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1. O6bwue nonoxeHus

1.1. lMpaBoBoOW cTaTyC CTPYKTYPHOro noapasaeneHus

HacTtosiwee lNonoxeHne o6 otaene MHhpopmMauMOHHO-aHaNMTUYeCcKoro obecneyeHns
HUP «[JoHGacckon HauMoHanbHOW akageMun CTPOUTENbCTBA U apXUTEKTYpbl» — dmnmana
deepanbHOro rocyaapCcrBeHHOro OGroakeTHOro obpasoBaTefibHOMrO yYpeXaeHUsa BbICLLEro
obpasoBaHns  «HauuoHanbHbIM  MccnegoBaTenbCknini - MOCKOBCKMI  rOCYyAapCTBEHHbIN
CTPOUTENbHbIN YHUBEPCUTET» (danee - [onoxeHne) onpeaenseT Luenu n 3agayu, CTpykTypy,
dyHKUMKN, npaBa, 0683aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLUEHUS U CBA3M OTAena
nHdopMaunoHHo-aHanuTudeckoro  obecnevenns HWP  «[JoHbaccko  HaumoHanbHOW
akagemum CTpouTenbCTBa U apXUTEKTYpbl» — dunmana degeparnbHOro rocyaapCTBeHHOro
OropkeTHOro obpasoBaTenbHOO yypexaeHus Bbicliero obpasoBaHus «HaumoHanbHbIN
nccrnegoBartenbCcku MOCKOBCKUIW rOCYAapCTBEHHbLIN CTPOUTENbHBLIN YHUBEPCUTET» (danee -
Otpen).

Otaen BXoguT B CTPYKTYPY yNpaBrieHNs Hay4YHO-UCCeaoBaTelbCkoOn AeATeNIbHOCTU U
WHHOBaumn «[loHB6acckon HauMoHanbHOWM akageMum CTPOUTENbCTBA U apXUTEKTYpbI» —
dunuana cdeagepanbHOro rocygapcTBEHHOro 60oKETHOr0o 06pa3oBaTENbHOIO YYpeXaAeHUs
BbICLLENO obpasoBaHu4 «HaumonanbHbIN nccnegoBaTenbCKUm MockoBckum
rocyapCTBEHHbIN CTPOUTENbHbLIN yHUBEPCUTET» (fanee - dunuvan).

Othen cosgaH npukasom pektopa defepanbHOro rocygapCTBEHHOro 6H4KEeTHOro
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkuii MOCKOBCKUI rOCYAapCTBEHHbIN CTPOUTENbHLIN YHUBEPCUTET» (danee -
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coBepllieHCTBOBaHUMU
opraHuMsaunoHHon cTpykTypbl HAY MITCY».

HacTosuee NonoxeHne BBOANTCA BriepBble (Bbinyck 1).

1.2. MopAAOK Ha3Ha4eHUss U OCBOOOXAEHUA PYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMKHOCTHU

HauanbHnk OTtaoena HasHavaetca u  ocBoboxgaeTcss OT  OOIMKHOCTU  MPUKa3oM
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHUA, NpeabABNsAeMble K HaYanbHUKy OTaena

Bbicwiee o6pasoBaHve (cneunanuTeT wnM  MarucTtpatypa) no  cneumanbHOCTU
«[locygapCTBEHHOE WM MyHMUMNanbHoe ynpasreHve» u (Mnu) «MeHemKMeHT», n (unu)
«YnpaBneHne nepcoHanomMm» n ctax paboTbl He MeHee 3 neT unu Bbicllee obpasoBaHue u
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNANbHOTO yNpaBneHus v (Unv) MeHeaxXMeHTa n (Mnn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. MNMopspok 3ameleHus HavYanbHMKa OTaena B nepuos ero oTCyTCTBUS

B nepuog otcytcTBMs HavanbHuka OTaena ero yHKUMKM UCNONHAET paboTHMK (unu
3amecTuTenb HavanbHuka) OTaena, HasHaYeHHbI B YCTAHOBIIEHHOM MOPSiAKe JNloKanbHbIMU
HOpMaTMBHbIMK akTamu Pununana.
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1.5. MopsAAokK peopraHn3sauum M NMKBMAALUN CTPYKTYPHOro nogpasaeneHus
OTtoen cos3pgaeTtcsl, peopraHusyeTcs U NUKBUOAMPYETCS Ha OCHOBAHWW peLleHust
Y4yeHoro coBeTa YHMBepcUTETa, KOTOPOE 0hopMNseTCs NPMKasoM peKkTopa YHUBEpCUTETA.

