngeHta Poccunckon ®depepaummn ot 06.04.2006 Ne 325 «O mepax
rocyaapCTBEHHOM NOAAEPXKKM TanaHTNMBON MOMOAEXNY;

- Ykas [pesngeHta Poccunckon ®depepaummn ot 07.12.2015 Ne 607 «O mepax
rocyaapCTBEHHOMW NOAAEPXKKM NL, MPOSIBUBLLMX BblAAKOLMECS CMOCOBHOCTY;

- Yka3 [lpesmpgeHta Poccunckon &epepaumn ot 29.05.2017 Ne 240 «O6
ob6bsaeneHnn B Poccuinckon degepaumn [lecatmneTus getcreay;

- Yka3 [lpesmgeHta Poccuinckon ®egepauum ot 21.07.2020 Ne 474 «O
HaUuMOHanbHbIX Lensx pa3sutusa Poccunckon degepaumm Ha nepuog ao 2030 rogay;

- Yka3 [lpesmgeHta Poccunckon depepaumm ot 07.05.2024 Ne 309 «O
HauuMoHanbHbIX Uenax passutus Poccunckon depepaumm Ha nepuon o 2030 roga u Ha
nepcnektuey oo 2036 roga»

- Y«kas lNpe3sngeHta Poccunckon depepaumm ot 02.07.2021 Ne 400 «O CrpaTterum
HaumoHanbHon 6e3onacHocTn Poccunckon degepaunmy»;

- Yxa3 [lpesnpeHta Poccurckon Pdepepaumm ot 09.11.2022 Ne 809 «O6
ytBepxaeHnmn OCHOB rocydapCTBEHHOM MOSMIMTMKM MO  COXPAHEHUK WU YKPENeHuto
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TPaAVLMOHHBIX POCCUNCKUX AYXOBHO-HPABCTBEHHbIX LIEHHOCTENY;

- Yka3 llpesmgeHta P® ot 29.05.2020 Ne 344 «O6 yrtBepxaeHun Crtpaternu
npoTusoaencTBuA akcTpemmamy B Poccuickon epepaumm no 2025 roga»;

- PacnopsixeHue lNMpaButensctea Poccuinckon ®epgepaumm ot 29.11.2014 Ne 2403-
p «O6 ytBepxaeHun OCHOB roCygapCTBEHHON MOMOAEXHOW MONUTUMKM Poccuinckon
depepaumm Ha nepuog ao 2025 rogay;

- Pacnopsikerne [lNpasutensctBa PP oT 24.06.2023 N 1667-p «O6 yTBEpXaeHun
KoMmnnekca Mep Mo npodunakTMKe HeratMBHbIX COLManbHbIX SBMNEHUWW B LETCKON W
MosioaexHon cpeae Ha 2023-2025 rr.»;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MpPaBOBbLIE aKTbl drefepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTu, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLUErO
obpasoBaHna  Poccuiickon  ®depepaumm  (MuHoGpHaykm  Poccun),  MwuHucTepcTtsa
CTPOMUTESNbLCTBA U XUIMULLHO-KOMMYHarnbHoro xo3sancrea Poccunckon depepauumn (MuHcTpos
Poccun), opraHoB mcnonHuTenbHoM Brnactn cybvekta Poccuickon ®epepauum, B KOTOPOM
ocyLlecTBnsaeTcsa gesarensHocTb dunman;

- TpeboBaHusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEPCUTETA;

- MonoxeHne o dunnane;

- [porpamma passutua HUAY MICY Ha 2021-2030 rr. B pamkax peanusaumu
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

- KonnektueHbln gorosop HAY MICY;

- noKanbHble HOpMaTuBHbIE akTbl YHUBepcuTeTa n dunmana;

- NpuvKasbl U pacnopsbkeHns pektopa YHuBepcuteTa u gupektopa dunuana.

