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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

Hactoswee T[lonoxeHne o6 oToene noagepXknm w peanusaumm  TBOPYECKUX
nHnuynatne «[JoHGaAcCKOM HauMOHaNbHOW akagemMuum CTPoOUTENbCTBA M apXUTEKTYpbI» —
dunmnana denepanbHOro rocyaapcTBeHHOro 6roaKeTHOro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCKum MockoBckum
rocy4apCTBEHHbIV CTPOUTENbHbLIA YHUBEPCUTET» (Aanee - NonoxeHne) onpeaenseT uenm m
3agaun, CTPYKTYpy, PyHKUUK, NnpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb, B3aUMOOTHOLLUEHUS U
CBA3M OTAeNa nNOAAEPXKM W  peanu3aumm  TBOPYECKMX uHMUmMaTuB  «[JoHOGacckon
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana deaepansHOro
rocygapCTBEHHOro OpKeTHOro obpa3oBaTenbHOrO YYpeXxaeHus Bbicero obpasoBaHUs
«HaunoHanbHbIM  nccnepoBaTensCckun  MOCKOBCKMMA  rOCYAAapPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - Otaen).

OTtoen BxoauT B CTPYKTYpPY YynpaBneHUsk MOMOLEXHOW MOSIMTUKUA U BOCIUTATESIbHON
aeatenbHocTn «[JoH6accKon HauMOHaNbHOW akagemMun CTPOUTENbCTBA U apXUTEKTYpbI» —
dunuana cdeagepanbHOro rocygapCTBEHHOro 604KETHOr0O 06pa3oBaTENbHOIO YYpeXaeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6HLKEeTHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBartenbCku MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutet, HAY MICY) ot 29 wuwona 2025 r. Ne 883/130 «O coBepLlieHCTBOBaHUMU
opraHmMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA Briepsble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUs U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMKHOCTHU

HauanbHnk OTaoena HasHayaetca u  ocBoboXxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHuUKy OTaena

Bbiclwuee o6pasoBaHve (cneunanuTeT unM  Maructpatypa) no  cneuvanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoOe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unun Bbicllee obpasoBaHue u
AononHuTensHoe npodeccmoHanbHoe obpas3oBaHMe B 06MnacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Mnv) MeHeaxXMeHTa n (Mnmn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuon ero oTCyTCTBUS

B nepuopg otcytcTtBUA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpPsSiAKE foKafbHbIMUM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. MNMopspok peopraHusauum v NIMKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. MNMpaBoBble aKTbl U HOPMaTUBHbIE [OOKYMEHTbl, KOTOPbIMU PabOTHUKKU
OTpena pykoBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCHA — Criedylolwmmm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- denepanbHbIv 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- ®epepanbHbin 3akoH oT 30.12.2020 Ne 489-®3 «O momnoaexHow NonuTuke B
Poccuinckon ®egepaunny;

- ®epepanbHbii 3akoH oT 11.08.1995 Ne 135-®3 «O 6GnaroTBOpUTENLHOM
AeATenbHOCTM 1 A06POBObYECTBE (BOSIOHTEPCTBE)Y;

- ®epepanbHbii 3akoH OT 24.06.1999 Ne 120-®3 «O6 ocHoBax cuUcTeMbl
npocmnakTukn 6e3Hag30pHOCTU U NPaABOHAPYLLUEHNI HECOBEPLLEHHONETHUXY;

- @epepanbHbIn 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON NMOAAEpkKKe
MOJIOAEXHbIX U AETCKNX OBLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbit 3akoH oT 14.07.2022 Ne 261-®3 «O poccunckomM OBMXKEHUN AeTen
n Monoaexm;

- ®epepanbHbii  3akoH oT 19.05.1995 Ne 82-®3 «O6 06LEeCTBEHHbIX
00beaNHEHUAXY;

- @epepanbHbin 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON MOAAEpXKKe
MOJIOAEXHbIX U AETCKNX 0BLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbii 3akoH «O NPOTUBOOAENCTBMN SKCTPEMUCTCKON OEATENbHOCTU» OT
25.07.2002 Ne 114-®3;

