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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

HacToswee NMonoxeHne 06 otaene omskynbTypHO-0340POBUTENBHOMO U CIIOPTUBHOTO
BocnutaHms «[oHBacckon HauMOHanbHOW akagemMuu CTPOMTENbCTBA W apXUTEKTYpbI» —
dunmnana degepanbHOro rocyaapcTBeHHOro 6roaKeTHOro obpasoBaTenbHOro yypexaeHus
BbICLLENO obpasoBaHus «HaumoHanbHbIN ncenenoBaTenbCKum MockoBckumn
rocy4apCTBEHHbIV CTPOUTENbHBLIA YHUBEPCUTET» (Aanee - NonoxeHne) onpeaenseT uenm m
3agaun, CTPYKTYpy, PyHKUUK, NnpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb, B3aUMOOTHOLLUEHUS U
cBA3M oTAaena ou3aKynbTypPHO-0300POBUTENBHOIO U CNOPTMBHOIO BOCNUTaHUA «[JoHGacckon
HaUWOHANbHOW akagemMun CTPOUTENbCTBA W apXUTEKTYpbl» — unuana degepansHOro
rocygapCTBEHHOro OpKeTHOro obpa3oBaTeNbHOrO YYpeXaeHusa Bbiclero obpasoBaHUs
«HaunoHanbHbIM  UccnepoBaTenbCkMn  MOCKOBCKMMA  FOCYAAapPCTBEHHbIA  CTPOUTESbHbLIN
yHuBepcuteT» (ganee - Otaen).

OTtaen BxoauT B CTPYKTYpPY YynpaBneHUsk MOMOLEXHOW MOSIMTUKUA U BOCMUTATESIbHON
aeatenbHocTn «[JoH6accKon HauMOHanNbHOW akagemMun CTPOUTENbCTBA U apXUTEKTYpbI» —
dunuana cdeagepanbHOro rocygapcTBEHHOro 60oKETHOr0o 06pa3oBaTENbHOIO YYpeXaAeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkuii MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBepllieHCTBOBaHUMU
opraHuMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMKHOCTHU

HauanbHnk OTtaoena HasHavaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNseMble K HayanbHuUKy OTaena

Bbicwiee o6pasoBaHve (cneunanuTeT wnM  MarucTtpatypa) no  cneumanbHOCTU
«[‘locygapCTBEHHOE WM MyHMUMNanbHOe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unwu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicllee obpasoBaHue u
AononHuTensHoe npodeccrmoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBrneHus v (Mnv) MeHeaxMeHTa n (Mnn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuoa ero oTCyTCTBUS

B nepuopg otcytctBuA HavanbHuka Otgena ero yHKUMM ucnonHseT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOpsSiAKe foKafbHbIMKM HOPMATMBHLIMU aKTamu
dunuana.



HOHHACA — dovnunan HUY MIcy CK B INCIM 161-49-2025

YnpaBneHvne MonoaeXxHon NofMTUKA U 21972y
BOCNUTaTeNbHON AEATENIbHOCTU if N/
A =N

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jluet 3
Bcero nucrtos 14

1.5. MNMopspok peopraHusauum v NMUKBUAALUN CTPYKTYPHOro nogpasaerneHus
Otpoen cospaeTtcsd, peopraHu3yetTcss W NIMKBUOMPYETCS  MpUKasoM  pekTopa
YHuBepcuteTa.

1.6. MNMpaBoBble aKTbl U HOPMaTUBHbIE [OOKYMEHTbl, KOTOPbIMU PabOTHUKKU
OTpena pykoBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pearenbHoctn paboTHukn OTgena pyKOBOACTBYHTCHA — Criedylolwmmm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

- KoHcTutyums Poccuinckon depepaunm;

- ®epepanbHbin 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpasoBaHum B Poccuinckon
depepaummny;

- denepanbHbIv 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

- ®epepanbHbin 3akoH oT 30.12.2020 Ne 489-®3 «O momnoaexHow nonutuke B
Poccuinckon ®egepaunny;

- ®epepanbHbii 3akoH oT 11.08.1995 Ne 135-®3 «O 6GnaroTBOpUTENLHOM
AeATenbHOCTM 1 A06POBObYECTBE (BOSIOHTEPCTBE)Y;