2. CtpykTypa u kagpoBbi coctaB OTaena

2.1. OpraHu3auuoHHas CTPYKTypa
B ctpykTypy OTaena BxoaaT criegyowme noapasneneHuns:
- Cnyx6a ncuxonormyeckom noaaepxKu.

2.2. Kapgposbin coctaB Otpena

Kagposbii coctaB OTaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacrnvCaHneM.
LrtaTtHoe pacnucaHme OTtaena cdopmMupyeTcs B YCTAHOBMIEHHOM MOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcs  Hactoawmm [lonoxeHnem, wx TpyooBbIMM — OOrOBOpaMn U
AOJDKHOCTHLIMU MHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pagpabotka W1  aKkTyanus3auusa  foKasibHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctyn OTtgena.

3.2. dopmupoBaHMe © peanu3auma B npegenax CBOEN  KOMMNeTeHuun
NHOPMAaLMOHHON NONUTUKN Punuana B paMmkax MOSIOAEXHON NOMAUTUKN U BOCIUTaATENbHON
AesaTenbHOCTH.

3.3. PasButume kopnopaTtuMeHOM KynbTypbl ®unvana, opMmpoBaHne, COXpaHeHne u
NpPUyMHoOXeHue Tpaguumn dunuana.
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3.4. NHdopmaumoHHOE CONPOBOXOEHUE MePONpUSaTUI, peanudyemblx Ha 6ase
dunmnana, B paMKax MOMOAEXHOW MOMUTUKM W BOCNUTATESNIbHOW LEeATENbHOCTH,
HanpaBneHHbIX Ha yKpenneHne obLierpaxgaHCKon MOEHTUYHOCTU, TPAAULMOHHBIX OYXOBHO-
HPaBCTBEHHbIE LIEHHOCTEN U MEXHaLUMOHANIbHON TONEPAHTHOCTM.

3.5. lpepocTaBneHve cpeacTtBaM MacCoOBOWM WMHGOPMaUUM U MHbIM OpraHu3aunsm,
peanusyrLwmM NHPOPMALIMOHHYIO MOMNTUKY CBEAEHUN O AesaTenbHoCTU dunnana B pamkax
MOJSIOAEXHOW MONMUTUKM N BOCNUTATENbHON OEATENBHOCTW.

3.6. BsaumopenctBme c opraHamun rocyapCTBEHHOW BfiacTu, opraHamuM MeCTHOro
camoynpasneHus, opraHmsaumsmm 1 obbeauvHeHusaMuM B cdepe  peanusauuu
NHOPMAaLMOHHON NONUTUKN Punuana B paMmkax MOSTIOAEXHON NOMAUTUKN U BOCIUTaATENbHON
AesaTenbHOCTH.

3.7. ®opmupoBaHne umugka  dunumana  Kak ~ OTBETCTBEHHOrO  cybbekTa
obpa3oBaTenbHOro MNPOCTPaHCTBA, OEATENbHOCTb KOTOPOrO HanpaBfieHa Ha pelueHue
Ba)KHEMLLNX coumanbHblx npobnem obuiecTea.

4.  ®yHkuuu OTaena

4.1. VIHopmMaunoHHOE COMNpoBOXAEHWE CTyAeHYeckux ecTuBarnemn, KOHKYpPCOB,
TeMaTU4YeCKMx BeYyepoB, BCTPEY W OPYrMX KOMMNEKTUBHbIX OPM B3auMOOEWCTBUS,
npegnonararmLmx pa3BuTne LLeHHOCTHO-CMbICIIOBOW, Hay4YHOW cdpepbl N AYXOBHOW KyIbTypbl
cornacHo nnany dunuana.

4.2. OpraHunsaumsa npecc-koHepeHunn, 6pMEOUHIoB, MHTEPBBLIO N OPYrMX BCTPEY C
npegcrtaBuTensamMuM  CpeacTB  MacCcoBOM  MHopmauuu, a Takke  obecnedyeHue
B3aMMOJENCTBMS C NpeactaBuTeNnsaMuM CpeacTB  MacCOBOW UWHoOpMauuu B paMKax
peanuaauun MONoaEéXHON NONUTUKM U BOCNUTATENbHOW AEATENbHOCTMU.

