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1. O6wme nonoxeHus

1.1. NMpaBoBoOMn cTaTyC CTPYKTYPHOro noapasnerneHuns

Hactoswee [MonoxeHne o6 otaene annapaTtHOro M nporpaMmmHoro obecneyeHus
«[JoHbBacckoM HauMoHanbHOWM akageMun CTpouUTENbCTBA W apXUTEKTypbl» — dunuana
denepanbHOro rocygapcTBeHHOro GroaXeTHOro obpasoBaTenbHOMO YYpPEXAEeHUs! BbICLLEro
obpasoBaHna «HauuoHanbHbIM ~ MccnegoBaTenbCkMn  MOCKOBCKMI  FOCYAApPCTBEHHbIN
CTpouTesnbHbIN  yHMUBEpcuTeT» (panee — [lonoxeHue) onpegenser uenu wn 3agaudw,
CTPYKTYpPY, OYHKUMK, npaBa, 06593aHHOCTU U OTBETCTBEHHOCTb, B3aMMOOTHOLLEHUS U CBA3U
OoTAena annapaTHOro 1 nporpaMmmHoro obecneveHns «[JoH6acckon HaunmoHanbHOW akagemmm
CTPOUTENBLCTBA N apXUTEKTYpPbI» — dounmana deaepanbHOro rocyaapCTtBEHHOro BOaKETHOro

obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbeHbIN
nccnegoBaTtenbCkun MOCKOBCKUIA FOCYAAPCTBEHHbIN CTPOUTESbHBIN YHUBEPCUTETY (Oanee —
Otpen).

Otmen BxoAUT B CTPYKTypy ynpaBrneHus obecneveHvss uudposBusaumm u
MHpopMaUNoHHON nonuTukK «[JoHBGacCKOM HauMoHanbHOW akageMun CTpOUTENbCTBa U

apXUTEKTYPbI» - dunuana denepanbHoOro rocy4apCTBEHHOro GrOOKETHOrO
obGpasoBaTenbHOro yupexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN
nccnegoBaTtenbCkun MOCKOBCKUIN FOCYAAPCTBEHHbIN CTPOUTESbHBIN YHUBEPCUTETY (Oanee —
dunuan).

OTpen co3gaH npukasom pekTopa defeparnbHOro rocygapCTBEHHOrO GroaXeTHOro
obGpasoBaTenbHOro yuYpexaeHus BbICLLErO obpasoBaHus «HaumoHanbHbIN

nccnegoBaTtenbCkuin MOCKOBCKUIA FOCYAAPCTBEHHbIN CTPOUTESIbHBIN YHUBEPCUTETY (Oanee —
YHusepcutetr, HAY MICY) ot 29 wmwona 2025 r. Ne 883/130 «O coepLlieHCTBOBaHUMU
opraHmsaunoHHon cTpykTypbl HAY MITCY».

Hactosuee NonoxeHne BBOANTCA Briepsble (BbInyck 1).

1.2. lMNopspok HasHa4YeHUss U OCBOOOXAEHUS pPYKOBOAUTENA CTPYKTYPHOro
nogpasgeneHust oT AOMMKHOCTHU

HauanbHnk OTgoena HasHavyaeTca M ocBobogaetcss OT  OOMMKHOCTM  MPUKa3oMm
anpektopa dunmana.

1.3. KBanudumkaumoHHble TpeboBaHuA, NpeabABnsieMble K HavanbHuUKy OTaena

Bbiclwuee ob6pasoBaHve (cneuvanuteT wunuM  MaructpaTtypa) no cneumanbHOCTH
«ocygapCTBEHHOE W MyHUUMNAnNbHOe ynpasreHve» u (Mnun) «MeHemKMeHT», n (unu)
«YnpaBneHue nepcoHanom» n cTax paboTbl He MeHee 3 neT unu Bbicliee obpasoBaHue n
AononHuTensHoe npodeccruoHanbHoe obpas3oBaHMe B 06nacT rocygapCTBEHHOMO W
MYHULMNAMNbHOTO yNpaBneHus v (Unv) MeHemxXMeHTa n (Mnn) SKOHOMUKU U CTax paboTbl He
MeHee 3 (Tpex) ner.

1.4. NMopsapok 3ameweHMA HavanbHUKa OTaena B nepuoa ero oTcyTcTBUA

B nepuoag otcytctBua HadanbHuka OTgena ero yHKUMM MCnonHAeT paboTHMK
Otpena, HasHaYeHHbI B YCTAHOBMEHHOM MNOPSiAKE foKafbHbIMM HOPMATMBHLIMU aKTamu
dunuana.
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1.5. Mopsapok peopraHusauum 1 NMKBUAALMU CTPYKTYPHOIro noapasaeneHus
Otpen cospaeTtcqd, peopraHudyetca W NUKBUOUPYETCA  NpUKa3oM  pekTopa
YHuBepcuterta.