- ®epepanbHbii 3akoH OT 24.06.1999 Ne 120-®3 «O6 ocHoBax cuUcTeMbl
npocmnakTukn 6e3Hag30pHOCTU U NPABOHAPYLLUEHUIN HECOBEPLLEHHONETHUXY;

- @epepanbHbIn 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON NMOAAEpkKKe
MOJIOAEXHbIX U AETCKNX OBLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbit 3akoH oT 14.07.2022 Ne 261-®3 «O poccunckomM OBMXKEHUN AeTen
n Monoaexm;

-  ®epepanbHbii  3akoH oT 19.05.1995 Ne 82-&3 «O6 06LEeCTBEHHbIX
00beaNHEHUAXY;

- @epepanbHbin 3akoH OT 28.06.1995 Ne 98-®3 «O rocygapCTBeHHON MOAAEpXKKe
MOJIOAEXHbIX U AETCKNX 0BLLECTBEHHbIX 00 beaVHEHUNY;

- ®epepanbHbii 3akoH «O NPOTUBOOAENCTBMN SKCTPEMUCTCKON OEATENbHOCTU» OT
25.07.2002 Ne 114-®3;

- CrpaTterusa rocygapCTBeHHOW HauuoHanbHOW nonuTtukn Poccuickon ®epepauunm
Ha nepwuog go 2025 roga, yrBepxaeHHasa YkasoMm [NpeaunageHta Poccuickon degepaumm ot
19.12.2012 Ne 1666;

- Ykas [lpesngeHta Poccumnckon depepaumm ot 06.04.2006 Ne 325 «O mepax
rocyapCTBEHHOMN NOOAEPXKKM TaNaHTIIMBON MOSIOAEXNY;

- Ykas lpesngeHta Poccunckon depepaumm ot 07.12.2015 Ne 607 «O mepax
rocygapCTBEHHOW NOLAEPKKUN NNLL, NPOSABUBLLMX BblgatoLmnecs CnocobHOCTY;

- Yka3 [lpesngeHta Poccunckon depepauum ot 29.05.2017 Ne 240 «O6
obbasneHnn B Poccuinckon depepauum Jecarnnetns getcreay;

- Yka3 [lpesvgeHta Poccuimnckon Pegepauum o1 21.07.2020 Ne 474 «O
HaUMOHanbHbIX Lensax passutna Poccunckon depepaumm Ha nepuog o 2030 rogay;

- Yka3 [lpesmgeHta Poccunckon depepaumm ot 07.05.2024 Ne 309 «O
HauMoHanbHbIX Uenax passutus Poccuinckon ®epepaummn Ha nepuwog Ao 2030 roga m Ha
nepcnektusy go 2036 roga»

- Y«kas lNpe3snageHta Poccurckon degepaumm ot 02.07.2021 Ne 400 «O Crpaterum
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HaumoHanbHom 6e3onacHocTn Poccuinckon degepaunny;

- Yka3 [lpesmpeHta Poccunckon &epepaumn ot 09.11.2022 Ne 809 «0O6
yrBepxaeHun OCHOB rocydapCTBEHHOM MOMMUTUMKM MO COXPaHEHUK U YKpenneHuto
TPaaULMOHHBIX POCCUNCKUX OYXOBHO-HPABCTBEHHbIX LIEHHOCTENY;

- Yka3 [pesngeHta P® ot 29.05.2020 Ne 344 «O6 ytBepxageHun Crtparterum
npoTuBoLencTBuNA akcTtpemmamy B Poccuiickon epepaumm ao 2025 rogax»;

- Pacnopsxenue lNpasutensctea Poccunckon ®epepaumm ot 29.11.2014 Ne 2403-
p «0O6 yrtBepxaeHun OCHOB roCydapCTBEHHOM MOMOAEXHOMW MONUTUKKM Poccuickon
depepaumm Ha nepuog ao 2025 rogay;

- Pacnopsikenune lMpasutenbctBa PO ot 24.06.2023 N 1667-p «O6 yTBEpKAeHUN
KoMmnnekca Mep Mo npodunakTUKe HeraTMBHbIX COUManbHbIX SBMNEHUM B OETCKON W
monoaexHoun cpene Ha 2023-2025 rr.»;