4.3. dopmupoBaHMe 4Yepe3 CpeacTBa MaccoBOW MHGPOPMauMm OOGBEKTUBHOMO
OOLEeCTBEHHOrO MHEHUs O JdedtenbHocTM dunuana Kak OTBETCTBEHHOro cybbekra
obGpa3oBaTenbHOro NPOCTPaHCTBa.

4.4. OpraHunsaumsa B3auMOAENCTBUS C OpraHamun rocyaapCTBEHHOM BracTun, opraHamm
MECTHOrO  CaMOyrnpaBfeHusi,  OpraHM3auusiMn,  y4YpexgeHusiMn, 0O EeCTBEeHHbIMU
ob6begnHEeHNAMM Mo BoNpocamM opraHv3aLmm MeponpusaTU B paMKkax MOSTIOAEXHOW MOMNUTUKM
1 BOCNUTATENbHON OEATENbHOCTH.

4.5. OpraHmsaums cuctemHoro cbopa, aHanmsa W yvyeTta MHeHUMM oby4varoLmxcs,
Hay4HO-negarormyecknx paboTHUKOB WM OPYrMxX 3auHTEPEeCOBaHHbIX CTOPOH MO BOMpocam
peanu3auun  MOJSIOAEXHOMW MNOMUTUKA U BOCMUTATENbHOW [AEATENbHOCTW, BKIOYas
npoBeAeHne perynsapHbIX MOHUTOPMHIOB, ONPOCOB, GPOKYC-TPyMnn U MHbIX (bOpM OBGpaTHON
CBSA3K, C LieNblo NOBbIWEHNS KadecTBa N adeKkTMBHOCTU paboTel OTgena.

4.6. OcyliecTBneHne UHbIX (PYHKUMA, BbINOSIHEHWE KOTOPbIX MOPYYEHO OUPEKTOPOM
dunuana n BxoauTt B komneteHuyuto Otaena.

5. MNMpaBa n 06sa3aHHOCTU HavyanbHuKa OTaena u pabotHukoB OToena

5.1. [lNpaBa HayanbHuKa OTgena

5.1.1. HavanbHuk OToena umeeT nNpaBso:

5.1.1.1. Pacnpegenatb o64a3aHHOCTM Mexay paboTtHukamu OTgena, [fasaTb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.
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5.1.1.2. BHocuTb Ha paccmoTpeHne gupektopa dunuana u  3amecTuTenemn
AVpeKkTopa no HanpaefieHUSAM OEATENbHOCTU NpeacTaBneHnsa O Ha3Ha4YeHNK, nepemeLLeHmm
n ocBoboXOeHUN OT 3aHMMaeMbiX [OOoIkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  OUCUMNNIMHAPHOMN
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuBLUMX NPOU3BOACTBEHHYKD W TPYAOBYIO
OVUCUMMINHY.

5.1.1.3. O6pawatbcsa Kk pykoBoacTBy dunmana B Lensx okazaHUs COOenCcTBMS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBatb aupektopy ®unmnana, 3amectutenaMm gupektopa no
HanpaBneHnsam AesTenbHOCTUM 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoen
KOMMeTEeHUNMN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BONPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTgena, npeacrtaBnsaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUAX C UHBbIMU CTPYKTYPHbLIMU noApasaeneHnsamu.

5.1.1.7. TllpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukammn OTtaena.

5.1.1.9. MognuceiBaTb OKYMEHTbI M BECTU Nepenncky ¢ usnyeckumMm nuuamu,
AOSMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. TlpaBa paboTHukoB OToena

5.2.1. PaboTtHukn  Otpgena, B  paMKax  BbIMOMHAEMbIX  OOSMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIe 3aKoHOAaTENLCTBOM Poccunckon
depnepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwectBnATe B3aMMOAENCTBUE CO CTPYKTYPHbIMU nNoapasgeneHnamu
dunmana no Bonpocam, kacarwmumes gestenbHoctn Otaoena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBegeHus,
MHOpMaUUIO U apyrme maTepuanbl, HEOBXOoOMMbIX ONA OCYLECTBNEeHUs OeATenbHOCTH
OTpena.