1.6. lNpaBoBble aKTbl U HOPMaTUBHbLIE AOKYMEHTbl, KOTOPbIMU pPabOTHUKMU
OTpena pykoBOACTBYHTCA B CBOEWN AeATENIbHOCTU

B cBoen pestenbHocTn paboTtHukn OToena pykOBOACTBYKOTCA — CrieayroLuMm
AOKyMeHTamu (B Oe/CTBYHOLWEN peaakumm):

— KoHctutyums Poccuinckon degepaunm;

— ®epepanbHbI 3akoH OT 29.12.2012 Ne 273-®3 «O6 obpasoBaHum B Poccuiickom
depepaummny;

— ®epepanbHbIvi 3akoH 0T 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

— ®epepanbHbii 3akOH OoT  27.07.2006 Ne 149-0#3 «O6 wmHdpopmaumn,
MHAPOPMALMNOHHBIX TEXHOMOIMMSX U O 3almTe nHhopmaunmn»;

—®epgepanbHbin 3akoH oT 07.06.2003 Ne 126-903 «O cBasny;

— Pacnopsikenue lMNMpasutenbctea PP ot 05.07.2025 Ne 1805-p «O crtpaTerndyeckom
HanpaBneHMn B obnactM uugpoBor TpaHcopmauun OTpaciM Hayku U BbICLLErO
obpasoBaHua 0o 2030 roaa;

— [Mpwukas PocobpHaasopa oT 14.08.2020 Ne 831 «O6 ytBepxaeHun TpeboBaHui K
CTPYKType odmumnanbHoro camta obpasoBaTenbHOW OpraHu3aumm B MHE(OPMAaLMOHHO-
TENEeKOMMYHUKaLUMOHHOW ceTn «WUHTepHeT» w©n copmaTy npeacTaBneHuMst Ha  HEM
nHpopmaunmn»;

— WHble penepanbHble 3aKOHbl M HOPMAaTMBHbIE MNpPaBOBble akTbl hbeaepanbHbIX
OpraHoB WCMOSIHUTENbHOM BNactTM, B TOM u4ucne MuHuCTepcTBa HaykM W BbICLLErO
obpasoBaHua Poccunckon degepaumm (MnHobpHaykm Poccun);

— TpeboBaHus ctaHgapTta ISO 9001:2015;

— YcTaB YHMBEpPCUTETA;

— [Nonoxenune o dunnane;

— [lporpamma passutna HUY MICY Ha 2021-2030 rr. B pamMkax peanusaumm
[Mporpammsbl cTpaTtermyeckoro akagemmyeckoro nuaepctaa «lpnopntet-2030»;

— KonnektusHbin gorosop HAY MICY;

— JnokarnbHble HOpMaTUBHbIE aKkTbl YHMBepcutTeTa n dununana;

— MpuKasbl N pacnopsikeHuUst pektopa YHuBepcuteTa u aupektopa dunmnana.

2. CTpyKktypa n kagpoBbi cocTaB OTaena

2.1. OpraHuM3auuMoHHas CTPYKTypa

B ctpykTypy OTOena BxogaT cnegyrowue nogpasgeneHus:
- CekTOp undpoBm3aumm y4ebHOro npouecca;

- YyebHaa nabopatopus «KUT»;

- CeKTOp UMdpoBOro CONPOBOXAEHUS MEPONPUATUN.
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2.2. KappoBbin coctaB OTgena

Kapgposbii coctaB OTaena popmmupyeTcsi B COOTBETCTBUM CO LUTATHBIM PacnncaHnem.
LtaTtHoe pacnucaHme OTtaena dopmMmpyeTcss B YCTaHOBIIEHHOM Mopsigke U yTBepXaaeTcs
pektopoMm YHuBepcuteta. PyHKUuKM, npasa, 06893aHHOCTU U OTBETCTBEHHOCTb PabOTHMKOB
Otmena perynupytoTcss  Hactosiwmm  [MonoxeHnem, wux TpyaoBbIMM — OOroBOpaMn U
AOIMKHOCTHLIMU MHCTPYKUMSIMWA.

3. OcHoBHbIe 3apgauu OTaena

3.1. KomnnekcHoe peweHne npobnem wuHgopmaTnsauum y4ebHOro npouecca,
Hay4HbIX WCCReaoBaHUM, agMWHUCTPATUBHOIO YynpasBfeHus, GOpMUpPOBaHNE W pasBUTUE
eanHOM NHOPMaLMOHHO-0bpa3oBaTenbHOM cpeabl Punmana.