- WHble deaeparnbHble 3aKOHbl U HOPMAaTMBHbIE MPABOBLIE aKTbl deaepanbHbIX
OpraHoB WCMOSHUTENbBHON Bfactu, B TOM 4ucrne MuHUCTEepCTBa HaykM W BbICLUErO
obpasoBaHus  Poccuiickon  ®epepaumm  (MuHobpHaykm  Poccuu),  MuHucTtepcTtBa
CTPOUTENBCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuickon ®eapepaumm (MnHCTpos
Poccun), opraHoB ncnonHutTensHOM Bnactn cybbekta Poccunckon denepauumn, B KOTOPOM
ocyllecTBnsgeTcsa gesatensHocTb dunman;

- Tpeboeanusa ctaHgapTa ISO 9001:2015;

- YcTaB YHMBEpPCUTETA;

- NonoxxeHnue o Punnane;

- [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamkax peanusauumu
[Mporpammsbl cTpaTernyeckoro akagemmdeckoro nuaepctea «lpuopntet-2030»;

- KonnektneHbin gorosop HAY MICY;

- rfioKanbHble HOpMaTMBHbIE akTbl YHUBepcuTeTa n dunmnana;

- MpuKasbl N pacnopsiKeHnst pektopa YHuBepcuteTa n aupektopa dvnmnana.

2. CrtpykTypa n kagpoBbin coctaB OTaena

2.1. OpraHuM3auMOHHasA CTPYKTypa
Beugy oTcyTCcTBMS Mepapxum B opraHuMsaumoHHon cTpyktype Otgena, HacToswumn
pasgen He coaepXXUT onncaHms.

2.2. KapgpoBbin coctaB Otgena

Kagposbii coctaB OTaena hopmMumpyeTcsi B COOTBETCTBMM CO LUTATHLIM pacnmcaHnem.
LtaTtHoe pacnucaHne OTtaena cdopmMmpyeTcss B YCTaHOBIIEHHOM Mopsigke M yTBepXaaeTcs
pektopoM YHuBepcuteta. PyHKuuKM, npasa, 06893aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  Hactosiwmm  [MonoxeHnem, wux TpyooBbIMM  OOroBOpaMn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3.  OcHoBHble 3apgaun OTtpena

3.1. Paspabotka © akTyanusaumss  fOKanbHbIX  HOPMATUBHbLIX  aKTOB U
OpraHn3aunoHHO-pacnopaanTenbHbIX JOKYMEHTOB Mo Bonpocam agedrensHoctn OTaena.

3.2. Co3gaHne U noadep)XaHne  ONTMMAanbHOM  COUMOKYNbTYPHOW  cpeabl,
HanpaBneHHOM Ha ((U3NYECKOEe CaMOBbIpaXEeHMe U1 camopeanusauuio  IMYHOCTU
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obGyyvatoLlerocs.

3.3. ®opmupoBaHue y oOy4valoWMXCAa LEHHOCTENW 300poBOro obpasa XuUsHu,
CTUMyNMpOBaHWE co3gaHua 1 peanusauum B Punvane WMHHOBALMOHHBLIX MpoOrpaMm U
NPOEKTOB, HanpaBfieHHbIX Ha nponaraHgy 340poBoro  obpasa  XuM3HW, pasBuTUe
PU3KyNbTYPHO-0340POBUTENBHOM N CNIOPTUBHON paboTbl.

3.4. BocnutaHue pmnandecknx n MopasibHO-BOMEBbLIX KA4YeCTB, YKpensieHme 340poBbs
N CHWXKeHWe 3aboneBaemMOoCTW, MOBbILLEHNE YPOBHA NPOdECCMOHANBbHON TOTOBHOCTH,
coumnanbHOM akTMBHOCTU obyyatowmxca n paboTHukos dunvane.

4.  ®yHkumu OTaena

4.1. OnpepgeneHve cTpaterMn  pasBuUTUA  PU3KYNbTYPHOW,  CMOPTMBHOM WU
030POBUTENBHON AEATENbHOCTU, BblAeNeHne NpuopuTeToB U MeToaudeckoe obecneveHve
PU3KYyNbTYPHOW, CNOPTUBHOM M O340POBUTENBHOM AedATenbHocTn B Punuane, paspaboTka
COOTBETCTBYHIOLLMX KOHLUENLMI, LiereBblX NporpamMmm, npoeKkToB, MOMOXEHUA O MEPOMNPUATUSIX.