1.6. lMpaBoBble aKTbl U HOPMaTUBHble AOKYMEHTbl, KOTOPbIMMU pPabOTHUKM
Otpena pykoBOACTBYHTCSH B CBOEU AeATENIbHOCTU

B cBoen peatenbHocTn paboTHukm OTgena pyKoBOACTBYOTCA — CRedyroLmMun
AOKyMeHTamu (B ENCTBYHOLLEN peaakumm):

- KoHcTtutyuusa Poccuickon egepaumu;

- I'paxxnanckuit Konexe Poccuiickoit @eaepannu;

- ®epepanbHbi 3akoH OT 29.12.2012 Ne 273-d3 «O6 obpasosaHum B Poccuickon
depepaummny;

- ®epepanbHbii 3akoH oT 23.08.1996 Ne127-®3 «O Hayke M rocyaapCTBEHHOM
Hay4YHO-TEXHUYECKON NONIUTUKEY;

- ®epepanbHbin 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIXY;

- [octaHoBneHune [lpasutensctBa P® ot 09.02.2023 Ne 189 «O BHeceHuu
nameHeHnn B [lpaBuna rocyaapCTBEHHOM PErncTpaumm pacrnopsiKeHUs UCKIIOYUTENbHbBIM
npaBoM Ha n300peTeHue, NonesHyl MOAenb, MPOMBbILWNEHHbIN 0bpasel, TOBapHbIN 3HaK,
3HaK o0OCnyXmBaHWs, 3aperncTpMpoBaHHbIE TOMOSMOMMI0  UHTErpanbHON  MUKPOCXEMB,
nporpammy ansa 3BM, 6a3y gaHHbIX MO AOrOBOPY U nNepexoda WCKMKYUTENBHOro npasa Ha
HuX 6e3 gorosopay;

- [octaHoBnenune [MpaButenbctBa P® oT 10.12.2008 Ne 941 «[lonoxeHue o
NaTEeHTHbIX M MHbIX NOLUSIMHAX 3a COBEPLUEHME IOPULONYECKN 3HAYUMbBIX AENCTBUIN, CBA3AHHbIX
C naTeHTOM Ha wu3obpeTeHne, MOnesHylw MoAenb, NPOMbIWNEHHbIN obpasey, C
rocygapCTBEHHOW  perncTpauMen TOBApHOrO 3Haka UM 3Haka obcnyxuBaHus, C
rocygapCTBeHHOW perucrpauven U nNpefocTaBfeHMEM  UCKIMIOYUTESNbHOMO MpaBa Ha
HaMMeHOBaHME MeCTa NMPOUCXOXOEHMS ToBapa, a TakkKe C rocyaapCTBEHHOW perncrpaumen
nepexoda MWCKIMIOYUTENbHbIX MpaB K APYrMM nvuam M OOroBOPOB O PAacCrnopsiKeHUU 3TUMMU
npasamm».

- VMHble dedeparnbHble 3aKOHbl M HOPMAaTMBHbLIE MPAaBOBblE aKTbl deaepanbHbIX
OpraHoB WCMOSHUTENbHON Bfactu, B TOM 4ucrne MuHUCTEpCTBAa HaykM W BbICLLETO
obpasosaHus  Poccuiickon  ®depepaumm  (MuHobpHaykm  Poccuu),  MuHucTtepcTBa
CTPOUTENBCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea Poccuinckon ®epepaumm (MnHCTpos
Poccun), opraHoB ncnonHutTensHOM Bnactn cybbekta Poccunckon denepauumn, B KOTOPOM
ocyllecTBnsgeTcsa gesatensHocTb dunman;

- TpeboaHusa ctangapta ISO 9001:2015;

- YcTaB YHuBeEpPCUTETAE,

- [Monoxenune o Punnane;

- [porpamma passutua HUY MICY Ha 2021-2030 rr. B pamkax peanusauuu
[Mporpammsbl cTpaTernMyeckoro akagemmdeckoro nuaepctea «lpuopntet-2030»;

- KonnektneHbin gorosop HAY MICY;

- NoKanbHble HOpMaTMBHbIE akTbl YHUBepcuteTa n dunmnana;

- MpuYKasbl U pacnopsikeHns pektopa YHuBepcuteTa u gupekropa dunmana.
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2. CtpykTypa u kagpoBbi coctaB OTaena

2.1. OpraHu3auMOHHasA CTPYKTypa
BBugy oTcyTCTBMS Mepapxum B OpraHuM3aumoHHon cTpyktype Otgena, HacToswmin
pasgen He COAEepPXUT OnMcaHus.