- CrpaTterusa rocygapCTBeHHOW HauuoHanbHOW nonuTtukn Poccuickon ®epepauunm
Ha nepwuog go 2025 roga, yrBepxaeHHasa YkasoMm [NpeaunageHta Poccuickon degepaumm ot
19.12.2012 Ne 1666;

- Ykas [lpesngeHta Poccunckon depepaumm ot 06.04.2006 Ne 325 «O mepax
rocyapCTBEHHOMN NOAAEPXKKM TaNaHTIIMBON MOSIOLAEXNY;

- Ykas lpesngeHta Poccunckon depepaumm ot 07.12.2015 Ne 607 «O mepax
rocygapCTBEHHOW NOLAEPKKUN NNLL, NPOSABUBLLMX BblgatoLmnecs CnocobHOCTY;

- Yka3 [lpesngeHta Poccunckon depepauum ot 29.05.2017 Ne 240 «O6
obbasneHnn B Poccuinckon depepauum Jecarnnetns getcreay;

- Yka3 [lpesvgeHta Poccuimnckon Pegepauum o1 21.07.2020 Ne 474 «O
HaUMOHanbHbIX Lensax passutna Poccunckon depepaumm Ha nepuog o 2030 rogay;

- Yka3 [lpesmgeHta Poccunckon depepaumm ot 07.05.2024 Ne 309 «O
HauMoHanbHbIX Uenax passutus Poccuinckon ®epepaummn Ha nepuog Ao 2030 roga u Ha
nepcnektusy go 2036 roga»

- Y«kas lNpe3snageHta Poccurckon degepaumm ot 02.07.2021 Ne 400 «O Crpaterum
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HaumoHanbHom 6e3onacHocTn Poccuinckon degepaunny;

- Yka3 [lpesmpgeHta Poccunckon &epepaumn ot 09.11.2022 Ne 809 «0O6
yrBepxaeHun OCHOB rocydapCTBEHHOM MOMMUTUKM MO COXPAHEHUK W YKpenneHuro
TPaaULMOHHBIX POCCUNCKUX OYXOBHO-HPABCTBEHHbIX LIEHHOCTENY;

- Yka3 [pesngeHta P® ot 29.05.2020 Ne 344 «O6 ytBepxageHun Crtparterum
npoTuBoLenCcTBNA akcTpemmamy B Poccuiickon ®epepaumm ao 2025 rogax»;

- Pacnopsxenue lNpasutensctea Poccunckon ®epepaumm ot 29.11.2014 Ne 2403-
p «0O6 yrtBepxaeHun OCHOB roCydapCTBEHHOM MOMOAEXHOMW MONUTUKKM Poccuickon
depepaumm Ha nepuog ao 2025 rogay;

- Pacnopsikenune lMpasutenbctBa PO ot 24.06.2023 N 1667-p «O6 yTBEpKAeHUN
KoMmnnekca Mep Mo npoduNakTUKe HeraTMBHbIX COUManbHbIX SBMNEHUM B OETCKON W
monoaexHoun cpene Ha 2023-2025 rr.»;

- WHble depeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl dreaepanbHbIX
OpraHoB WCMOSHUTENbHOW Bfactu, B TOM 4ucrne MuHUCTEpCTBa HaykM W BbICLLETO
obpasoBaHus  Poccuiickon  ®depepaumm  (MuHobpHaykm  Poccuu),  MuHucTtepcTtBa
CTPOUTENBCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®eapepaumm (MnHCTpos
Poccun), opraHoB ncnonHutTensHoOM Bnactn cybbekta Poccunckon denepauumn, B KOTOPOM
ocyLlecTBnseTcsa gesatensHocTb dunman;

- Tpeboeanusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEpPCUTETA;

- NonoxxeHnune o Punnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpuopntet-2030»;

- KonnektneHbin gorosop HAY MICY;

- rloKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmana;

- MpuKasbl N pacnopsiKeHnst pektopa YHuBepcuteTa n aupektopa dvnnana.