4.2. llepcnekTMBHOE W TeKyllee nMraHUpoBaHWe opraHMsaumn qU3KynbTYpPHON,
CMOPTUBHOW N 0300POBUTENBHON OEATENBbHOCTA, B TOM YMucne oopMmnpoBaHue u peannsauus
nnaHa CNOPTMBHO-MacCOBbIX W (PU3KYNbTYPHO-0300POBUTENBHBIX  MEPONPUATUN  C
obyvarowmmmcs.

4.3. dopmupoBaHME LIENOCTHOM CUCTEMbI NOAAEPKKM MHULMATUBHOW U TanaHTINBON
Monoaéxun, obnagaroLlern NMOepCcKMMN HaBblkaMu B OpraHusaumMyM CnopTUBHO-MacCOBOW U
PU3KyNbTYPHO-0340POBUTENBHON paboThl.

4.4. OpraHusaumsa n nNpoBedeHne COUMONOrnMYyecknx nccrnegoBaHui no npobnemam
PU3KYNbTYPHOW, CMOPTUBHOW U O3OOPOBUTENBHOW AEATESNIbHOCTU, BHEAPEHWE B MNPaKTUKY
PU3KYIIbTYPHOW, CMOPTUBHOM U O3L0OPOBUTENBHON AEATENbHOCTU MepefoBbiX HayYHbIX
OOCTWXEHUN, pe3ynbTaToB COLMOSNOrMYEeCKUX NccneaoBaHum.

4.5. PaspaboTka u ocyuwiectsrieHne pusKynbTypHO-0340POBUTESNBHBIX U CMOPTUBHbIX
nporpamMmm.

4.6. CosgaHue y4ebHO-CNOpPTMBHbLIX rpynn 1 COOPHbBIX KOMaHA Mo pasnu4HbIM BUAaM
cnopTa, OKasaHue MEeTOAMYECKOM W MPaKTUYECKOM MOMOLUM B OpraHu3aumm  ux
AeATernbHOCTN.

4.7. OpraHusauus 1 nposefeHne CropTUBHbLIX U (PU3KYIbTYPHO-0340POBUTESTbHBIX
MeponpuaTuin dununana, ydactne B COPTUBHBIX COPEBHOBAHUAX PasfnMYHOro YPOBHA cpeam
obGpasoBaTenbHbIX OpraHn3auun Boiclwero obpasoBaHna Poccuiickon degepaumn.

4.8. AHann3 wn koopauvHauus U3KYIIbTYPHOM, CMNOPTUBHOW W 0300POBUTENBHON
peaternbHocT B dunnane, passutue U3KYNbTYPHOW, CMNOPTMBHOM U 0300POBUTENBHOM
aesatenbHocTu B dunuvane.

4.9. ®opmupoBaHne OOLLEKYNbTYPHbIX KOMMETEHUMN Yy obydaromxca nytem ux
BOBIeYeHNS B (PU3KYNbTYPHYO, CMOPTUBHYIO U O340POBUTENbHYIO AeaATenbHOCTb Punvana u
B AEATENbHOCTb CTYAEHYECKMX COOBLLECTB.

4.10. Arutauma n nponaraHga puandeckon KynbTypbl U cnopTa, 340poBoro obpasa
XWU3HW, OpraHM3auus copepXaTtenbHOoro focyra, npueneyeHue obyvawwmxcs dunmana K
PU3KyNbTYPHO-MaCCOBbLIM U CMIOPTUBHBLIM MEPOMNPUATUAM.

4.11. KypupoBaHue  CTydeHYeCKuxX MpOoeKToB, nporpamMmm, WHGOPMaUUOHHOEe
obecnevyeHne oby4yaalWMXCs WU OpraHM3aTopoB  (OU3KYNbTYPHOW, CMOPTUBHON MU
030POBUTENBHOW AesaTenbHOCTM (pa3paboTka M pacnpoCTpaHeHue MHPOPMaLUMOHHbIX
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MaTepuanoB O Meponpuatusx, o6 nx utorax, 0 NpPoekTax, peanuayrwmxca B Punmnane u
TeMaTUYECKMX FpaHTax pasfnmnyHbIX CTOPOHHNX OpraHM3auni).