3.2. ObecneyeHne ycTOMYMBOrO (PYHKLVNOHUPOBAHUS U Pa3BUTUS UHPACTPYKTYPbI
dununana.

3.3. CoBepLUeHCTBOBaHNE M BHEAPEHME HOBbIX METOA0B OpraHu3auun paboTel, B TOM
4yucrie Ha OCHOBE UCMOSIb30BaHMSA COBPEMEHHbIX MHAPOPMALIMOHHBIX TEXHOMOIMMN.

3.4. lNogroToBka W npeacTaBneHMe PyKOBOACTBY MHMOPMAaLMOHHO-aHanMTU4YeCcKmx
mMaTepuarioB O COCTOSIHUM W MepcrnekTmBax pasBUTUA  NporpamMHO-annapaTHoro
obecneyeHna gearensHocTn dunmnana n matepuanbHO-TEXHUYECKOro coctosHua OTaena.

3.5. TlloBbllweHne ypoOBHA rpamMOTHOCTM paboTHukoB dunuana B obnactu
MHAPOPMALNOHHBIX TEXHOSTOMUN.

4. dyHnkuun OTaena

4.1. TexHudeckoe 0OO6CRyXMBaHME NEPCOHAmNbHbIX KOMMbLIOTEPOB, OPITEXHUKN,
nepnepmMmnHoOro 1 KOMMYHMKaLMOHHOIrO 06opyaOBaHUS.

4.2. OpraHusaumsi TEXHMYECKOW MOAAEPXKM MNpU MNPOBEAEHUM CEeTEBbIX Hay4HbIX
KOH(pepeHLmi, popyMOB.

4.3. BHepgpeHne B oOpasoBaTenbHbii npouecc dunumana HOBbIX MNPOrpamMMHbIX
NPOAYKTOB U KOHTPOSb Haj, UX UCMOfb30BaHMEM.

4.4. TllpnobpeteHne, paspaboTka, YCTaHOBKA, HACTpOWKa, COMNPOBOXAEHUE
nporpamMmMHo-annapaTHbIX  CPeacTB, WUCMNONb3yeMblx B  0OpasoBaTenbHOM UM WHOW
pestenbHocTn dunuana, B COOTBETCTBMM C TpeboBaHusiMM 3akoHogaTtenbctBa PO,
AENCTBYOLWNMN  JIOKarnbHO HOPMAaTMBHBIMW UM NPAaBOBbIMW  akTaMu, npasunamu W
WMHCTPYKUMAMU, a Takke HacToawmm NonoxeHnem.

4.5. N3y4yeHne n BHegpeHME OTEeYEeCTBEHHOro M 3apybeXXHOro onbiTa NpUMEHEHUS
MHAOPMALNOHHBIX TEXHOMOMM B 06pasoBaTefibHOM Npouecce BbICLUNX y4EBHbIX 3aBeAEHNN.

5. NpaBa u 06sa3aHHOCTM HavanbHMKa OTgena u paboTHukoB OTaena

5.1. NMpaBa HavanbHMKa OTgena

5.1.1. HavanbHuk OToena nmeeT npaeo:

5.1.1.1. Pacnpegenatb o00s13aHHOCTM Mexay pabotHukammn OTgena, AasaTtb
paboTHukam OTaena obssaTenbHble ANs UCNONHEHUS NOPYYEHUS.

5.1.1.2. BHocuTb Ha paccMoTpeHune aupektopa dunmana u  3amecTutenen
AVPEKTOpa NO HanpaBneHNsM OeATenNbHOCTM NPeaCcTaBeHns O Ha3Ha4YeHUU, NepemeLLeHmne
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n ocBoboXOeHUN OT 3aHMMaeMbiX [OOoIkHocTen paboTHukoB OTaena, O NOOLLPEHUN
OTNNYMBLUMXCA pPabOTHMKOB, O MNPUBMEYEHUM K MaTepuanbHOM W  AUCUMNNIMHAPHOMN
OTBETCTBEHHOCTM paboTHukoB OThena, HapywuMBLUMX MNPOU3BOACTBEHHYID W TPYAOBYIO
OVCUMMINHY.

5.1.1.3. O6pawaTtbcs K pykoBoactsy dunuana B Lensax okasaHWa COLEWCTBMSA Npu
NCMOSTHEHUN CBOUX OOSMKHOCTHbLIX 00513aHHOCTEN 1 Npas.