2.2. Kagposbin coctaB Otpena

Kagposbii coctaB Otaena oopmMmpyeTcs B COOTBETCTBMM CO LUTATHLIM pacnvcaHneM.
LWrtaTtHoe pacnucaHme OTaena cdopmMupyeTcs B YCTAHOBMIEHHOM MoOpsigke U yTBepXaaeTcd
pekTopoM YHuBepcuteta. PyHKUMKM, NpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otpena perynupytoTcss  Hactoawmm  [lonoxeHnem, wx TpyooBbIMWM — OOrOBOpaMn U
AOJDKHOCTHLIMU UHCTPYKLNAMM.

3. OcHoBHble 3apaun OTaena

3.1. Pagpabotka U1  aKkTyanus3auusa  foKasbHbIX ~ HOPMATMBHbIX  aKTOB W
OpraHM3auUnoHHO-pacnopsANTENbHbBIX JOKYMEHTOB Mo Bonpocam geatensHoctn OTtgena.

3.2. BbigBrneHne 06bEKTOB MHTENNeKTyanbHon cobcTBEHHOCTU B dunumane.

3.3. lpoBegeHne aHanMUTUYECKOM W MOHUTOPUHIOBOM paboTbl BCEX 3TarnoB
NnpoBeAeHNs Hay4yHO-UCCNeaoBaTeNbCKUX W ONbITHO-KOHCTPYKTOPCKMX paboT C  uenbto
BbISiIBNeHMA nateHTocnocobHbix PUL B dunnane.

3.4. BbisBneHne nateHTocnocobHble PW[ COBMECTHO C MCMOMAHUTENSIMW Hay4HO-
nccnegoBaTenilbCkUX U OMNbITHO-KOHCTPYKTOPCKMX paboT C Uenbl MOMYyYEeHUs Ha HUX
OXPaHHOro JOKYMeHTa (naTeHTa, aBTOPCKOro CBUAETENbCTBA).

3.5. Yyactme B npoBedeHUM NaATEHTHbIX WccnegoBaHWin obyyawwuMmncs wu
paboTHukamun dunnana.

3.6. Yyactne B O(opMneHne naTeHTHbIX NpaB Ha OOBLEKTbl MHTENNEKTyanbHOW
CcOBCTBEHHOCTMW.

3.7. ObecneyeHne ydyeTta M aHanusa m3obpeTaTenbCKON M HAYYHOW LEATENbHOCTU
Kadpeap, CTPYKTYpHbIX nogpasgeneHun dunvana.

3.8. Copgencrtene B kommepumanmsauum PWI, cosgaHHbIX Npu  OCYyLLECTBAEHUN
Hay4YyHoW aeaTeribHocTM B dunnane (COTPyAHUYECTBO C LieHTpaMn TpaHcdepa TEXHOMNOMMN,
pernctpauusa B PUMC goroBopHbIX POPM PaChOPSKEHUS UCKNIOYUTESbHBIMM NpaBaMmn Ha
OWNC, yyacTtue B KOHrpeccax, popymax, BbiCTaBKax);

3.9. OcywecTtBneHne paboTtbl ¢ nnatgopmamm «POCCUACKOrNO LEeHTpa HayyYHOW
nHdopmauyumn», MHBO P® «Hayka n nHHoBauum» n gpyrumu.

3.10. OcywecTBneHne MOHUTOPMHIA U OTOOPA Hay4YHO-TEXHUYECKOW NUTepaTypbl Npu
BbINOSTHEHUN Hay4HO-UccnegoBaTenbCknx pabor B Punmane Ha [OCTYNHbIX nnatgopmMax
ana Otpena.

3.11. NHpopmumpoBaHne  HayyHo-negarormdecknx  paboTtHukoB  dunuana o
NPOBOAMMBIX HaY4HbIX KOHKypCax, rpaHTax, cemuHapax, BebuHapax, KOHgepeHuusXx W
npoymx meponpusaTuax B Poccun n 3a pybexxom.

4.  ®yHkuuu OTpena
4.1. OkasaHue KOHCYNbTaTUBHOWN nomoLum obyvarowmmcs, paboTHMKaMm,
npocdpeccopcko-npenogaBaTelbCKOMY COCTaBYy, UCMOSTHUTENSM Hay4HO-UCCNenoBaTenbCKUX
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N OMbITHO-KOHCTPYKTOPCKMX paboT B BbISIBNIEHMM NaTeHTOCNOCoOHbIX PV 1 B ochopmneHunn
NaTEHTHbIX 1 aBTOPCKuX npae Ha OUC.