5.2.1.4. [aBaTb pasbsCHEHUs W pekomMeHZauum paboTHMKaM CTPYKTYPHbIX
nogpasaeneHnn dunmvana no Bonpocam, BXoadawmm B komneteHumo OTgena.

5.2.1.5. [aBaTtb npeanoXeHusd HenocpeacTBEHHOMY PYKOBOAUTESIO o)
COBEPLUEHCTBOBAHUN paboTbl B YacTK CBOEro yd4acTka paboThbl.

5.2.1.6. ObpawaTtbca K HenocpenCTBEHHOMY PYKOBOAUTENO 3a MOMOLbLIO B
paboTe, COO4ENCTBMM B YCTPAHEHUN NPUYMH, HApYLLAOLWMX HOPMarbHbIN Xog paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMBbI CBA3M U KOMMYHUKaUMKW, WHAOPMALMNOHHbIE
cuctembl dunmana.

5.3. 0O6sa3aHHocTU HavyanbHuka Otgena
5.3.1. HavyanbHuk Otoena oba3aH:
5.3.1.1. BbINONHATL LOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPyAOBbIM
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A0roBOPOM U OOMMKHOCTHOM NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa W
anpektopoMm dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, cBsi3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHNAX C  opraHammu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm gupekropa dvnuana -
no ApyrMm Bonpocam.

5.3.1.4. TlpencraBnsaTb NPeasiIOXKEHMS NO COBepLUEHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O CTPYKTYpPHOM  nogpasgeneHumn u
AOJTDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektmsHon n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuvHMMaTe BCe Heobxogumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMHEHMIO UMK [paBun TexHukn 6GesonacHocTu, cobniogeHUo TPyaOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro Tpy4oBOro pacnopsiaka.

5.3.1.8. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomMmeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4ymBaTb CBOEBPEMEHHYIO nepenady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoKa xpaHeHusi, obpasyroLmxca B peaynbtate gesatenbHoctn dunmana cornacHo CBOAHOM
HOoMeHknaType gen dunuana n npukasam ANpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BuUTUA B 4YacTU Kacatoliencs
Otpena.

5.3.1.12. Cobntogatb TpeboBaHMst aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro Tpya4oOBOro pacnopsiaka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa v noxapHon 6e30nacHOCTu.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MartepuarnbHbIX LEHHOCTEN U UMYyLLECTBa

dunuana, HaxogsaLerocsa B nomelweHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLECTBEHNSA CBOMX (PYyHKUMI paboTHUKK OTaena oba3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMs 3akoHogaTenbcTBa Poccuickon degepaumn,
Hagnexawum obpa3omM UCMOMHATbL CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3MNoXeHHble Ha OTaen 3agayuv
N pyHKLMN, coBepLUEHCTBOBATL AesaTenbHoCTb OTaena B paMmkax KoMneTeHuuun.

5.4.1.2. [laBaTb CTPYKTYPHbIM nogpasgeneHuam dununana pa3bsACHEHMUS,
pekoMeHZauumn no Bonpocam, Bxoadwwmm B komneteHumto Otaena.

5.4.1.3. ObecneuynBaTb CBOEBPEMEHHOE BLINOSIHEHWE 3aday M YKa3aHUM peKTopa
YHuBepcuteTa u guvpektopa dunvana, Kypypylowero 3amectutens AMpekTopa unv WMHOro
OOIMKHOCTHOIO nuua.
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5.4.1.4. MNopgrotaBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otagena v HeCTU OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpefoCTaBneHHON MHOopMaLMK.

5.4.1.5. YyactBOBaThb B 3acefaHusiX W COBELUaHUAX, CO3blBaeMblX Ha4varbHUKOM
Otaena v KypupyloLWnM 3aMecTuTenem gMpekropa Unm NHbIM JOSHKHOCTHLIM FINLOM.

5.4.1.6. YuacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHWUX JOKaNbHbIX
AOKYMEHTOB, pa3pabatbiBaeMbix Punnanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAWMbIX Crly4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMK NoApasgeneHnamMu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMW OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKanbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anpockl NO BONpoOcaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bopyaoBaHus, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBoW WU
ANEeKTPUYECKON IHEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWst aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbLCTBA.