5.1.1.4. [oknagbiBaTb Aupektopy ®dunuana, 3amMecTutensm gupekrtopa Mo
HanpaBneHnsam AesTenbHOCTU 000 BCEX BbISIBIEHHbIX HegocTaTkax B npegenax cBoeu
KOMMNETEHLUN.

5.1.1.5. CornacosblBaTb 1 NOANUCLIBATb LJOKYMEHTbLI MO BOMNPOCaM, OTHOCALUMMCS K
peatenbHoctn OTaena.

5.1.1.6. [HenctBoBaTb OT umeHun Otgena, nNpeactaBndATb uMHTepecbl dunuana BO
B3aMMOOTHOLLEHUAX C UHBbIMU CTPYKTYPHbLIMU nogpasgaeneHnsamu.

5.1.1.7. TlpuHMmaTb y4acTue B COBeWaHusix, nNpoBoAuMbIX B dunuane no
Bonpocam, Bxoasawmum B komneTteHumo OTaena.

5.1.1.8. [llpoBoguTb coBewaHna NO TeKywuMm BOMpocam [OeATerlbHOCTU C
paboTHukamun OTtaena.

5.1.1.9. TllognucbiBaTb OOKYMEHTbl M BECTU Nepennucky ¢ (OuU3nYecKMMu niuamu,
AOSMKHOCTHBIMX ~ fINLAMKM  CTOPOHHUX OpraHuMsauuMim no  BOMpocaM, OTHOCAWMMCSA K
komneTeHumn OTaena.

5.2. lpaBa pabotHukoB OTaena

5.2.1. PaboTHukn OTaena, B paMkax BbINOTHAEMbIX AOJPKHOCTHbLIX 06S3aHHOCTEN,
NMET NpaBo:

5.2.1.1. T[lony4aTb NpegyCcMOTPEHHble 3aKoHodaTenscTBoM Poccunckon denepaumm
coumanbHble rapaHTum.

5.2.1.2. OcywecTtBnaTb B3aMMOOENCTBUE CO CTPYKTYPHbIMU nogpasgeneHnsamMmu
dunmana no Bonpocam, kacarowmumes gestenbHoctn Otaoena.

5.2.1.3. Tllony4aTb Yy CTPYKTypHbIX noapasgeneHnn dunvana cBegeHus,
MHOpMaUUIO U apyrme maTepuanbl, HeOBXoOMMbIX ONA OCYLECTBNEeHUs OeATernbHOCTH
OTpena.

5.2.1.4. [aBaTb pasbsCHEHUA W pekoMeHgaumm paboTHMKaM CTPYKTYPHbIX
nogpasaeneHnin dunmvana no Bonpocam, BXoadawmnmM B komneteHumo OTaena.

5.2.1.5. [HaBaTtb npeasnoxXeHna HenocpeacTBEHHOMY PYKOBOAUTESIO o]
COBEPLUEHCTBOBAHUMN paboTbl B YacTK CBOEro ydacTka paboThbl.

5.2.1.6. O6pawaTbCs K HENOCPEeACTBEHHOMY PYKOBOAUTENIO 3a NOMOLLbIO B paboTe,
COAENCTBUM B YCTPAHEHUM MPUYNH, HApYLLAKOLWMX HOPManbHbIN Xo4 paboThbl.

5.2.1.7. Wcnonb3oBaTb CUCTEMbl CBSA3M U KOMMYHUKaUUKW, WH(POPMALMOHHbIE
cuctembl dunmana.

5.3. 06s3aHHOCTM HavyanbHuKa OTaoena

5.3.1. HavyanbHuk Otoena obsa3aH:

5.3.1.1. BbINONHATb [JOIMKHOCTHble 0693aHHOCTM B COOTBETCTBUM C TPyOOBbIM
[0roBOPOM W LOSMKHOCTHOW UHCTPYKLUMNEN.

5.3.1.2. OpraHusoBbiBaTb BbINOSIHEHNE MPUHATBIX PEKTOPOM YHuMBepcuTeTa U
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anpektopoMm ®dunuana, YYeHblM COBETOM YHuBepcuteTa U Y4deHbiM coBeToM dunuana
peLleHnn, CBsA3aHHbIX C gedatenbHocTbio OTaena.

5.3.1.3. [lpegcrtaBnate  dunuan BO B3aMMOOTHOLLIEHNAX C  opraHamu
rocygapcreseHHon Bnactu Poccuickon depepauuun, opraHuM3aumsMn n rpaxgaHamu no
BOMpocaMm, OTHocAWMMCS K komneTeHumMn Otgena, a no nopyvyeHusm gupekropa dvnuana -
no Apyrum Borpocam.