2. CrtpykTypa n KagpoBbin coctaB OTaena

2.1. OpraHuM3auMOHHasA CTPYKTypa
Beugy oTcyTCTBMS Mepapxum B opraHuMsaumoHHon cTpyktype Otgena, HacToswumn
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB Otaena hopmMumpyeTcsi B COOTBETCTBMM CO LUTATHbIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena dopmMupyeTcss B YCTAHOBIIEHHOM Mopsigke U yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUuKM, npasa, 06A93aHHOCTU U OTBETCTBEHHOCTb pabOTHMKOB
Otpena perynupytoTcss  HacTtosiwmm  [MonoxeHnem, wx TpyaoBbIMM — OOroBOpaMyn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3.  OcHoBHble 3apgaun OTpena

3.1. CosgaHue B Odunmnane CoUMOKYNbTYPHOW pasBuBalOWEN cpeabl, €AWHOro
BOCMUTATENbHONO MPOCTPAHCTBA Ha OCHOBE B3aMMOCBSA3M Y4ebBHOro, Hay4yHoOro w
BOCMNUTATENbHOIO MPOLECCOB, NPeaoCTaBNALWMX 00yYaroWwmnMcsa pearbHble BO3MOXHOCTU
WHTENNEeKTyanbHOro, nNpodecCUoOHanbHOro, Hay4yHOro WM JINMHOCTHOrO  pasBUTUSA,
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camopeanusaumm, NposiBeHnsa obLecTBEHHOM N TBOPYECKOWN aKTUBHOCTM.

3.2. PasButne kopnopaTuMBHOM KynbTypbl dunuana, opMmpoBaHne, CoOXpaHeHne U
NpUyMHoXeHue Tpaguumn dunvana.

3.3. dopmupoBaHME JIMMHOCTU TrpPaXgaHWHA, OPUEHTUPOBAHHOW Ha POCCUMNCKUE
TPaaVMUMOHHbIE OYyXOBHO-HPABCTBEHHbIE LEHHOCTW, CMOCOOGHOM K aKTMBHOW coumanbHOM
agantauun B obLiecTBe M CaMOCTOATESNIbHOMY XXWM3HEHHOMY BbIOOpYy, K Hayany TpyLoBOM
AEATENbHOCTM N NPOAOITIKEHMIO NpodeccuoHanbHoro obpasoBaHus, K camoobpa3oBaHuio,
CaMOCOBEpPLLEHCTBOBAHUIO.

3.4. ®opmupoBaHve umugxka dunuana kKak  OTBETCTBEHHONO  CyObekTa
obpasoBaTenbHOr0 MNPOCTPaHCTBA, AEATENbHOCTb KOTOPOro HarnpasfieHa Ha pelleHue
BaXKHENLLMX counanbHbix npobnem obuiecTsa.

3.5. Nopaepxka n peanusaumsi TBopyeckmx nHnuymatme Obyyatowmxcsa dunuana.

4.  ®yHkumu OTaena

4.1. KoopauHauus [OeATenbHOCTU CTyOeH4YeCcKMx CcoobLliecTB, HanpaBfeHHOW Ha
peanu3auuilo  UHTENNeKTyanbHOro, nNpPodeCcCUoHanbHOro, Hay4yHOro UM JIMYHOCTHOIO
noteHumana, obecneyeHne BO3MOXHOCTM caMopeanusaumm, NposBneHns obLieCTBEHHOM Wt
TBOPYECKOM aKTUBHOCTH.

4.2. OpraHusaums CTyOeHYecKnx pectmBanen, KOHKYpCOB, TeMaTU4eCKNX Be4vepos,
BCTPEY UM [OpYyrux KOMMEKTUBHbIX (POpM B3anMMOOenCTBUSA, npeanofiararowmx passutue
LEHHOCTHO-CMbICIOBOW, HAay4HOU CcAdepbl U AyXOBHOW KyNbTypbl corracHo nnany dunvana u
OTtpena.