5.4.1.11. CobGniogaTb npasuna BHYTPEHHEro TPyAOBOro pacnopsigka, tpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCNoSIHEHME WM HEUCMOSIHEHNE CBOMX 06S3aHHOCTEN, NPenyCMOTPEHHbIX
OOJDKHOCTHOM  MHCTPYKUMEeW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nepcoHasnibHYl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHWE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M OOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauuu, npegocraesnsaembix OTaenom, 3a HecobnogeHne npaBuil U HOPM OXpaHbl
Tpyaa v NpoTUBONOXKAaPHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEWCTBYHOLWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaunn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMWU, W FOKasibHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE U Ka4eCTBEHHOE BbIMOMIHEHME BO3MOXEHHbIX Ha OTaen 3agad
N PYHKUMI;

6.4.3. COXPaHHOCTb [OKYMEHTOB W MaTtepumanbHblX LUeHHocTen Otgena w
Hepa3srnalleHne KoHraeHumansHon nHopmMauuu;

6.4.4.NONHOTY W CBOEBPEMEHHYH akTyanusauuio gokymeHtauum B OTaoene B
COOTBETCTBMM C U3MEHEHMsMM B  3akoHogaTtenbctBe  Poccunckon  degepauuu,
nocTynawLwWuMn rnpukasamn, pacrnopsiXXeHUssMM WM MNUCbMamMu OpraHoB rocyapCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKanbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3aunoHHO-
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pacrnopsauTeribHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB N SKOHOMUIO CPEACTB
dununana;

6.4.6. cobnogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
npoTUBONOXapHoOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukn OTgena npu OCYLLECTBMEHUU CBOEW OeATeNnbHOCTU
obGecneunBarloT 3alnUTy CBEAEHWW, COCTaBMAKWMNX KOHUAEHUMANbHY WH(OpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBMe M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMu
dunuana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBSAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpasgeneHnn Yumeepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auuOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTefIbHOCTH

9.1. MNopsAaoK nnaHUPOBaHUA BbINOJIHEHUA paboT

HavanbHuk OToena cocrtaBnseT, a 3amecTuternb aupektopa dunvana, KypupyroLwmm
AaHHOe HanpasfieHne [eATenbHOCTW, YTBepXaaeT nfaH-rpauk  Meponpuatum  Ha
oyepeaHon roa, obecneuvmBaroWnin BbiNnonHeHne paboTHukamu OTaena, BO3MNOXEHHbLIX Ha
HUX PyHKUMIA. HavanbHuk OToena goBoanT A0 cBeaeHus paboTHMKOB YTBEPXKOAEHHbIN NiiaH-
rpaduk MeponpuaATUi.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUSA KOPPEKTUPYHOLWMX AeACTBUN

HavanbHnk OToena npoBOAUT aHanu3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLWUX OEeWACTBUA, HarnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSTHEHUSA KOPPEKTUPYIOLWNX OEeUCTBUA, OOBOAUT €ro A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYyeT ero BbiMofHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbIX BO3MOXEHa Ha Hero, oukcupyeTca
AINYHOW NOAMNUCHI0 UCNOSTHUTENS.

9.3. Mopspok npoBeAeHNA NPOBepPKU U aHanu3a geatenbHocTn OTaena

HayanbHuk OTgena He pexe OOHOrO pasa B o NpedocTaBnseT OT4yeT o
pestenbHoctM OTgena  3amectutento  avpektopa dunuana, Kypupylowemy AaHHoe
HanpaeneHve [OeaTenbHOCTM, Ha OCHOBaHWM KOTOpOro pykoBoacTBoM  dunuvana
NMPMHUMAITCSA PELLEHNs NO NOBbILLEHMIO KayecTBa paboTbl CTPYKTYPHOrO noapasaeneHus.