5.3.1.4. KoHTponupoBaTb AeATENbHOCTb CTPYKTYPHbIX NoApa3geneHuni, BXOAsaLwWwmx B
coctaB Otgena. (Npu Ux HaNM4YuK)

5.3.1.5. [peacrtaBnatb NpeanoXxeHnsa no cCoBepLUEHCTBOBaHMO paboTel OTaena ons
NPUHATUSA OUPEKTOPOM U PYKOBOAALLMMM OopraHamu dunuana CoOOTBETCTBYOLNX PELLEHNIA.

5.3.1.6. PaspabaTbiBaTb NONOXeHWE O  CTPYKTYPHOM  MoApasgeneHnn u
AOJDKHOCTHbIE MHCTPYKUMK paboTHukoB OTaena.

5.3.1.7. CospgaBatb ycnoBus gns adekTneHom n 6esonacHon pabotbl paboTHNKOB
OTtpena.

5.3.1.8. TlpuHumaTtb BCe Heobxoaumble Mepbl MO OXpaHe Tpyaa paboTHUKOB
Otpena, no BbINOMHEHMIO UMK [1paBun TexHukn 6Ge3onacHocTu, cobnogeHUo TPYOOBOM
OUNCUNNNUHLI, MNPOU3BOACTBEHHOM CaHUTapuu, NpOTUBOMNOXapHbIX Mep wu  [lpaBun
BHYTPEHHEro TpyaoBOro pacnopsaka.

5.3.1.9. Ob6ecneunBatb opmmpoBaHne u ogopMIeHNne aOen B COOTBETCTBUU C
HomMeHknaTypoun gen OTgena.

5.3.1.10. ObecneuyrBaTb OMepaTMBHOE XpaHEHME W CBOEBPEMEHHYH nNepenady B
apxmB OOKYMEHTOB, CBSA3aHHbIX C AesaTenbHocTbio OTaena.

5.3.1.11. ObecneuynBaTb CBOEBPEMEHHYIO Nepeaavy AOKYMEHTOB M Aen MNOCTOSIHHOIO
CpoKa xpaHeHusi, obpasyroLmxca B peaynbtate gesatenbHoctn dunmana cornacHo CBOAHOM
HoMeHknaType gen dunuana n npukasam AUpeKkTopa, Ha NOCTOSTHHOE XpaHeHue.

5.3.1.12. ObecneunBatb peanusauumio [Nporpammbl pasBuTUS B 4acTu KacaroLlencs
Otpena.

5.3.1.13. CobnogaTb TpeboBaHUA aHTUKOPPYMNLNMOHHOIO 3aKOHOAATENbCTBRA.

5.3.1.14. Cobniogate nNpaBuna BHYTPEHHEro TPyAoOBOro pacnopsigka, TpeboBaHus
npasBusl No OXpaHe Tpyda U NoXxapHown 6e30MnacHOCTM.

5.3.1.15. ObecneurBaTb COXPaAHHOCTb MaTepuanbHbIX LIEHHOCTEW W MMyLLEeCTBa
dunuana, HaxogsaLwerocsa B nomelweHnax Otgena.

5.4. 0O6s3aHHOCTK paboTHukoB OTaena

54.1. [Ona peweHna 3akpensieHHblXx Hactodwmm [lonoxeHvem 3agad U
OCYLLEeCTBMEHNSA CBOMX (PYyHKUMI paboTHUKN OTaena oba3aHbl:

5.4.1.1. Cobniogatb TpeboBaHua 3akoHogaTenbcTtBa Poccuinckon ®denepaumn,
Hagnexawum obpa3omM UCMOMHATbL CBOM  [OMKHOCTHble 0653aHHOCTM B CTPOroMm
COOTBETCTBUU C JOIMKHOCTHOM MHCTPYKLUMEN, OCYLLEeCTBNATL BO3MNoXeHHble Ha OTaen 3agayum
N PyHKLMN, coBepLLEHCTBOBATL AesATenbHoCTb OThena B paMmkax KoMneTeHuuun.

5.4.1.2. [daBaTb CTPYKTypHbIM  nogpasgeneHusam  dunvana  pasbsCHEHUS,
pekoMeHgauumn no Bonpocam, Bxoadwwmm B komneteHumto Otaena.