4.2. Bepenwue ydeta nateHTocnocobHbix PUL B dunuane.

4.3. Bepenune ydyeta ONC B dunumane, Ha KoTopble nogaHbl 3aseneHns B PUMC Ha
nosly4eHme OxXpaHHbIX JOKYMEHTOB.

4.4. Bepenue yyeta OUC B dunmane, Ha KOTopble NOSTyYEeHbl OXPaHHbIE LOKYMEHTbI.

4.5. ObecnevyeHne COXPaHHOCTU OXpaHHbIX AokymeHToB Ha OWC (nateHTbl,
aBTOPCKME CBUOETENLCTBA).

4.6. Cogenctene B Kommepuumanusaumm PWI, co3gaHHbIX Mpy  OCYLEeCTBEeHUU
Hay4YyHoW gedatenbHocTn dunuana.

4.7. OkasaHne KOHCYyNnbTaTUBHOM MOMOWM nNpu  OGOPMIIEHUM  BbICTABOYHOIO
matepmana HWP, paspaboTka kaTanoroB Hay4HO-TEXHUYECKUX pa3paboTok B dunuane wu
npencTaBneHne Ux Ha BbICTaBKax, KOHrpeccax, hopymax.

4.8. OkasaHWe KOHCYnbTaTMBHOM MNOMOLUM Mpu OGOPMIIEHUM AOrOBOPHbLIX (hopMm
pacrnopsXXeHnsa ucknvmtensHoiMu npasamm Ha OUNC u peructpaumsa nx 8 GUMIC.

4.9. BepeHue yyeTa LOroBOpHbIX POPM PacrnopsiKEHNSA UCKITYUTENBHBIMW NpaBaMu
Ha ONC un 3apernctpupoBaHHbix B DUIIC.

4.10. OkasaHue KOHCYITbTaTUBHOW nomoLum NUCNONHUTENAM Hay4HO-
nccnepoBaTenbCkMx paboT B nogbope HayyHO-TEXHMYECKOW nuTepaTtypbl, AOCTYNHOW ANns
dunnana Ha nnatcgopmax «Poccunckoro ueHTpa HayydyHou wuHdopmauum», MHBO P®
«Hayka 1 nHHoBauun» n gpyrumu.

4.11. NHuhopmmpoBaHmne Hay4HO-neJarorM4yeckmx paboTHMKOB dunmana o]
NPOBOAMMBIX Hay4HbIX KOHKypCax, rpaHTaxX, ceMmuHapax, BebuHapax, KOHEepeHUuusax wu
npoYnx MeponpuaTuax B Poccum n 3a pybexom.

4.12. CocTaBneHne oTY4ETHON JOKYMEHTaUuUN.

4.13. ObecneyeHne y4yeta U XpaHeHne OOKYMEHTOB, 06pa3yoWmnxca B 4eATENbHOCTH
Otpena.

4.14. OcywecTBneHne nHbIX OYHKUNIA, BbIMNOSIHEHNE KOTOPbLIX NMOPYYEHO OUPEKTOPOM
dunumana n Bxoaut B komneTteHuuto OTaena.

5. MpaBa n o6s3aHHOCTU HavyanbHUKa OTaena u pabotHukoB OTaena

5.1. [paBa HayanbHuka OTAena

51.1. HavanbHuk OTaena nmeeT npaeo:

5.1.1.1. Pacnpegenatb o06s3aHHOCTM Mexay paboTHukamn OTgena, QaeaTb
paboTHukam OTaena obsizaTtenbHble 45151 UCNOSTHEHWSI MOPYYEHNS.

5.1.1.2. BHocuTb Ha  paccMOTpeHve  OupekTopa  ynpasneHus Hay4Ho-
nccrnegoBaTenbCkoM  OeATenbHOCTM W MHHOBaUWW  MpPeAcTaBfeHns O  Ha3HayeHuw,
nepemMeLleHnm U ocBOBOXAEHUN OT 3aHUMaeMbiX AOorpkHocTen pabotHukoB OTaena, o
NMOOLWPEHMMN  OTNUYMBLUMXCA  PabOTHWMKOB, O MNPUBMEYEHUN K MaTepuanbHOM U
AVCUMNIMHAPHOW OTBETCTBEHHOCTN paboTHukoB OTAena, HapyLMBLUMX MPOU3BOACTBEHHYIO
N TPYOOBYHO ANCLIUMINHY.