4.3. ConpoBoxdeHue KyrbTYpHO - MacCOBbIX, TBOPYECKUX, NPOFOPUEHTALNOHHBIX
mMeponpuatun  dunmana no  HanpasneHusaMm  geatenbHoctn  OThoena;  okasaHue
KOHCYNbTaTUBHOW, METOANYECKOM U OpraHn3aunoHHO-TBOPYECKON NOMOLLN B UX NOArOTOBKE
N NpoBeLEHUN.

4.4. OnpepeneHve 3anpocos LenesbIX rpynmn, ¢ KOToOpbiIMU B3aumogencteyeT dunnan,
NOUCK BO3MOXXHOCTM B3aMMOLENCTBUA B LIENAX Pa3BUTUS NPOGECCMOHANbHOro, KynbTypHO -
TBOPYECKOro COTPYAHUYECTBA, BO3MOXHOCTM y4yacTusi obyyarolmnxcsa M npenogasatenen B
peweHnn npobnem obuiecTaa.

4.5. YcTaHOBNEeHWe 1 pasBuTue KyrbTYpPHbIX, TBOPYECKNX CBA3en dunmana c gpyrumu
By3amu Poccuinckon  degepauum, C  MONOAEXHbIMU  OpraHusauusMun  Opyrux
obGpasoBaTenbHbIX opraHusauun, yypexgeHusamm KyIbTypbl, 00LeCcTBEHHbIMU
00beanHEHUAMU, LEHTPAMN KapbepHOro pocTa 1 T.A4.

4.6. lMpuBnevyeHne TBOPYECKUX COKO30B, OpraHu3auun, BedyLiMx creumnanucToB B
obnacTtu KynbTypbl U UCKYCCTB ropoga, okpyra Kk pabote co CTyaeH4yeckumu coobliectsamm
dunuana.

4.7. OpraHusaumss B3aUMOOEWCTBMS C OpraHamum MECTHOro CcamoyrnpasneHusa u
opraHamu rocygapCTBEHHOW BfacTM nNO BOMpocam BOBMeYeHus obydarowmxca B
00LLEeCTBEHHYIO XMN3Hb rOpoa, perMoHa, rocygapcraa.

4.8. Co3gaHvne ycnosui Ana pasBUTUS CO3MAATENbHOM aKTMBHOCTU Oby4atolmxcs,
Ans  CTUMYNMPOBaHUA WX MHUALMATUBbI B pPELUEHUN COoUManbHO 3HaYUMbIX npobnem
obLecTBa.

4.9. OcyLwlecTBneHNE MOHUTOPUHra CTYAEHYECKMX MHEHUW B 4acTU BO3MOXHOCTMU
peanusauumn KynbTypHO - TBOPYECKOro noTeHumana nu opMmMpoBaHus yCrioBum A5si AyXOBHO-
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HPaBCTBEHHOIO BOCMUTAHUS NINYHOCTW.
4.10. OueHka 3(OdPEKTUBHOCTM MEPONPUATUIA MO HaMnpaBfeHU OesATENbHOCTU
Otaena v paspaboTka Mep Mo ee COBEPLUEHCTBOBAHUIO.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeeT npaeo:

5.1.1.1. Pacnpepgenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHUSI MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne pgupektopa dunuana u  3aMmecTuTenewn
AvpeKkTopa no HanpaefieHUSAM OEATENbHOCTM NpeacTaBeHnsa 0 Ha3Ha4YeHnKn, nepemeLLeHmnm
n ocBoboXaeHUNn OT 3aHMMaeMbiX [OOorkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNUYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  AUCUMNNIMHAPHOMN
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuBLUMX NPOU3BOACTBEHHYKD W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawartbcsa kK pykoBoacTsy dunmana B Lensx okazaHUs COOenCcTBMS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [JoknagbiBatb aupektopy ®unmnana, 3amectutenaMm gupektopa no
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npedenax cBoeu
KOMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCbIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn Otgena, npeacrtaensaTb MHTepecbl dunmana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbIMWU NogpasgenieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoaswmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. MognucebiBaTb OKYMEHTbI U BECTU Nepenncky ¢ nsnyeckumMm nuuamu,
AOMMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMi no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. TlpaBa paboTHukoB OToena

5.2.1. PabotHnkn Otpena, B paMKax  BbIMOMHAEMbIX  AOJMKHOCTHbIX
obda3aHHOCTEN, UMEIOT NpPaBo:

5.2.1.1. MonyyaTb npegyCcMOTPEHHbIE 3aKoHOOdaTENLCTBOM Poccunckon
denepaumm counanbHble rapaHTUn.

5.2.1.2. OcyuwiectBnATe B3aMMOAENCTBUE CO CTPYKTYPHbIMU NoapasgeneHnamu
dunmana no Bonpocam, kacarowmumes gestenbHoctn Otagena.