4.12. OpraHmsaumMs 1 nNpoBedeHue  CropTUBHO-MACCOBbIX U (PU3KYNbTYPHO-
0340pPOBUTESNbHbLIX MeponpusaTuin B dunuane.

4.13. CogenctBne  opraHaMm  CTyOEHYEeCKOro  camoynpasfieHUss U1 Opyrum
nogpasgeneHmsam odunuana B opraHM3auMm WM y4acTum B NPOEKTax, MepOnpuUsaTUSX
PU3KYNbTYPHOW, CMOPTUBHOMW U O3O0POBUTENBHOW AeaTeribHocTn dunuana (dpectnBansx,
KOHKypcax, CMOTpax, KOH(pbepeHUMaX 1 opyrmx MeponpuaTusx).

4.14. Bsanmogenctesne C  BHELWHMMM  OpraHusauusimm no HanpaBrneHnaMm
AeATEenbHOCTN, aaMWHUCTPATMBHbIMWA, BEOOMCTBEHHbIMW OpraHamMmn, MUHUCTEPCTBaMM,
0O06LEeCTBEHHBIMW OpraHu3aumamm B cepe puanyeckon KynbTypbl, CIOPTa U MOMOLEXHON
NONUTUKMN.

4.15. MNMpoBegeHue paboTbl N0 durandeckon peabvnutaumm obydatoLMXCH, UMEIOLLMX
OTKITOHEHNSA B COCTOSHUWN 3[00POBbS, NMPUBREYEHME NX K Y4aCTUIO U NPOBESEHUIO MACCOBbIX
PU3KYNbTYPHO-0300POBUTENBHbLIX Y CNOPTUBHBLIX MEPONPUATUMN.

4.16. OpraHunsaums paboTbl rpynn 30pOBbA.

4.17. BepgeHue y4yeTa CNopTUBHBLIX JOCTUXeHU dunnana.

4.18. OcywiecTBneHme NHbIX OYHKLUUIA, BbINOSTHEHNE KOTOPbLIX MOPYYEHO OMPEKTOPOM
dunuana n Bxogut B komneteHuyuto Otaena.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u paboTtHukoB OTaAena

5.1. [MpaBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeet npaeo:

5.1.1.1. Pacnpegenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, AaeaTb
paboTHukam OTaena obsizatenbHble 45151 UCNOSTHEHUS MOPYYEHNS.

5.1.1.2. BHocuTb Ha paccmoTpeHne gupektopa dunuana u  3aMmecTuTenewn
AVpeKTopa no HanpaefieHUSM OEATENbHOCTM NpeacTaBeHnsa 0 Ha3Ha4YeHNK, nepemeLLeHmm
n ocBoboOXOeHUN OT 3aHMMaeMbiX [OOorkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  OUCUMNNIMHAPHON
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuyBLUMX NPOU3BOACTBEHHYKD W  TPYAOBYIO
OVCUMMIINHY.

5.1.1.3. O6pawartbcsa kK pykoBoacTBy dunmana B Lensx okazaHUs COOEeNCTBMS Mpu
NCMOJSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oxnagbiBatb aupektopy ®unmnana, 3amecTutenaMm aupektopa no
HanpaBneHnsam AesTenbHOCTUM 000 BCEX BbISIBIEHHbIX HegocTaTkax B npedenax cBoeu
KOMMNETEHUNN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [OewnctBoBatb oT mmeHn OTgena, npeacraBnsaTb MHTepecbl dunuana BO
B3aMMOOTHOLLEHUSX C UHBbIMW CTPYKTYPHbIMW NogpasgesieHusiMu.

5.1.1.7. TlpuHuMmaTb Yy4yacTme B COBellaHusX, nNpoBoaMMbIX B dPunmnane no
Bonpocam, Bxoasawmum B komneTteHumto OTaena.

5.1.1.8. [lpoBoanTb coBelaHNd MO TeKywum BonpocaMm OeATeNbHOCTU C
paboTHukamun OTtaena.
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5.1.1.9. MognuceiBaTb AOKYMEHTbI U BECTU Nepennucky ¢ nandeckummn nuuamm,
OOIMKHOCTHbIMM  NILAMW  CTOPOHHMX OpraHu3auuMm no Bonpocam, OTHOCAWMMCS K
komneTeHuun OTaena.