5.1.1.3. O6pawartbcsa Kk pykoBoacTBy dunmana B Lensx okazaHUs COaencTBMS Npu
NCNOJSTHEHUN CBOUX AOIMKHOCTHbIX 06A3aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBaTb  OUPEKTOpPYy  YNpaBneHus  Hay4yHO-UccrnenoBaTernbCKon
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AEATENbHOCTU U MHHOBaUMi 000 BCEX BLISIBMEHHbLIX HeAoCTaTkax B nNpedenax CBOEW
KOMMNETEHLUN.

5.1.1.5. CornacoBbiBaTb 1 NOANUCLIBATb JOKYMEHTbI NO BOMNPOCaM, OTHOCALLUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [ewnctBoBatb oT mmeHun OTgena, npencrtaBnATb UHTepecbl dunvana BO
B3aMMOOTHOLUEHUAX C UHbIMU CTPYKTYPHBLIMW NogpasaeneHnsamMu.

5.1.1.7. TllpuHumaTb y4yacTue B CcOBellaHusX, nposBoAMMbIX B dunuane no
BOnpocam, Bxoaswmum B komneteHumto OTtaena.

5.1.1.8. [lpoBoguTb coBellaHWs NO TeKyWwuUM BoOnpocaMm [OesTenbHOCTU C
paboTHukammn OTgena.

5.1.1.9. MognucbiBaTb AOKYMEHTbI U BECTU Nepennucky ¢ unandeckummn nuuamm,
OOIMKHOCTHbIMM  NILAMMN  CTOPOHHMX OpraHu3auuMm rno Bonpocam, OTHOCAWMMCS K
komneteHumnn OTaena.

5.2. MpaBa pa6oTHukoB OTAena

52.1. PaboTHuku OTtpena, B pamMkax BbIMOMHAEMbIX  JOMKHOCTHBLIX
06s3aHHOCTEN, UMEIOT NPaBo:
5.2.1.1. Mony4yaTb npegycMoTpeHHbIe 3aKoHOAATEeNbCTBOM Poccuinckon

depgepaumm coumanbHble rapaHTum.

5.2.1.2. OcywectBnaTb B3aMMOAENCTBME CO CTPYKTYPHbIMM MoapasgeneHnamm
dunmnana no Bonpocam, kacarowmumcs gearensHoctn OTgena.

5.2.1.3. MonyyaTb Yy CTPYKTYpHbIX noapasgeneHnn dunuana cBeaeHus,
WHpopmauuio 1 apyrme martepuvanbl, HeOb6XoOuUMbIX AN OCYLECTBNEHUS LeATeNbHOCTU
OTtpena.

5.2.1.4. [aBaTb pasbACHEHMs W pekomMeHaaumm paboTHUKaAM  CTPYKTYPHbIX
nogpasgenexHmn dunvana no Bonpocam, BXoasLwmm B komneteHumo Otaena.

5.2.1.5. [HaBatb npeanoxeHusa HenocpeacTBEHHOMY pykoBoAUTENNIO o]
COBEpLLEHCTBOBAHNN paboThbl B YaCTK CBOErO y4acTka paboTbl.

5.2.1.6. Ob6pawartbca K HenocpeaCcTBEHHOMY PYKOBOAMTEMD 3a MOMOLLbIO B
paboTe, COO4ENCTBUN B YCTPAHEHUMN NPUYUH, HAPYLLAKLWNX HOPMaribHbIN X044 paboThbl.

5.2.1.7. Wcnonb3oBaTb CUCTEMbI CBA3M W KOMMYHWKaUUKW, WH(OPMAaLMNOHHbIE
cuctembl dunvana.

5.3. 0O6s3aHHOCTM HavyanbHuka OTgena

5.3.1. HavanbHuk OTaena obs3aH:

5.3.1.1. BbINONHATL AOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUMM C TPYLAOBbLIM
A0roBOpPOM U OOMKHOCTHOW UHCTPYKLUNEN.

5.3.1.2. OpraHu3oBbiBaTb BbINOSIHEHNE MNPUHATBIX PEKTOPOM YHMBepcuTeTa WU
anpektopoMm dunuana, YYeHbiM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnin, CBA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.3. TllpeactaBnsatb dunnan BO B3aMMOOTHOLLEHNAX C opraHamu
rocygapcrteeHHon Bnactu Poccuickon ®epepauuun, opraHuM3aumsMu n rpaxgaHamu no
BOMpocaMm, OTHocsAWMMCS K komneTeHumMmn Otgena, a no nopyvyeHusm gupekropa dunuana -
no Apyrum Borpocam.