5.2.1.3. MonyyaTb y CTPYKTYpHbIX noapasgeneHun dunuana cBeaeHus,
MHOpMaUUIO U apyrme maTepuanbl, HeEOBXoOMMbIX ONA OCYLECTBNEeHUs OeATenbHOCTH
OTpena.

5.2.1.4. [aBaTb pasbsCHEHUA W pekomMeHaauunm paboTHMKaM CTPYKTYPHbIX
nogpasaeneHnn dunmvana no Bonpocam, BXoadawmm B komneteHumo OTaena.
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5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENO o]
COBEpLLEHCTBOBaHNN paboThbl B YaCTW CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawaTtbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COOENCTBUN B YCTPAHEHUUN NPUYUNH, HAPYLLAKLWMX HOPMasibHbIN XO4 paboThl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. O6s3aHHOCTU HavanbHuKa OToena

5.3.1. HauyanbHuk OToena o6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOPOM U OOIMKHOCTHOW NHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOMIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa WU
anpektopoMm ®dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX  C  opraHamu
rocygapcrteeHHon Bnactu Poccuiickon depepauuun, opraHuM3aumsMu U rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TlpencraBnsaTb NPeasioXKeHMs No CoBepLleHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OpraHamu dunuana CoOOTBETCTBYOLNX PELLEHUIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWEe O  CTPYKTYPHOM  nogpasgeneHun u
AOJTDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua anga acpdektnsHom n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuvHMMaTe BCe Heobxogumble Mepbl MO OxpaHe Tpyaa paboTHMKOB
Otgena, no BbiNofHEHMO UMK [paBun TexHukn 6GesonacHocTu, cobnogeHUo TPyOOBOM
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. O6ecneumBatb GOpMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
HomeHknaTypoun gen OTgena.

5.3.1.9. OGecneunBatb oOrnepaTUBHOE XpaHEHWE W CBOEBPEMEHHYK nepegadvy B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. O6ecne4yrBaTb CBOEBPEMEHHYIO Nnepenady JOKYMEHTOB U Aefl NOCTOAHHOro
CpoOKa xpaHeHusi, obpasyromxca B peaynbtate gesatenbHoctn dunmana cornacHo CBOAHOM
HOoMeHknaType gen dunuana n npukasam ANpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.11. ObecneunBaTtb peanusaumio lNporpammbl pa3BUTUA B YacTU KacatoLlencs
OTtpena.

5.3.1.12. Cobntogatb TpeboBaHMss aHTUKOPPYNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.3.1.13. Cobniogatb NpaBuna BHYTPEHHEro TPyA4OBOro pacnopsiaka, TpeboBaHus
npaBun Mo OxpaHe Tpyaa 1 noxapHon 6e30nacHoCTu.
5.3.1.14. Ob6ecneumBaTb COXPaHHOCTb MaTepuarbHbIX LIEHHOCTEW M UMyLLEeCTBa

dunuana, HaxogsaLwerocsa B nomelweHnsax Otgena.

5.4. Oba3aHHOCTM paboTHMKOB OTAena
54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad WU
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OCYLLIECTBMNEHNSI CBOMX (pyHKUMI paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATL BO3NOXEHHbIE Ha OTaen 3agayn
N PYHKLMU, COBEPLUEHCTBOBATbL AesATenbHoCTb OTaena B paMkax KOMNeTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunmana pa3bsCHEHMUS,
pekomMeHaLmm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3ajay W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypuypyloLwero 3amectutens Aupekropa WM MHOro
AOJDKHOCTHOro nuua.