5.2. MpaBa pa6oTHukoB OTAena

52.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMEIOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAAaTEeNbCTBOM Poccuinckon

depepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnAaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dunmnana no Bonpocam, kacarwumcs gearensHoctn OTtgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
WHpopmauuio 1 apyrme martepuvanbl, HeOb6XoOuUMbIX AN OCYLIECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHAaumm paboTHUKaAM  CTPYKTYPHbIX
nogpasgenexHmi dunvana no Bonpocam, BXoaswmm B komneteHumo Otaena.

5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENNO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTW CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeacTBEHHOMY PYKOBOAMTEMD 3@ MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYNH, HAPYLLAKLWNX HOPMarbHbIN X044 paboThbl.

5.2.1.7. Mcnonb3oBaTb CUCTEMbI CBSA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. 0O6s3aHHOCTU HavanbHuKa OToena

5.3.1. HauyanbHuk OToena ob6sa3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUM C TPYLAOBbLIM
A0roBOpPOM U OOIMKHOCTHOM NHCTPYKLNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBeEpcuTeTa WU
anpektopoMm ®dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, cBsi3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. Tllpeactasnate  dunuan BO B3aMMOOTHOLLUEHMSX C  opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocALWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm aupekropa dunuana -
no ApyrMm Bonpocam.

5.3.1.4. TpencraBnsaTb NPeasIOXKEHMS NO CoBepLUIEHCTBOBaHUIO paboTtel OTaena ans
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOTBETCTBYOLNX PELLEHNIA.

5.3.1.5. PaspabatbiBaTtb MOMOXeHWe O CTPYKTYpPHOM  nogpasgeneHun u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.6. CosgaBaTtb ycnosua ansa acpdektmsHom n 6esonacHon paboTbl paboOTHUKOB
OTtpena.

5.3.1.7. MpuMHMMaTh BCe HeobxoaumMble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMHEHMIO UMK [lpaBun TexHukn 6GesonacHocTu, cobniogeHUo TPyaOBOW
AVNCUMMINHBI, MNPOM3BOACTBEHHOM CaHUTapuu, MNpPOTMBOMOXapHbIX Mep U [lpaBun
BHYTPEHHEro Tpy4oBOro pacnopsiaka.

5.3.1.8. O6ecneumBatb GOopMMpoBaHME M OGOPMIEHME Oen B COOTBETCTBUM C
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HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenayvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy OKYMEHTOB M en MOCTOSAHHOMo
CpoKa XpaHeHus, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHknaType gen dununana v npukasam AUpeKkTopa, Ha NOCTOSAHHOE XpPaHeHue.

5.3.1.11. ObecneuymBaTb peanu3auumto lNporpammbl pasBUTUA B YacTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTUKOPPYNLUNOHHOIO 3aKOHOA4aTENbCTBRA.

5.3.1.13. CobnogaTtb NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, TpebosaHns
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCcTBa

dunnana, HaxoasLeroca B nomelleHuax OTaena.

5.4. O6sa3aHHOCTM paboTHMKOB OTAena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBEHNSI CBOMX (PpyHKUMI paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOW  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUMN C AOMKHOCTHON UHCTPYKLMEN, OCYLLECTBNATL BO3NOXEHHbIE Ha OTaen 3agayn
N PYHKLMU, COBEPLUEHCTBOBATL AesATenbHoCTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerneHnsam dunmana pa3bsCHEHMUS,
pekomMeHaLumm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3aday W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypupyloLwero 3amectutens aumpekropa WM MHOro
AOJDKHOCTHOro nuua.

5.4.1.4. MNopgrotaBnueaTtb M NpPegoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
Otaena v HeCTU OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpefoCTaBneHHON MHopMaLMK.

5.4.1.5. YyactBOBaThb B 3acefaHusiX W COBeLUaHUAX, CO3blBaeMblX Ha4varbHUKOM
Otaena v KypupyloLWnM 3aMecTuTenem MpekTopa Unm NHbIM JOSHKHOCTHbLIM FINLOM.