5.3.1.4. TpencraBnsaTb NPeasiOXKEHMS NO CoBepLUEHCTBOBaHUIO paboTtel OTaena ans
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NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMU opraHamu dunuana cCooTBETCTBYOLNX PELLEHNI.

5.3.1.5. PaspabaTbiBaTb MNOMOXEHME O  CTPYKTYPHOM  nogpasgeneHmm U
AOJMPKHOCTHbIE UHCTPYKLUMK paboTHukoB OTaena.

5.3.1.6. CosgaBatb ycnosus gns addektnsHon n 6esonacHon paboTbl paboTHUKOB
OTtpena.

5.3.1.7. MpuHumaTte Bce Heobxoaumble Mepbl MO OXpaHe Tpyaa paboTHMKOB
Otgena, no BbINOMAHEHMIO MMK [paBun TexHukn 6e3onacHOCTW, COBMAEHUI0 TPYAOBOM
OVUCUMMIMNHBI, NPOU3BOACTBEHHOM CaHUTapuu, MNPOTMBOMOXAapHbIX Mep U [lpasun
BHYTPEHHEro TpyJoBOro pacnopsaka.

5.3.1.8. O6ecneunBatb ¢opmmpoBaHne un odopmMneHMe aen B COOTBETCTBUM C
HomeHknaTypoun gen Otgena.

5.3.1.9. ObecneuynBatb OnepaTMBHOE XpaHEHME W CBOEBPEMEHHYK nepenadvy B
apxmB JOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.10. ObecneuymBaTb CBOEBPEMEHHYIO Nepeaavy JOKYMEHTOB M Aen MOCTOSAHHOMo
Cpoka XpaHeHus, obpasyomxca B pesynbtate gestenbHoctn dunvana cornacHo CBOLHON
HOMeHKnaType aen dunuana n npukasam AUpeKTopa, Ha NOCTOSTHHOE XPaHEHMeE.

5.3.1.11. Ob6ecneuymBaTb peanu3auumto lNporpammbl pasBUTUA B YaCcTU KacaroLlencs
OTtpena.

5.3.1.12. Cobniogatb TpeboBaHNS aHTMKOPPYNLUNOHHOIO 3aKOHO4aTENbCTBRA.

5.3.1.13. CobnogaTtb NpaBuia BHYTPEHHErO TPYAOBOro pacnopsigka, tpebosaHns
npaBun NoO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.
5.3.1.14. Ob6ecneynBaTb COXPaHHOCTb MaTepuarnbHbIX LIEHHOCTEN U MMYyLLeCTBa

dunnana, HaxoasLeroca B nomelleHuax OToena.

5.4. O6sa3aHHOCTM paboTHMKOB OThena

54.1. [Ona peweHna 3akpenreHHblX Hactoawmm [lonoxeHnem 3agady  u
OCYLLIECTBIEHNSI CBOMX (pyHKUMIA paboTHmkn OTaena ob6a3aHbl:

5.4.1.1. Cobnogatb TpeboBaHMsa 3akoHogaTenbcTBa Poccunckon degepaumn,
Hagnexawum obpa3om UCMOMHATb CBOWM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUMN C JOSMKHOCTHOM MHCTPYKLUMEN, OCYLLECTBNATL BO3NoXeHHble Ha OTaen 3agaym
N PYHKLMU, COBEPLUEHCTBOBATL AesATenbHoCcTb OTaena B paMkax KOMneTeHUnn.

5.4.1.2. JaBaTtb CTPYKTYPHbIM nogpasgerieHnsam dunnana pa3bsCHEHMUS,
pekomMeHaLmm rno Bonpocam, Bxogsawmm B komneteHuuto OTgena.

5.4.1.3. Obecne4vnBatb CBOEBPEMEHHOE BLINOMHEHME 3aday W YyKasaHun pekTopa
YHuBepcuteTa u gupektopa dunuana, KypupylLwero 3amecTtutens Aupekropa WUnm MHOro
AOIMKHOCTHOrO Nua.

5.4.1.4. MNopgrotaBnueaTtb M NPedoCTaBnNATb HEOOXOAMMYK OTHETHOCTb HayarbHUKY
OTtgena n HeCTu OTBETCTBEHHOCTb 3a LOCTOBEPHOCTb NPeaoCTaBEHHOM NHopMaLnu.