5.4.1.4. MNopgrotaBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTU OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NPefoCTaBneHHON MHopMaLMK.

5.4.1.5. YyactBOBaThb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4varbHUKOM
Otaena v KypupyloLWnM 3aMecTuTenem gMpekropa Unm MHbIM JOSHKHOCTHLIM FINLOM.

5.4.1.6. YyactBoBaTb B paboTe NO MNOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAUMbIX Cry4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMK MoApasgeneHnamMu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruX JTIOKarnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYyNUBLLME NUCbMa M 3anNpockl NO BONPOcaMm, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bBopyaoBaHWs, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou W
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npaBuia BHYTPEHHEro TPyAOBOro pacnopsigka, TpeboBaHus
npaBun MO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectu gokymeHTtauuto Otaena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WM HEUCMOSIHEHNE CBOMX 0BS3aHHOCTEN, NPenyCMOTPEHHbIX
OOSDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT NepcoHasnibHyl0 OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauum, npegoctaesnsembix OToenom, 3a HecobnogeHne npaBuil U HOPM OXpaHbl
Tpyaa v NpoTUBONOXKapHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena BoanaraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B  nopsake,  YCTAHOBAEHHOM  OEUCTBYHOLWWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PaboTHukn OTAena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogaTenbcTBa Poccuiickon Pepepaumm, B TOM
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yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHNE BO3SOXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepuanbHblX UeHHocTen Otgena w
HepasrnalweHue KoHdnageHumansHon nHdpopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C UM3MEHEeHusIMM B  3akoHogaTtenbctBe  Poccuiickon  dPepepauuu,
NnocTynawwmnM npukKasamu, pPacrnopsPKEHUsSIMU U MUCbMaMW OpPraHoB roCygapCTBEHHOW
BflaCTW, a TakkKe W3OaHWEM HOBbIX JIOKarnbHbIX HOPMATMBHbLIX aKTOB, OpraHM3aunoHHO-
pacnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paumnoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dununana;

6.4.6. cobniogeHne TPyaoOBOW AOUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa W
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUuManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKWMNX KOHUMAEHUMANbHY WH(OpMauunio
YHuBepcuteTa n dunuana n He nognexatlyo pasrnalleHuio.

8. BsanmopencTtBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble nNpuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuteTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBMAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpa3sgeneHun Yumsepcuteta Y dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoOKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auuOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHUPOBaHUA BbINOJIHEHUA paboT

HavanbHuk OTgena cocTaBrseT, a 3aMecTuTesib AMpeKkTopa UM MHoe OOSMKHOCTHOe
nnuo, Kypupylowee [OaHHoe HarnpaBsfeHue [edaTenbHOCTW, YTBepXaaeT nnaH-rpaduk
MEpPONPUATUA Ha oyepenHon roa, obecneumBarowimii BbinonHeHne paboTHukamn OTaena,
BO3MOXEHHbIX Ha HUX QyHKuun. HavanbHuk OTgena goBoauT OO0 cBefeHus paboTHMKOB
yTBEPXAEHHbIN MnaH-rpark MeponpusaTum.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUA KOPPEKTUPYIOLWMX OeACTBUN

HavanbHnk OToena npoBOAWUT aHanv3 MNpuYMH HECOOTBETCTBUA U pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLMX OEeWCTBUA, HarnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSMMHEHUSA KOPPEKTUPYIOLWNX OEeUCTBUA, OOBOAUT €ero A0 CBeAEHUA WUCMONHUTENnen wu
KOHTPONMpYeT ero BbiNofHeHne. PakT O3HAKOMMEHUSA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTca
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NMYHOW NOANUCHLIO UCNOMHUTENA.

9.3. Mopspok npoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HauanbHuk OTgena He pexe OOHOMO pasa B

roq npegocTaBnseT OT4eT O

pestenbHocTM OTdena  3aMecTUTEnto AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana nNpPUHUMAOTCA peLlleHNs MO MOBbILEHUO KayecTBa paboTbl CTPYKTYPHOro

noapasaeneHus.
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