5.4.1.6. YyacTtBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHWUX JOKaNbHbIX
AOKYMEHTOB, padpabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAWMbIX Crly4yasX CaMOCTOATENbHO U (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMW MoApasgeneHnamMu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYEeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruX JTIOKamnbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYyNUBLLME NUCbMa M 3anpockl NO BONPOcaMm, OTHOCALLMMCS K kKoMmneTeHumn Otaena.

5.4.1.9. O6ecneumBaTb COXpaHHOCTb MMmyLlecTBa M 0bBopyaoBaHWs, NepeaaHHoro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsgke, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBou WU
ANEeKTPUYECKON 3HEPTUN.

5.4.1.10. Cobniogatb TpeboBaHWsi aHTUKOPPYMNLMOHHOIO 3aKoHo4aTeNbCTBA.

5.4.1.11. CobGniogaTb npasuia BHYTPEHHEro TPyAOBOro pacnopsigka, tpeboBaHus
npaBumn NO OXpaHe Tpyaa 1 noxapHon 6e30nacHOCTW.
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5.4.1.12. Bectn gokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OtTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHNE CBOMX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMen, B nopsgke, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHyl OTBETCTBEHHOCTb 3a BbIMOSIHEHME
BO3NOXeHHbIX Ha OTaen 3agay U yHKUMA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBOMNOXapHOW 6e30MacHOCTU, COCTOSIHME TPYAOBOW AUCUMUMINHDI.

6.3. Ha HavanbHuka OtTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHoaatenbcTBa Poccuinckon ®epepaumn, B TOM
yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSIHEHWE BO3MOXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MaTtepumanbHblX UeHHocTen Otgena w
HepasrnalweHne KoHdnageHumansHon nHdopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI akTyanusauuio [gokymeHtauum B OTaene B
COOTBETCTBMM C M3MEHEeHusIMM B  3akoHogaTtenbctBe  Poccuiickon  dPegepauuu,
NnocTynawwmnM npukKasamu, pPacrnops>KEHUsSIMU U MUCbMaMW OpPraHoB rocygapCTBEHHOW
BflacTn, a TaKKe W3OaHMEM HOBbLIX NOKaNnbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3auuOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobniogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMMA OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK

7.1. HavanbHuk 1 paboTHukm OTgena npu OCYLLECTBMEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKOWNX KOHPUAEHUMANbHY WHGOpMauuio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. BsanmopenctBue M CBA3M C APYrMMU CTPYKTYPHbIMU noppasperieHussMum
dununana

8.1. OcHoBHble npuHUMNbI B3anmogenctena OTgena ¢ pykoBOACTBOM YHuMBepcuTeTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta v dunmana
OCYLLECTBSAIOTCA B paMKax OCHOBHbIX (PYHKLMI nogpa3sgeneHun Yumeepcuteta M dunnana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHBLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.
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9. OpraHusauusa nesTesIbLHOCTH

9.1. MopsAaok NNaHUPOBaAHMA BbINOJIHEHUA paboT

HavanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa UnNn MHoe AOMMKHOCTHOEe
nnuo, Kypupylowee [OaHHOe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPONPUATU Ha o4YepedHon rod, obecneuymBalOWnM BbiNOMHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena gosBoguT OO cBefeHusi paboTHMKOB
yTBEpPXOEHHbIN nriaH-rpadpuk MeponpuaTuin.

9.2. MNMopsaaok nnaHMpoBaHUSA U BbINOSIHEHUSA KOPPEKTUPYIOLWMX AENCTBUN

HavanbHuk OTgena npoBoAuT aHanu3 nNpuYMH HECOOTBETCTBMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYILWNX OEWACTBUMWA, HanpasBfieHHbIX Ha YyCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTtgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOUT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONupyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENA C KOPPEKTUPYHOLLMMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTtca
NINYHOW NOAMNUCHIO UCNOSTHUTENS.

9.3. Mopspok npoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HavanbHuk OTgena He pexe OOHOMO pasa B rof npefocTaBrnsieT OTYeT O
pestenbHoctM OTdena 3aMecTUTeEnto AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHe OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana npPUHUMAOTCA peLlleHNss MO MOBbILEHU0 KayecTBa paboTbl CTPYKTYPHOro
noapasfeneHus.
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