5.4.1.5. YyactBoBaTb B 3acefaHuUsaX W COBELUaHMSX, CO3blBAa€MbIX HayarbHUKOM
OTtgena v Kypupyowmm 3amectTutTenemM agupekropa unm MHbIM AOSMKHOCTHBIM FINLIOM.

5.4.1.6. YyactBoBaTb B paboTe MO MOArOTOBKE MNPOEKTOB BHYTPEHHUX JOKaNbHbIX
AOKYMEHTOB, pa3spabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAWMbIX Crly4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [OPYrMMU CTPYKTYPHbIMW MoApasfeneHnamm npegnoxeHnss o6 M3amMeHeHuu
OENCTBYIOLWNX UMM OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruX JTIOKanbHbIX
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HOPMaTMBHbIX aKTOB, n3gaHHbIX B dunmane.

5.4.1.8. lMNogrotasnmBatb MO MNoOpyvyeHUo HavanbHuka OTgena oOTBeTbl  Ha
NOCTYNMBLLME NMUCbMa M 3anpochkl N0 BOMNpOcaM, OTHOCALLMMCS K koMmneTeHuun Otaena.

5.4.1.9. O6ecneymBaTb COXPaHHOCTb MMyLLeCcTBa U 0BopyaoBaHWA, NepeaaHHoro
Otpgeny B nonb3oBaHWe W cogepxaHue 3akpenneHHblx 3a OTgenoMm nomeweHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TENSoBOM WU
3EKTPUYECKON IHEPTUMN.

5.4.1.10. CobnogaTtb TpeboBaHMst aHTUKOPPYMNLMOHHOIO 3aKOHO4AaTENbCTBA.

5.4.1.11. Cobniogatb npaswuna BHYTPEHHEro TPYyAOBOro pacnopsigka, TpeboBaHus
npasusl No OXpaHe Tpyaa 1 NoXxapHon 6e30MnacHOCTM.

5.4.1.12. Bectn pokymeHTauuio Otagena.

6. OTBEeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcd MNepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee UCNOSIHEHNE UNN HEUCNONHEHNE CBOMX 06A3aHHOCTEN, NpPesyCMOTPEHHbIX
OOIMKHOCTHOM  MHCTPYKUMen, B nopsgke, YCTaHOBMEHHOM [OEeWUCTBYOLWMM TpyaoBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.2. HavanbHuk OTgena HeceT NepcoHasnbHYl OTBETCTBEHHOCTb 3a BbIMOSIHEHUE
BO3NOXeHHbIX Ha OTaen 3agay v yHKUWA, 3a Ka4eCTBO M JOCTOBEPHOCTb JOKYMEHTOB U
nHdopmauumn, npegoctaensemolx Otoenom, 3a HecobnogeHwe npaBuil U HOPM OXpPaHbl
TpyAa 1 NpoTMBONOXapHOW 6e30MacHOCTN, COCTOSIHME TPYAOBOW OUCLMUMNINHDI.

6.3. Ha HavanbHuka Otgena Bo3naraeTca MNepcoHanbHas OTBETCTBEHHOCTb 3a
npuyMHeHne yuwepba B  nopsgke,  YCTAHOBMEHHOM  OEWCTBYKOLWMM  TPyOoOBbIM
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

6.4. PabotHukn OTgena HecyT OTBETCTBEHHOCTb 3a:

6.4.1. cobniogeHne TpeboBaHu 3akoHogatenbcTBa Poccuinckon ®epepaumn, B TOM
yucne B cepe nNPOTUBOAENCTBUS KOPPYMNUUKW, W JIOKarnbHbIX HOPMATUBHbLIX aKTOB
YHusepcuteta n dunuana,

6.4.2. CBOEBPEMEHHOE N Ka4eCTBEHHOE BbIMOSMIHEHWE BO3OXEHHbIX Ha OTaoen 3agad
N PYHKUMN;

6.4.3. COXpaHHOCTb [OKYMEHTOB W MartepuanbHblX UeHHocTen Otgena w
Hepa3arnalweHne KoHdnageHumansHon nHdopmMmaunu;

6.4.4.N0NHOTY W CBOEBPEMEHHYI0 akTyanusauuio [JokymeHtauum B OTaene B
COOTBETCTBMM C U3MEHEHMsIMM B  3akoHogartenbctBe Poccurickon  dPegepauuu,
NnocTynawwmnM npukKasamu, pPacrnopsPKEHUsSIMU U MUCbMaMW OpPraHoB roCygapCTBEHHOW
BflacTn, a TaKKe W3OaHMEM HOBbLIX NOKaNbHbIX HOPMAaTUBHbLIX aKTOB, OpPraHm3alWUOHHO-
pacrnopsauTeribHbIX U UHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5. acppekTnBHOE (paunoHanbHOE) NCNOSb30BaHNE PECYPCOB Y SKOHOMUIO CPEACTB
dunnana,;