5.4.1.3. ObGecneunBaTtb CBOEBPEMEHHOE BbIMNOMHEHNE 3a4ay U yKasaHuUW pekTopa
YHuBepcuteTa u guvpektopa dunvana, KypypyloLwero 3amectutens AMpekTtopa unv WMHOro
OOIMKHOCTHOrO nuua.
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5.4.1.4. TlogrotaBnuBaTb M NPeaoCTaBnsATb HEOOXOAMMYIO OTYETHOCTb HaYvarbHUKY
Otagena v HeCTU OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb NpefoCTaBneHHON MHOopMaLMK.

5.4.1.5. YyacTtBoBaTb B 3acefdaHWAX W COBELlaHUsX, CO3blBaeMbIX HavarbHWKOM
OTaena v KypupyoLWnM 3aMecTuTenem gmpekropa Unm MHbIM JOSDKHOCTHbLIM FINLOM.

5.4.1.6. YyactBoBaTb B paboTe Mo NoAroToBKe MPOEKTOB BHYTPEHHMX JTOKaNbHbIX
AOKYMEHTOB, pa3pabaTtbiBaeMbix Pununanom.

5.4.1.7. MNopgrotaBnuMeBatb B HeOBXOOAWMbIX Crly4yasX CaMOCTOATENbHO W (Mnn)
COBMECTHO C [pPYrMMU CTPYKTYPHbIMW MoApasgeneHnamMu npeanoxeHns ob maMeHeHuu
OENCTBYIOLWNX UMW OTMEHE (PaKTUYeCKN yTpaTMBLUMX CUITy MPUKA30B N OPYruxX JTIOKanbHbIX
HOPMaTUBHbIX aKTOB, U3AaHHbIX B dunnane.

5.4.1.8. lNogroTaBnuBatb NO MNOpyyYeHWo HadvanbHuka Otgena oTBETbl  Ha
NOCTYNUBLLME NUCbMa M 3anNpockl NO BONPOcaMm, OTHOCALLMMCS K kKoMmneTeHumn Otaena.

5.4.1.9. O6ecneunBatb COXPaHHOCTb MMyLLeCcTBa U 0BOpyAOBaHUA, NepeaaHHOro
OTtmeny B nomnb3oBaHWe W codepxaHue 3akpenneHHbiXx 3a OTaenom nomelleHun B
Hagnexawem nopsake, OpraHu3yss B HUX OSKOHOMHOE pacxodoBaHWe TennoBoW WU
ANEeKTPUYECKON IHEPTUN.

5.4.1.10. CobntogaTb TpeboBaHNA aHTUKOPPYMNLMOHHOIO 3aKOHOA4ATENbCTBA.

5.4.1.11. Cobniogatb npasuia BHYTPEHHEro TPyAoBOro pacnopsgka, TpeboBaHus
npaBun NO OXpaHe Tpyaa v noxapHon 6e30nacHOCTW.

5.4.1.12. Bectn pokymeHtaumo OTtgena.

6. OTBeTCTBEHHOCTb

6.1. Ha HavanbHuka OTgena Bo3naraeTcsl nepcoHanbHas OTBETCTBEHHOCTb 3a
HeHagnexawiee MCMNoSIHEHME WM HEUCMOSIHEHNE CBOMX 0BSA3aHHOCTEN, NPenyCMOTPEHHbIX
AOJDKHOCTHOM  MHCTPYKUMEW, B nopsgke, YCTaHOBMEHHOM [OEeWCTBYHOWMM  TPyOOBbIM
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

6.2. HavanbHuk OTgena HeceT nepcoHaribHyK OTBETCTBEHHOCTb 3a BbINOSIHEHME
BO3MOXeHHbIX Ha OTaen 3agay M yHKUMA, 3a Ka4eCTBO M OOCTOBEPHOCTb OOKYMEHTOB U
nHdopmauuu, npegocraesnsaembix OTaenom, 3a HecobnogeHne npaBuil U HOPM OXpaHbl
Tpyaa v npoTUBONOXKAaPHON 6e30MacHOCTU, COCTOSAHNE TPYAOBOW OUCLMMNIINHLI.

6.3. Ha HavanbHuka OTgena Bo3naraeTcs nepcoHanbHas OTBETCTBEHHOCTb 3a
npuynHeHne  yuwepba B nopsake,  YCTAHOBAEHHOM  OEWCTBYHOLWMM  TPYAOBbIM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

6.4. PabotHuk OTOoena HeceT OTBETCTBEHHOCTb 3a:

6.4.1. cobnogeHne TpeboBaHun 3akoHopatenbcTBa Poccuiickon depepaumm, B TOM
yucne B cdepe MNPOTUBOLENCTBUA KOPPYNUMWU, W FOKasibHbIX HOPMAaTUBHbLIX aKTOB
YHusepcuteta n dununana;