OOHHACA — dovnunan HAY MICY
YnpaBneHue MonoaeXHOW NONUTUKU U
BOCNUTaTeNbLHON OeATeNbHOCTHU

CK B INCIl 161-45-2025
£ 1972\

o=,

NNl

Beinyck 1

N3meHeHun 0

Ok3emnnsp Ne1

Jlnet 10
Bcero nuctos 13

Peseps




OOHHACA — dovnunan HAY MICY
YnpaBneHue MonoaeXHOW NONUTUKU U

/

CK B INCIl 161-45-2025

1972\,

|
BOCNUTaTeNbLHON AeATEeNbLHOCTHU A N
’ \T¥
Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jner 11
Bcero nuctos 13
Jlnct pernctpauunm nameHeHun
Homepa nuctos
HanmeHoBaHue (CTpaHmLy) [aTa MNognuck
VameHehme N HoMep A w BBEJEHNSA |OTBETCTBEHHOrO

[OKyMeHTa- HHYIIMP | FIOBbIX | aveHeHus | 3a BHeceHMe
ocHoBaHus | OBaHHbIX B JEVCTBME | M3MEHEHUN




OOHHACA — dovnunan HAY MICY
YnpaBneHue MonoaeXHOW NONUTUKU U
BOCNUTaTeNbLHON OeATeNbHOCTHU

CK B INCIl 161-45-2025
£ 1972\

V@
A

gL

Nz
~

Beinyck 1 N3meHeHu 0 Oksemnnap Ne1

Jlncrt 12
Bcero nuctos 13

Jlnct pacchbinkm
CKBINCI1161-45-2025

00 oTaene couuanbHbIX KOMMYHUKaUMIA «[JoHO6ACCKOM HauuoHanbHOM akagemMum

CTPOUTENLCTBA U apXUTEKTYPLI» — unmana pegepanbHOro rocyaapcTrBEHHOrO GrAXKETHOro

obpasoBaTenbHOro yyYpexaeHus Bbiclero oopasosaHus « HaluumoHanbHbIM nccrnegoBaTenbCKum

MocKoBckM rocyaapCTBEHHbIN CTPOUTENBbHbLIM YHUBEPCUTET»

[JormKHOCTb Nunumansl, @amunumsa
3amecTuTenb gnpekTopa Ceska B.Il'.
3amecTuTenb gnpekTopa Yyuko E.IM.

3amecTutens gupektopa

BepeteHHukoBa O.B.

AunpekTop ynpaBneHnsa gokymeHToobopoTa n
KagpoBOW NONUTUKN

dapgeesa A.B.

HavanbHuK topuandeckoro otgena

Taxtaposa M.A.

[OKYMEHT n3bAT:
OcHoBaHue:

(JormkHOCTb) (Moannce) (OaTa) (N. O. damunus)







	7.3. Отдел социальных коммуникаций_скан
	7.3. Отдел социальных коммуникаций
	1. Общие положения
	1.1. Правовой статус структурного подразделения
	1.2. Порядок назначения и освобождения руководителя структурного подразделения от должности
	1.3. Квалификационные требования, предъявляемые к начальнику Отдела
	1.4. Порядок замещения начальника Отдела в период его отсутствия
	1.5. Порядок реорганизации и ликвидации структурного подразделения
	1.6. Правовые акты и нормативные документы, которыми работники Отдела руководствуются в своей деятельности
	2. Структура и кадровый состав Отдела
	2.1. Организационная структура
	2.2. Кадровый состав Отдела
	3. Основные задачи Отдела
	5. Права и обязанности начальника Отдела и работников Отдела
	5.1. Права начальника Отдела
	5.2. Права работников Отдела
	5.3. Обязанности начальника Отдела
	6. Ответственность
	7. Конфиденциальность информации
	8. Взаимодействие и связи с другими структурными подразделениями Филиала
	9. Организация деятельности
	9.1. Порядок планирования выполнения работ
	9.2. Порядок планирования и выполнения корректирующих действий
	9.3. Порядок проведения проверки и анализа деятельности Отдела

	7.3. Отдел социальных коммуникаций_скан

	stamp:Зайченко Николай Михайлович1: 