6.4.6. cobnogeHne TPyaoOBOWM OUCUMNNUHBLI, TpeboBaHMM OXpaHbl Tpyaa WU
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdumaeHUManbHOCTb MHOpMaLMK
7.1. HavanbHuk 1 paboTHukn OTgena npu OCYLLECTBIEHUU CBOEW OeATeNnbHOCTU
obGecneunBaloT 3alnTy CBEAEHWW, COCTaBMAKLWMNX KOHUMAEHUMANbHY WHMOpMauunio
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YHusepcuteTa n dunuana n He nognexatlyo pasrialleHuio.

8. BsaumopencrtBue M CBA3N C APYrMMU CTPYKTYPHbIMWA noapasgeneHussMmu
dununana

8.1. OcHoBHble npuHUMNbI B3aumodenctena OTgena ¢ pykoBOACTBOM YHuBepcuteTa
n dunvana u AOpyrMMu CTPYKTYPHbIMW nogpasgeneHvamu YHusepcuteta v dunuana
OCYLLECTBMATCA B paMKax OCHOBHbIX (PyHKUMI nogpa3geneHun YHneepcuteta U dunnana,
Ha OCHOBE YTBEPXAEHHbIX JlOKaNbHbIX HOPMATUBHbLIX akTOB W  OpraHn3aumoHHO-
pacrnopsguTeribHbIX JOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauua gesTeslbHOCTH

9.1. MopsAaoK NNaHUPOBaAHMA BbINOJIHEHUA paboT

HauanbHmnk OTaena coctaBnsieT, a 3aMecTuTenb AUPEKTopa UnNn MHoe AOMMKHOCTHOE
nnuo, Kypupylwee [OaHHOoe HarnpasfeHue [OesTenbHOCTW, YyTBepXaaeT nnaH-rpaduk
MEPONPUATUN Ha o4YepedHon rog, obecneuymBalOWnK BbiNOHEHME paboTHukamun OTaena,
BO3MOXEHHbIX Ha HUX QyHKuun. HavanbHuk OTgena goBoguT OO cBefeHus paboTHMKOB
yTBEpPXOEHHbIN nriaH-rpadpuk MeponpuaTuin.

9.2. Mopsanok nnaHMpoBaHUSA U BbINOSTHEHUSA KOPPEKTUPYIOLWMX AEACTBUN

HavanbHuk OTgena npoBoAuT aHanu3 nNpuYMH HECOOTBETCTBMW W pa3pabaTbiBaeT
nepeyeHb KOPPEKTUPYLWNX OEWACTBUWA, HanpasBfieHHbIX Ha yCTpaHeHue MOBTOPHOro
BO3HMKHOBEHUS HecooTBeTCTBMW. HavanbHuk OTgena paspabartbiBaeT nnaH-rpadouk
BbINOJSTHEHUSA KOPPEKTUPYIOLLMX OEeNCTBUW, OOBOOAUT €ro A0 CBEAEHUS WCMNONHUTENEen u
KOHTpONMpyeT ero BbiMonHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENHA C KOPPEKTUPYHOLLMMU
AENCTBUAMWN, OTBETCTBEHHOCTb 3@ BbINOMHEHME KOTOPbIX BO3IOXEHA Ha Hero, ukcmpyeTca
NINYHOW NOAMNUCHIO UCNOSTHUTENS.

9.3. Mopspok NnpoBeaeHUsi NPOBEPKU U aHanusa pesitenbHocTu OTaena

HauanbHuk OTgena He pexe OOHOMO pasa B ro npefocTaBnsieT OT4eT O
pestenbHoctM OTdena 3aMecTUTento AUMPEKTopa WM MHOMY  OOMKHOCTHOMY vy,
KypupytoLemMy AaHHOe HanpaBrieHne OesATeNbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana npPUHUMAOTCA peLlleHNs MO MOBbIWEHU0 KadvecTBa paboTbl CTPYKTYPHOro
noapasfeneHus.
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