6.4.2. CBOEBPEMEHHOE N KAa4YeCTBEHHOE BbINOSTHEHNE BO3NOXEHHbIX Ha OTaen 3agav
N PYHKUMI;

6.4.3. COXpAHHOCTb [OOKYMEHTOB W MaTepuanbHblX uUeHHocTem OTgena u
Hepa3srnalwleHue KoHraeHumansHon nHopmMauuu;

6.4.4.MONHOTY M CBOEBPEMEHHYK aKkTyanu3aumio [okymeHTaumm B Otgene B
COOTBETCTBMM C U3MEHEHMsMW B  3akoHogaTtenbctBe  Poccunckon  dPegepauuu,
NnocTynawLwWnuMn npukasamm, pacrnopsXKeHUssMM WM MNUCbMamMu OpraHoB rocy4apCTBEHHOW
BflaCTW, a TakkKe W3OaHMEM HOBbIX JIOKaNbHbIX HOPMAaTMBHbIX aKTOB, OpraHM3aunoHHO-
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pacrnopsauTeribHbIX U MHbIX JOKYMEHTOB YHuBepcuteta n dunmnana;

6.4.5.adbpekTnBHOE (paLmoHanbHOE) UCMONb30BaHME PECYpPCOB U 3KOHOMUIO CPeacTB
dununana;

6.4.6. cobntogeHve TpyooBOM  OMCUMNAMHBI, TpeboBaHW OxpaHbl Tpyda U
NpoTUBONOXapHOM 6e3onacHoCTu.

7. KoHdwmaeHumanbHoCcTbL MHOpMaLUn

7.1. HavanbHuk n pabotHuk OTgena npu OCyWeCTBAEHUN CBOEN OeATeNbHOCTH
obGecneunBarloT 3alnUTy CBEAEHWW, COCTaBMAKWMNX KOHUAEHUMANbHY WH(OpMauunio
YHuBepcuteTa n dunuana n He noanexatlyo pasrnalleHuio.

8. Bs3aumopenctBuMe U CBA3U C APYrMMMU CTPYKTYPHbIMWU noapasfeneHussMu
dununana

8.1. OcHoBHble NpuHLMNbLI B3anmoaenctemss Otgena ¢ pykoBoACTBOM YHuUBepcUTeTa
n dunuana v Jpyrumu CTPYKTYPHbIMM nogpasgeneHusammn YHusepcuteta u dunmana
OCYLLECTBAATCA B paMKax OCHOBHbIX (PyHKUMI nogpasaeneHni YHusepcuteta n dunmana,
Ha OCHOBE YTBEPXOEHHbIX JoKalibHbIX HOPMATUBHbLIX aKTOB W  OpraHn3auMOHHO-
pacnopsauTenbHbIX AOKYMEHTOB YHMBepcuteTa n dunuana.

9. OpraHusauus pesiTeNIbHOCTH

9.1. MNopsAaoK nnaHMPOBaAHUA BbINOJIHEHUA paboT

HavanbHuk OTgena cocTtaBnseT, a 3aMecTuTesib AMpeKkTopa UM MHoe OOIMKHOCTHOe
nmuo, Kypupylowlee [OaHHoe HarnpaBreHue [OedaTenbHOCTW, YTBepXaaeT nnaH-rpaduk
MEpPONPUATUA Ha oyepenHon roa, obecneumBarowmii BbinonHeHne paboTHukamn OTaena,
BO3MOXEHHbIX Ha HuX QyHKuun. HavanbHuk OTgena goBoauT OO cBefeHus paboTHMKOB
yTBEPXAEHHbIN MnaH-rpacrk MeponpusaTum.

9.2. Mopsaaok nnaHMpPOBaHUSA U BbINOSTHEHUSA KOPPEKTUPYHOLWMX AeNCTBUN

HavanbHuk OToena npoBOAWT aHanv3 MNpuYMH HECOOTBETCTBUA W pa3pabaTtbiBaeT
nepeyeHb KOPPEKTUPYIOLMX OEeWACTBUW, HamnpasfeHHbIX Ha YCTpaHeHWe MNOBTOPHOro
BO3HMKHOBEHUS1 HecooTBeTcTBMWA. HavanbHuk Otgena paspabatbiBaeT nnaH-rpaduk
BbIMOSIHEHUSA KOPPEKTUPYIOLWNX OEeUCTBUA, OOBOAUT ero A0 CBeAEHUS WUCMONHUTENnen wu
KOHTPONMpYeT ero BbiMofHeHne. PakT O3HAKOMMEHUA UCMOSTHUTENSA C KOPPEKTUPYHOLLMMMU
AEeNCTBUSIMU, OTBETCTBEHHOCTb 3a BbINOSIHEHME KOTOPbLIX BO3MOXEHa Ha Hero, oukcupyeTcs
AINYHOW NOAMNUCHIO UCNOSTHUTENS.

9.3. Mopsgok NnpoBeAeHUsi NPOBEPKU U aHanusa gestenbHocTn OTaena

HayanbHuk OTgena He pexe OOHOro pasa B o NpedocTaBnseT oOT4yeT o
peatenbHocTM OToena  3aMecTUTENo AMPEKTOpa WNU  MHOMY  [OOMMKHOCTHOMY  fuvLy,
KypupytoLwemMy AaHHOe HanpaBrneHue AesiTenbHOCTU, Ha OCHOBaHUM KOTOPOro PyKOBOACTBOM
dunnana nNpUHUMAOTCA peLUeHNss MO MOBbIWEHUO KadvecTBa paboTbl CTPYKTYPHOro
noapasaeneHus.



OOHHACA — cdounuan HUY MIrcy
YnpaBneHue obecnevyeHns umcppoBmnsaumm mn
MH(pOPMaLIMOHHOMN NONUTUKN

CK UM NCI 161-56-2025
£ 1972\

o=,

NNl

Beinyck 1

N3meHeHun 0 Ok3emnnsp Ne1t

Jlnet 9
Bcero nuctos 12

Peseps




OOHHACA — cdounuan HUY MIrcy
YnpaBneHue obecnevyeHns umcppoBmnsaumm mn
MH(pOPMaLIMOHHOMN NONUTUKN

CK UM NCI 161-56-2025
£ 1972\

o=,

NNl

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jlnet 10
Bcero nuctoB 12
Jlnct pernctpauunm nameHeHun
Homepa nuctos
HanmeHoBaHue (CTpaHmLy) [aTa MNognuck
VameHehme N HoMep A w BBEJEHNSA |OTBETCTBEHHOrO
[OKyMeHTa- HHYIIMP | FIOBbIX | aveHeHus | 3a BHeceHMe
ocHoBaHus | OBaHHbIX B JEVCTBME | M3MEHEHUN




OOHHACA — cdounuan HUY MIrcy CK UM NCIM 161-56-2025

YnpaBneHue obecnevyeHns umcppoBmnsaumm mn y
Y ¥ N

MH(pOPMaLIMOHHOMN NONUTUKN V @

Beinyck 1 N3meHeHu 0 Ok3emnnsAp Ne1 Jner 11
Bcero nuctos 12

Jlnct pacchbinkm
CKWTCI -161-56-2025
00 oToene annapaTHOro n nporpaMmHoro obecnedenuns «[JoHb6acckon HaunMoHanbHOM
akagemMmm CTpoUTENbCTBA U apXMTEKTYpbI» — domnmnana dpeaepanbHOro rocyaapcTBEHHOrO
GrogkeTHOro o6pasoBaTeNbHOrO yYpexaeHus Bbicliero obpasoBaHnsa «HaumMoHanbHbIN
nccnegoBarternbCknn MOCKOBCKUIN roCy4apCTBEHHbIM CTPOUTENBbHbBIA YHUBEPCUTET»

JJOrmKHOCTb Nunumansl, Pamunma
3amecTuTenb gnpekTopa Ceska B.Il'.
3amecTuTenb gnpekTopa Yyuko E.IM.
3amecTutens gupektopa BepeteHHukoBa O.B.
,D,leeKTOE) ynpaBneHus JoKymeHToobopoTa u dageesa AB.
KagpoBOW NMOMUTUKN
HavyanbHuK topnguyeckoro otaena Taxtaposa M.A.
MNpeacenatens lNepBuyHOM NPOdCOHO3HOM
opraHmsauun padotHnkos JOHHACA-dunmnana Hosuukos FO.A.
HAY MICY
AunpekTop ynpaBneHus obecneveHus Kpaxut C.B.

umdpposmnsaumm N MHPOPMaLMOHHOW MOSTUTUKN

[OKYMEHT n3bAT:
OcHoBaHue:

(JormkHocTtb)  (Moanwuce) (OaTa) (N. O. Pamunus)






	9.1. Отдел аппар и прог обесп_скан
	9.1. Отдел аппар и прог обесп
	9. Организация деятельности
	9.1. Порядок планирования выполнения работ
	9.2. Порядок планирования и выполнения корректирующих действий
	9.3. Порядок проведения проверки и анализа деятельности Отдела

	9.1. Отдел аппар и прог обесп_скан

	stamp:Зайченко Николай Михайлович1: 


